NEW POSITION OR RECLASSIFICATION
OF EXISTING POSITION

IDENTIFIED BY HIRING DEPT.

Documents (PIR/ Job
Description, statute, etc.)

0

HD SUBMITS DOCUMENTS TO OFFICE OF BUDGET
& EVALUATION (OBE)

Documents (PIR/ Job OBE REVIEWS DOCUMENTATION; MAKI
Description, statute, etc.) RECOMMENDATION TO COMMISSIONERS

\/\ COURT DURING BUDGET HEARINGS

Documents (PIR/ Job COMMISSIONERS COURT REVIEWS
Description, statute, etc.) REQUEST: OBE RECOMMENDATION AND OBE NOTIFIES HD
DEPARTMENT'S JUSTIFICATION

Documents (PIR/ Job
Description, statute, etc.) OBE FORWARDS DOCUMENTS T0 HR

DEPARTMENT FOR SALARY ANALYSIS

Documents (PIR/ Job HR REVIEWS, MAKES RECOMMENDATION,
Description, statute, etc.) SUBMITS RECOMMENDATION TO HD FOR

\/\ SIGNATURE

HD SIGNS DOCUMENT,
HD SIGNS ATTACHES
RECOMMENDATION AND . DISAGREEMENT
FORWARDS TO HR FOR HT;:ﬁOI:\)IIIE-\T.T Disagrees RESPONSE , FORWARDS
SUBMISSION TO CIVIL TO HR FOR SUBMISSION
SERVICE TO CIVIL SERVICE
COMMISSION

HR SUBMITS DOCUMENT TO CIVIL
SERVICE FOR APPROVAL

CIVIL SERVICE COMMISSION

HR NOTIFIES HD
APPROVAL

Job Classification
Process

HR FORWARDS RESULTS OF
CIVIL SERVICE MEETING TO
OBE, HD AND AUDITOR'S

AUDITOR'S OFFICE
ASSIGNS POSITION # AND

OFFICE FOR RECORD. NoTiFies HI

HD FORWARDS
REQUISITION TO HR
(EMPLOYMENT DIVISION)
FOR POSTING




