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Section € DALLAS COUNTY POLICY

7.07  With the exception of staft ofticers ranked Captain or above, no sheriff department
personnel may be assigned a home or remote storage vehicle without the prior approval of
the Commuissioners Court.

7.08  The tollowing divisions. positions. and specitied number of vehicles are authorized
continual home or remote storage privilege when incumbents in these position change.

Depurtment Position Title

Constables All deputies

#007 Public Works All authorized Site Inspectors
#109 Facilities Maintenance Manager

Maintenance Supervisors
Contracts Coordinators

#106 Security Chief of Security
#212 Fire Marshal Fire Marshal
Assistant Fire Marshals
#213 Crime Lab Chief of Physical Evidence
Intoxilyzer Supervisor
#214 Medical Examiner Field Agent (Vehicle on Rotation Basis)
#2146 Warrant Execution All Deputies with daily warrant execution responsibility
(Remote Storage Only) 17 vehicles
#247 Fugitive All deputies (Home Storage) 10 vehicles
#248 Civil Section All deputies (Remote Storage Only) 6 vehicles
#257 Criminal Investigation All investigators (Remote Storage Only) 8 vehicles

[Court Order #95-0671. 04/25/95]
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COMPREHENSIVE TRAVEL AND VEHICLE POLICY Secien U

COUNTY VEHICLE REPLACEMENT

POLICY

8.00

8.01

8.02

8.03

The Dallas County Vehicle Replacement Policy covers all motor vehicles categorized as
light to medium duty, and up to one ton rated capacity. i.e.. sedans. trucks, and vans. Al
specialized pieces of equipment will be evaluated on an as need basis.

The policy excludes the Road and Bridge district's dump bed trucks and heavy equipment:
and the Fugitive vehicles that will be replaced at 80.000 miles and reassigned to other
departments tor their use.

The Fleet Manager will evaluate all vehicle replacement requests based on mileage, age,
maintenance records and cost efficiency.

Based on the Fleet Manager's evaluation, vehicles that meet the following requirements
will be recommended tor replacement to the Commissioners Court:

A) 150,000 miles;

B) 10 years old;

C) maintenance records; and

D) cost efficiency.

[Court Order #92-1130. 07/28/92]

SCHEDULED MAINTENANCE PROCEDURES

8.04

In order for the County to effectively replace motor vehicles at 150,000 miles the

following maintenance schedule will be used:

A) all vehicles will be evaluated April 1 of each year;

B) average monthly mileage will be derived from mileage reports;

C) calculations will be made from average monthly mileage to forecast the estimated
odometer through the next fiscal year or 18 months; and

D) recommendations for replacement will be made for all vehicles meeting the 150,000
mile criteria.

[Court Order #92-1130, 07/28/92]
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Seotton C DALLAS COUNTY POLICY

COMMERCIAL DRIVERS LICENSES

POLICY

9.01 The federal Commercial Motor Vehicle Safety Act of 1986 (CMVSA) (Title XII. P.L. 99-
570). enacted by Congress on October 18. 1986, makes it illegal for an operator of a
commercial motor vehicle to have more than one drivers license. [t also requires the U.S.
Secretary of Transportation to develop uniform standards for testing and licensing of
operators of Commercial Motor Vehicles.

9.02 In compliance with the federal law, the 1989 session of the Texas Legislature passed
HB 1935 which brought Texas into compliance. The Legislature thereby established
Article 6687b-2, V.T.C.S.. the Commercial Driver License (CDL) Act. In the 72nd
session of the Texas Legislature, H.B. 1342 which amended sections of H.B. 1935 was
made effective September [, 1991.

9.03  All operators of Dallas County-owned vehicles must possess the proper license issued by
the State of Texas for the vehicle they operate.

9.04 All Dallas County employees who are authorized to operate privately owned vehicles on
County business must possess the proper license issued by the State of Texas for the

vehicle they operate.
{Court Order #91-2226, 12/10/91]

DEFINITIONS

9.05 Class A: Any combination of vehicles with a gross combination weight rating of 26,0001
pounds or more, provided the gross vehicle weight rating of the vehicle or vehicles towed
exceeds 10,000 pounds;

9.06 Class B: Any single vehicle with a gross vehicle weight rating of 26,0001 pounds or
more, any one of those vehicles towing a vehicle that does not exceed 10,000 pounds
gross vehicle weight rating, and any vehicle designed to transport 24 passengers or more,
including the driver; and; a bus with a seating capacity of 24 passengers or more.

9.07 Class C: Any single vehicle or a combination of vehicles. that does not contorm to the
description of Class A or B and a single vehicle with a gross vehicle weight rating of less
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COMPREHENSIVE TRAVEL AND VEHICLE POLICY Secton €

than 26.0001 pounds towing u furm trailer with a gross vehicle weight rating that does not

exceed 20.000 pounds of gross vehicle weight rating of less than 26,0001 pounds anv one

ot those vehicles towing another vehicle with a gross vehicle weight rating that does not

exceed 10.000 pounds if either vehicle is:

A) designed to transport 16-23 passengers including the driver: or

B) used in the transportation of hazardous materials that require the vehicle to be
placarded.

Endorsements: Any operator of a vehicle classified in the following categories must
have the appropriate endorsement as tollows:

A) Double/Triple Trailer (Class A only)

B) Passenger (Can be Class B or C)

C) Tank Vehicle (Class A, B or C)

D) Hazardous Materials (Class A, B, or C)

Exemptions: A commercial vehicle does not include the following:

A) avehicle that is controlled or operated by a farmer, which is used to transport
agricultural products, farm machinery or farm supplies to or from a farm and which
is not used in the operation of a common or contract motor carrier,

B) afire fighting or emergency vehicle necessary to the preservation of life or property
or the execution of emergency governmental functions, whether operated by an
emplovee of a political subdivision or by a volunteer fire fighter,

C) a military vehicle, when operated for military purposes by military personnel.
including any active duty military personnel. members of the reserves and national
guard on active duty, including personnel on full-time national guard military
technicians; or

D) arecreational vehicle that is driven for personal use.

[Court Order #91-2226. 12/10/91]

PERSONNEL/CIVIL SERVICE DEPARTMENT RESPONSIBILITY

9.10

9.11

The Personnel/Civil Service Department shall be responsible for verifying that persons at
time of hire possess a valid and proper license. No physical examinations will be
scheduled prior to verification of the proper license.

Each department is responsible for verifying possession of the proper license at initiation
of work with the department and periodically checking to verify that proper licenses are
maintained.
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DALLAS COUNTY POLICY

All positions will be reviewed and classitied as requiring either a Class A. B, and/or C
license. Each job posting will include the required Commercial Drivers License tor each
position. as defined by the equipment operated.

The Personnel Department will update position descriptions to include the new
Commercial Drivers License (CDL) requirement.

Failure to possess and maintain valid and proper licenses may result in reassignment of
duties and/or disciplinary action up to an including termination.

All vehicles operators hired after April 1, 1992 must possess the proper license prior to
employment and in accordance with the new Commercial Drivers License (CDL)
regulation.

[Court Order #91-2226. 12/10/91]
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COMPREHENSIVE TRAVEL AND VEHICLE POLICY Seeton

SAFE OPERATION OF EQUIPMENT

POLICY

10.00 Every ofticial or employee of Dallas County that operates County or personal

10.01

equipment/vehicles on behalf of Dallas County shall be instructed in the sate and proper
operation of it betore the equipment is operated. The responsibility for the instruction of
operators rests with the Elected Official or Department Head.

All personnel - as a condition of employment if the employee will operate County or
personal equipment/vehicles on behalf of Dallas County must possess at all times a record
ot safe operation of such equipment/vehicle.

[Court Order 89-06014, 04/10/89]

PROCEDURES/RESPONSIBILITIES

10.02

10.03

10.04

Elected Officials or Department Heads shall conduct an initial drivers license check
and/or background check on each employee or applicant for employment in these job
categories before the employee is authorized to operate County or personal equipment or
vehicles on behalf of the County.

If the drivers license check and/or background check indicates that the employee or
applicant does not possess the proper license or is not a safe and competent driver or has a
history of unsafe operation of equipment, the employee shall not be employed and/or
authorized to operate County or personal equipment and/or vehicles.

Competency shall be evidenced by the employee possessing a valid drivers license for the
vehicle type being operated and training and/or experience in the operation of equipment
being operated. The employee's driving record shall be free of excessive violations. The
driving record shall be indicative of an individual who has not shown carelessness nor
disregard for traffic laws, rules or regulations in the operation of vehicles. The following
guidelines shall be used to determine if the employee or prospective employee is a
competent driver.

[Court Order 89-0614, 04/10/89]
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Seetion C DALLAS COUNTY POLICY

DRIVER COMPETENCY GUIDELINES

10.05 During the two-vear period immediately prior to the current or latest drivers license check
the emplovee or applicant for employment:

A)  must not have more than one license:

B) has not had any license suspended, revoked or canceled;

C) must not have been convicted of driving while intoxicated (DWT):

D) must not have been convicted driving under the influence ot drugs (DUID):

E) must not have been convicted of Blood/Breath Test Refusal (BBTR) if required and
refused:

F) must not have been convicted of failure to stop and render aid (FSRA);

G) must not have been convicted of felony involving use of a motor vehicle;

H) must not have been convicted of the use of a motor vehicle in the commission of a
felony involving manufacturing, distributing or dispensing a controlled substance:
and

[)  must not have been convicted of any violation of state or local law relating to motor
vehicle tratfic control arising in connection with any traffic accident in which the
driver in question was at fault.

10.06 No person convicted of operation of a vehicle or equipment while under the intluence of

drugs, alcohol, or convicted of homicide or manslaughter with a motor vehicle shall be

assigned duty as a vehicle operator if such conviction is more recent than seven years.
[Court Order 89-0614, 04/10/89]

Pages 189 to 200 Reserved for Future Expansion

Next page is 201
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MISCELLANEOLUS

June 6, 2000

PUBLIC WORKS DEPARTMENT - requests permission to transfer $397.575.00
from Denton Drive Project 91-832.2 (00492-0000-08311-1998-0000-50080-0000-
0000) to Regal Row Project 91-837 (00492-0000-08141-1998-0000-50085-0000-
0000). Transfer of funds is necessary for right-of-way acquisition for the Regal Row
project.

JUVENILE - requests permission to take one County vehicle outside County lines
on June 10, 2000 to transport 12 clients and three staffto the Gatesville Unit of TDCJ.
Clients will particcipate in the Operational Outreach Program for Girls.

(PLEASE REFER TO INFORMATION ITEM #4)

TRAVEL REQUESTS

DISTRICT ATTORNEY - requests permission for Steve Storie and Mysti Curran
to travel to Seguin, Texas June 15-16, 2000 to provide domestic violence training to
law enforcement, prosecution, shelter staff and other professionals; $384.96 from
Grant Revenue Fund 466, FY2000 budget (06001, Regional Training Coordinator,
02460, Training Fees).

The District Attorney also requests blanket approval of any further travel
related to and funded from the Regional Training Coordinator Grant.

ELECTIONS - requests permission for Bruce Sherbet, Toni Pippins-Poole and
Brylon Franklin to travel to Washington, DC June 13-16 to attend a Phase 2 training
session for voting over the Internet; $2,606.94 from General Fund 00120, Elections
Business Travel, 1210.04010, FY2000 Budget.
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HEALTH & HUMAN SERVICES - requests permission for travel as follows:

a)

b)

¢)

d)

e)

Barbara Gallagher, Grace Armstrong and John Parker - Dallas, Texas -
Hepatitis C Conference at UT-Southwestern Medical School - June 9, 2000:
@ no cost to Dallas County.

Javier Oretiz - Houston, Texas - Statewide Ryan White Title [ meeting re cost
reimbursement, data systems and outcome evaluation - June 20, 2000: $146.00
from Grant Fund 00465, Ryan White Title [, Conference Training (65504,
02460), FY2000 budget.

Thomas J. Davis (6/21-6/25/00) and Mabel S. Davis (6/21- 6/23/00) - Atlanta,
Georgia - to attend post awards meeting at the request of the Centers for
Disease Control & Prevention; $1,109 from Grant Fund 00453, Hepatitis C,
Conference Training (08716.02460), FY2000 budget.

William Longoria, Rick Schene and Delbert (Tom) Thomas -Austin, Texas -
to attend the Annual Ryan White meeting - Texas Department of Health
(TDH), HIV/STD Health Resources Division - July 5-7, 2000; $1,071 from
Grant Fund 00465, Ryan White Title [, Conference Training (65502.02460),
FY2000 budget.

Fred Hall - Atlanta, Georgia - to attend a National TB Controllers Workshop -
August 30 - September 1, 2000; $730.00 from Grant Fund 0466, TB
Elimination (8707.2460), FY2000 budget.

SHERIFF’s DEPARTMENT - requests permission for Assistant Chief David

Kuykendall to travel to Austin, Texas June 15-16, 2000 to attend the Automobile
Theft Prevention Authority annual board meetingand FY-2001 grantreview; $235.56
from Grant Fund 00466, NTATTF Business Travel (05600/1999.04010).

MISCELLANEOUS EQUIPMENT

DEPARTMENT: 1060 Office of Budget and Evaluation
$12 ITEMS: 1 - four drawer legal size file cabinet
ESTIMATED COST: $120
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FUNDING SOURCE: Within Budget

EXPENDITURE SOURCE: 00120.1060.02090.2000 (General Fund. Budget
Office, Property Less than $500, FY2000)

PROPOSED ACTION: The Office of Budget and Evaluation requests one

(1) four drawer legal size file cabinet to be used by
the Grants Planner who will assume the duties of
DIVERT Court grant administrator from the
District Attorney's office. The DA's office states
they have between 2 and 4 drawers of files which
will now be housed in the Grants Planner’s office.
Recommended by Communications and Central
Services, Records Management.

TELECOMMUNICATIONS REQUESTS

Sheriff Warrants Execution M-0005049 requests installation of two cat-5 cables to provide
network access. I[nstallation: $148.00; no monthly service increase. Recommended.

District Clerk M-0005054 requests installation of an additional phone line in the Passport
area of the East Dallas Government Center to assist customer service. Installation: $225.00;
no monthly service increase. Recommended.

Juvenile M-0005041 requests installation of an additional phone and line in Office A217 at
the Henry Wade Juvenile Justice Center to accommodate additional personnel. Installation:
$42.00; no monthly service increase. Recommended.

Funding for the above requests is available from countywide Department 800, line item 432,
Telephone Contingency.



