



General Search Notes

There are various ways of searching public records.  Select the appropriate tab and enter your information.
General Search 
There are two (2) ways of researching the name

· Most records 2005 and prior:

 LAST NAME field: enter the Last name space First name

 Enter the remaining information 
Click on search

· Most records 2006 to present:

LAST NAME field: Last Name


 
      FIRST NAME field: enter the First name 

            Enter the remaining information 
      Click search

Document Type Search
Select the Document Types 
            Click the plus sign and another check box will appear

      Check box will read Official Public Records click the plus sign 
      Select the document type 
      Click on Search
Instrument Number

Located on the bar code label on the first page or the recording information label on the last page of the document.

Click on Search
Business Name

LAST NAME field: business Name you are researching

Click on Search
Legal Description

SUBDIVISON field: Subdivision Name- if known
LOT NUMBER field:
Lot Number

BLOCK field: Block Number

CITY BLOCK
 field: City Block Number

NOTE: Most Legal Descriptions are listed as 1 4/2819 or Lot 1, Block 4, city Block 2819

Click on Search

If further assistance is need please contact our office at 214-653-7110
