DALLAS COUNTY
PURCHASING DEPARTMENT

October 28, 2009

ADDENDUM NO. 1

2008/2009 HOME

RFP NO. 2010-010-4713

COMMUNITY HOUSING DEVELOPMENT ORGANIZATIONS

(CHDO)

WHEREAS, the solicitation is hereby amended to include the Minority/Women Owned Business
Participation/Compliance Documents

All other specifications of the original proposal remain the same.

This addendum is hereby acknowledged, understood and considered in our proposal.

Signature:

Printed Name:

Company:

Date:

Dallas County — Purchasing Department
509 Main, Records Building, Room 623 Dallas, Texas 75202 214-653-7431



DALLAS COUNTY
M/WBE SPECIFICATIONS

Leffie T. Crawford, Minority Business Officer
Minority & Women Business Enterprises
E-mail: Itcrawford@dallascounty.org
214.653.6018 (office)
214.653.7449 (fax)



mailto:ltcrawford@dallascounty.org

MINORITY/WOMAN BUSINESS SPECIFICATIONS

For Bids/RFPs

I. POLICY STATEMENT Dallas County is wholly committed to developing, establishing, maintaining, and enhancing minority involvement in the
total procurement process. It is the policy of Dallas County to involve qualified minority/women-owned businesses to the greatest extent feasible in
the County's procurement of goods, equipment, services, and construction projects. The County, its contractors, their suppliers and subcontractors,
and vendors of goods, equipment services, and professional services shall not discriminate on the basis of race, color, religion, national origin,
handicap, or sex in the award and/or performance of contracts. However, competition and quality of work remains the ultimate "yardstick" in
contractor, subcontractor, vendor, service, professional service, and supplier utilization. All vendors, suppliers, professionals, and contractors doing
business or anticipating doing business with Dallas County shall support, encourage, and implement affirmative steps toward our common goal of
establishing equal opportunity for all citizens of Dallas County.

[l. REQUIREMENT OF ALL BIDDERS/PROPOSERS: Each firm responding to this solicitation shall be required to submit with their bid/proposal
information regarding minority/women business participation in this project. This would include:

Check upon completion (forms attached):

[J 1. Compliance with Dallas County's Good Faith Effort Policy

[J 2. MBE/WBE Participation Report Form

[0 3. A Letter of Assurance A or Letter of Assurance B

[ 4. MBE/WBE lIdentification

[0 5. Vendor Statistical Report (must also be submitted on subcontractors with 20% or more of the work)

(1 6. Dallas County M/WBE Payment Report.

Note
In the event that the awarded vendor is authorized to subcontract and commits effort to utilize minority and/or women-owned
businesses as subcontractors, the name, address and telephone number of the actual subcontractor(s) with actual dollar
awards to these subcontractors must be submitted to the Purchasing Department within five (5) working days after hids are
opened.  Once work commences, the awarded vendor (prime contractor) must submit an M/WBE subcontractor status
payment report (attached) with each payment invoice before payments will be authorized for release.



1. GOOD FAITH EFFORT

Prior to an award, all bidders/proposers will be required to document a "Good Faith Effort" to secure minority/women-owned businesses as
subcontractors/subconsultants. In the case of some construction projects, this documentation may be submitted after award of the contract, for
those subcontract areas occurring later in the construction process. However, if the successful bidder/proposer does not document a "Good Faith
Effort" in securing minority/women-owned businesses, a representative of the company must appear before the Dallas County Commissioners Court
and explain the situation and answer any questions raised by the Court.

Fulfillment of the "good faith effort" can be accomplished by:

1.

2.

Signed:

Attendance of pre-bid/pre-proposal conference, as scheduled by the County.

Efforts to follow-up initial solicitation of interest by contacting minority/women-owned firms to determine with certainty whether
these firms are interested.

Efforts made to select portions of the work proposed to be performed by minority/women-owned firms in order to increase the
likelihood of achieving participation (including, where appropriate, breakdown of subcontracts into economically feasible units to
facilitate participation).

Documenting each minority/woman-owned firm contacted, the conclusion or decision regarding inclusion and reasons for the
conclusions.

Efforts to assist the minority/women-owned firms contacted that needed assistance in obtaining bonding, lines of credit or
insurance.

Efforts that demonstrate that the contractor effectively used the services of available community organizations, contractor's
groups, local, state and federal agencies, small businesses, minority/women business assistance offices and other organizations
that provide assistance and placement of minority/woman-owned businesses.

Printed Name:

Title:

Date:




2. MBE/WBE PARTICIPATION REPORT

PROJECT NUMBER PROJECT TITLE

Total Amount of Your Bid/Proposal $
(The amount above should equal the total amount as shown on the bid sheet)

List each MBE/WBE business that you plan to use on this initiative. Deletion of firms must be approved by Dallas County prior to finalization.

Name of MBE/WBE NCTRCA* Certification # Phone # S [ M** Description of Work Amount

*North Central Texas Regional Certification Agency - **S = Sub (contractor/consultant) **M= Material Supplier

[1 No MBE/WBE’s Added: Please Explain:

COMPLETE THIS PORTION OF THE FORM WITH DATA ON YOUR COMPANY.

NAME OF YOUR BUSINESS: ADDRESS: PHONE#

Printed Name Of Preparer Signature Title Date



3. LETTERS OF ASSURANCE

Letter Of Assurance "A"

The undersigned bidder/proposer hereby assures that our firm will meet or exceed submitted M/WBE goals and shall demonstrate and document a
Good Faith Effort to comply with the Dallas County's Minority and Woman-Owned Business Involvement Policy in subcontract/subconsultant awards.
The undersigned further agrees that any deviation from the initial goals will be done so only with the concurrence of Dallas County.

Name of Company Signature Title (Officer of firm) Date

.(Complete this section only if you're planning to use the services of an NCTRCA certified vendor)

or

Letter Of Assurance "B"

The undersigned bidder/proposer hereby certifies that our firm will perform the contract:
) with our own work forces, and submit information sufficient to demonstrate that it is your normal business practice to do so.
or

[ without the services of M/WBE subcontractors/subconsultants. The undersigned further submits GFE documented attempt(s).

Name of Company Signature Title (Officer of firm) Date

(Complete this section only if you're not planning to use the services of an NCTRCA certified vendor)

NOTE: Each bidder/proposer will be required to sign one of the above letters of assurance which should be returned with proposal.

4. PRIME CONTRACTOR MBE/WBE IDENTIFICATION

' Minority Business Enterprise (MBE) - The bidder/proposer represents that it:

1
|0 is, [ is not a minority-owned business, NCTRCA* #
1

EWoman Business Enterprise (WBE) - The bidder/proposer represents that it:

1
([Jis,  [1is notawoman-owned business, NCTRCA* #

1
;*NCTRCA = North Central Texas Regional Certification Agency



DALLAS COUNTY

5. Vendor Statistical Report

(prime/subs performing >19% of initiative)

Permanent Full-Time Employment
(not part time/temp/seasonal)

COMPANY NAME:

ADDRESS:

TELEPHONE:

MALE

WHITE

BLACK

NATIVE ASIAN
HISPANIC AMERICAN PACIFIC

ASIAN
INDIAN

OTHER

Officials/Managers

Professionals

Technicians

Sales Workers

Office/Clerical

Craft Workers (Skilled)

Operatives (Semi Skilled)

Laborers (Unskilled)

SERVICE WORKERS

TOTAL

FORMAL ON-THE-JOB TRAINEES:

WHITE COLLAR

PRODUCTION

FEMALE

WHITE

BLACK

NATIVE ASIAN
HISPANIC AMERICAN PACIFIC

ASIAN
INDIAN

OTHER

Officials/ Managers

Professionals

Technicians

Sales Workers

Office/Clerical

Craft Workers (Skilled)

Operative-(Semi Skilled)

Laborers (Unskilled)

Service Workers

TOTAL

FORMAL ON-THE-JOB TRAINEES:

WHITE COLLAR
PRODUCTION
TOTAL
Minority-Owned Firm
Certification # Issued by NCTRCA | Signature/Date:
OYes  ONo
Women-Owned Firm
CHECK ONE: Certification # Issued by NCTRCA | Typed Name and Title:

OYes [ONo

Non-Minority/Woman-Owned Firm




DESCRIPTION OF JOB CATEGORIES

Officials and Managers - Occupations requiring administrative/managerial personnel who set broad policies, exercise overall responsibility for
execution of these policies, and direct individual departments or special phases of a firm's operations. Includes: officials, executives, middle
managers, and superintendents, salaried supervisors who are members of management, purchasing agents and buyers, railroad conductors and
yard masters, ship captains, mates and other officers, farm operators and managers, and kindred workers.

Professionals - Occupations requiring either college graduation or experience of such kind and amount as to provide a comparable background.
Includes: accountants/auditors, airplane pilots, navigators, architects, artists, chemists, designers, dieticians, editors, engineers, lawyers, librarians,
mathematicians, natural scientists, registered professional nurses, personnelllabor relations specialists, physical scientists, physicians, social
scientists, teachers, and kindred workers.

Technicians - Occupations requiring a combination of basic scientific knowledge and manual skill which can be obtained through two (2) years of
post-high school education, such as is offered in many technical institutes and junior colleges, or through equivalent on-the-job training. Includes:
computer programmers, drafters, engineering aides, junior engineers, mathematical aides, licensed, practical or vocational nurses, photographers,
radio operators, scientific assistants, surveyors, technical illustrators, technicians (medical, dental, electronic, physical science), and kindred workers.

Sales - Occupations engaging wholly or primarily in direct selling. Includes: advertising agents and sales workers, insurance agents and brokers,
real estate agents and brokers, stock and bond sales workers, demonstrators, sales workers and sales clerks, grocery clerks, and
cashiers/checkers, and kindred workers.

Office and Clerical - Includes clerical type work regardless of level of difficulty, where the activities are predominately non-manual though some
manual work not directly involved with altering or transporting the products is included. Includes: bookkeepers, collectors (bills/accounts),
messengers, office helpers, office machine operators (incl.computer), shipping/receiving clerks, stenographers, typists, secretaries,
telegraph/telephone operators, legal assistants, and kindred workers.

Craft Workers (skilled) - Manual workers of relatively high skill level having a thorough and comprehensive knowledge of the processes involved in
their work. Exercise considerable independent judgment and usually receive an extensive period of training. Includes: building trades, hourly paid
supervisors and lead operators who are not members of management, mechanics and repairers, skilled machining occupations, compositors and
typesetters, electricians, engravers, painters (construction and maintenance), motion picture projectionists, pattern/model makers, stationary
engineers, tailors, tailoress, art occupations, hand painters, coaters, bakers, decorating occupations, and kindred workers.

Operatives (semiskilled) - Workers who operate machine or processing equipment or perform other factory-type duties of intermediate skill level
which can be mastered in a few weeks and require only limited training. Includes: apprentices (auto mechanics, plumbers bricklayers, carpenters,
electricians, machinists, mechanics, building trades, metalworking trades, printing trades, etc.)., operatives, attendants (auto service and parking),
blasters, chauffeurs, delivery workers, sewers and stitches, dryers, furnace workers, heaters, laundry and dry cleaning operatives, milliners, mine
operatives and laborers, motor operators, oilers and greasers (except auto), painters (manufactured articles), photographic process workers,
stationary fire fighters, truck and tractor drivers, knitting, looping, taping and weaving machine operators, welders and flame cutters, electrical and
electronic equipment assemblers, butchers, meat cutters, inspectors, testers and graders, hand packers and packages, and kindred workers.

Laborers (unskilled) - Workers in manual occupations which generally require no special training, performs elementary duties that may be learned
in a few days and requires the application of little or no independent judgement. Includes: garage laborers, car washers and greasers,
groundskeeper and gardeners, farm workers, stevedores, wood choppers, laborers performing lifting, digging, mixing, loading and pulling operations,
and kindred workers.

Service Workers - Workers in both protective and non-protective service occupations. Includes: attendants (hospital and other institutions,
professional and personal service, including nurses aides, and orderlies), barbers, char-workers and cleaners, cooks counter and fountain workers,
elevator operators, fire fighters and fire protection, guards, doorkeepers, stewards, janitors, police officers and detective, porters, waiters and
waitresses, amusement and recreation facilities attendants, guides, users, public transportation attendants, and kindred workers.

On-the-Job Trainees:

Production - Persons engaged in formal training for craft worker -- when not trained under apprentice programs -- operative, laborer and
service occupations.

White Collar - Persons engaged in formal training, for official, managerial, professional, technical, sales, office and clerical occupations.



6. DALLAS COUNTY MBE/WBE PAYMENT REPORT

Project Number Project Title Invoice # Work Order Date Job #

Prime/General Contractor:

List each MBE/WBE business that you plan to use on this initiative. Deletion of firms must be approved by Dallas County prior to finalization.

Name of MBE/WBE Planned Amount Planned % Amount of invoice Amt Paid to Date % to Date

Note:
This form must be completed and submitted with each payment request.
Any (significant) deviation from planned should include attached explanation

The information listed above is certified to be correct: Reviewed by:

Printed Name of Officer/Director Signature of Officer/Director Date Dallas County Project Manager Date



