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Set up your favorites.

any favorites. Please use the "Edit Favorites”

-]

STEP 1: Log into
ESS (Employee
Self Service) and
select View Direct

Deposits.
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ORACLE' DC Employee Self Service

Manage Payroll Payments: Define Payments

Employes MName

@ TIP PLEASE ADJUST PERCENTAGES TO EQUAL 100% TOTAL.
Employee Payments
|_Sort By Priarity )_Add Deposit Payment )
=Priority Payment Type Account Type

|1 Deposit Savings Account
|2 Deposit Checking Account
|3 Deposit Checking Account

= Indicates required field
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Please contact Auditor's Office ext. 6479 if you have any questions regarding the payments
@ TIP ALL CHANGES MADE AFTER 4:00 PM TUESDAY OF PAYROLL WEEKS WILL NOT.
@ TIP REVIEW ALL INFORMATION FOR ACCURACY. ERRORS WILL DELAY P

(cancel ) (_Continue

STEP 2: Select the
desired changes
you would like to
make (i.e. Add
Deposit Payment,
Update or Delete)
Accounts.

NO LONGER NEEDED.

Account Number Amount Type =Amount Currency
|F'ercentagej |1.0 US Dollar
|F'ercentagej |-19 0 US Dollar

Remaining Pay US Dollar
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FYI: Please make
sure that All
Percentages total
t0 100%. (i.e. 1%
to savings, 49%
to checking and
remaining pay to
checking. The
remaining pay
will have to be
50%.
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ORACLE' DCEmployee Self Service:

Add Deposit Payment

Employes Mame

* Indicates required field
@ TIP Payments containing new bank account infarmation will be paid by check until the bank account infarmation is verified.
Payment Method DC NACHA O Intemational ACH Transaction (AT}

Currency  US Dollar

* Account Number
Amount Type | Percentage i

* Transit Code
* Amount |4 ‘

* Account Name  Jtest < Baik Brarich
* Account Type | Savings Account i

* Bank Name
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STEP 3: Ifyou
ADD an account,
enter all required
information and
select APPLY.

(Can(el_} |_Add Another | (Agply}

12121212

|1_11000614

Itest chase

Itest chase

(Can[el_)‘ .(Add Another.). (Agp“,j
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STEP 4: All
changes made
will be
indicated by
the Blue
Dot®.
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View Direct Deposits: Review

Once all
ERROFE WILL DELAY GEFDEITE TS YOUR ACCOUNTE 1nf0rmat10n
has been
Currert Prozased .
Pioriy® 1o reviewed select
Fayment TypeDeposi i
v s SUBMIT.
reount Type ™
Amouttsd
Azcount Name
hoooant Type Chosking Avosurt Chookin
Arcount Mamber
Trinsil Code
Ba1h Name CHASE CHASS
Jank Erznch TH. R4S
Currert Frosascd
Priority > Z3
Fayment Type Dapess Dzpozit

Curreney U
AmourtRams
Azeaunt Nane
renint Type
RrCount Manber
Transil Code
Baih Nasge 20 2
3ank EranchE OF A
Cuwrrart
Friwily * e
Fayment Type D L]
Curreney s D )
Bmount Type ™ o a
fonount? L
AzCaunt Namet: L]
Aeeount TypsRav o
Arcuunl Hasles 20 -]
Transil Code? 110 ]
Da+k Nem. L]
3znk Erznel (]
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ORACLE' DCEmployee Self Service:
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Confirmation

Your changes have been applied.

@ TIP UPDATES PRIOR TO 4:00 ON TUESDAY OF PAYWEEK WILL BE AUTOCONFIRMED.OTHERS MAYBE DELAYED ONE PAY PERIOD.
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CONFORMATION:

You will receive a
conformation page
after all your changes
have been applied.

Once complete select
w HOME.




