
192nd Court Zoom Instructions 
 
Hearings via Zoom: 
 

1)  Call the clerk to set your hearing: (214) 653-7748. 
 
 Ask the clerk to note under comments “Zoom” hearing. 
 

2) E-file the notice of hearing.  Your notice of hearing should state: The hearing will be via 
Zoom.  Your notice should advise the other side to e-file any related documents, 
including exhibits and a proposed order.  Advise the other side to e-mail a copy to the 
Coordinator no less than 48 hours before the hearing.   

 
Coordinator’s e-mail: Veronica.Vaughn@dallascounty.org. 

 
3) No earlier than a week before your hearing, e-mail the Court Reporter this sentence: 

 
 Please Schedule a Zoom Conference. 
 

Court Reporter, Tenesa Shaw, Tenesa.Shaw@dallascounty.org 
 
 In that e-mail, please provide the following information: 

 
a) CAUSE NUMBER IN SUBJECT LINE  - Also include date and time of your 

hearing (ex.  May 9, 1:30 pm) 
 
b) List the contact information for everyone appearing at the hearing (their name, who 

they represent, e-mail address and cell phone number).  The cell number is necessary 
for the Judge or Court Reporter to contact counsel in the event of an emergency. 

 

No earlier than a week before your hearing, e-mail the Court Coordinator a copy of all 
documents related to the hearing (include your motion, any response, any reply, exhibits, the 
hearing notice and a proposed order).   Attach any necessary documents in PDF format (NO 
LINKS, DROPBOX, GOOGLE DRIVE or ZIP FILES).  The Coordinator will then transmit your 
e-mail to the Judge.  Please be sure to copy the opposing side on your e-mail. 

 
You will receive a Zoom Link from the Court Reporter.  If you have not, call the Coordinator no 
less than 48 hours before your hearing.  

 
If the hearing is cancelled, 1) call the CLERK  to cancel your hearing, (214) 653-7748; then  
2) send an e-mail to the Court Coordinator and to the Court Reporter so that they may notify the 
Judge. 
 
Any questions about these procedures, call the Coordinator at (214) 653-7709. 
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