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COURT POLCIES FOR CRIMINAL DISTRICT COURT NO. 7 

 

COURT APPOINTMENTS 

The Court uses both the Public Defender and court-appointed lawyers. The Felony Appointment 

Wheel is followed. The Court encourages new lawyers to “second chair” felony trials to get trial 

experience.  

 

COURT APPEARANCES   

The defendant must appear in court on the first setting, but his/her presence may be waived on 

subsequent announcement settings. The defendant must be present at all disposition settings. No 

disposition setting may be reset without the judge’s approval.  

 

BOND MATTERS 

All requests for reduction, reinstatement, insufficiency or forfeiture of bond whether made by the 

Assistant District Attorney or defense counsel must first be discussed with the other party. If the 

parties cannot reach an agreement, defense counsel and the Assistant DA must bring the issue to 

the judge’s attention. If the matter cannot be resolved informally at the bench, then either party 

may schedule a hearing with the court coordinator.  Rulings will not be made ex parte. Bonds 

will be reinstated if the defendant comes to court shortly after a missed court date. 

 

COURT SETTINGS 

The Court allows two announcement settings from the time an attorney is appointed or retained, 

after which a case must be set for disposition.  

   

PASS SLIPS 

All pass slips must be signed by defense counsel and the appropriate Assistant District Attorney. 

 

BOND CASES 

Counsel will be allowed two announcement settings of three weeks each, after which the case  

must be set for either a plea or trial (Jury Trial/TBCT). 

 

JAIL CASES 

Counsel will be allowed two announcement settings of one week each, after which the case must 

be set for a plea or trial (Jury Trial/TBCT).  

 

PLEA RECOMMENDATIONS 

All new cases must have a plea recommendation from the District Attorney no later than the 

second setting.  
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PLEAS AND MOTIONS TO REVOKE 

                                         All Agreed Pleas will be taken by the Court if the Court is not in trial.  

Agreed pleas and revocations are done at the bench, depending on the number of witnesses. 

The parties will be seated at counsel table on all contested pleas and revocations. 

All 12.44 (a) Pleas are to be pre-approved by the judge. 

A pre-sentence report is required in all cases where a defendant is going to be placed on 

probation. However, the Court allows same day PSI for non-violent/aggravated offenses and 

drug offenses not above the third degree. DWI offenses do not qualify for same day PSI. 

The Court is open to numerous drug rehabilitation and outpatient treatment options, either by 

agreement of both sides, and open plea where appropriate.  

REVOCATIONS  

All revocation hearings will be heard by the judge.    

All contested motions to revoke/adjudicate must be set for disposition no later than two weeks 

after counsel has been appointed or retained.  

 

MAGISTRATE COURTS/VISITING JUDGES 

Agreed pleas, except revocations, may be referred to the Magistrate Court if the Court is in trial. 

All competency hearings and ODL’s are conducted in the Magistrate Court.  

 

PRE-TRIAL MATTERS 

The District Attorney is required to make discovery available to the defense attorney of record 

immediately one is appointed or retained on a case, notwithstanding that an indictment has not 

been returned.  

 

Pretrial Motions/Hearings: Pre-trial motions must be field timely and heard before trial. Pre-

trial hearings will be scheduled on the Thursday or Friday two weeks before the trial setting.  

Motions to substitute counsel and motions to withdraw will be permitted, but the Court will not 

allow cases to be continued indefinitely.  

Continuances: Each side will be allowed one continuance on a trial setting for good cause 

shown, after which the case will be special set for trial. 

TRIALS 

All trial settings shall be obtained from the Court Coordinator.   

The Court prefers that the oldest jail cases proceed first, but will make exceptions. Trials begin 

on Monday, inclusive of jury selection and presentation of testimony. Trials begin at 9:00 am 

and end at 4:30 pm each day, with a one hour lunch break, and other shorter breaks to allow the 

Court and the Parties time to conduct trial business.  A trial brief is always more effective than a 
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handful of Xeroxed cases. If cases are used, highlighting the appropriate portions will speed 

things up. 

TBCT: The Court requires a signed jury waiver at the time a case is being set for a bench trial, 

and it shall be presented to the Court before the commencement of trial.  

Voir Dire 

The Court will conduct the first portion of voir dire. Generally 45 (forty-five) minutes to one 

hour will be allowed for each side, with more for complicated cases.  

The Court permits the use of questionnaires as long as both parties agree to their use. 

Time limitation will be imposed on opening and closing statements. The amount of time for each 

side will depend on the complexity of the case. 

 

Trial Etiquette/Dress 

The Court requires civility from counsel. Counsel shall dress professionally.   

 

Audio/Visual Equipment 

Same as all the other courtrooms at the Frank Crowley Courthouse.  

 

GENERAL COURTROOM DECORUM 

Cell Phone Usage: There shall be no making/receiving of calls inside the courtroom, no 

recordings made or photographs taken of court proceeding, the judge, or court personnel, without 

the express permission of the judge. Other than noted above, attorneys are allowed the silent use 

of their cell phones in conducting business while inside the courtroom.  

 

Cameras and other news equipment are not allowed in the courtroom without prior permission 

from the Court.  

Dress: Shorts or skimpy/revealing attire are not allowed in the courtroom without prior 

permission from the judge. It is defense counsel’s duty to educate the clients/witnesses on proper 

courtroom attire. Counsel shall dress professionally when conducting business in the courtroom. 

 

Attorneys may go into the holdover as long as doing so does not disturb an ongoing trial.  

 

No food or beverage is allowed inside the courtroom. However, bottled water is allowed.  


