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DALLAS COUNTY JOB DESCRIPTION  
 

Job Title: Deputy Fire Inspector 
 

Job Code: 0064600 Job Grade: 13 

Reports To: Fire Marshal Pos No: TBD SIC Code: 9224 
 

Department: Fire Marshal’s Office Loc. Code: 2800000 FLSA Code: 
WC Code: 

N 
8810 
 

Division: Fire Marshal’s Office CS Code: C EEO Code: D05 
 

 
 
Summary of Functions: Under the direction of the Fire Marshal, this position is accountable for 
assisting with fire prevention, fire cause determination, and arson investigations as required by 
VCS Art. 1606C as well as training of County employees and citizens involved in all four phases 
of emergency management, haz-mat and fire department operations. Ensures fire 
prevention/inspection for public and all County buildings, unincorporated areas, and other areas 
throughout Dallas County when requested by city or state agencies.    
                                                                                                                                                   
Management Scope:  None.  
 
 
Duties and Responsibilities:   % of 

Time 
Essential 

Non-essential 
 

1. Inspects County buildings for various fire safety requirements, 
including fire code compliance, jail standards, life safety code 
regulations, and other required codes. Maintains inventory and 
inspects fire extinguishers and extinguishing systems yearly; 
exchanges fire extinguisher change-outs as required by code. 

40% E 

    
2. Inspects day cares, group homes, and other small state-licensed 

residential facilities throughout Dallas County. Inspects sites and 
issues burn permits in unincorporated Dallas County. Responds to 
code and life safety complaints, chemical spills, and other concerns 
or complaints by citizens in the unincorporated areas of Dallas 
County; assists other cities with code inspection within their cities 
when requested.  

25% E 

    
3. Investigates fires in unincorporated areas of Dallas County, 

including determination of on-scene cause and origin, maintains 
appropriate records and prepares appropriate reports. Investigates 
fires in municipalities within Dallas County as requested by the 
given jurisdiction. 

10%  

    
4. Conducts fire prevention training to public and County personnel as 

requested; attends various training activities needed to maintain 
proficiency and certification in required fields. 

10% E 
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5. Maintains all vehicles, equipment, and devices used in arson 
investigations, emergency management, major disasters and severe 
weather, haz-mat incidents, and other fire department activities for 
immediate response and use. 

05% E 

    
6. Maintains records of inspections, investigations, and other 

programs. Ensures reports, correspondence, and effective financial 
departmental actions are submitted timely. Supervises office staff 
and attends meetings in the absence of the Fire Marshal. 

05% E 

    
7. Performs other duties as assigned and required by department. 05% N 

 
 
Minimum Qualifications: 
 
Education, Experience and Training: 
Education and experience equivalent to an Associates degree from an accredited college or 
university in a job related field of study with at least 30 college credit hours in public safety 
and/or fire protection technology/science and three (3) years public safety, law enforcement, code 
enforcement, or fire service experience, including one (1) year in fire prevention or protection, 
fire cause and origin, investigator, and fire inspector. Must have a valid Texas Drivers License 
and good driving record.” 
 
Special Requirements: 
Experience in law enforcement or responding to chemical releases including site safety and 
incident command preferred. Knowledgeable of the Uniform or International Fire Code. 
Certification as a Fire Inspector in the State of Texas required. Ability to independently conduct 
fire investigations and examine scenes to determine cause. Ability to conduct acceptance, 
maintenance, and periodic test of fire protection systems. Ability to perform annual fire code and 
certificate of occupancy inspections. Ability to assist in conducting acceptance testing on fire 
sprinkler systems, fire alarms systems, and other fire protection systems. Ability to issue citations 
to enforce fire codes. Ability to communicate effectively with property owners or managers 
regarding code violations, provide recommendations to resolutions to conduct residential to 
include foster homes, assisted living, mental health, and courtesy home inspections. Ability to 
instruct large groups at public or county education venues. Must pass mandatory drug test prior to 
employment and subject to random unannounced drug testing during employment 
 
Physical/Environmental Requirements: 
Ability to walk, crawl, bend, stoop, and climb. Will be required too walk over rough uneven 
grounds. Ability to lift and/or wear protective clothing that weighs up to 60 lbs. May require 
prolonged sitting, standing, slow-walking, and regular ascent/descent of stairs. Must pass 
standard hearing and color-blind tests. May be exposed to contaminated areas and hazardous 
chemicals. Subject to entry into tight and dark areas. Works eight (8) hour standard shift with 
weekends and holidays off, unless assigned as the investigator on call. Will normally be assigned 
on-call investigator on one-week rotating bases. Must be available for call back to duty with short 
notice. Works inside/outside the jail with potential exposure to communicable diseases.  
 
 
Hay Points/Point Factor: 
KH: EI2 200 pts, PS: D2 (25%) 50 pts, AC: C4R 66 pts, TTL: 316 pts, KH/PS/AC: 63-16-21, Profile: +2  
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Supervisor Signature  Date  
    
 
Reviewed by Human Resources/Civil Service on Date 2/28/13;5/13/14; 

12/1/15 
   
 
Approved by Civil Service Commission on Date 2/28/13; 5/13/14; 

12/1/15 
   
 
This job description shows typical requirements of a position within this classification. This 
description is not intended to be all-inclusive. Individual positions may vary slightly in functions, 
job dimensions and requirements. Any percentage of time included on each function is only an 
estimate and may change depending on the specific departmental tasks. Candidates whose 
disabilities make them unable to meet these requirements will still be considered fully qualified if 
they can perform the Essential Functions of the job with reasonable accommodation. 
 


