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MINUTES OF MEETING 

DALLAS COUNTY 
JUVENILE BOARD 

MEMBERS PRESENT: 

MEMBERS ABSENT: 

DATE: 

TIME: 

PLACE: 

June 30, 2014 

12:00 p.m. 

Lyle B. Medlock Youth Treatment Center 
1508 BE. Langdon Road 
Dallas, Texas 75241 

Judge Clay Jenkins 
Commissioner John Wiley Price 
Judge Andrea Plumlee 
Judge Gracie Lewis 
Ms. Paula Miller 

Judge William Mazur, Vice-Chairman 
Judge Cheryl Lee Shannon, Chairman 
Judge Robert Burns 
Judge Craig Smith 

The Dallas County Juvenile Board met for special session on June 30, 2014, at the Lyle B. Medlock Youth 
Treatment Center, 1508 B E. Langdon Road, Dallas, Texas 75241. At precisely 12:20 p.m., Commissioner John 
Wiley Price announced, "a quorum is present" and states the first order of business will be a tour of the Lyle B. 
Medlock Treatment Center. At 12:25 p.m., Commissioner John Wiley Price requested approval of minutes from 
the last meeting, motioned by County Judge Clay Jenkins and seconded by Ms. Paula Miller. Minutes were 
approved as submitted. There were no public speakers, comments or sign-ups. 

Discussion Item A: Director's Report. 
Dr. Smith stated our facilities, institutions and district offices continue to do an excellent job. 

Discussion Item B: JJAEP Update. 
Dr. Smith stated that JJAEP continues to do excellent work with the youth. 

Action Item C: Re-Certification of Lyle B. Medlock Youth Treatment Center. 
Dr. Smith explained, we are asking the Lyle B. Medlock Youth Treatment Center be certified as suitable for the 
confinement of youth according with Section 51-125 Texas Family Code. Also, the facility is safe and secure for 
pre and post adjudication of STARS and EPIC program. 

Y A motion was made by Judge Lewis and seconded by Ms. Miller to approve the re-certification of the 
Lyle B. Medlock Youth Treatment Center. The motion was unanimously approved. 

Action Item D: 2014 Annual Review of Lyle B. Medlock Residential Treatment Center Policies and 
Procedures. 
Dr. Smith explained, we are asking for approval of policies and procedures as well as for the director or 
designee to be able to approve changes as needed. 

y A motion was made by Ms. Miller and seconded by Judge Jenkins that the annual review of Lyle B. 
Medlock Treatment Center policies and procedures be approved as submitted. The motion was 
unanimously approved. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Action Item E: FY'2015 Juvenile Department Budget. 
Commissioner Price informed Dr. Smith that Action Item: E was being pulled and he then states, "Chair 
withdraws." Dr. Smith announces, Action Item: E is The Juvenile Budget for which a Budget meeting with no 
action taken was held on Saturday, June 21, 2014 to discuss some of the items approved. We are asking the 
Juvenile Board to approve the Budget of $47,199,438.00 for the total Fiscal Year 2015. Judge Jenkins asks, is 
there an increase from last year? Dr. Smith states a decrease of approximately $780,864 from FY'2014 and 
that's including Letot. 

Commissioner Price inquired if reorganization will be presented. He was assured it would be brought before 
the Juvenile Board. Commissioner Price also stated he would have the opportunity to address the Budget again 
at a later date. Assistant District Attorney, Mrs. Caruthers states for the record no quorum was present for the 
Budget meeting. 

Action Item F: FY'2015 JJAEP Budget 
Dr. Smith confirmed no increase or decrease for the JJAEP Budget. We are asking for the Juvenile Board to 
approve the Dallas County JJAEP 2015 Budget as presented. 

~ A motion was made by Ms. Miller seconded by Judge Jenkins to approve the Dallas County JJAEP 2015 
Budget as submitted. The motion was unanimously approved. 

Action Item G: Revised 2014-2015 School Calendar for the JJAEP 
Dr. Smith informed the Board there is a slight difference in terms of the training days for the teacher meetings, 
but otherwise we still meet the 180 day criteria so we are asking the Juvenile Board to approve. 

~ A motion was made by Judge Lewis and seconded by Judge Plumlee to approve the Dallas County 
JJAEP 2014-2015 School Calendar. The motion was unanimously approved. 

Action Item H: JJAEP MOU. 
Dr. Smith, continued MOU criteria for meeting with Region 10 and our 14 ISDs that we continue to have 
referrals from with a daily rate of $103.58 per/day and each district will pay and $114 for discretionary 
referrals and $86.00 for mandatory referrals, we are asking the Board to approve our MOU with our school 
districts to continue to accept kids. Dr. Smith confirmed the rates are consistent with department Budget. 

~ A motion was made by Judge Jenkins and seconded by Judge Lewis to approve the JJAEP MOU. The 
motion was unanimously approved. 

Action Item 1: Renewal App to Continue Participation in the USDA lunch/Breakfast Program School Year 
2014-2015. 
Dr. Smith, we are asking the Board to continue the contract with USDA. 

~ A motion was made by Ms. Miller and seconded by Judge Lewis to approve the contract for the USDA 
School Lunch/Breakfast Program for school year 2014-2015. The motion was unanimously approved. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Board Minutes of 06-30-2014 Meeting Page 3 

Action Item J: Research Study with john Hopkins Univ.: Collateral Consequences of Juvenile Sex Offender 
Registration Notification. 

Dr. Smith informed the Board this item has gone to our research committee for approval and we are asking the 
Juvenile Board to approve the collaborative national study regarding the impact of Sex Offender Registration 
on youth. Commissioner Price asked Dr. Smith if all the usual protocols required by the department were met. 
Dr. Smith stated yes. 

? A motion was made by Judge Jenkins and seconded by Ms. Miller to approve the research study. The 
motion was unanimously approved. 

Action Item K: Release of RFP for Non-Residential Contract services for FY'2015- Pulled 

Action Items l-R: 
Commissioner Price accepted a motion by Judge Jenkins for all MOUs action items l through R would be 
approved by the Board. 

? A motion was made by Judge Jenkins and seconded by Ms. Miller to approve MOUs (l-R). The motion 
was unanimously approved. 

Commissioner Price announced the Juvenile Board would recess. 

? A motion was made by Ms. Miller seconded by Judge Plumlee to recess as the Dallas County Juvenile 
Board. This was agreed upon unanimously. 

? A motion to convene as the Dallas County AAE (Academy for Academic Excellence) Charter School 
Board was motioned by Judge lewis and seconded by Judge Plumlee. This was agreed upon 
unanimously. 

Discussion Item T: Charter School Update 
Dr. Smith states the Dallas County AAE School continues to work and provide programs and resources for our 
kids at the Juvenile Department. 

Commissioner Price announced a motion to move Action Items: U-W 

? A motion was made by Judge Jenkins and seconded by Ms. Miller. This was unanimously agreed upon. 

Commissioner Price reiterates his concerns with this portion of the budget. 

Commissioner Price announces motion to recess as Dallas County AAE Charter School Board and reconvene as 
Dallas County Juvenile Board. 

? A motion was made by Judge Plumlee and seconded by Ms. Miller to recess as Dallas County Charter 
School and reconvene as Dallas County Juvenile Board. 

Commissioner Price now asks the Director is there any cause for Executive Session, Dr. Smith states, yes. 
Commissioner Price announced the Juvenile Board would recess into Executive Session to discuss those items. 

All audience members left the meeting at 12:40 p.m. to allow for the Executive Session. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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At 1:05 p.m. Commissioner Price called the Juvenile Board out of Executive Session. Commissioner Price states, 
having deliberated those items permitted by Section 551.071 of the Texas Government Code in Executive 
Session only with those matters pertaining to the Executive Session there were no actions taken. We are now 
back in regular session and there are no matters to go forward. 

> At 1:05 p.m., a motion was made by Judge Plumlee and seconded by Judge Lewis to adjourn the Dallas 
County Juvenile Board meeting. The motion was unanimously approved. 

To assist referred youth in becoming productive, 
low abiding citizens, while promoting public safety and victim restoration. 

214-698'2200 Office 214-698-5508 Fax 
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DIRECTOR'S REPORT 
JULY 2014 

The Department recognized outstanding divisional and departmental employees for the month of June 2014, 
for the following staff: DCJD Employee of the Month: Pete Chavez (Training Unit). DCJD Unit of the Month­
Education in Detention; 

PROBATION SERVICES 

Pre-Adjudication Services: 

Mr. Thomas King has been selected as the new Supervisor of 
the Court Liaison Unit, which he will begin on July 14, 2014. 
Mr. King has 19 years of experience with the Juvenile 
Department. Congratulations to Mr. King on his promotion. 
The Juvenile Department has developed and currently using a 
Community Initiative which services youth who come to the 
Department with no formal delinquency referral. This 
initiative seeks to provide youth and families with services 
within the community which will assist them with their 
identified needs and prevent formal involvement in the 
Juvenile Justice system. 

Post-Adjudication Field Services: 

FIELD SERVICES- CY 2014 

June 

Probation Caseload 1450 

New Probationers 135 

Review Hearings 167 

Delinquent Conduct 23 

Technical Violations 18 

Pre-Adjudicated 742 

PAIS 155 

Total Caseload 2347 

YTD 

1478 * 

902 

1118 

128 

220 

-

-

-

*Average 

Leslie Zeiss retired from the Dallas County Juvenile Department on June 12, 2014 after 35 years of service. 

Community Service Restitution (CSR) Update: 

Throughout the month of June 2014, three CSR events were held at the Feral Friends and Garland Pawsibilities 
program. A total of fifteen hours were completed by seven youth. 

This year's Summer CSR Program for all of the nine satellite field units and Substance Abuse Unit began on 
Monday, June 9th. There are six community partners for the 2014 Summer Program this year: Bachman Lake, 
Hunger Busters, Brother Bill's Helping Hand, SPCA, World Vision and Groundwork Dallas. The Summer CSR 
program is scheduled for 10 weeks, and as in year's past, each unit will have one week of events (4 days). 
There will be 2 events each day Monday- Thursday and all events are scheduled to begin at 10:00 a.m. and be 
completed at 2:00p.m. So far, one hundred eighty four youth from three different field units have completed 
a total of 730 CSR hours. 

A grand total of 1,978 hours of Community Service Restitution was completed by 565 youth for the month of 
June 2014. 

PSYCHOLOGICAL SERVICES AND SUBSTANCE ABUSE DIVISION 
Psychology staff referred 146 youth for psychiatric services during the month of June. A total of 159 
psychiatric consultations were performed with 109 of those being follow-up consultations. Of the 50 initial 
psychiatric consultations that were performed: 27 resulted in no medication being prescribed; 9 had already 
been prescribed psychotropic medications and continued those; 3 youth were already prescribed psychotropic 
medication and their medication was discontinued; and 11 were started on medication. 



Director's Report- July 28, 2014 

INSTITUTIONAL SERVICES DIVISION 
DETENTION CENTER 
MONTHLY REPORT JUNE 2014 

Program News & Updates: 

Page2 

Its summer and we are excited about our summer programming! In addition to the life skill programs 
facilitated by our volunteer organizations, we also have GED, Credit Recovery and tutoring provided by our 
education department. Guess who is even more excited, the "residents"! Would you believe that 90% of the 
residents participating this summer are studying up to 3-hours per day to prep for the GED test and to earn 
credits toward their high school diploma? Some of them are doing "dual" classes! So many other residents 
are hearing about the programs and "asking" to go to school, too! When you make it attractive, they will come 
-there is nothing like "tangible hope"! Tangible hope is what we are offering this summer- the possibility of 
receiving aGED by the end of the year or return to the home school in the right grade with a plan to graduate. 
It has been a serious collaboration between the program team at JDC and education, which includes weekly 
visits from Dr. Pirtle and his administrative team, the teachers and the GED Coordinator at DRC. As well, the 
Probation Department is on board to ensure all (or as many as possible) residents who are participating in GED 
are referred to DRC and or, the continuation of the program is a condition of their release. Team Work makes 
the Dream Work and the dream is an education for our youth! 

We are so excited to welcome Generation Next (GenNext), men's group from the Potter's House! The 
GenNext team is using a curriculum incorporating life and social skills along with spiritual enrichment. A 
representative from Concord Church men's group presented a curriculum-based program for our males 
changing their hearts and lifestyles; cannot wait to get them started! This timelast year, we pledged to share 
our need for male mentors and groups who can reach our young men. We now have five (5) all male 
dedicated groups working with our boys. Our goal is to have at least five (5) more by the end of 2014. PUSH­
frayipush .\!_ntil ~omething J:lappens! 

START PROGRAM 

Activity Jan Feb March April May June Total 
' 

1 1ss Individual Counseling Sessions 183 186 182 155 202 1063 

I Family Counse_ling Sessions 0 0 0 0 0 0 0 

· Victim Impact Panel participation 14 8 '7 ' 12 13 17 ' 71 
Participation in Family Training Sessions 14 154 74 52 41 63 398 

Family Training Sessions 1 7 6 '8 6 8 '36 

Case Staffing's 31 26 27 36 30 33 183 

Aftercare Contacts 15 14 12 
' 

25 \ 25 ,o 97 

I Probation Officer Participation in Case Staffing's 
87% 96% 93% 97% 87.5% 100% J 

Volunteer Programs and Residents Activity: 
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Total Volunteer's/Hours for June 2014: Volunteers: 94 Intern: 0 Hours: 422.5 

Dallas County Health and Human Services (HHS) tested/counseled 32 residents; 0 positive for Syphilis and 0 
positive for HIV. 

Volunteer Programs: Other Programs: Lend-an-Ear 
Life/Social Skill Programs: COPES(Council on Prevention/Education: Substances - Alcohol/Drug Education; 
New Friends New Life- Mending the Soul;; Traffick911- TRAPS (Traps of a Trafficker); Succeeding @ Work­
Teens@ Work; and Family Place- Be Project 

Spiritual Enrichment/Ministry Bible Study: Covenant Church, A-Team, Gospel Lighthouse, Children's Home 
Bible Club, Oak Cliff Bible Fellowship, New Birth Baptist Church, Praise Chapel, New Hope Prison Ministry, 
Living Hope Outreach, New Comfort COGIC and I Am Second 

Life & Social Skills/Spiritual Enrichment Combo: The Potter's House - Boy's to Men with Character and 
GenNext Life Series; MTO Leadership Development (Ministry through Originality); ALERT Ministries - Girls 
Circle; ALERT Ministries - Life Changers; Christian Chapel Temple of Faith (CCTOF) - MOF (Mentoring Our 
Future) 

June Special Programs/Events: 
Movie Night: Movies and refreshments made possible by Robert Cahill, One Way Films 

Two Birds, One Stone (RDT Residents) 
Jackson Run (Honors Males) 

Friday Night Socials- made possible by Covenant Church Juvenile Ministry. 
Residents attending Socials: Honors Girls, Honors Males and RDT Girls 
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Administrative 0 0 0 0 

ADP 30 35 28 33 

ALOS 96.0 93.9 91.7 90.0 

Detention: 

• Medical Meeting w/medical on June 16, 2014 

• Terri McClung has begun updating staff on Techshare training 

• Had Budget meeting on June 21, 2014 

MARZELLE C. HILL TRANSITION CENTER 
MONTHLY REPORT JUNE 2014 

June YTD 
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0 0 0 

49 32 38 

1o8.o 1 91.3 91.6 

311 

Program Updates: Several residents tested during the month for the state mandated STAAR testing. In house 
programming was conducted for the month. The 2'd annual Leadership Camp hosted by Rainbow Days, June 
16 19th Wht'Ch t'ncluded grOtJOS gjfts r10d pi77::t rommunihl n::ll·tno<:>l"c Drech.,t-o..-i">n rh>ldre"''"" 0 L.J~~eS r-'-··'--- -,~,._,-----·· ·---· --····•• "~11"'"'' .. ''""'-'' vuy~'-'''U'I"-1111 tl:)O(IIUIII ,.::>Lyle~ 

of Music, Dallas Challenge, Restoration Referrals, Urban League of Dallas, Parkland Hospital and Doors 
provided groups with the residents. Guest speakers included Dr. Campinha-Bacote from Family Functional 
Therapy and Janet Henson from Substance Abuse Unit. 

Program and Residents Activities: Regularly scheduled monthly programming. 

Incidents: There were 32 Incident Reports written at the Hill Center during the month of June. 

Medical Services: There was one medical issues during the month of June. 

Resident Injury: There was one reportable injury for the month of June. 

Grievances from residents: There were four grievances filed during the month of June. 

Volunteer Services: 14 groups including 40 individuals provided a total of 140 hours of service. 
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MEDLOCK CENTER 
MONTHLY REPORT JUNE 2014 

New Initiatives: 
Essilor Vision Foundation provided free eye exams to more than 
one hundred (100) youth at the Medlock and Youth Village 
facilities. All of the youth received their vision screenings and 
glasses in the Multi-Purpose room at Medlock. There were 
approximately fifteen (15) volunteers who were treated to 
Subway sandwiches, chips, and drinks for their invaluable 
service. On June 30, 2014 Medlock Treatment Facility was re­
certified by the Dallas County Juvenile Board as required by 
TJJD. 

Activities: 
On June 5, 2014, Medlock employees (JSO, JPO, Therapist, 
Administrative, Culinary, and Education) and residents 
participated in their annual "Field's Day" activities. All residents 
were involved in inside and outside recreational activities. 
Everyone enjoyed that festivities and were served hot dogs and 
hamburgers that were cooked by the staff. These activities 
were accomplished without incident or accident. Residents also 
participated in programs provided by Full Gospel Holy Temple; 
Lake Pointe Baptist Church; Potter's House; Pleasant Valley 
Baptist Church; Life Quest Essentials, Chaplain Roy Teague and 
Adopt-A-Dorm. 

Medical Services/Transports: 

PageS 

Five (5) residents were transported to Parkland Memorial Hospital for routine medical care. Sixteen (16) 
residents were transported to Jerome McNeil Detention for routine dental exams while one (1) was 
transported for a court hearing. One (1) resident was transported to his independent dentist appointment. 

Volunteer /Intern Hours: 
There were thirty five (35) group volunteers who were on campus for a total of one hundred forty eight (148) 
hours. The total volunteer hours for the month of June were one hundred forty eight (148) hours. 

During the month of June, two incidents were reported to TJJD. 
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YOUTH VILLAGE 
MONTHLY REPORT June 2014 

On Campus: 
Family Training; Family Place Non-Violence Program; PREP 
Program; North Texas Food Bank Food Handle Class; El Centro 
College Computer Class and Can We Talk Program. All residents 
enjoyed viewing the N. B. A. Finals on television. Dr. Parker began 
two (2) summer book clubs with a total of sixteen (16) residents 
in attendance. There are sixteen residents enrolled in summer 
school for the credit recovery program. Bill Glass Ministry is 
scheduled to conduct their annual Weekend of Champion 
Program on Saturday, July 26, 2014. Texas Juvenile Justice 
Department is scheduled to conduct their first monitoring visit to 
ensure compliance for TAC 355 (Non-Secure Juvenile Facilities) 
beginning on July 28, 2014. This monitoring visit will be to 
provide technical assistance regarding the standards compliance 
and to learn more about the actual facility. 

Off Campus 
Residents attended the Cafe Momentum pop-up dinner and 
fundraiser as well as the Restaurant Service Training for Cafe 
Momentum. Several residents participated in the Dallas Farmer's 
Market Ice Cream Social. All sorbet awards were received by the 
residents at Youth Village. The residents won first, second, and 
third place in the competition. 

Volunteer /Intern Hours 

Page 6 

Individual volunteers provided a total of 204.5 hours of service. There was no group volunteer hours this 
month. 

Medical Services 
There were 200 sick calls on campus. Thirteen residents were transported to the Detention Center for dental 
appointments. Thirty residents were treated on the med van and fourteen residents were escorted to their 
Psychiatrist appointments. 

Religious Programs 
Freedom Fighters Ministry, Full Gospel Holy Temple, Mt. Zion Baptist Church, Countryside Bible , One King 
Church of Worship, Victory Outreach, Dallas Church of Christ, Catholic Diocese of Dallas, Sowers Ministry 
Church, Church Without Limits Inc. Bible Study Bruce Boyea, Bible Study Ernie Black. 

Staff Activities: 
All staff attended a Substance Abuse training facilitated by Janet Henson, Manager of the Substance Abuse 
Unit. Identified staff attended the Handle with Care Instructor Training for re-certification. 
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LETOT CENTER 
MONTHLY REPORT JUNE 2014 

LETOT CENTER 
letot Capital Board Initiatives: 
Letot Foundation continues to conduct tours and raise funds for 
enrichment activities for the new Residential Treatment Center. 

Community Initiatives: 
Non-Residential Services received 79 paper referrals to be 
addressed through the Letot Crisis Intervention Program, Deferred 
Prosecution and ESTEEM Court. 

The ESTEEM Court continues at Letot Center with Judge Shannon 
presiding. There are currently four youth and families attending 
ESTEEM Court in the month of June. Zero youth began services in 
the month of June. Zero youth successfully completed and seven 
youth were referred during the month of June. Aim, Functional 
Family Therapy and Clinical have been providing services. 

Program and Residents: 

· '~~sid~ritial •'•···· . >'· 

Admissions 

Releases 

ADP 

ALOS 

Total Youth Served 

< .... i~'ta'~eioi-i~tita'ti<m • 
Admissions 

Releases 

ADP 

ALOS 

Total Youth Served 

The Intake Unit conducted two Intake Orientations (Paper complaints) 6 youth were processed. 

May 

31 

25 

23 

22.7 

54 

88 

91 

1 

0.4 

91 
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June 

21 

34 

19 

25.7 

50 

73 

72 

1 

0.4 

73 

Why Try Topics: (1) Climbing Out- helps residents identify a problem area and the what support they have to 
change the problem; (2) Jumping Hurdles- realizing they will always have problems and develop a plan to 
overcome them; (3) Desire, Time & Effort -learning to focus on positive things that do not hurt themselves or 
others; (4) Lift the Weight- builds self-respect and opportunity by learning what is expected of them and the 
positive side to following the law and rules. 

Medical Services: 
Residential: Health Screens- 22, Call Backs- one, Doctor's visits -11. 
Recommendations are made for medical and/or clinical follow-up. 

Volunteer Services: 
Faith Based Volunteers: worship and religious study- five volunteers, 7.5 hours; Life Skills Volunteers: visiting 
and teaching-16 volunteers, 17 hours; Special Events: 0 volunteers, 0 hours. 

Clinical Services: 
In the Residential Unit, Clinical Services held four Process groups with the boys (14 residents) and five Process 
groups with the girls (34 residents), processing issues pertaining to why they are here and what steps they can 
take to keep from going further into the system. Residential rounds consisted of clinical team making one to 
two rounds daily to speak with the youth and JSO's. The daily rounds allow the Clinical team to staff the 
resident's cases, provide consultation, and conduct crisis screens as needed (40 rounds). Held therapy sessions 
with 46 clients: 47 individual and 32 family sessions. Residential clinical staffing: 81 clients. 

In the Non-Residential Unit, Clinical Services provided the following services: 
Therapy sessions among 37 clients: 38 family session and 20 individual sessions. 
Non-Residential Staffing/Consultation determining timeframe and therapeutic needs: 50. 

YTD 

174 

176 

23 

24.7 

192 

YTD 

490 

489 

1 

0.4 

490 
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Conducted four Parent Support Group with 17 families (ESTEEM). 
DAllAS COUNTY JUVENILE DEPARTMENT 

Referrals During the Month of June 2014, by Offense Category 

All Referral Ty es 

Offense Type 2013 Current YTD 2014 
Month 

YTD 2013 YTD Change 

2013 

Homicide {F) 

Attempt. Homicide (F) 

Sexual Assault (F) 

Robbery (F) 

Assaultive (F) 

Other Violent (F) 

Burgi<HY (F) 

Theft (F) 

Other Property {F) 

Drug Offenses (F) 

weapons Offenses (F) 
Other Felony (F) 

Weopons Offenses (M) 

Assaultive (M) 

Theft (M) 

Other Property (M) 

Drug Offenses (M) 

Other Misdemeanor (M) 

Contempt of Magistrate (M+j 

Violation of Court Order (M*) 

Truancy (C) 

Runaway (C) 

Alt. Ed. Expulsion (C) 
Property (was theft} (C) 

Disorderly Conduct {C) 

Other (C) 

Liquor laws (C) 

Sex Offenses (C) 

Other (INS (C) 

Contract Detention 

Crisis Intervention 

Total Felony 

Total Misdemeanor 

Total VOP & Contempt 

Total CINS & Crisis 

Total Contract Detention 

Grand Total 

9 

0 

162 
226 

236 
428 

198 
78 

33 

57 
31 

36 
10 

306 
278 

73 

Z93 

251 

264 

263 
2 

355 

19 

91 
55 

142 

1494 
1211,.. 

527~ 

622 

55 

3909 

0 

0 
12 

28 
Z7 

0 

20 
15 

7 

2 
9 

1 

65 
4S 

15 

40 
45 
67 

41 

0 

73 

0 

0 

0 

0 

0 

0 

21 

48 

125 
214 ~ 

108' 

142 
3 

592 

0 

0 

86 
103 
141 

1 

216 

93 
37 

62 

33 

44 

11 

360 
313 

90 
325 

289 

301 
301 

2 
411 

19 
5 

1 

3 

111 

19 
274 

816 
1388~ 
602,. 

830 
19 

3655 

4 

0 

79 
139 
121 

0 

218 

91 

27 
52 

22 
31 

Z7 

272 

324 

101 
265 
276 

346 

325 
13 

402 

8 
7 

15 

2 

4 
4 

121 

33 

53 

784 
1265 

671 
629 

33 

3382 

Racial/Ethnic and Gender Breakdown of Referrals, Year to Date 

Race/Ethnicity 

Amerkan Indian 

% 

Asian or Pacific lslar 

African American 

Hispanic 

Unknown 

Caucasian 

Total 

Gender 

Felony 

0% 

5 
1% 

377 
46% 

322 

39"/o 

0% 
107 

13% 

816 

Misd VOP & CINS/Crisis Contract 

0% 

13 

1% 

630 

45% 
561 

40% 

4 
0% 
179 

13% 

1388 

Contem t Detention 

0% 

0% 

229 

38% 
321 

53% 

0% 

48 
8% 
602 

4 

0% 
3 

0% 
332 

41% 

372 

46% 

0% 

98 

12% 

811 

0 

0% 

0 

0% 
11 

58% 

7 

37% 

5% ~ 

0 

0% 

19 

-100% 

0% 

9% 

-26% 

17% 

100% 

-1% 

2% 

37% 

19% 

SO% 
42% 

-59% 

32% 

-3% 

-11% 

23% 

5% 

-13% 
-7% 

-85% 

2% 
138% 

-29% 

-80% 

-50% 

-25% 

-75% 

-8% 

-42% 

417% 

4% 

10% 

·10% 

32% 
-42% 

8% 

Total 

9 

0% 

22 

1% 
1579 

43% 

1583 
44% 

11 

0% 
432 

12% 

3636 

Female 98 352 184 377 1016 

Male 
------------~12~%~o---72~5%~·----~3~1~%c----=%~o/o~, __ --~2~6~%~·------l8% 

(18_ 19?.~ 418 -~}4 14 2620 

--------~'~8'~·---c7~5~%c_ __ _e89~'~·---_25~4'~'-----'74~~·------7~2cc% 
Total 816 1388 602 811 19 3636 

2%'--------------"100~%c__21~00~%~•---e1~0~~~Vo ____ ~1~~%c_ __ ~1~0CW<~,-----· 100% 
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Average Daily Detention Population: 
2006-2013 Comparison 
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Dallas County Juvenile Detention Center 
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ADP 

I Month 2011 2012 2013 
Jan 190 189 129 
Feb 212 222 150 
Mar 216 207 150 
Apr 215 234 156 
May 221 245 186 
Jun 231 240 178 
Jul 196 211 153 

Aug 166 185 162 
Sep 178 191 177 
Oct 200 196 160 
Nov 206 176 154 
Dec 198 144 168 
YTDAVG I 212 212 160 

Average 202 2o3 I 160 

N 
,-; 

i:: 
"' ~ 

2014 
171 
174 
173 
159 
159 
162 

166 

166 

N 
,-; 
' 0 

0 

"" ,-; 
' c 
"' ~ 

"" ,-; 
' 0 

0 

- ________ ,, 
Admissions 

2011 2012 2013 2014 
295 323 264 277 
269 299 306 263 
352 310 273 265 
365 346 319 292 
367 353 359 299 
313 264 242 216 
237 217 235 
282 246 228 
302 276 267 

I 318 307 299 
292 296 266' 
284 251 250 
310 294 279 269 

306 291 276 269 
ATIACHMENTC 
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·- ----------·· --

·--

Average Length of Stay 

2011 2012 2013 2014 
26.0 16.6 17.8 19.8 
20.4 21.5 13.9 17.6 
21.8 23.5 17.1 21.6 
16.9 19.5 14.4 21.9 
21.9 22.1 15.9 16.0 
20.4 24.6 18.2 20.0 
24.4 29.2 21.9 
20.5 27.2 20.5 
17.7 20.1 21.1 
16.5 19.7 18.6 
21.2 18.6 15.3 
21.0 18.6 16.4 
20.7 22.4 17.9 19.5 

20.7 21.8 17.6 19.5 
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Dallas County Marzelle C. Hill Transition Center 
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-·+-· ADP -+-ADM & ALOS I 
Month 2011 2012 2013 2014 2011 2012 2013 2014 2011 2012 2013 2014 
Jan 39 46 38 44 54 43 48 49 27.9 29.3 31.8 24.9 
Feb 46 41 46 43 43 46 42 39 25.9 29.8 25.8 30.4 
Mar 41 42 39 46 57 60 49 41 25.7 19.3 29.7 28.9 
Apr 43 45 43 42 53 51 42 57 25.7 27.0 25.8 25.6 
May 43 44 37 39 51 48 59 35 22.8 28.8 25.3 28.2 
Jun 36 42 39 42 56 57 36 47 24.0 22.4 29.2 
Jul 40 40 35 42 34 32 22.9 31.9 
Aug 42 38 30 65 50 32 23.9 28.3 29.1 
Sep 43 43 36 47 47 44 25.3 29.8 24.7 
Oct 37 45 39 50 43 38 21.8 31.0 29.5 
Nov 45 44 33 53 52 63 24.5 25.3 29.1 
Dec 39 43 34 51 43 52 23.1 26.9 30.2 
YTDAVG 41 43 52 481 24.8 27.0 27.6 27.9 

r r 
48r • Average 41 43 37 52 45 24.7 26.9 27.9 27.9 

ATIACHMENTD 
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Residential Placement Average Monthly Population 

Medlock Youth Free Beds/ START/ Contract 

MONTH /STARS Village Private RDT Plmt TOTAL 

Jan-12 89 55 19 92 133 388 
r 

Feb-12 89 49 18 92 137 385 
y 

Mar-12 86 53 15 93 146 393 
Apr-12 90 60 15 

y 

94 152 411 
May-12 84 56 17 ' 95 147 399 

y 

Jun-12 87 63 18 86 147 401 
y 

Jul-12 88 69 17 81 155 410 
' Aug-12 81 86 18 79 158 422 
y 

Se p-12 78 70 18 85 160 411 
Oct-12 83 70 16 85 170" 424 
Nov-12 83 70 13 86 163"' 415 
Dec-12 71 62 12 

y 

85 157 387 
Jan-13 63 55 11 79 148 356 
Feb-13 64 50 12 

y 

64 146 336 
Mar-13 68 51 14 

y 

57 142 332 
Apr-13 62 48 14 56 134,. 314 
May-13 60 53 14 ' 60 128 315 

y 

Jun-13 64 53 17 70 110 314 
Jul-13 68 51 19 ' 68 93 299 
Aug-13 72 52 17 66 98' 305 

' Sep-13 73 49 14 64 89 289 
Oct-13 74 54 15 ' 66 94 303 

y 

Nov-13 73 55 13 72 97 310 

Dec-13 69 55 13 ' 65 96 298 
Jan-14 66 55 15 59 103 298 
Fe b-14 64 55 16 • 61 104 300 
Mar-14 63 57 15 • 61 103 299 
Apr-14 62 63 15 

'"y' 

73 108 321 
May-14 57 60 13 

y 

69 109 308 
y 

Jun-14 56 53 14 68 100 291 

1999AVG 92 88 18 41 168 427 
2000AVG 92 87 22 44 191 454 
2001 AVG 95 86 18 48 183 444 

2002AVG 88 85 19 42 174 421 
2003AVG 96 81 23 36 139 387 
2004AVG 96 80 20 36 133 381 
2005AVG 96 80 14 41 151 401 
2006AVG 96 79 17 37 192 429 
2007 AVG 97 88 29 35 187 443 
2008AVG 100 87 19 32 169 412 
2009AVG 79 62 19 48 141 350 

r y 
62' ' y 

2010AVG 77 19 76 103 335 
2011AVG ' ' y ' y 

81 64 19 77 124 365 
2012AVG ' y y y y 

84 64 16 88 152 404 
' ' ' y ' 2013AVG 68 52 14 66 115 314 

2014AVG 61 57 15 65 105 303 

ATTACHMENT E 
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PSYCHIATRIC CONSULTS COMPLETED- 2014 

JAN FEB MAR APR MAY JUN JUL AUG SEPT OCT NOV DEC YTD 
1. Total Consultations 168 131 135 185 180 159 958 

A Initial Consultations 45 35 50 50 40 50 270 

B. Follow-Up Consultations 123 96 85 135 140 109 688 
2. Total Number of Youth 127 118 123 163 151 146 828 

Recei'v'ing Consultations 

INITIAL CONSULTATIONS- PSYCHIATRIC MEDICATION RESULTS- 2014 

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC YTD 
1. No Medication Prescribed 18 19 26 18 15 27 123 
2. Medication Discontinued 3 0 0 2 2 3 10 
3. Continued on Medication 12 10 3 14 17 9 65 
4. Started on Medication 12 6 21 16 6 11 72 

ATTACHMENT F 
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FIELD PROBATION OFFICER CASELOADS WITHOUT ANY NEW REFERRALS: CY 2014 

May-14 Jun-14 Jul-14 Aug-14 
Aguilar, Anthony Canales, Miguel 
Andrews, Jamie Aguilar, Anthony 
Armstead, Patrice Andrews, Jamie .. 
Augustus, Darrell Augustus, Darrell 
Barriga, James Barnes, Brandon 
Blackshire, James Barriga, James 
Brooks, Amanda Blackshire, James 
Canales, Miguel Brooks, Amanda 
Clements, Ricardo Caballero, Lashawn 
Echols, Larry Ciluffo, James 
Ellison, Adam Clark, Nathaniel 
Ferguson, Jonathan Downing, James 
Ford, Kirkland Echols, Larry 
Garcia, Nancy Ferguson, Jonathan 
Hawkins, Roderick Garcia, Ariel 
Heard, .Robert Garcia, Nancy 
Hernandez, Miguel Grant, Shalonda 
Hooks, Herb Grigsby, Leroy 
Jackson, Bernadette Hashaway, Gary 
Jackson, LaJauana Hernandez, Miguel 
Jaramillo, Eric Hernandez, Priscilla 
Johnson, Marilyn Hooks, Herb 
Lewis, Andrea Jackson, LaJauana 
Lewis, Darrion Johnson, Marilyn 
Ligans, Robert Lewis, Andrea 
Mercado, Anna Lewis, Darrion 
Mitchell, Marvin Ligans, Robert 
Mitchell, Patricia Lopez, Ana 
Montes, Alessandra Middleton, Billy 
Nelson, Rick Mitchell, Marvin 
Ramos, Elizabeth Montes, Alessandra 
Reid, David Neal, Simon 
Reynolds, Gregory Pellot, Arnalda 
Robinson, Stanley Redmond, Jarvis 
Rodriguez, Belinda Reid, David 
Sarria, Marisol Robinson, Michelle 
Segoviano, Christina Ruiz, Ymelda 
Shearer, William Segoviano, Christina ... . . 
Siguero, Miguel Shearer, William 
Stevenson, Stephanie Siguero, Miguel 
Villasenor, Galdino Stevens, Giuliana 
Walczak, Andrew Stevenson, Stephanie 
Wells, Courdney Walczak, Andrew 
Zuzak, Erica Wells, Courdney 

Zuzak, Erica .. .. I 

ATTACHMENT G 
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Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 lone Star Drive, Box 5 Dallas, Texas 

MEMORANDUM 
July 28, 2014 

Dallas County Juvenile Board 

Terry S. Smith, Ph.D., Director 

75212 

Dr. Terry S. Smith 

Director Juvenile Services 
Chief Juvenile Probation Officer 

Subject: Student Code of Conduct for the Dallas County Juvenile Justice Alternative Education Program 

Background of Issue: 

The Dallas County Juvenile Board is required, under the Texas Administrative Code, Part 11, Chapter 348, (Juvenile 
Justice Alternative Education Program Operation Standards) Rule §348.104 to adopt and approve a student code of 
conduct for the JJAEP that meets the requirements set forth by the Texas Juvenile Justice Department (TJJD). Those 
requirements include: notice to students and parents, disciplinary procedures and sanctions, prohibited sanctions, 
dress code, and student grievance procedures. The student code of conduct for the Juvenile Justice Alternative 
Education Program (JJAEP) was previously approved by the Juvenile Board in July, 2011, and modified for the July 23, 
2012 Board meeting to be consistent with the JJAEP policy and procedures. Currently, the need was identified to 
slightly modify the student code of conduct to be consistent with operational procedures. Further modifications 
entail updating JJAEP administrator and staff contact information. Thus, the purpose of this briefing is to request 
Juvenile Board approval of the current student code of conduct. 

Impact On Operations and Maintenance: 

The Dallas County Juvenile Justice Alternative Education Program staff developed the initial student code of conduct 
during the 2004-2005 academic year and it was approved by the Juvenile Board in August 2004. The initial student 
code of conduct was identified as having met Texas Juvenile Probation Commission standards now known as the 
Texas Juvenile Justice Department (TJJD). The student code of conduct is now updated for the 2014-2015 school 
year. Proposed changes to the JJAEP Student Code of Conduct are attached in a red line version. 

§348.104.Student Code of Conduct 

The JJAEP student code of conduct shall detail the sanctions and disciplinary procedures that may be applied to 
students for particular behaviors. Disciplinary procedures shall be carried out promptly and all students shall be 
afforded due process protections. The student code of conduct shall include, but not be limited to the following: (1) 
Prohibited behaviors and conduct; (2) Disciplinary consequences for prohibited behaviors and conduct; (3) 
Description of circumstances that will allow removal from the classroom; and (4) Circumstances under which a JJAEP 
student may be placed into another educational setting. 
(d) Prohibited Sanctions: 
The following sanctions shall be prohibited in the JJAEP and their prohibition shall be clearly noted in the student 
code of conduct: (1) Corporal punishment, physical abuse, humiliating punishment or hazing; (2) Deprivation of food 
and water; (3) One student sanctioning another; or (4) Expulsion from a JJAEP. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Strategic Plan Compliance: 

This request conforms to the Dallas County Strategic Plan- Vision 3: Dallas County is safe, secure, and prepared, as 
evidenced by the implementation of best practices, as the student code of conduct adheres to Texas Administrative 
Code requirements set forth by the Texas Juvenile Justice Department (TJJD). 

Legal Impact: 

The Texas Juvenile Justice Department (TJJD) standards require that the Juvenile Board formally approve a student 
code of conduct for the JJAEP. The DCJJAEP Student Code of Conduct Handbook meets this requirement. The 
renewal contract was previously sent with corrections to the Assistant District Attorney's Office, Civil Section for 
approval; and, was approved to form by Ms. Denika Caruthers. 

Fiscal Impact: 

There is no direct fiscal impact related to the approval of the DCJJAEP Student Code of Conduct Handbook. 

Recommendation: 

It is recommended that the Juvenile Board approve the Dallas County Juvenile Justice Alternative Education Program 
Student Code of Conduct Handbook for the 2014-2015 school year. 

Recommended by: 

, Director 
Dallas County J venile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-075 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

Judge Craig Smith 

Judge William Mazur 

Judge Gracie Lewis 

Ms. Paula Miller 

County Judge Clay Jenkins 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Dallas County Juvenile Board is required, under the Texas Administrative Code, Part 11, 
Chapter 348, (Juvenile Justice Alternative Education Program Operation Standards) Rule 
§348.104 to adopt and approve a student code of conduct for the JJAEP that meets the 
requirements set forth by the Texas Juvenile Justice Department (TJJD}. Those requirements 
include: notice to students and parents, disciplinary procedures and sanctions, prohibited 
sanctions, dress code, and student grievance procedures. The student code of conduct for the 
Juvenile Justice Alternative Education Program (JJAEP) was previously approved by the 
Juvenile Board in July, 2011, and modified for the July 23, 2012 Board meeting to be consistent 
with the JJAEP policy and procedures. Currently, the need was identified to slightly modify the 
student code of conduct to be consistent with operational procedures. Further modifications 
entail updating JJAEP administrator and staff contact information. Thus, the purpose of this 
briefing is to request Juvenile Board approval of the current student code of conduct; and 

the Dallas County Juvenile Justice Alternative Education Program staff developed the initial 
student code of conduct during the 2004-2005 academic year and it was approved by the 
Juvenile Board in August 2004. The initial student code of conduct was identified as having 
met Texas Juvenile Probation Commission standards now known as the Texas Juvenile Justice 
Department (TJJD). The student code of conduct is now updated for the 2014-2015 school 
year. Proposed changes to the JJAEP Student Code of Conduct are attached in a redline 
version; and 

(c) Discipline and Sanctions: The JJAEP student code of conduct shall detail the sanctions and 
disciplinary procedures that may be applied to students for particular behaviors. Disciplinary 
procedures shall be carried out promptly and all students shall be afforded due process 
protections. The student code of conduct shall include, but not be limited to the following: (1) 
Prohibited behaviors and conduct; (2) Disciplinary consequences for prohibited behaviors and 
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conduct; (3) Description of circumstances that will allow removal from the classroom; and (4) 
Circumstances under which a JJAEP student may be placed into another educational setting. 
(d) Prohibited Sanctions: The following sanctions shall be prohibited in the JJAEP and their 
prohibition shall be clearly noted in the student code of conduct: (1) Corporal punishment, 
physical abuse, humiliating punishment or hazing; (2) Deprivation of food and water; (3) One 
student sanctioning another; or (4) Expulsion from a JJAEP; and 

WHEREAS, this request conforms to the Dallas County Strategic Plan- Vision 3: Dallas County is safe, 
secure, and prepared, as evidenced by the implementation of best practices, as the student 
code of conduct adheres to Texas Administrative Code requirements set forth by the Texas 
Juvenile Justice Department (TJJD). 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the Dallas County 
Juvenile Justice Alternative Education Program Student Code of Conduct Handbook for the 2014-2015 
school year. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Ms. Paula Miller and seconded by Judge 

William Mazur, and duly adopted by the Juvenile Board on a vote of ll. for the motion and Q opposed. 

... 
Dr. Terry S. Smith, D ector 
Dallas County Juve e Department 

Approved by: 

Uu~ 
Judge Ch yl Lee Shannon, Chairman 
Dallas C -Unty Juvenile Board 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Annual Performance Review of Dallas County Juvenile Justice Alternative Education Program 

Background of Issue: 

Juvenile Justice Alternative Education Programs (JJAEPs) were established by the 74th Texas Legislature in 1995 
and were required by counties with populations of 125,000 or more. Chapter 37 of the Texas Education Code 
designated that the county Juvenile Boards of each of these counties would develop a JJAEP and that the 
operation and funding of the JJAEP be outlined in a Memorandum of Understanding (MOU) between the county 
Juvenile Board and the Independent School Districts (ISDs) of the county. State-wide oversight of all JJAEPs was 
given to the Texas Juvenile Justice Department (TJJD), which developed standards of operation for all JJAEPs; per 
Title 37 of the Texas Administrative Code, Chapter 348. Juvenile Justice Alternative Education Programs, the 
Juvenile Board and the JJAEP Administrator shall participate in an annual performance review of the JJAEP 
between the conclusion of the school year and prior to the beginning of the next school year to determine 
effectiveness of the program. The purpose of this briefing is to provide information to facilitate the annual 
evaluation of the Daiias County Juvenile Justice Alternative Education Program. 

History/Governance: 

The Dallas County Juvenile Justice Alternative Education Program (DCJJAEP) began operation in the fall semester 
of the 1995-1996 academic year. Initially, daily operation of the DCJJAEP was provided via a contract vendor, 
Southwest Key, Inc. Beginning with the 1996-1997 academic year and continuing through the 1999-2000 school 
term, Community Education Partners managed the daily operations of the DCJJAEP. For the 2000-2001 school 
year through 2003-2004, Keystone Education and Youth Services, Inc., (previously known as Children's 
Comprehensive Services, Inc. or CCS), operated the program. Finally, DCJD staff began direct operation of 
DCJJAEP with the onset of the 2004-2005 school year. The original MOU that was developed prior to the start of 
classes included a collaboration between the Dallas County Juvenile Board, the Region 10 Education Service 
Center who serves as the fiscal agent for DCJJAEP; Dallas County Schools, who provide transportation services to 
and from DCJJAEP; and the then fourteen ISDs within the geographic boundaries of Dallas County: Carrollton­
Farmers Branch, Cedar Hill, Coppell, Dallas, Desoto, Duncanville, Garland, Grand Pra.irie, Highland Park, Irving, 
Lancaster, Mesquite, Richardson and Sunnyvale. 

The DCJJAEP Governance Committee, with representation from each party to the MOU, meets monthly to 
review and discuss DCJJAEP operations. Ms. Mary Whitt of Garland lSD will remain the 2014-2015 chair of the 
committee. The MOU is reviewed and revised annually and must be adopted each year by the governing 
board of each participating agency. The MOU for the 2014-2015 school year was presented to the Dallas County 
Juvenile Board at the June 2014 Juvenile Board meeting. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration, 

214-698-2200 Office 214-698-5508 Fax 
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Expulsions and Student Demographics: 

The MOU established the DCJJAEP as the educational setting for students from the participating ISDs who have 
been expelled from school. Expelled students must be placed in a juvenile justice alternative education program 
if the district is located in a county that operates a JJAEP. Students are generally expelled under the provisions 
of TEC 37.007 (a), (b), (c), (d), or (f). These are considered mandatory expulsions, which are mostly felony-level 
offenses committed on school grounds. During the 80th Legislative Session, the Texas Education Code was 
amended thereby giving the Board of Trustees of a School District the option to expel a student and place the 
student in an alternative setting if the student is not under court supervision but has violated the district's 
student code of conduct, as well as giving the Board of Trustees of an lSD the option to expel a student charged 
with a Title 5 felony offense regardless of whether the incident occurred on or off school property if the student: 

• has received deferred prosecution under Texas Family Code §53.03; 

• has been found by a court or jury to have engaged in delinquent conduct under the Texas Family Code 
§53.03; 

• is charged with engaging in conduct defined as a felony offense in Title 5 (Offenses Against the Person), 
Texas Penal Code; 

• has been referred to a juvenile court for allegedly engaging in delinquent conduct under the Texas 
Family Code §54.03; 

• has received probation or deferred adjudication for a Title 5 Felony; or 

• has been arrested for or charged with a Title 5 Felony. 

The 80th Legislature also established requirements related to the placement of youth who currently have the 
designation as a registered sex offender under Chapter 62, Texas Code of Criminal Procedure. The language 
separates the registered sex offenders into two categories: (1) those that are under any form of court 
supervision including probation, community supervision, or parole and (2) those that are not under any form of 
court supervision. The 80th Legislature specified that an Independent School District must remove any student 
registered as a sex offender with court supervision from regular classes, for a period of not less than one 
semester, and determine the appropriate alternative education program placement of the student as either a 
JJAEP or District Alternative Education Program (DAEP). The provisions related to youth who have been court­
ordered to register as a sex offender apply only to offenses committed on or after September 1, 2007. To date, 
the DCJJAEP has observed a minimum number of referrals under this provision. 

The Texas Education Code also establishes "discretionary" reasons for student expulsion, leaving the final 
determination to the local lSD based upon the individual School Board-adopted Student Code of Conduct. The 
current local MOU allows for discretionary expulsions to the JJAEP. 

Performance Review: 

The Juvenile Board and the JJAEP administrator shall participate in an annual performance review of the JJAEP to 
determine the effectiveness of the program. The review includes the following: 

• Program entries- 107 

• Program exits- 27 
• Reason for entries- competed terms of expulsion; placement and GED 

Weapon Firearms- 05 
weapons other than Firearms -14 
Aggravated Assault - 04 
Sexual Assault-02 
Arson-04 
Indecency with a Child-01 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Felony Drugs-23 
Serious/Persistent Misbehavior-18 
Misdemeanor Drugs-24 
Felony Criminal Mischief-04 
Assault against Employee-3 
False Alarm/Terroristic Threat-03 
Off Campus Felonies against Student or Other New Discretionary-0 
Placement- 02 

• Reason for exits- completed terms of expulsions; placement; GED 
Completed program- 6 
Early withdrawal from program by district -4 
No Show -0 
Non- Attendance- 17 
Home Schooled -0 

• Attendance rates 
Daily Average- 90 students 
Daily Percentage - 78% 

• Probation Students- 45.3% 

• Assessment scores for Math and Reading-
Student Reading averages increased .4 grade levels 
Student Math averages increased 1.2 grade levels 

• Recidivism among students who exit the JJAEP- 06 students returned this school year 
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• Number of students with Special Education disabilities - 18 students (11 of which are scheduled to 
return for 2014-2015) 

• Mandatory 87 

• Discretionary 18 

• Placement 2 

The data above provides information related to the overall performance of the DCJJAEP. The JJAEP adheres to 
the standards of the Texas Juvenile Justice Department. For the 2013-2014 school year; JJAEP designated 5 
teachers, 4 JSO, 3 caseworkers, 1 behavior specialists, 1 assistant campus administrator, 1 teacher assistant, 1 
attendance clerk. Nursing services will continue to be provided by Dallas County Hospital District -Parkland 
Health & Hospital System. 

Special education support is provided via a contract with Diagnostic Assessment Services. Collaborations are 
planned with various community providers to continue to offer services to the youth enrolled in the DCJJAEP. 
Dallas County Juvenile Psychological Services does provide emergency crisis support, if needed. Child and Family 
Guidance have successfully provided additional support to parents and students and will continue for the 2014-
2015 school year. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Financial Impact/Considerations: 

The Texas Juvenile Justice Department currently pays the Dallas County Juvenile Department $79 per day of 
attendance for each mandatory expelled student. Effective September 1, 2013, the new rate will be $86 per day 
of attendance for each mandatory expelled student. For each discretionary expelled student, the referring 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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school district currently pays $114 per attendance day. DCJJAEP receives $104 of the discretionary per student 
amount and Region 10, as the fiscal agent, receives $10 per student for all discretionary referrals. The MOU for 
2013-2014 reflects a potential reduction in days assigned for discretionary placements. The new MOU states the 
following, "For discretionary placements, a term of 90 at 50 days for possible exit at 60 days, contingent upon 
the student's academic progress, attendance and adherence to the rules, policies and procedures of the 
DCJJAEP" and "mandatory placements, a term of maximum 180 days." 

With the onset of the 2008-2009 academic year, the DCJJAEP no longer utilized a contract provider for food 
services. Instead, an Inter-local Agreement was reached with Dallas Independent School District for food 
services with them billing the National School/Breakfast Lunch program for meals. With this arrangement, the 
DCJJAEP no longer pays for food services. 

Dallas County Schools provides door-to-door transportation of students at DCJJAEP. These costs are covered 
partially by TEA transportation funds and by Dallas County School's tax revenues. Each school district is 
responsible for any additional transportation costs. 

Legal Impact: 

The Texas Juvenile Justice Department standards require Juvenile Board approval of the 2014-2015 School 
Calendar and the 2013-2014 Annual Performance Review. The 2014-2015 School Calendar was approved at the 
June 2014 Juvenile Board meeting and the MOU with Region X was also approved in the June 2014 Juvenile 
Board meeting. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board certify completion of the required annual performance 
review of the DCJJAEP overall operations. 

Recommended by: 

Dr. Terry S. Smith, rector 
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214·698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-076 

DATE: July 28,2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'h day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

Judge Robert Burns 

Judge William Mazur County Judge Clay Jenkins 

Judge Gracie Lewis Commissioner John Wiley Price 

Ms. Paula Miller Judge Craig Smith 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

Juvenile Justice Alternative Education Programs (JJAEPs) were established by the 74th Texas 
Legislature in 1995 arid were required by counties with populations of 125,000 or more. 
Chapter 37 of the Texas Education Code designated that the county Juvenile Boards of each of 
these counties would develop a JJAEP and that the operation and funding of the JJAEP be 
outlined in a Memorandum of Understanding (MOU) between the county Juvenile Board and 
the Independent School Districts (ISDs) of the county. State-wide oversight of all JJAEPs was 
given to the Texas Juvenile Justice Department (TJJD). which developed standards of operation 
for all JJAEPs; per Title 37 of the Texas Administrative Code, Chapter 348. Juvenile Justice 
Alternative Education Programs, the Juvenile Board and the JJAEP Administrator shall 
participate in an annual performance review of the JJAEP between the conclusion of the school 
year and prior to the beginning of the next school year to determine effectiveness of the 
program. The purpose of this briefing is to provide information to facilitate the annual 
evaluation of the Dallas County Juvenile Justice Alternative Education Program; and 

the DCJJAEP Governance Committee, with representation from each party to the MOU, meets 
monthly to review and discuss DCJJAEP operations. Ms. Mary Whitt of Garland lSD will remain 
the 2014-2015 chair of the committee. The MOU is reviewed and revised annually and must 
be adopted each year by the governing board of each participating agency. The MOU for the 
2014-2015 school year was presented to the Dallas County Juvenile Board at the June 2014 
Juvenile Board meeting; and 

the MOU established the DCJJAEP as the educational setting for students from the 
participating ISDs who have been expelled from school. Expelled students must be placed in a 
juvenile justice alternative education program if the district is located in a county that 
operates a JJAEP. Students are generally expelled under the provisions of TEC 37.007 (a), (b). 
(c). (d). or (f). These are considered mandatory expulsions, which are mostly felony-level 
offenses committed on school grounds. During the 80th Legislative Session, the Texas 
Education Code was amended thereby giving the Board of Trustees of a School District the 
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WHEREAS, 

WHEREAS, 

option to expel a student and place the student in an alternative setting if the student is not 
under court supervision but has violated the district's student code of conduct, as well as 
giving the Board of Trustees of an lSD the option to expel a student charged with a Title S 
felony offense regardless of whether the incident occurred on or off school property if the 
student: 

• has received deferred prosecution under Texas Family Code §S3.03; 
• has been found by a court or jury to have engaged in delinquent conduct under 

the Texas Family Code §S3.03; 
• is charged with engaging in conduct defined as a felony offense in TitleS (Offenses 

Against the Person), Texas Penal Code; 

• has been referred to a juvenile court for allegedly engaging in delinquent conduct 
under the Texas Family Code §S4.03; 

• has received probation or deferred adjudication for a TitleS Felony; or 
• has been arrested for or charged with a Title S Felony; and 

the 80th Legislature also established requirements related to the placement of youth who 
currently have the designation as a registered sex offender under Chapter 62, Texas Code of 
Criminal Procedure. The language separates the registered sex offenders into two categories: 
(1) those that are under any form of court supervision including probation, community 
supervision, or parole and (2) those that are not under any form of court supervision. The 
80th Legislature specified that an Independent School District must remove any student 
registered as a sex offender with court supervision from regular classes, for a period of not less 
than one semester, and determine the appropriate alternative education program placement 
of the student as either a JJAEP or District Alternative Education Program (DAEP). The 
provisions related to youth who have been court-ordered to register as a sex offender apply 
only to offenses committed on or after September 1, 2007. To date, the DCJJAEP has observed 
a minimum number of referrals under this provision. The Texas Education Code also 
establishes "discretionary" reasons for student expulsion, leaving the final determination to 
the local lSD based upon the individual School Board-adopted Student Code of Conduct. The 
current local MOU allows for discretionary expulsions to the JJAEP; and 

the Juvenile Board and the JJAEP administrator shall participate in an annual performance 
review of the JJAEP to determine the effectiveness of the program. The review includes the 
following: 

• Program entries- 107 
• Program exits- 27 
• Reason for entries 

0 Weapon Firearms- OS 

0 Weapons other than Firearms -14 
0 Aggravated Assault- 04 
0 Sexual Assault-02 
0 Arson-04 
0 Indecency with a Child-1 
0 Felony Drugs-23 
0 Serious/Persistent Misbehavior-18 
0 Misdemeanor Drugs-24 
0 Felony Criminal Mischief-4 
0 Assault against Employee-03 
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WHEREAS, 

WHEREAS, 

o False Alarm/Terroristic Threat-03 
o Off Campus Felonies against Student or Other New Discretionary-a 
o Placement- 02 

• Reason for exits- completed terms of expulsions; placement; GED 
o Completed programs- 6 
o Early withdrawal from program by district -04 
o No Show -0 
o Non- Attendance- 17 
o Home Schooled-0 

• Attendance rates 
o Daily Average- 90 students 
o Daily Percentage- 78% 
o Probation Students- 45.3% 

• Assessment scores for Math and Reading 
o Student Reading averages increased .4 grade levels 
o Student Math averages increased 1.2 grade levels 

• Recidivism among students who exit the JJAEP- 06 students returned this school 
year 

• Number of students with Special Education disabilities- 18 students (11 of which 
are scheduled to return for 2014-2015) 

• Mandatory 87 

• Discretionary 18 

• Placement 2 

The data above provides information related to the overall performance of the DCJJAEP. The 
JJAEP adheres to the standards of the Texas Juvenile Justice Department. For the 2013-2014 
school year, JJAEP designated 5 teachers, 4 JSO, 3 caseworkers, 1 behavior specialists, 1 
assistant campus administrator, 1 teacher assistant, 1 attendance clerk. Nursing services will 
continue to be provided by Dallas County Hospital District -Parkland Health & Hospital System. 

Special education support is provided via a contract with Diagnostic Assessment Services. 
Collaborations are planned with various community providers to continue to offer services to 
the youth enrolled in the DCJJAEP. Dallas County Juvenile Psychological Services does provide 
emergency crisis support, if needed. Child and Family Guidance have successfully provided 
additional support to parents and students; and 

this request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, 
secure, and prepared by expanding disposition alternatives with regard to treatment for youth 
and families involved in the Juvenile Justice System; and 

the Texas Juvenile Justice Department standards require Juvenile Board approval of the 2014-
2015 School Calendar and the 2013-2014 Annual Performance Review. The 2014-2015 School 
Calendar was approved at the June 2014 Juvenile Board meeting and the MOU with Region X 
was also approved in the June 2014 Juvenile Board meeting; and 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board certify completion of the 
required annual performance review of the DCJJAEP overall operations. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by County Judge Clay Jenkins and seconded by 

Judge Gracie Lewis, and duly adopted by the Juvenile Board on a vote of ~for the motion and Q opposed. 

Recommended by: 

Dr. Terry S. Smith, Dire 
Dallas County Juvenile 

Approved by: 

Judg Cheryl Lee Shannon, Chairman 
Dallas County Juvenile Board 



DALLAS COUNTY 
JUVENILE JUSTICE ALTERNATIVE EDUCATION PROGRAM 

STUDENT CODE OF CONDUCT 
HANDBOOK 

Sheterric Malone, Administrator 



TABLE OF CONTENTS 

Mission/Vision Statements ........................................................................ 1 

£lli:Qose of the Student Code of Conduct.. ..................................................... 3 

General School Information ..................................................................... .4-8 
* Contact Information 
!__1\ttendance Requirements 
• Automobiles 
e Medications 

• Searches 
e School Property 
• Computer Resources/Usage 
c inclement Weather/School Closing 

Discipline and Sanctions ...................................... '! ................................. 9-l 2 
e Definitions 
• Standards for Student Conduct 
e Law Violations 
• Prohibited Behaviors (Major and MinQI} 
0 Consequences 
• Prohibited Sanctions 
~.§.§.titution 

• Successful and Unsuccessful Days 
* Level Syslem 

Physical Restraint Policy ............................................................................. I 3 

Dress Code_and Grooming ................................................................... 14-JS 

Contraband and Personal Items .................................................................. 16 

School Safety .................................... _ ............................. "=-~·············· ... 17 
e Right to Search 
e Emergency Response 

Transportation ........................................................................................ 18 
• Bus Rules 

Student Rights ...................................................................... ,,, ................. I 9 

Student Grievance Procedure ................................................................. 20-22 

Student Records & Contidentialitv 



Student Code of Conduct 
Acknowledgement ......................................... 23-24TAIILE 0.1' 

CONTENT§ 

1\>'Iission,'\'ision Statements ........................................................................ · 

Weieeffle .................................. ' ..................... >7"~··=•·"~''""cc ............... 2 

Per~ese of the SteeeHt Ceee efCeeeeet. ..................................................... . 

Geeeral See eel lol&matioo ................................................................. C7c..-.4-4 
~ief! 

,A,ftenEiance-;-; ...................................................................................... . 
• Atteru=hm-ee ReqHiren'leHts 
• Sel:lool Hours 
.e--AbseBoesl Tard) 
e B:wuseEi / UnffilCHsed ABsences 
--+I'lffil'IC-y+Ger-.5€q~ 

DiseiJ:3line aAEl SanGt-ieFL .......................................................... . 
" Definitieas 

Standards for Studeffi:-G~rtittet 
O---baw-¥ieW-ieRs 
• Prohibited Behaviors (Majer aHa MiRer) 
s ConseqHeHees 
" ProHibited SaRstieRs 

·~eees&ful.-9ays 
-®··-·~·beve-l--&ptern 

Phy5i-eal RestraiRt Pelie) ............................... .. 

Dress Ceae aHa C~ .. .............................................................. . 

. ... 12 

CoRtrabaRd aB€1 PersoRal Iterns .. .. ............................ 15 

Seheel Safe!) ........................................................................................ . 
• Right te Searea 
e Emergooey ReSj38HSe 

rrranspert:atien ....... ' ............. " .................................................................. 17 
e Bl:ls Rules 

S!edeHt Rights .......................................................................................... !8 

SIH<lem-Rceerds & Cee.fidentiality 
• StedeHt Cede efCeodeet AelmewledgemeRt. ........................................ 22 23 



MISSION STATEMENTS 

VISION STATEMENT 

THE DALLAS COUNTY JUVENILE JUSTICE ALTERNATIVE EDUCATION 
PROGRAM SEEKS TO BECOME THE MOST EFFECTIVE AND EFFICIENT 
ALTERNATIVE EDUCATION PROGRAM TN THE STATE OF TEXAS AND 
ULTIMATELY THE MODEL ALTERNATIVE EDUCATION PROGRAM FOR THE 
COUNTY. 

Dallas County Juvenile Department 
"TO ASSIST REFERRED YOUTH IN BECOMING PRODUCTIVE, LAW ABIDING 
CITIZENS, WHILE PROMOTING PUBLIC SAFETY AND VICTIM RESTORATION." 

Dallas County Juvenile Justice Alternative Education Program 
"ENABLE STUDENTS TO PERFORM AT GRADE LEVEL BY PROVIDING 
APPROPRIATE CURRICULUM AND BEHAVIORAL INSTRUCTION WHICH WILL 
INCREASE ACADEMIC PERFORMANCE AND PROMOTE THEIR SUCCESS." 
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Welcome! 

From the Dallas County Juvenile Justice Alternative Education Program ("DCJJAEP") 
Campus Administrator and Staff: 

Dear Parents/Guardians & Students, 

We are pleased at the opportunity to serve you and your child at the DCJJAEP Program. This 
unique program was designed to help students who have experienced some difficulties in 
their home school. Our goal is to help students improve on their behavior and in their 
academics. 

By the time students are ready to exit the program and return to their home school, they will 
have learned: 

• Valuable social and life skills 
• Ways to improve personal behavior 
• Study habits for academic success 
• How to think positively and be more responsible, even in difficult times and 

situations 

The DCJJAEP has three parts. Firs!, we look at a student's academic skills. Students may be 
behind in some schoolwork, so we will work on helping t..hem bu!Jd their basic skills. 
Building basic skills gives students a stronger foundation for learning. Many students are on 
track academically, so we will help them focus on earning credits toward high school 
graduation, or passing courses for grade promotion. 

The second part of the program deals with a student's social, emotional and behavioral 
abilities. Our program centers on a structured, positive setting. Students who have had a 
difficult time complying with their home school behavior rules and Student Code of Conduct 
will be given every opportunity to improve on their behavior by attending Social and 
Behavior Life Skills Development classes. 

The third and final component is our customer service commitment to our parents, visitors, 
and to our school representatives. We value each of you and will strive to provide the highest 
quality customer service. Providing customer service helps promote our goal of returning 
successful students back to their home schools. By communicating with parents on a regular 
basis, we can help their child learn to deal with difficulties in a variety of positive ways. 

The next several pages will be important for each student and parent to know and understand. 
We ask that parents spend time reading over the Student Code of Conduct with their child. 
The more informed parents are about our school, the more we wiH be able to help them and 
provide the highest quality customer service they deserve. 

Patricia Reel'len, Atiministra~or 
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Sheterric Malone. Administrator 

DALLAS COUNTY JUVENILE DEPARTMENT 

JUVENILE JUSTICE ALTERNATIVE EDUCATION PROGRAM 

STUDENT CODE OF CONDUCT 

Purpose of the Student Code of Conduct 

The Student Code of Conduct that follows is the Dallas County Juvenile Justice Alternative 
Education Program ("DCJJAEP") response to the requirements of Chapter 37 of the Texas 
Education Code and Texas Juvenile Justice-Department standards- 348.100 for juveniles 
expelled from their home schools. The Dallas County Juvenile Justice Alternative Education 
Program, with the approval of the Juvenile Board of Dallas County, has adopted this Student 
Code of Conduct. It provides information to parents and students on the DCJJAEP behavior 
management system in regards to expectations for behavior. attendance and academics as 
well as procedures for administering discipline. 

In accordance with state law, the Student Code of Conduct shall be provided to, and 
reviewed by. each student and the student's parent. guardian or custodian upon admittance 
into the DCJJAEP and shall be translated if necessary to ensure understanding of the content 
by all parties. Additionally, the DCJJAEP staff shall be provided a copy of the Student Code 
of Conduct. A signed acknowledgement of receipt of the Student Code of Conduct shall be 
maintained in each student's file. The Student Code of Conduct will be available in the 
office of the DCJJAEP Administrator. Parents will be notified of any serious violations of 
the Student Code of Conduct that may result in a student being removed from the program. 
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GENERAL SCHOOL INFORMATION 

The DCJJAEP serves students who have been expelled from their home school campus or 
who have been placed in the program by a juvenile court judge. The length of enrollment 
depends upon the sending school district & the type of referral. 

DCJJAEP is located at: 
1673 Terre Colony Court 
Dallas, Texas 75212 
Phone: 214-637-6136 
Fax: 214-637-6130 

Grades 4-12 attend the DCJJAEP. Texas Juvenile Justice Departincnt~rt standards 
require tl1at at least the 4 courses of English I Language Arts, Math, Social Studies and 
Science are taught in all grades. Teaching the basic 4 core courses provide students the 
opportunity to strengthen their educational foundation while in the program. Students can 
earn credits toward high school graduation or pass courses for grade promotion. Physical 
Education and Social Life Skills courses are taught as non-credited courses. Socia! Life 
Skills course teaches students valuable lessons on behavior modification, dealing with life 
experiences, employment related topics, money matters, health/hygiene, drugs/alcohol, 
dating and relationships, 

The DCJJAEP also offers OED prep courses for students who need an alternative outside of 
regular course work. While in the program, each student is assigned a Case Worker who will 
assist him/her in counseling, educational goals etc. In addition to the basic curriculum, 
students have an opportunity to participate in supervised academic outings, special program 
functions that celebrate the cultural diversity of students and staff, become a peer tutor or an 
office aid to administrative staff. 

The hours of operation for the DCJJAEP are: 8:30 A.M. to 
Friday. 
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Office# 

CONTACT LIST 
Administration /Support Staff 

I Name I Position Main Phone#: 214-637-6136 
plus ext. 

'---------~1-~D~C~.J~JA~Jl~P~A~d~m-~in~is~t~ra~t~or-: -----l---------~----------
208 Sheterric Malone 5508 

l ---c;2"'04.---~1
f-! Quality Assurance/Program M:a~.~.~g~er--\-----5-504 

_______ ~---+-~\~'e~m~·~~~a~K~i~RH~a~ra~=~~-----~--·------------4 
Counselor Registrar : 

1, _____ 1_3_1 ___ ~A~n~g~ie~C~re~a~r£A¥,n~Qiie~C~re~a[r ____ ~--~-~--~5250~5~------~ 
Case Manager/PO: 

ll-----'"2:::1~4 ___ t_~])""errick Daniels 
Case Manager : 

5514 
------

I 216 Kim Fester Kim Poster 5516 

Case Manager/PO: 
I 217 Joe Arrimrton 

Data Entry: (Billing I Attendance) · 
1 !31 ~§Ii.fl}fe_t_PRigeJenniferi~ajg~ / 

1 ~=====~~~'-~~~~~~-~;L=E~"d=u=c=•t=i•=n=S=e=r=vi=ce~s,~A=-~d~m~,i~~--~i~~St~r~a-~t-o~r~~~:~:~~~~====~,:~,~=======~-i , 2m ~ _ 
t Deputy Director of Education Services 

1 ___ _2_06 i Dr Danny Pirt"'le"::--,---------- -------------1 I Clerk I I Front Desk : 
r--------+1 ~~~becca Perez 

I Behavior Specialist : 
I Lobby 

I 215 
' 

__ , .... ,_,_ --tc:c¥a'"'.e""a""'"' ~--~-------1--~-----==-­L . Behav10r Spec1ahst : 

~c~:- -------------------~~-.----~--__j 
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ATTENDANCE 

Attendance Requirements 

Texas Education Code § 25.085(a) and the Texas Juvenile Justice 
Department~ Standards~ 348.7 (g) (I) (c), requires that a child attend school 
each day for the entire period that a school's program of instruction is provided. 
Attendance is compulsory for a child at least six years of age, or who is younger than 
six and has been previously enrolled in first grade, and who has not yet reached age 
18. The Education and Family Codes contain "'truancy" laws to enforce this 
compulsory attendance requirement. 

B-egular school attendance is essential for the student to make the most of his/her 
education~. Students are required to attend school on a daily basis. Jt is the 
responsibility of the parent/guardian to assist the student in arriving to school on time 
each Jay. arranging for timdv pick-up tach dav, and cvmJJlunic.aiing with the 
DCJJAEP regarding absences and tardie§_. _8-ttenfl<LJ1ge will be taken each day anQ 
reported to the appropriate school districts and probation offices ..liL.illmlicable). 
Students in attendance less than four (4) academic hours win be counted absent. 

School begins at 9:30a.m. and ends at 3:30 p.m,~fariYAf9P off for students beQins at 
7:45a.m. and parent pick-up begins at 3:30p.m. (students will not be released betOre 
3:30 p.m. without an acceptable excuse). Bus routes will be called at_3:45 p.m. 
(Students who ride DART transportation will be dismissed at 4:10p.m. 

Students may be excused for temporary absence for the following reasons: 
e Documented health annointment: 
e. Documented court proceeding: 
e Death in immediate familv 
• Established religious holy df!ys; or 
e Any other reasons determined acceptable bv the JJAEP AdmiQ.i§,tratQI., 

Absence notes must be submitted to the attendance office no later than three (3) days 
after a student returns from an absence. Faiiure to submit an absence note within 
three (3) days will resylLiJL1ll~.Jtl.2.~.~!l~($) belnR.I~PQJj:y_Q.Jl_§Jlflexcused .. 

Attendance is repmted to all students' home school districts. DCJJAEP will send 
notices of truancy to the student's home school district after the student is ab~~nt from 
school two (2) col1Secutiy~ qays, .J'ar~nts/gull,rdians will be contact~d each tirne..theix 
child is absent Jfom school. For students on probation: probation officers will 
receive a monthly attendance report.. 

Truant students will be refen·ed to the home school district for legal action through 
1~9Jlii~te cqurt system. Parent can be fined fOr their child's truancy and 
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referred to court. Students run the risk of failing and being held back for excessive 
absenteeism and/or truancy. Continued absenteeism may result in an extension of 
scheduled time at the DCJJAEP. According to Texas Education Code 
Section25.092. Ha student may not be given credit for a class unless the student is 
in attendance fur at leiisi 90'% of the days th.e dass is offetcd.~' V/e encourage 
parents to monitor their child's school attendance and to call the school's attendance 
office if they have ::my questions about their child's attendance. 

Automobiles 

Students entering the DCJJAEP are not allowed to drive to school. Parents that will 
dropping off and picking up their child must have that information on the 
transportation list. Any additional adults that the par~nts would like to list over the 
age of I 8, must be listed on the sheet specified and on file. Students wiJJ only be 
released to a parent/guardian or other authorized person who win be required to sign 
for the student upon pick-up. Students are net al!ovted to !eave the campus at a.'ly 
time without first obtaining permission of a DCJJAEP staff. 

Medications 

Students who require the administration of medications _(presc.r!.l2ti9l!L£re subject to 
the following guidelines: 

e All medications must be delivered to the DCJJ AEPQy the parent/mg!IQJ~'l~ 
e A "Request to Dispense Medication" form signed by the parent/guardian must 

be on file prior to medication being administered: 
® All medication must be in its original container and properly labeled: 
o All unused medication must be returned to the parent/guardian by a DCJJAEP 

staff only; and 
e No student shali be in poss~ssion of medic~tion (prescription or over-the­

counter). belonging to the student or someone else. at any time. 

All students entering_:th~CJJAEP shall be searched. This will include a pat~dowf! 
§.nd a metal detector screening before entering the classroom each day~ 
contraband or prohibited items will be confiscated at this time. Students are subject 
to be searched under the following conditions: 

e Upon arrival and prior to entering the classroom each dav; 
!___!ln.QD exiting and re-entering the facility for any reason; and 
o Any time there is reasonable suspicion that contraband i.?_being concealed. 

The DCJJAEP may utilize specially trained dogs to sniff out and alert officials to the 
current presence of concealed prohibited items (drugs, alcohol and weapons). The 
visits will be unannounced and will include a search of vacant classrooms and vacant 
common areas. If a dog alerts to a specific location. the area is subject to search by 
DCJJ.A_B_f_ staff _nnd/Qr_law e!1fm:cement. If a student is found to P~ln..P.illi.~©.§.~ion of 
any type of illegal substance or weapon. a referral to law enforcement will be made. 

School Property 
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Students are expected to help maintain the building. facilities. and all school/county 
propetty. School suPPlies should not be damaged. used for personal intent or be 
taken from the classroom without permission. Students are to refrain from damaging. 
destruction or misuse of any school/county property, including such items as de~ 
compyters .. books. etc. Any damage to or misuse (ipcluding personal usU_gJ 
school/county property by a student will result in disciplinary action as set. forth in th~ 
student code of conduct. 

DCJJAEP has invested in computer technology to broaden instruction and to prepare 
students for an incre<!Sjnglv_computerized societv. Computers are provided for the 
students to use for educational purposes only. Use of these resources is restricted to 
students working under a teacher's supervision. Misuse/Unauthorized and destructive 
behavior will result in disciolinary action and termination of privikges. 
Misuse/Unauthorized use of the cornpute.rsincludes. but is not limited to: 

• Accessing. or attempting to_ access. the. Internet; 
• Communicating electronically through e-maiL chat rooms. instant 

messaging. or any other forms of direct electronic communications; 
• j)qwnloading _or instaJiing any t_ype. of information (including pictures, 

music. games. videos. etc.): 
0 Altering or changing any program settings or computer features: 
• Writing, typing or drawing anything that may be considered abusive 

obscene. sexually oriented. gang related. harassing, threatening or illegal; 
• Causing physical damage to the computer. monitor. mouse. headphones, 

etc.: 
! Tampering yvith_ . .finQ.tii©.L~.t.udent's com_Quter or assigQ!nent~;_.J1.1J.Qful: 
• Attempting to or successfully accessing or circumventing log-on or 

password information of another student or staff. 
Computer usage is monitored..,_any misuse/unauthorized usc wilLresult in disciplil1£1I.Y 
action. 

Inclement Weather/School Closing Information 

The DCJJAEP will follow the Dallas County office closings and delays in the case of 
inclement weather conditions or other emergency reasons. If during school hours. the 
DCJJACP·staff will notify parents/guardians if an early release is deemed necessary-, 
If after school [lours. students and parents/ ~llli""§..h9.!!ld check any one QfJhe 
following medial sources to determine if Dallas County offices will be ciosect_m: 
staring late: 

• Radio: KRLD 1080 AM WBAP 820 AM KV!L 103.7/107.5 FM 
• TV: KDFW Channel :1_\'Lf AA.<::hannel 8, KXAS Channel 5 

8\HdeRts-wlw~re<J..te-tfle.OC.J.JAJ.W prs gram are s~et-!e-<:»(}rnj3t!lsery 
sefl.ool a-tteREianee as FCEjHired by-the lw.vs of tHe State of TeJcas at1El mHst attend 
sefle.et-cv&y day. If a stHEient is not iR attendanee at least 90% of tAe time a elass is 
offered, the stmlet'lt \Viii Bot feecive ereSit for that c-ffis.s~serwe notes must he 
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submitteEke-the attendance office-oo-:ktt-eHhtl.fr#wee da) s after a stud cRt rctums fi·ont 
~:Hure to sHbmit a-A:-absenee note v;ithin three days will result in tlte 
ahsen~--as-une:l::casecl abseROO-; 

Pregm:m: Heurs: 
w Class begiH~ay at 9_~45 a..m. aHEl ends a-t 1:00 p.m.,. 
•--ll<>rly-<!rop off for stedenls is at7:45 a.ffi. 
~en! piek np eegins at 3)Q pm (stedents v. ill eel ee releasee 13e~ 

p-.;1 
¢·-··-P-a-F&rt/g'crarG-iarH7lH&t--pi-Gk--up-t-Iwir-eh-ihl-Bef-er--e--4;4~-;tr1-, 

~-l'etltes-fof slnden!~-be sailed at 3:45 p.m. (Stedents who ride Bart 
transportation VIm ee dismissed after all sefloollms FOHtes Ha'< e been ealled:h 

Al3!lefieesfl'aFdles: 
e All staSems are C1Epeeted to a::tefl:d seheel daily aRd lse en ti!Tl:c~ 
e.----#--a--stOOent is absent-...ff.<';}ffl-·Hehee:l,-fhe~ffig--atl-abS€£€e-exeHSC note 

from a parent, or gHaFdian 'vYithin three days~ 
• If s student ftFJ-'i'ves te seh.eel afteF II :00 --a.m. wit-lund IJFSfleF 

deeumentatien, their attenElaeee may net eaunt ffi1· that day. 
* Excessive tB:R.'lies can equate te nne?cGHSetl aBseHces. 

Exeused Abse-n-eest 
$--·~r-sena-1-.fl-ffiess.-wi-t-h-nete-.ff-eJ:n-a--dec-t-er.-N"ot:es-wTftten·.fry .. _:P.§J-~l!i.fs:.l:tffi'CiiaH will 

l3e eeHsiclerecl ea a ease a, ease l3asis. 
• ,"-._ppearanee iE emn't er visit v.ith proSatieH effieer~ 
- Deatll in immediate family--fmB!heF;-.futeer, sis:er,-~-<mdpareflt0t 

• Religious holidays, 
~~' CliHies, meclieal or Eleatal appeiRtFReHts (please attempt to _seheElHie-aftoer 
~ 

Vaexeused ABseBees/TFuaney: 
• /UteREiaHee is rerertecl to all students' Heme sei:teel Elistriet Tite--DG.J.J..A.EP: 

wilJ-send-oot. e-seht>e!-dis!r~ltlOOnts-ai'O 

~ CORSeel±ti\'C da)S~ 
• Parents will be contacted -wl!ert-lheir child ffl-.al3sent frem soheol fBJ'-!we 

GOHS86Hth e Elfr) 5:. 

e Fer sru42nts en prebaticr:; Prsbatisn Offiss:-s v:il! rc:::ei·.'c ffierd:I:: ::t-te~ 
~ 

Censequenees faF tFtutney: 
...._.:r~Hts \Viii Be refeffeEi to tile Heme seAool distriet fer legal actioFJ 

lhfettgh the appropriate oeurt system, 
~--·~· .. fin.m_:ts .. ·eun~·hB-·-fiHBEi-f-et-·-tfieir-ohU4!-s-{;r'HiiR-B-y-und-re t6r.;ed-·:ffi-·G0tlfi:::: 
e Stttdeffis Fl:l:R fue risk of failiHg a eourse, l-esffi.g-ereEl.its at~:S EeiAg-~-k-fe:r 

eneessive al3seHteeism, tarclies aaEi/or tmattey. 
e CoHtinHeEl aBseHteeism may resHlt iH at1 eKtension of scfleElt·deEl time at the 

DCJ!,',BP, 
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It is imj3oFtaRt tHat stucleflts attenEl seftoel ever) Elfl) iH OFEier to reeeiv~-f~ 
tiffie-in-4&-!'regroRt---Gmmi~-a-sruden!-aHisk-ef-Bot "''itiHg tfie 
rwegt>am on titne aHcl furtHer Elelays tHeir J3rogress to·.v~efi.ee~ 
erree:;ragc parents to monitor i1ck cbild~s 56fiocl attendance ;:md ffi-eatl the schccl's 
atfeH.Eianee offiee ift!tey-have-a~ottt tHeir eRilB's att:enclanee. 
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DISCIPLINE AND SANCTIONS 

There are times when young people fail to observe rules for appropriate school conduct. 
Actions may be taken as a result of any behavior which is disruptive of good order or which 
violates the rights of others. In order to provide an optimal learning environment, each 
teacher will serve as the first line of action in providing interventions for disciplinary 
problems within the school setting. Adherence to the guidelines listed below will help 
students complete their time successfully. There are major and minor infractions of the 
Student Code of Conduct. 

Definitions: 

• Major Infraction - Infraction that violates the Student Code of Conduct, city 
ordinance, state, or federal law~ 

• Minor Infraction- Infraction of repeated misbehavior after warnings and documented 
interventions~ 

• Bullying- Engaging in written expression, verbal expression or physical contact that 
will have the effect of physically hanning a student, staff member or visitor, 
damaging their property or placing them in reasonable fear of harm to their person or 
damage to their property; or is sufficiently severe, persistent or pervasive enough that 
the action or threat creates an intimidating, threatening or abusive educational 
environment. 

• Harassment~ Threatening to cause harm or bodily injury to another student, engaging 
in sexually intimidating conduct, causing physical damage to the property of another 
student, subjecting another student to physical confinement or restraint, or 
maliciously taking any action that substantially harms another student's physical or 
emotional health or safety. 

• Hit List- A list of people targeted to be harmed, using a firearm, knife or any other 
object to be used with intent to cause bodily harm. 

• Restitution- When a student destroys campus property, he/she will be required to pay 
for loss/replacement, or repairs~ 

Standards for Student Conduct are as follows: 

• Demonstrate comtesy even when others do not. 
• Behave in a responsible manner, always exercising self-discipline 
• Attend all classes and be on time 
• Be prepared to learn in all classes 
• Meet the Student Code of Conduct's Dress Code and Grooming standard 
• Obey all school and bus rules 
• Respect the rights and privileges of other students and staff 
• Never bully other students, staff or visitors. 
• Never harass other students, staff or visitors. 
• Never make a hit list. 
• Respect the property of others, including the school property 
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• Cooperate with and assist the school staff in maintaining safety, order and discipline 
• Obey the Student Code of Conduct 
• Follow the requirements of the expulsion from their home school, including the 

requirement to stay off school property during the term of their expulsion. 
Participation in extra-curricular activities at their home school is at the sole discretion 
of the student's home school. Without the home school's permission for the student 
to be on the home school campus, the student is trespassing. 

Law Violations 

Law violations that occur on school campus will be reported. Students who commit law 
violations on campus are immediately referred to the on site Law Enforcement Officer(s) and 
will be transported to the Dallas Cmmty Juvenile Detention Center. Students seventeen or 
older will be transported to the Dallas County Jail. Any such violations may include 
reclassification from previous offense and possible extension of days in the program, .i.e. 
assault with injury, felony drug possession with intent to sell, possessing a prohibited weapon 
on campus, etc. 

Minor Infractions - Prohibited Behaviors and Conduct: 
• Failure to follow staffinstructions the first time asked 
e Sleepin_gl!J classes I Repeated failure to participate in class 
e Cursing I Disrupting class 
e Dress code violations 
e Tardiness 
• Cheating 

Disciplinary Consequences for Minor Infractions may indude but are not limited to: 
" Rd\;;nai to B~huviur Spc(.)ialitil. for an lnterv~ntion 
a Referral to a Case Worker for counselino-
• Parent Col]ference 
• Refen·al to After School Detention (ASD) 
• Referral to ln School Suspension (ISS) 
e Other disd.rilinarv conseouences determined as apnropriate hv DC.JJ AEP staff 

Major Infractions -Prohibited Behaviors and Conduct: 
• Fighting (assault) 
• Gang activity 
• Using, selling, or possessing drugs 
• Bullying 
• Harassment 
• Making Hit Lists 
• Gambling 
• Possession of contraband (see contraband items in the Contraband section of the 

Student Code of Conduct) 
• Hazing 
• Breaking any city, state, local, or federal laws 
• Threatening staff, visitors, or other students in any manner 
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• Violating bus mles, or disobeying the bus driver 
• Sexual misconduct 

Disciplinary Consequences for Major Infractions may include but are not limited to: 
o Referral to After School Detention (ASD) 
• Referral to In School Suspension (ISS) 
• Arrest 
• Referral to Juvenile Detention 
o Other disciplinary consequences determined as appropriate by DCJJAEP staff 
• Suspension from school for up to (3) days per offense 

Suspension Explanation and Administrative Procedures: 
After all behavior interventions have been exhausted, a student will be expelled from the 
DCJJAEP for (3) days per offense. Suspension interventions are as follows: 

• Behavior/ Incident/Bus Reports 
• Parent Conference held by the student's Case Worker 
• Sheriff Officer conference 
• At least 1 refetTal for After School Detention, In School Suspension 
• Any major violation of the Dallas County DCJJAEP Student Code of Conduct 

Note: Only the DCJJAEP Administrator or designee will have the authority to suspend a 
student from campus. 

ADMINISTRATIVE PROCEDURES for SUSPENSION 
ln matters related to student discipline, it is expected that a progressive discipline model that enables 
the student to demonstrate growth and learning shall be followed. 

I. A DCJJAEP Administrator may suspend a student for unacceptable student behavior as outlined in 
the DCJJAEP Student Code of Conduct or for reasons where the student's conduct is injurious to the 
physical or mental well-being of other students, staff, or visitors. 

2. The DCJJAEP Administrator shall ensure that any suspension is fair and proper, and that 
suspensions and/or recommendations for suspensions are made only after all other reasonable 
interventions have proven ineffective. 

3. The maximum length of suspension an Administrator may issue is up to (3) school days per 
offense, or major rule violation. Before an Administrator suspends a student, the Administrator 
shall: (a). infOrm the student of the formal disciplinary nature of the suspension and it.<> 
consequences, and of the reasons for which suspension is being considered; (b). provide 
opportunity for the student to offh an explanation in defE:nse or mitigation prior to completing 
his/her investigation (c). report to the student's parent or guardian the suspension; (d). release the 
student from the DCJJAEP to the parent, guardian or responsible adult-if no one is available 
dismiss the student via his/her typical means of transportation at the close of the school day. 

4. After the imposition of the suspension, a parent may chose to appeal the suspension by doing so 
within five (5) working days fOllowing the commencement of the suspension. The intent to 
appeal the suspension must be communicated in writing to the l2L ... ..I~IIJ.'_."Snow.:Smith Chief of 
the Dallas _County Juvenile Department, Education Superintendent at 2600 Lone Star Drive, 
Dallas. Texas 75212. 

Minor Infractions -Prohibited Behaviors and Conduct: 
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• Failure to follow staff instructions the first time asked 
• Sleeping in classes I Repeated failure to participate in class 
• Cursing I Disrupting class 
• Dress code violations 
• Tardiness 
• Cheating 

Diseiplinar:r;Ceasequenees ffir-MHww--htfmetiens may in elude but af'e nat Hmitefl te: 
~~fe.rS-peeialist for an Intervention 

e Pareat CeRferer10e 

$.-Rdtwffille Aller~·DeteelieR (ASJ:JJ 
• Referral te le Seheel 8Hspeesiee (ISS) 
@Other di5£i..j3tifl.af:y conseEJuenecs dct-ermiHed as appref3Fllite by DCJJABP 5ffiff 

Prohibited Sanctions 
DCJJAEP Staff will at no time use any of the following sanctions to improve behavior 

• Corporal punishment, physical abuse, humiliating punishment or hazing 
• Deprivation of food and water 
• One student sanctioning another 
• Expulsion from the DCJJAEP 

How Successful Days are calculated: 

Successful Days are calculated using the total number of days a student is in attendance for a 
six weeks period. Unsuccessful days are subtracted from the total number of attendance 
days. This gives the student his/her total number of Successful Days in the program. Most 
youth are referred to the DCJJ,A .. EP for a specified number of days and will exit the progmm 
having completed a required number of Successful Days. 

• Successful Days - A student will earn a Successful Day for each day he/she is in 
attendance and is earnestly complying with the Student Code of Conduct 

• Unsuccessful Days - A day when a student is not in attendance or has violated the 
Student Code of Conduct as detailed in this section 

• l Major rule infraction= 1 Unsuccessful Day 
• 3 Minor rule infractions with documented interventions = 1 Unsuccessful Day 
• Student may be given the opportunity to earn back unsuccessful days as they progress 

in the program and show significant improvement in their behavior. 

Documentation and Notification of Successful Days: 

• DCJJAEP Case Managers will monitor and be responsible for recording students 
Successful Days 
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• DCJJAEP will report the progress/regress of a students Successful Days to each 
school district twice during a six weeks grading period: 

during 3 week progress reports, 
at the end of each six weeks- prior to a students tentative exit date) 

• Parents will receive a progress I regress report of their child's Successful Days status 
twice during a six weeks grading period: 

during 3 week progress reports 
at the end of each six weeks prior to their child's tentative exit date 
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PHYSICAL RESTRAINT POLICY 

Per the Texas Juvenile Justice DepartrnentDi-vi;;ien Standards (348.11), all Dallas County 
Juvenile Justice Alternative Education Program staff are trained and certified in the approved 
Handle with Care (non-violent) physical restraint techniques, which assist with the 
implementation of the intervention plan. Physical contact and restraint will be utilized when 
necessary to enable the student to regain control of him/her se1f for the following reasons: 

• To prevent or stop the student from engaging in serious aggressive behavior 
• To protect the student from harming himself/herself 
• To protect the safety of other students 
• To protect staff, visitors, etc. ·from harm 
• To prevent a student from damaging property 

Physical contact and restraint techniques in this context mean; 
• Touching for positive redirection 
• Handle with Care Technique 
• Physical escort of a student to another area 

Restraints employing a technique listed below are prohibited: 
• Restraints used for punishment, discipline, retaliation, harassment, compliance, or 

intimidation 
• Restraints that deprive the student of basic human necessities including restroom 

privileges, water, food and clothing 
• Restraints that are intended to inflict pain 
• Restraints that put a students face down with sustained or excessive pressure on the 

back or chest cavity 
• Restraints that put a student face down with pressure on the neck or head 
• Restraints that obstruct the airway or impair the breathing of the student 
• Restraints that restrict the student's ability to communicate 
• Restraints that obstruct the view of the student's face 
• Any technique that does not require the monitoring of the student's respiration and 

other signs of physical distress during the restraint 
• Percussive or electrical shocking devices 

Only certified Juvenile Probation and Detention Officers, as well as law enforcement 
personnel may utilize hand and leg mechanical restraints when necessary for safety. When 
acting in their official and legal capacity (i.e. the exercise of taking legal custody, arrest and 
transportation duties), commissioned Peace Officers may employ other legal forms of 
restraint. The student's parent/guardian will be notified if their child has been restrained at 
school and the reason for the restraint will be explained. Parental questions or complaints 
regarding disciplinary measures taken should be addressed to the Cam~Hs JJ A EP 
Administrator ami/or P-regran'l Manager. 
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DRESS CODE & GROOMING 

Students are expected to follow the school Dress Code at all times. Parents and/or guardians 
are responsible for ensuring their child abides by the Student Code of Conduct Dress Code 
and Grooming policy. 

The requirements for student d1·ess and grooming are as follows: 

• Students will exhibit good hygiene; problems will be addressed on an individual basis 
• Students are prohibited from wearing any unnatural hair color (Le,, pink, blue, gray, 

~\Cl 
• Male students hair shall not exceed the shirt collar 
• Students will be considered out of dress code if they have any of the following: 

Designs cut into the hair that are disruptive to the school setting 
Tails/hair shaved except at the neckline 

• Cosmetic jewelry such as flipper-like gold teeth are prohibited 
• All tattoos must be covered 
• Rubber bands and scrunches may be used to fasten the hair 
• Bandannas or handkerchiefs are not permitted 
• Only clear polish is allowed; nails must be approptiate in length and well groomed 
• No body gi itter or excessive make-up 
• Students may not wear eanings, body pierced jewelry~ necklaces, chains, bracelets, 

sunglasses, or rings etc. 
• Jackets, coats and sweaters will be taken up during searches and returned to students 

at the end of the day *DCJ.TAEP will not be responsible for lost or stolen expensive 
coats or jackets 

• The uniform is not to be altered in any way (No writing on clothing, rips or tears.) 
• Pants must be worn at the normal waist-level- no ""sagging'~ or "baggy" pants (No 

cuffs or rolls in pants that are not a result of the manufacture of the pants.) 
• Students will be required to be in uniform beginning their first full week of school 
• With the exception of toboggans worn in the winter months; hats, caps, or other head 

apparel are prohibited 
• Shorts and athletic jerseys are not allowed 
• Appropriate footwear is required. No sandals or house shoes; no steel-toed or boots. 

Shoelaces must be the same color as the tennis shoes. All Red or Blue shoes are Not 
permitted or any colors that represent a gang of any sort. 

All Students (male and female) will wear a uniform consisting of: 

Pleated Tan Khaki long pants (full length) 
Pulled up at the waist 
Sagging pants. cuffs and/or rolls in pants will be considered a dress code 

violation unless corrected 
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White/Green Shirt 
With collar and sleeves 

Belt (brown or black) 
Only traditional buckles (No oversized buckles) 
No writing on belts is allowed 

Tennis shoes 
White or Black tennis shoes (sneakers) 
No red or blue shoes will be permitted or any other color that may 
represent a gang. 

White/Black shoestrings, which must be tied (and strapped if shoes have 
straps) 

The uniform will be worn as follows: 

Shirt: 

I Pants: 

I Belt: 

Jewelry: 

The top button ofthe shirt will be un-done 
,'lhirt will be tucked in at all times 
Logos or writing on the shirt are not allowed 
The shirt will be free from holes or tears 
Shirtsleeves must be hemmed 
White, black or gray undershirts will be permitted (T-Shirts worn as 
"white/green collared shirts" will not be permitted) 
Form fitted shirts \Viii not be a!lmved (no cap sleeves) 
fants will fit_. Loose baggy pants, cuff or rolls are not allowed 
Pants will be held up above the waist by a belt 
Logos or writing on the pants or belt are not allowed 
The pants will be free from holes, or tears 
Pants must be hemmed 
Females will not wear form fitted pants of any kind (spandex, Capri, 
tights, low-rise, skinny, hipsters etc.) 
pnly a brown or black belt will be worn 
There will be no writing on belts 
No army belts or oversized belt buckles are allowed 
A wristwatch is the only form of jewelry that will be permitted 
Earrings, body pierced jewelry, necklaces, chains, bracelets, 
sunglasses or rings are not allowed 

Parent/guardian will be called when a student comes to school out of dress code. The 
parent/guardian will be responsible for bringing the student appropriate dress code attire. 
Failure to follow the dress code is a minor infraction of the Student Code of Conduct and can 
result in an Unsuccessful Day. 
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CONTRABAND & PERSONAL ITEMS 

The following items will be considered contraband and shall be confiscated at any time; 

e Purses, wallets. or backpacks 
~~; Food, drink.s. candy. or gum 
• Baseball hats (all kinds) 
• Anv and all jewelry( except for a wristwatch) 

necklaces (including rosary necklace) 
bracelets (including handmade bracelets) 
earrings/piercings (including body and fm~e, including tongue) 

• No more than $3.00 
e Shoe laces that are not white or black and 9-Y.~:§.i.z.~_q_ 
• Electronic devices (except probation monitoring devices) 

CcH vhones/::;aweras. Tablets iPad/iPod/l\,1P Pla•rers or hatld-heJd_garnes of 
any sort 

e Jackets with offensive, or gang affiliated logos 
• Sunglasses. non- prescribed contact lenses (colored contact lenses -non-prescribed) 
e Hair nets, stocking caps, wave caps, 
• Make-up, lip gloss. lip stick,_QQ_<jy glitter,_l}~ir gel 

Carmex, Chap-Stick. etc. 
e Combs or brushes of any kind 
a Prescription, over-the-counter drugs, or illegal drugs 
e Lighters. matches. cigarettes. Qr tobacco products 
e Binders and/or folders 
• Drugs and/or drug paraphernalia 
•Gambling_Qai'llJLQe_maliaBnsesaH hats (all l<inds) 
$Afiy-arnl all j ev.'eiry (eJwept fer a wristwetoh) 

·-neel~neluEiing rosary neeldaee;i 
sraee!~:!tl\!!!'Ju<l_!!!l:::!!~allma<!$ Jn•aeel_ets). 

...... "' .. J~Jtfri.ng§(~J:'.~::1~g~jjnJ?J!:!J:i.tM!J,~!?!Y~an!;IJ)t§~.) 
---N<>"!llilfe tflaR $3J)() 

.@S+i~ccs tHa-t arc Het \\hite or b!aelc aHd aver sizeS 
•EleetreHie 8evices (eneert flrobatioH monitoriflg devices) 
•Cell phones, TaBlets, 1Pads 11Peds/MP Players, or hand held games ofaHJ"SBf! 
eJaekets with-ef:f-eH:stve, er gang affiliatecllogos 
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•·&!t1!,~1B&ff"""-1'i13efl~i!€!-leltSes-(ooi0r'ld-c-BHtaec knses--Re&·!'fe&C4'iOOE!} 
eHair Rots, stockiBg caps, wave caj3S, 
•Make Hp, li~ gloss, lijl-Stick, bod) g!ilfer, hair gel 

\?al'ffle:<,~ St4<:~te, 

~eem~ 

N~ :J3" rs~LY&IlSJ!s:l:la"lli?!!"clffi 
No BiaElers aASjprj~ 
l'lo.::i!!ad's:J,i.e.,_eruHly,. efii~s. dr.ffiiQhJ!!lllkJ)!fu) 

gDrug.; tmd'or drug [)ara.pl'lernalia 
~~ml:JJ.~Jw;r~A 

Thisli_st is not inclusive of all items that wiii be considered as contraband. Items that are not 
considered required school supplies or not part of the uniform will be confiscated. All such 
items will b~ conf!~,gated. Illegal items will be turned over to law enforcement. Property that 
has been confiscated will be returned on the last day of the student's expulsion. The 
parent tnay not caH and have that proper-ty rdeased to the chiid, no:r can they cmne and 
sign_!Q_get it out. Certain items wm be disposed of e.g. cigarette lighters, Hp stick., etc. 
NO EXO:PTIONS 
TAis list is not inclU&he of all items tHat will be considered as eoHB:aband. J'!:em:s that are not 
coHsidere4-ret~.ffi.!'ed seheei suprdies or not~ oft!:le Hnifmm ·.vill be-oortfiSBat'SEh 

¥/Hefl ste~eRts eRter tHe DCJJAEJ>,lhey will be .;;~t te a pat Ele•AR seareh atld wi+l-ge 
tltr-eHgl~-TI-.ft~f';-

AU eentnBaml will be !egged aJ:ui ttuned ever te designated staff. P-a-t'e-Jits will be 

~~-"*"··l>ff---·"'f'-~-
GQN~D ITEMS 'fii.AT A~NI1!SCATIID-WRJ,..Nffl BE RETURNE9 
DlREC+b¥"'1'0-~'t~DENTS UNDER--Ib~CIJ.Jlt'IS:f.'Al'lf:ES,--A--I'AIU"N~ 

GUARDIAN MUST COME~II.E SCHOOL TO RETRIEVE TilE ll'EM(S) witllia 
fj!.!!J:::eight (18) neers. All--·bftitd-wffi.be-legge<H!m!IGH·eee•·!led. 

DCJJAEP IS NOT RESPONSIBLE FOR LOST OR CONFISCATED ITEMS. 
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SCHOOL SAFETY I EMERGENCY SITUATIONS 

Right to Search: 
The safety of our students, staff and visitors is of utmost importance. The Dallas County 
DCJJAEP reserves the right to search students at any time. All students will be subject to a 
pat down search as well as search by a metal detector. In addition to pat-down and medal 
detector searchers, all students are subject to search by a Dallas County Sheriff Department 
K-9. 

Emergency Situations: 
In the event of an emergency situation, school officials must act quicldy and students must act 
responsibly. This is not a time for horseplay or games. To ensure we are prepared for an 
emergency situation, students will take part in several drills throughout the year. 

Per the Texas Juvenile Justice Qi:iiliJ!!IJ. Standards- 348./0Q DC.!JAEP has an Emergency 
Response Plan that addresses the following emergency situations: 

• Natural Disaster 
• Severe Weather 
• Fires 
• Chemical hazardous material spills 
• Bus crashes 
• School shootings 
• Bomb threats 
• Medical Emergency 
• Riots 

During an emergency situation staff will: 
• Be alert and ready to give instructions to students 
• Conduct headcounts to ensure the safety of all their students 
• Help manage the crisis in order to limit chaos and confusion 
• Complete any necessary paper work (witness statements, incident reports etc.) 

During emergency drills students will: 
• Follow all instructions given to them by their teacher or an administrator 
• Aet responsibly 
• Be a team player 

If an emergency occurs at the DCJJAEP, parents will be notified in a timely manner and 
given information regarding the emergency. For more information regarding the DCJJAEP 
Emergency Response Plan, please direct your questions to the DCJJAEP Administrator. 
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TRANSPORTATION 

Transportation is provided by Dallas County Schools. However, students and parents should 
realize that riding the bus is a privilege and not a right. Students that do not follow the 
school bus rules are subject to having their riding privileges suspended for a few days or 
indefinitely. Transportation is critical to the success of students attending school. Therefore, 
the following transportation options are utilized: 

• Parent/ guardian 
• Public transportation (DART) with written parent permission 
• Dallas County School buses 

Students are expected to follow the School Bus Rules: 

• Students may not gesture or yell out of the window of the bus 
• Students must maintain a low voice volume and follow the directions of the driver at 

all times 
• Students are prohibited from bringing contraband items on to the school bus 
• Students may not drink, eat, or smoke on the bus 
• Students must keep all hands, feet, legs, and head inside of the bus 
• Students will not throw objects on the bus, or out the windows of the bus 
• Students wi1l remain seated on the bus at all times 
• Students may not get off the bus except at their designated bus stop 

Consequences of violating School Bus Rules: 

• All School Bus Violations are considered Major Infractions of the Student Code of 
Conduct and will result in an Unsuccessful Day 

• Law violations occurring on the school bus will be referred to Law Enforcement 
• Students will be suspended from riding the bus for not following the school bus rules. 

Suspensions may range from: 
1-3 Days 
3-IODays 
Indefinitely 

Parents are responsible for ensuring their child arrives to school on time if their child has 
been suspended from riding the school bus. A written permission slip will be required for 
any student who takes public transportation (Dart Bus) to school. 

• The earliest time to drop off a student at the school will be at 7:12il:!1 a.m. 
• The latest time a parent can pick their child up from school is 5:00p.m. 
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STUDENT RIGHTS 

The DCJJAEP Administrator and staff are committed to supporting and protecting your 
fundamental human, civil, constitutional and statutory rights. The following information 
describes those rights. If you have questions or trouble reading or understanding them, they 
will be explained in language and terms you can understand. A copy will be available to you 
at any time and will be posted in the facility. 

1 . Enrollment and all services will be provided impartially. That is. free of 
discrimination by race, religion, sex, ethnicity, age, handicap, or source of financial 
support. 

2. Your personal dignity will be recognized and respected at all times. 

3. Information, records, and reports regarding your enrollment are confidential and may 
be viewed only by appropriate program staff. Unless required by law or the court, no 
one may have this information or see your records unless you or your parent/guardian 
gives permission in writing. 

4. You will have all activities and procedures explained to you and your family. 

5. Specific informed consent must be given for participation in research projects. 
Refusals will not compiOmisc your access to program services. 

6. Signed releases will be obtained regarding the present, future use, and disposition of 
products of special observation and audiovisual techniques, such as one-way mirrors, 
tape recorders, video-tapes, movies, photographs, etc. 

7. You may file a grievance or complaint in writing (see grievance procedure in 
handbook). 

8. Your teacher or case manager will explain any special rules that may apply to your 
conduct. 

9. You will be given a written statement of your rights. 

l 0. You may be required to help with personal housekeeping without compensation. Any 
other work done for the program will be part of your individual plan, done 
voluntarily, with appropriate wages provided, and in compliance with local, state and 
federal laws and regulations. 
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STUDENT GRIEVANCE PROCEDURE 

Each student has the opportunity to file a grievance. If you believe that you have been 
treated unfairly or inappropriately by a staff's decision, have been spoken to in a 
disrespectful manner, or have a complaint regarding programmatic issues, you may file a 
grievance. All students will be protected against any form of retaliation. The grievance 
procedure is as follows: 

Obtain a copy of the grievance form from any staff member - during break time only (a 
sample is attached). 

Complete the form in as much detail as possible explaining what happened, when it 
happened. and any staff who may have been involved. THIS IS TO BE DONE ON YOUR 
OWN TIME. DO NOT DO THIS DURING CLASS. 

Be certain to complete the first half of the grievance form. This is your opportunity to 
describe what actions you believe would have been better. 

Give the grievance form to the Behavior Specialist, or Case Manager assigned to your area. 
It may take up to 24 hours to discuss the situation with you, inform you of the other side of 
the conflict and make a decision on how to resolve the grievance. 

If the conflict cannot be resolved between you and that staff person, you may appeal the 
decision by taking the form to the DCJJAEP Administrator. The DCJJAEP Administrator 
will return the form to you in 24 with a final decision. A copy of each grievance submitted 
by a student shall be provided to the student"s parent, guardian or custodian and to the 
juvenile board or its designee. 

For students' convenience, a box marked "Grievance Procedure Fonns" will be posted in the 
common dining area. Students will be allowed to write a Grievance and drop it in the 
Grievance box at anytime that does not cause disruption to the daily routine. 
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STUDENT GRIEVANCE FORM 

Name: Date: ___ _ 

Section I- To be completed by student: 

GRIEVANCE (include date of incident, situations or programmatic issues and all persons 
involved): 

OUTCOME YOU ARE SEEKING: 

Student Signature: ___ _ 

Section II- To be completed by DCJJAEP Administrator Designee 

Response: 

Administrator's Decision (circle one): 

See handbook 
Page __ _ 

Valid complaint 
See me See me Stands 

Invalid comPfaint --beci:SJ:=Jon 

~-----'------------~-----'----

Signature of Administrator: Date: _____ _ 
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DALLAS COUNTY JUVENILE JUSTICE ALTERNATIVE EDUCATION PROGRAM 
PARENT AND STUDENT GRIEVANCE/COMPLAINT PROCEDURE 

The Dallas County Juvenile Justice Alternative Education Program (DCJJ AEP) is a state 
mandated educational facility operated by the Dallas County Juvenile Board (DCJB). The 
DCJJ AEP Administrator, l'ffifi~ll$heterric Malone, is responsible for the day-to-day 
operations of the DCJJAEP with the support and assistance of staff members from the Dallas 
County Juvenile Department (DCJD). Ms. ReelleR Malone can be reached at 214.637.6136, 
extension 

Per the Texas Juvenile--)u~ Justice DepartmentDivision Standards - 348.100, the 
DCJJAEP takes all allegations of exploitation, abuse, neglect and mistreatment of students 
very serious. The DCJJAEP Administrator investigates all allegations and documentation 
relating to serious incidents of misconduct involving students, parents, and staff members 
and also addresses concerns regarding programmatic issues. 

Documentation must be furnished to the Educational Services Unit of the Dallas County 
Juvenile Department within 24 hours of the incident or allegation or on the next available day 
that the school is open. A copy of each grievance submitted by a student shall be provided to 
the student's parent, guardian or custodian and to the juvenile board or its designee. 

The purpose of the DCJJAEP Parent and Student Grievance/Complaint Procedure is to 
provide a process routing a grievance or complaint from a parent or student to the staff of the 
Dallas County Juvenile Department and shall ensure students are protected against retaliation 
in any form. All persons are encouraged to follow the grievance procedure. However, if you 
believe you have not found resolution to your grievance or complaints may file them directly 
to the following individuals of the Juvenile Department Administration: 

M-P&-M-fUji-Be""ffoMr. Brian Francis 
~ntendent of&lue£ttienlnstructional Manager 
Dallas County Juvenile Department 
1673 Terre Colony Court 
Dallas, Texas 75212 
214.637-6136 
I have read and understand the Parent and Student Grievance/Complaint Procedure fbr the Dallas County 
Juvenile Justice Alternative Education Program. I have received information including the name, address, and 
telephone number of a person to contact at the Dallas County Juvenile Department if the need arises. 

Student Date 

Parent Date 

Witness Date 
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STUDENT RECORDS & CONFIDENTIALITY 

1. Each student enrolled has an individual educational record on file in the school office. 

2. Parents have the right of access to the records. The parent and/or representative of the 
parent is permitted to inspect and review any educational records relating to their child 
without unnecessary delay, and in no case more than 30 days after the request has been 
made. 

3. Parents have the right to receive a response from program staff due to a reasonable 
request to explain and interpret their child's record. 

4. Parents have the right to request an amendment of records and the right to a hearing if 
program staff cannot agree to amend the records. 

5. When a student is transferred to another school program, a transfer of records will 
occur. 

6. Release of records to other agencies other than the School District and Juvenile Court 
will occur only by written consent of parents and guardians. 

7. Destruction of records will occur in such a manner to assure that confidentiality has not 
been breached. 
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STUDENTCODEOFCONDUCTACKNOWLEDGEMENT 

Student and Parent Acknowledgement: 

In order to be successful at the DCJJ AEP, a student must: 

• Follow all school and school bus rules 
• Commit to learning 
• Practice safety and security for the good of all 

It is important that every student understand the Student Code of Conduct and is expected 
thatlry his or her parent or guardian ffi follow the rules and regulations set forth in the Student 
Code of Conduct. .l'msn12. please read and discuss the Student Code of Conduct with your 
child. 

We acknowledge receipt of a copy of the DCJJAEP Student Code of Conduct for the 
~42014-2Q.!.2 school year and understand that students will be held accountable for their 
behavior and will be subject to the disciplinary consequences outlined in the Code: 

Student Signature Date 

Parent/Legal Guardian Date 

Witness Date 
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AGENDA ITEM 

D. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Subject: Juvenile Processing Office Renewal- Farmers Branch Police Department 

Background of the Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Amendments passed during the 77th Legislative Session assigns the Juvenile Board the responsibility of designating 
Juvenile Processing Offices within Dallas County. 

The Juvenile Board has previously approved fifty-eight (58) sites as Juvenile Processing Offices (see attached list). 
The Department regularly reviews sites to make appropriate additions, deletions, modifications, or amendments to 
this list. When the department is notified of the modification of a site, or receives a request from law enforcement 
for designation of a new site, we personally inspect the site and appraise the agency of their obligations and 
responsibilities when processing juveniles at the approved site. 

Impact on Operations and Maintenance: 

The Farmers Branch Police Department's Interview Room 156 and Interview Room 204 located at 3723 Valley View 
Lane, Farmers Branch, Texas 75244 were previously designated as approved Juvenile Processing Offices by this 
Department and the Dallas County Juvenile Board. In response to the Juvenile Department's commitment to review 
all previously approved Juvenile Processing Offices bi-annually, both Interview Rooms 156 and 204 were personally 
inspected by Rudy Acosta, Deputy Director of Probation Services on July 2, 2014 and has determined these sites 
remain suitable as Juvenile Processing Offices. 

In addition, specific training relating to the requirements of the Juvenile Processing Office utilization and operation 
was provided to the designated Agency representative during the site visit. The training provided the Agency 
representative with information from Title 3 of the Texas Family Code,§ 52.025 and the Juvenile Justice Delinquency 
and Prevention Act outlining the requirements of operating a Juvenile Processing Office and the specifics associated 
with the handling of juveniles in the Juvenile Processing Office. The training document was signed by the Agency 
representative and a copy will be maintained by the Juvenile Department. 

Strategic Plan Compliance: 

This Juvenile Processing Office designation complies with the Dallas County Strategic Plan: Vision 3- Dallas County is 
safe, secure, and prepared. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Processing Office Renewal- Farmers Branch Police Department Page2 

Legal Impact: 

Law enforcement agencies must follow the Juvenile Justice Code and Code of Criminal Procedure guidelines when 
processing youthful offenders: 

In conformance with Title 3 of the Texas Family Code§ 52.025, the Juvenile Board of Dallas County has ordered the 
plans and guidelines of each law enforcement agency in Dallas County operating a Juvenile Processing Office be 
amended and adopted as follows: 

SECTION 1. Any juvenile taken into custody and not released in the field by the officer shall be brought immediately 
to either an office or to an official designated site herein without unnecessary delay and without first being taken 
elsewhere. The juvenile shall not be permitted contact with any adult who is in custody, charged with, or convicted 
of a crime. 

SECTION 2. The following are "offices or rooms designated by the Juvenile Board where a child who has been taken 
into custody may be taken pursuant to Section 52.02 and 52.025 of the Texas Family Code, and as such are 
designated as Juvenile Processing Offices;" 

The Juvenile Board also requires Juvenile Processing Offices may be used to complete all investigative and 
administrative activities incident to the taking into custody of the child; said activities including, but not limited to 
the following: 

(1) The full investigation of each subject offense for which each child is taken into custody and all related offenses 
admitted to or alleged to be committed by said child, and may be used for temporary detention, for purposes 
of investigation of the identity and age of the juvenile, and for purposes of investigating and continuing the 
investigation of each subject offense and each related offense. 

(2) The completion of investigative and administrative paperwork concerning each subject and related offense 
and the taking of any oral, written, or magistrate confessions as may occur pertaining to each subject or 
related offense and for all other related investigative conduct such as fingerprinting, photographing, and 
other medical and/or scientific examinations or testing necessary to the investigation of the subject or related 
offenses. 

(3) The creation or completion of any essential forms and records, including, but not limited to, all police reports, 
offense reports, arrest reports, and supplements to said reports and other reports or records, required by the 
Juvenile Court or Title 3 of the Texas Family Code or other law or the particular law enforcement agency's 
procedures. 

(4) The photographing and/or fingerprinting of the child as authorized by Title 3 of the Texas Family Code or 
other applicable law. Warnings may be issued to the child as required or permitted by Title 3 of the Texas 
Family Code or other applicable law. An oral or written statement of the child may be taken and warning 
given pursuant to Title 3 of the Texas Family Code either in said Juvenile Processing Office or before an official 
designated by the Juvenile Court in Section 3 of the order. 

(5) All administrative steps incident to the taking into custody of the child. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5308 Fax 



Juvenile Processing Office Renewal- Farmers Branch Police Department Page3 

Recommendation: 

The Juvenile Department recommends the Juvenile Board approve the renewal of the Juvenile Processing Offices for 
the Farmers Branch Police Department located at 3723 Valley View Lane, Farmers Branch, Texas 75244, by 
approving both Interview Rooms 156 and 204 as designated Processing Offices. 

Recommended by: 

Dr. Terry 5. Smit , Director 
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-fi9R-<:C:nR Fnv 



Juvenile Processing Offices - Dollos County Page4 

JUVENilE PROCESSING OFFICE DESIGNATIONS 
DAllAS COUNTY JUVENILE BOARD 

1) Addison Police Department 
Juvenile Processing/Briefing Room 
4799 Airport Parkway 
Addison, TX 75001 
Detention Supervisor, Mr. Michael Meharg 
972-450-7120 

2) Balch Springs Police Department 
Juvenile/Holding Processing Room 
12500 Elam Road 
Balch Springs, TX 75180 
Sgt. Gilbert 972-557-6036 

3) Baylor Health Care Department of Public 
Safety- Police Supervisors Room 
4005 Crutcher Street, Ste 100 
Dallas, TX 75246 
Asst. Chief Jesse Gomez/Det. Marlena Colvin 
214-820-6193 

4) Carrollton Police Department 
Youth Services Section Room 119 & 112 
2025 Jackson 
Carrollton, TX 75006 
Sgt. Bill Janecek/ Joel Payne 972-466-9144 

5) Cedar Hill Police Department 
Rooms C-142, C-145, C-146, C-147, 
C-219, C-220, C-221, C-222 
285 Uptown Boulevard, Building 200 
Cedar Hill, TX 75104 
Lt. Steve Laferty 972-291-5181 

Ext2048 

6) Cedar Hill lSD Police Department 
Cedar Hill High Schooi-SRO Offices 
(1)near cafeteria, (2)at Main Entrance 
#1 Longhorn Blvd 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-291-1581 

7) Cedar Hill lSD Police Department 
W.S. Permenter Middle School 
Room labeled as "SRO Office," 
located next to Front Office. 
431 W. Parkerville Rd. 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-293-1581 

8) Cedar Hill 91
h Grade Center 

Room labeled as "SRO Office", located behind 
Administration Area 
1515 W. Beltline Road 
Cedar Hill, Texas 75104 972-291-1581 

9) Cedar Hill lSD Police Department 
Bessie Coleman Middle School 
"Police Office" and adjoining office 
1208 Pleasant Run Rd 
Cedar Hill, Texas 75104 972-291-1581 

10) Cedar Hill Marshall's Office 
285 Uptown Boulevard, Room 7108 
Cedar Hill, TX 75014 
Marshall Leland Herron 972 291-1500 Ext.1048 

11) Cedar Valley Community College Police Dept 
Room F120-E 
3030 North Dallas Avenue 
Lancaster, TX 75134 
ChiefTim Stewart 972-860-8287 

12) Charlton Methodist Medical Cntr 
3500 W. Wheatland- CID Office 
Dallas, TX 75203 
Lt. Kraft 214-947-7701 

13) City of Combine Municipal Court 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Processing Offices -Dallas County 

Combine Police Department 
Judge's Office, Chief's Office 
123 Davis Rd. 
Combine, Texas 75159 972-476-8790 

14) Cockrell Hill Police Department 
Juvenile Interview Room and Sergeants Office 
4125 W. Clarendon Drive 
Dallas, TX 75211 
Sgt. Beckman 214-339-4141 

15) Coppell Police Department 
Room 141 
130 S. Town Center Blvd. 
Coppell, TX 75019 
Det. Smith 972-304-3606 

16) Dallas Independent School District Police 
Department 
Holding Rm, Detail Rm, and Detectives Off 
1402 Seegar Street 
Dallas, Texas 75215 
Deputy Chief Gary Hodges 214-932-5610 

17) DFW International Airport Police 
Public Safety Station One, Con f. Rm 154 
Small & Large Conference Room - CID 
2900 E. 281

h St. 
DFW Airport, TX 75261 
Sgt. Malcolm A. Mosely 972-574-5576 

18) Dallas County Hospital District 
Police Department 
Police Roll Call Room 
5201 Harry Hines Blvd. 
Dallas, Texas 75235 
Capt. Richard D. Roebuck Jr. 214-590-4330 

19) Dallas County Juvenile Department 
Truancy and Class C Enforcement Center 
414 S.R.L. Thornton Freeway 
Dallas, TX 75203 
Marquita Fisher 214-860-4408 

20) Dallas County Juvenile Department 
Detention Center and Probation Dept. 
Henry Wade Juvenile Justice Center 
2600 Lone Star Dr. 
Dallas, TX 75212 214-698-2200 

21) Dallas County Sheriff's Department 
Rooms C3-6 and C3-7 
Frank Crowley Courts Building 
133 N. Industrial Blvd. 
Dallas, TX 75202 
Detective Billy Fetter 214-653-3495 

22) Dallas Police Department 
Youth Division and Family Crimes 
1400 S. Lamar, Rm 1W017 
Dallas, TX 75201 214-671-3495 

23) Desoto Police Department 
Juvenile Youth Division 
714 E. Beltline Rd. 
Desoto, TX 75115 
Det. W. Tillman 469-658-3028 

24) Duncanville Police Department 

PageS 

Juvenile Processing Rooms "Located in Lobby" 
203 E. Wheatland Rd. 
Duncanville, TX 75116 
lnv. Warren Evans 972-780-5037 

25) Duncanville High School 
Rooms L-105 and A118 
900 W. Camp Wisdom Rd. 
Duncanville, TX 75116 
lnv. John Cole 972-708-3713 

26) Duncanville Reed Middle School 
Room #509 
530 E. Freeman Road 
Duncanville, TX 75116 
Officer R.L. Perry 972-708-3949 

To assist referred youth in becoming productive; 
law abiding citizens, while promoting public safety and victim restoration. 
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Juvenile Processing Offices - Dallas County 

27) Duncanville Byrd Middle School 
Room #400F 
1040 W. Wheatland Road 
Duncanville, TX 75116 
lnv. S. Ivy 972-708-3478 

28) Duncanville Kennemer Middle School 
Room labeled as "Police", located in Library. 
7101 W. Wheatland Rd. 
Dallas, Texas 75229 
lnv. L Holcomb 972-708-3713 

29) Eastfield Community College Police Dept 
Room #N112-E 
3737 Motley Drive 
Mesquite, TX 75150 
Cpt. Michael Horak 972-860-8344 

30) Eastfield Community College-Pleasant Grove 
Campus Police Department 
Room #112-N 
802 S. Buckner Blvd. 
Dallas, TX 75217 
Cpt. Michael Horak 972-860-8344 

31) Farmers Branch Police Department 
Juvenile Sect. Room 156 I Interview R.oom204 
3723 Valley View Ln 
Farmers Branch, TX 75244 
Sgt E.L. Stokes 972-919-9352 

32) Garland Police Department 
Room J1008 & J1015 
1900 W. State Street 
Garland, TX 75042 
Lt. Joel Bettes 972-205-1689 

33) Glenn Heights Police Department 
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Patrol Sgt.Office, Squad Rm, CID Office, Lt. 
Office 
550 E. Bear Creek 
Glenn Heights, TX 75154 
Det. Keven L Howard 972-223-3478 

34) Grand Prairie Police Department 
Rooms J1, J2, J3, J4, J5, J6, 1009, 1010 &1029 
1525 Arkansas Lane 
Grand Prairie, TX 75052 
Deputy Chief Mike Taylor 972-237-8716 

35) Grand Prairie Kennedy Middle School 
School Resource Office 
2205 SE 4th Street 

Grand Prairie, TX 75051 
Leon Roddy, S.R. Officer 972-237-8764 

36) Grand Prairie High School 
Room 511 A & B 
101 High School Dr. 
Grand Prairie, TX 75050 
Off. David Hooper, S.R.Officer 972-870-5707 

37) Grand Prairie High School 
Ninth Grade Center, Room 201 
102 High School Dr. 
Grand Prairie, TX 75050 
Off. Roy Morin, S.R. Officer 972-237-5603 

38) South Grand Prairie High School 
A Hall- Resource Office 
301 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. John Almazan, S.R. Officer 972-343-1507 

39) South Grand Prairie High School 
Ninth Grade Center, Room 401 C 
305 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. Briggs, S.R. Officer 972-343-7607 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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Juvenile Processing Offices - Dallas County 

40) Highland Park Department of Public Safety 
Room 331 and Report Writing Room 
4700 Drexel Drive 
Dallas, TX 75205 and Dallas, TX 75209 
Detective Rusty Nance, 214-559-9306 

41) Hutchins Police Department 
"Patrol Room" 
205 W. Hickman 
Hutchins, TX 75141 
Asst. Chief D.W. Landers 972-225-2225 

42) Irving Police Department 
Municipal Court Room, 2"d Floor 
Juvenile Holding Area/Interview Lineup 
Juvenile Arraignment Court Room 
Irving, Texas 75061 
Investigator Jill Smith 972-721-6559 

43) Lancaster Police Department 
Rooms A148 and B122 
1650 North Dallas Avenue 
Lancaster, TX 75134 
Asst. Chief W.C. Smith 972-218-2726 

44) Lancaster lSD Police Department 
Elsie Robinson Middle School 
Room 'LISD Police' 
822 W. Pleasant Run 
Lancaster, Texas 75146 
Off. Keith Wilkerson 972-218-3086 

45) Lancaster lSD Police Department 
Lancaster High School 
Room G123, Police Office, Room C126A 
200 Wintergreen Rd. 
Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

46) Lancaster lSD Police Department 
Headquarters 
Room 603 
814 W. Pleasant Run Rd. 
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Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

47) Mesquite Police Department 
Rooms 1016, 1019, 1021, 1022, 2008, 4045, 
4047 
777 North Galloway Avenue 
Mesquite, TX 75149 
Lt. David Gill 972-816-8096 

48) Methodist Medical Center PD 
1441 N. Beckley Ave, Front Lobby 
Dallas, TX 75203 
Lt. M.P. Barber 214-947-8181 

49) Richardson Police Department 
Youth Crimes Unit/Interview Rm, Rm D-214 
140 N. Greenville Ave 
Richardson, TX 75081 
Sgt. Coby Pewitt 972-744-4924 

50) Richland College Police Department 
Pecos Hall- Rooms P161, P162, P163, P170, 
P172, and Kiowa Hall- Room KllO 
12800 Abrams Rd 
Dallas, TX 75243 
Sgt. Sena 972-761-6758 

51) Rowlett Police Dept-Youth Division 
4401 Rowlett Road 
Rowlett, TX 75030 
Lt. David Nabors 972-412-6215 

52) Sachse Police Department 
Juvenile Division & Youth Holding Area, Rooms 
116 and 118 
3815 Sachse Rd. 
Sachse, TX 75048 
Chief Richard Benedict 972-495-2271 

53) Seagoville Police Department 
Law Enforcement Center Interview Room and 
Patrol Room 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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Juvenile Processing Offices -Dallas County 

600 North Highway 175 
Seagoville, TX 75159 
CID Det. AJ. Jumper 972-287-2999 

54) Texas Department of Public Safety 
Region 1 Headquarters-Holding Cell Area 
350 West Interstate 30 
Garland, TX 75043 
Sgt. Tim Simmons 214-861-2157 

55) UT Southwestern Medical Center Police Dept. 
Room BLC 206, BLC 214, and BLC 228 
5323 Harry Hines Blvd 
Dallas, TX 75390-9027 
Lt. Jason Bailey 214-648-8311 

56) University Park Police Department 
Room 215, 2nd floor 

3800 University Boulevard 
Dallas, TX 75205 
Det. Ken Ardanowski 214-987-5360 

57) Union Pacific Railroad 
Police Department JPO Room 
9211 Forney Road 
Dallas, TX 75227 
Landon McDowell 972-882-4001 

58) Wilmer Police Department 
Warrant Office and Patrol Room 
219 E. Beltline Rd. 
Wilmer, TX 75172 
Sgt. Eric Pon 972-441-6565 Ext. 270 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-fi9R-22()() nffirP 
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JUVENILE BOARD ORDER 

ORDER NO: 2014-077 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'h day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Craig Smith 

Judge William Mazur 

Ms. Paula Miller 

Judge Robert Burns 

Commissioner John Wiley Price 

Judge Gracie Lewis 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juvenile Board is charged with the responsibility of designating Juvenile Processing Offices 
pursuant to Juvenile Justice Code 51.02 (12), 52.02 (a) and (b), 52.025 (a), 52.027 (f), 52.05 (a) 
and (b), 52.01 (a) and (c), 58.01 (4), 52.03 (d), 52.041 (c) and (d), and Article 15.27 of the Code 
of Criminal Procedures; and 

the Juvenile Board of Dallas County previously approved fifty-eight (58) Juvenile Processing 
sites; and 

the Farmers Branch Police Department's Interview Room 156 and Interview Room 204 located 
at 3723 Valley View Lane, Farmers Branch, Texas 7524 were previously designated as approved 
Juvenile Processing Offices by this Department and the Dallas County Juvenile Board; and 

in response to the Juvenile Department's commitment to review all previously approved 
Juvenile Processing Offices bi-annually, both Interview Rooms 156 and 204 were personally 
inspected by Rudy Acosta, Deputy Director of Probation Services on July 2, 2014 and has 
determined these sites remain suitable as Juvenile Processing Offices; and 

this Juvenile Processing Office at the Farmers Branch Police Department complies with the 
Dallas County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared; and 

specific training, under the guidelines of Title 3 of the Texas Family Code, § 52.025 and the 
Juvenile Justice Delinquency and Prevention Act relating to the requirements of the Juvenile 
Processing Office utilization and operation was provided; the training also outlined the 
specifics associated with the handling of juveniles in the Juvenile Processing Office; and 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the renewal of the 
Juvenile Processing Offices for the Farmers Branch Police Department located at 3723 Valley View Lane, 
Farmers Branch, Texas 75244, by approving both Interview Room 156 and 204 as designated Processing 
Offices. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge William Mazur and seconded by 

Judge Craig Smith, and duly adopted by the Juvenile Board on a vote of.!! for the motion and Q opposed. 

Recommended by: 

Dr. Terry S. Smith, Dt ector 
' Dallas County Juvenile Department 

Approved by: 

Judg Cheryl Lee Shannon, Chairman 
Dallas County Juvenile Board 



AGENDA ITEM 

E. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas. Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Subject: Juvenile Processing Office Renewal- Addison Police Department 

Background of the Issue: 

Dr. Terry S. Smith 
Director juvenile Services 

Chief Juvenile Probation Officer 

Amendments passed during the 77th Legislative Session assigns the Juvenile Board the responsibility of designating 
Juvenile Processing Offices within Dallas County. 

The Juvenile Board has previously approved fifty-eight (58) sites as Juvenile Processing Offices (see attached list). 
The Department regularly reviews sites to make appropriate additions, deletions, modifications, or amendments to 
this list. When the department is notified of the modification of a site, or receives a request from law enforcement 
for designation of a new site, we personally inspect the site and appraise the agency of their obligations and 
responsibilities when processing juveniles at the approved site. 

Impact on Operations and Maintenance: 

The Addison Police Department's "Briefing Room" located at 4799 Airport Parkway, Addison, Texas 75001 was 
previously designated as an approved Juvenile Processing Office by this Department and the Dallas County Juvenile 
Board. In response to the Juvenile Department's commitment to review all previously approved Juvenile Processing 
Offices bi-annually, the "Briefing Room" was personally inspected by Rudy Acosta, Deputy Director of Probation 
Services on June 5, 2014 and has determined this site remains suitable as a Juvenile Processing Office. 

In addition, specific training relating to the requirements of the Juvenile Processing Office utilization and operation 
was provided to the designated Agency representative during the site visit. The training provided the Agency 
representative with information from Title 3 of the Texas Family Code,§ 52.025 and the Juvenile Justice Delinquency 
and Prevention Act outlining the requirements of operating a Juvenile Processing Office and the specifics associated 
with the handling of juveniles in the Juvenile Processing Office. The training document was signed by the Agency 
representative and a copy will be maintained by the Juvenile Department. 

Strategic Plan Compliance: 

This Juvenile Processing Office designation complies with the Dallas County Strategic Plan: Vision 3- Dallas County is 
safe, secure, and prepared. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Legal Impact: 

Law enforcement agencies must follow the Juvenile Justice Code and Code of Criminal Procedure guidelines when 
processing youthful offenders: 

In conformance with Title 3 of the Texas Family Code § 52.025, the Juvenile Board of Dallas County has ordered the 
plans and guidelines of each law enforcement agency in Dallas County operating a Juvenile Processing Office be 
amended and adopted as follows: 

SECTION 1. Any juvenile taken into custody and not released in the field by the officer shall be brought immediately 
to either an office or to an official designated site herein without unnecessary delay and without first being taken 
elsewhere. The juvenile shall not be permitted contact with any adult who is in custody, charged with, or convicted 
of a crime. 

SECTION 2. The following are "offices or rooms designated by the Juvenile Board where a child who has been taken 
into custody may be taken pursuant to Section 52.02 and 52.025 of the Texas Family Code, and as such are 
designated as Juvenile Processing Offices;" 

The Juvenile Board also requires Juvenile Processing Offices may be used to complete all investigative and 
administrative activities incident to the taking into custody of the child; said activities including, but not limited to 
the following: 

(1) The full investigation of each subject offense for which each child is taken into custody and all related offenses 
admitted to or alleged to be committed by said child, and may be used for temporary detention, for purposes 
of investigation of the identity and age of the juvenile, and for purposes of investigating and continuing the 
investigation of each subject offense and each related offense. 

(2) The completion of investigative and administrative paperwork concerning each subject and related offense 
and the taking of any oral, written, or magistrate confessions as may occur pertaining to each subject or 
related offense and for all other related investigative conduct such as fingerprinting, photographing, and 
other medical and/or scientific examinations or testing necessary to the investigation of the subject or related 
offenses. 

(3) The creation or completion of any essential forms and records, including, but not limited to, all police reports, 
offense reports, arrest reports, and supplements to said reports and other reports or records, required by the 
Juvenile Court or Title 3 of the Texas Family Code or other law or the particular law enforcement agency's 
procedures. 

(4) The photographing and/or fingerprinting of the child as authorized by Title 3 of the Texas Family Code or 
other applicable law. Warnings may be issued to the child as required or permitted by Title 3 of the Texas 
Family Code or other applicable law. An oral or written statement of the child may be taken and warning 
given pursuant to Title 3 of the Texas Family Code either in said Juvenile Processing Office or before an official 
designated by the Juvenile Court in Section 3 of the order. 

(5) All administrative steps incident to the taking into custody of the child. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-.t;.'WR Fax 
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Recommendation: 

The Juvenile Department recommends the Juvenile Board approve the renewal of the Juvenile Processing Office for 
the Addison Police Department located at 4799 Airport Parkway, Addison, Texas 75001, by approving the "Briefing 
Room" as a designated Processing Office. 

Recommended by: 

Dr. Terry 5. 5 ith, Directo:;...-­
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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JUVENILE PROCESSING OFFICE DESIGNATIONS 
DALLAS COUNTY JUVENILE BOARD 

1) Addison Police Department 
Juvenile Processing/Briefing Room 
4799 Airport Parkway 
Addison, TX 75001 
Detention Supervisor, Mr. Michael Meharg 
972-450-7120 

2) Balch Springs Police Department 
Juvenile/Holding Processing Room 
12500 Elam Road 
Balch Springs, TX 75180 
Sgt. Gilbert 972-557-6036 

3) Baylor Health Care Department of Public 
Safety- Police Supervisors Room 
4005 Crutcher Street, Ste 100 
Dallas, TX 75246 
Asst. Chief Jesse Gomez/Det. Marlena Colvin 
214-820-6193 

4) Carrollton Police Department 
Youth Services Section Room 119 & 112 
2025 Jackson 
Carrollton, TX 75006 
Sgt. Bill Janecek/ Joel Payne 972-466-9144 

5) Cedar Hill Police Department 
Rooms C-142, C-145, C-146, C-147, 
C-219, C-220, C-221, C-222 
285 Uptown Boulevard, Building 200 
Cedar Hill, TX 75104 
Lt. Steve Laferty 972-291-5181 

Ext2048 

6) Cedar Hill lSD Police Department 
Cedar Hill High Schooi-SRO Offices 
(1)near cafeteria, (2)at Main Entrance 
#1 Longhorn Blvd 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-291-1581 

7) Cedar Hill lSD Police Department 
W.S. Permenter Middle School 
Room labeled as "SRO Office," 
located next to Front Office. 
431 W. Parkerville Rd. 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-293-1581 

8) Cedar Hill 9'h Grade Center 
Room labeled as "SRO Office", located behind 
Administration Area 
1515 W. Beltline Road 
Cedar Hill, Texas 75104 972-291-1581 

9) Cedar Hill lSD Police Department 
Bessie Coleman Middle School 
"Police Office" and adjoining office 
1208 Pleasant Run Rd 
Cedar Hill, Texas 75104 972-291-1581 

10) Cedar Hill Marshall's Office 
285 Uptown Boulevard, Room 7108 
Cedar Hill, TX 75014 
Marshall Leland Herron 972 291-1500 Ext.1048 

11) Cedar Valley Community College Police Dept 
Room F120-E 
3030 North Dallas Avenue 
Lancaster, TX 75134 
ChiefTim Stewart 972-860-8287 

12) Charlton Methodist Medical Cntr 
3500 W. Wheatland- CID Office 
Dallas, TX 75203 
Lt. Kraft 214-947-7701 

13) City of Combine Municipal Court 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-{;9R-:nnn nffirp 
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Combine Police Department 
Judge's Office, Chief's Office 
123 Davis Rd. 
Combine, Texas 75159 972-476-8790 

14) Cockrell Hill Police Department 
Juvenile Interview Room and Sergeants Office 
4125 W. Clarendon Drive 
Dallas, TX 75211 
Sgt. Beckman 214-339-4141 

15) Coppell Police Department 
Room 141 
130 S. Town Center Blvd. 
Coppell, TX 75019 
Det. Smith 972-304-3606 

16) Dallas Independent School District Police 
Department 
Holding Rm, Detail Rm, and Detectives Off 
1402 Seegar Street 
Dallas, Texas 75215 
Deputy Chief Gary Hodges 214-932-5610 

17) DFW International Airport Police 
Public Safety Station One, Conf. Rm 154 
Small & Large Conference Room- CID 
2900 E. 28th St. 

DFW Airport, TX 75261 
Sgt. Malcolm A. Mosely 972-574-5576 

18) Dallas County Hospital District 
Police Department 
Police Roll Call Room 
5201 Harry Hines Blvd. 
Dallas, Texas 75235 
Capt. Richard D. Roebuck Jr. 214-590-4330 

19) Dallas County Juvenile Department 
Truancy and Class C Enforcement Center 
414 S.R.L. Thornton Freeway 
Dallas, TX 75203 
Marquita Fisher 214-860-4408 

20) Dallas County Juvenile Department 
Detention Center and Probation Dept. 
Henry Wade Juvenile Justice Center 
2600 Lone Star Dr. 
Dallas, TX 75212 214-698-2200 

21) Dallas County Sheriffs Department 
Rooms C3-6 and C3-7 
Frank Crowley Courts Building 
133 N. Industrial Blvd. 
Dallas, TX 75202 
Detective Billy Fetter 214-653-3495 

22) Dallas Police Department 
Youth Division and Family Crimes 
1400 S. Lamar, Rm 1W017 
Dallas, TX 75201 214-671-3495 

23) Desoto Police Department 
Juvenile Youth Division 
714 E. Beltline Rd. 
Desoto, TX 75115 
Det. W. Tillman 469-658-3028 

24) Duncanville Police Department 

PageS 

Juvenile Processing Rooms "Located in Lobby" 
203 E. Wheatland Rd. 
Duncanville, TX 75116 
lnv. Warren Evans 972-780-5037 

25) Duncanville High School 
Rooms L-105 and A118 
900 W. Camp Wisdom Rd. 
Duncanville, TX 75116 
lnv. John Cole 972-708-3713 

26) Duncanville Reed Middle School 
Room #509 
530 E. Freeman Road 
Duncanville, TX 75116 
Officer R.L. Perry 972-708-3949 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 
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27) Duncanville Byrd Middle School 

Room #400F 

1040 W. Wheatland Road 

Duncanville, TX 75116 
lnv. S. Ivy 972-708-3478 

28) Duncanville Kennemer Middle School 
Room labeled as "Police", located in Library. 

7101 W. Wheatland Rd. 

Dallas, Texas 75229 

lnv. L. Holcomb 972-708-3713 

29) Eastfield Community College Police Dept 

Room #N112-E 

3737 Motley Drive 

Mesquite, TX 75150 
Cpt. Michael Horak 972-860-8344 

30) Eastfield Community College-Pleasant Grove 
Campus Police Department 

Room #112-N 

802 S. Buckner Blvd. 
Dallas, TX 75217 

Cpt. Michael Horak 972-860-8344 

31) Farmers Branch Police Department 

Juvenile Sect Rm I Rm 156 I Interview Rm 

3723 Valley View Ln 
Farmers Branch, TX 75244 

Sgt E.L. Stokes 972-919-9352 

32) Garland Police Department 

Room J1008 & J1015 
1900 W. State Street 

Garland, TX 75042 

Lt. Joel Bettes 972-205-1689 

33) Glenn Heights Police Department 

Page6 

Patrol Sgt.Office, Squad Rm, CID Office, Lt. 

Office 
550 E. Bear Creek 

Glenn Heights, TX 75154 

Det. Kevon L. Howard 972-223-3478 

34) Grand Prairie Police Department 

Rooms Jl, J2, J3, J4, J5, J6, 1009, 1010 &1029 

1525 Arkansas Lane 
Grand Prairie, TX 75052 

Deputy Chief Mike Taylor 972-237-8716 

35) Grand Prairie Kennedy Middle School 
School Resource Office 
2205 SE 4'h Street 

Grand Prairie, TX 75051 

Leon Roddy, S.R. Officer 972-237-8764 

36) Grand Prairie High School 

Room 511 A & B 
101 High School Dr. 

Grand Prairie, TX 75050 

Off. David Hooper, S.R.Officer 972-870-5707 

37) Grand Prairie High School 

Ninth Grade Center, Room 201 
102 High School Dr. 

Grand Prairie, TX 75050 

Off. Roy Morin, S.R. Officer 972-237-5603 

38) South Grand Prairie High School 

A Hall- Resource Office 
301 W. Warrior Trail 

Grand Prairie, TX 75052 

Off. John Almazan, S.R. Officer 972-343-1507 

39) South Grand Prairie High School 

Ninth Grade Center, Room 401 C 
305 W. Warrior Trail 

Grand Prairie, TX 75052 

Off. Briggs, S.R. Officer 972-343-7607 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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40) Highland Park Department of Public Safety 
Room 331 and Report Writing Room 
4700 Drexel Drive 
Dallas, TX 75205 and Dallas, TX 75209 
Detective Rusty Nance, 214-559-9306 

41) Hutchins Police Department 
"Patrol Room" 
205 W. Hickman 
Hutchins, TX 75141 
Asst. Chief D.W. Landers 972-225-2225 

42) Irving Police Department 
Municipal Court Room, 2nd Floor 
Juvenile Holding Area/Interview Lineup 
Juvenile Arraignment Court Room 
Irving, Texas 75061 
Investigator Jill Smith 972-721-6559 

43) Lancaster Police Department 
Rooms A148 and B122 
1650 North Dallas Avenue 
Lancaster, TX 75134 
A~~-'- .-L!~.l'•.o.t,.. i"' ___ ;,f_· ,.._...,...,. ..,...,..., ..,...,...,._.. 

A~::>l.l.rllel VV.l. . .:::>mrrn '::J!L-LJ.l5-LILO 

44) Lancaster lSD Police Department 
Elsie Robinson Middle School 
Room 'LISD Police' 
822 W. Pleasant Run 
Lancaster, Texas 75146 
Off. Keith Wilkerson 972-218-3086 

45) Lancaster lSD Police Department 
Lancaster High School 
Room G123, Police Office, Room C126A 
200 Wintergreen Rd. 
Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

46) Lancaster lSD Police Department 
Headquarters 
Room 603 
814 W. Pleasant Run Rd. 
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Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

47) Mesquite Police Department 
Rooms 1016, 1019, 1021, 1022, 2008, 4045, 
4047 
777 North Galloway Avenue 
Mesquite, TX 75149 
Lt. David Gill 972-816-8096 

48) Methodist Medical Center PD 
1441 N. Beckley Ave, Front Lobby 
Dallas, TX 75203 
Lt. M.P. Barber 214-947-8181 

49) Richardson Police Department 
Youth Crimes Unit/Interview Rm, Rm D-214 
140 N. Greenville Ave 
Richardson, TX 75081 
Sgt. Coby Pewitt 972-744-4924 

50) Richland College Police Department 
Pecos Hall- Rooms P161, P162, P163, P170, 
P172, and Kiowa Haii- Room K110 
12800 Abrams Rd 
Dallas, TX 75243 
Sgt. Sena 972-761-6758 

51) Rowlett Police Dept-Youth Division 
4401 Rowlett Road 
Rowlett, TX 75030 
Lt. David Nabors 972-412-6215 

52) Sachse Police Department 
Juvenile Division & Youth Holding Area, Rooms 
116 and 118 
3815 Sachse Rd. 
Sachse, TX 75048 
Chief Richard Benedict 972-495-2271 

53) Seagoville Police Department 
Law Enforcement Center Interview Room and 
Patrol Room 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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600 North Highway 175 
Seagoville, TX 75159 
CID Det. AJ. Jumper 972-287-2999 

54) Texas Department of Public Safety 
Region 1 Headquarters-Holding Cell Area 
350 West Interstate 30 
Garland, TX 75043 
Sgt. Tim Simmons 214-861-2157 

55) UT Southwestern Medical Center Police Dept. 
Room BLC 206, BLC 214, and BLC 228 
5323 Harry Hines Blvd 
Dallas, TX 75390-9027 
Lt. Jason Bailey 214-648-8311 

56) University Park Police Department 
Room 215, 2nd floor 

3800 University Boulevard 
Dallas, TX 75205 
Det. Ken Ardanowski 214-987-5360 

57) Union Pacific Railroad 
Police Department JPO Room 
9211 Forney Road 
Dallas, TX 75227 
Landon McDowell 972-882-4001 

58) Wilmer Police Department 
Warrant Office and Patrol Room 
219 E. Beltline Rd. 
Wilmer, TX 75172 
Sgt. Erk Pon 972-441-6565 Ext. 270 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-fi9R-2?nn nffirp 
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JUVENILE BOARD ORDER 

ORDER NO: 2014-078 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'h day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juvenile Board is charged with the responsibility of designating Juvenile Processing Offices 
pursuant to Juvenile Justice Code 51.02 (12), 52.02 (a) and (b), 52.025 (a), 52.027 (f), 52.05 (a) 
and (b), 52.01 (a) and (c), 58.01 (4), 52.03 (d), 52.041 (c) and (d), and Article 15.27 of the Code 
of Criminal Procedures; and 

the Juvenile Board of Dallas County previously approved fifty-eight (58) Juvenile Processing 
sites; and 

the Addison Police Department's "Briefing Room" located at 4799 Airport Parkway, Addison, 
Texas 75001 was previously designated as an approved Juvenile Processing Office by this 
Department and the Dallas County Juvenile Board; and 

in response to the Juvenile Department's commitment to review all previously approved 
Juvenile Processing Offices bi-annually, the "Briefing Room" was personally inspected by Rudy 
Acosta, Deputy Director of Probation Services on June 5, 2014 and has determined this site 
remains suitable as a Juvenile Processing Office; and 

this Juvenile Processing Office at the Addison Police Department complies with the Dallas 
County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared; and 

specific training, under the guidelines of Title 3 of the Texas Family Code, § 52.025 and the 
Juvenile Justice Delinquency and Prevention Act relating to the requirements of the Juvenile 
Processing Office utilization and operation was provided; the training also outlined the 
specifics associated with the handling of juveniles in the Juvenile Processing Office; and 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the renewal of the 
Juvenile Processing Office for the Addison Police Department located at 4799 Airport Parkway, Addison, Texas 
75001, by approving the "Briefing Room" as a designated Processing Office. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge William Mazur and seconded by 

Judge Craig Smith, and duly adopted by the Juvenile Board on a vote of J!. for the motion and Q opposed. 

Recommended by: 

Dr. Terry S. Smith, Dire 
Dallas County Juvenile 

Approved by: 

Judge Ch yl Lee Shannon, Chairman 
I 

Dallas Couhty Juvenile Board 
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Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile justice Center 
2600 Lone Star Drive, Box 5 Dallas. Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Subject: Juvenile Processing Office Renewal- Coppell Police Department 

Background of the Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Amendments passed during the 77th Legislative Session assigns the Juvenile Board the responsibility of designating 
Juvenile Processing Offices within Dallas County. 

The Juvenile Board has previously approved fifty-eight (58) sites as Juvenile Processing Offices (see attached list). 
The Department regularly reviews sites to make appropriate additions, deletions, modifications, or amendments to 
this list. When the department is notified of the modification of a site, or receives a request from law enforcement 
for designation of a new site, we personally inspect the site and appraise the agency of their obligations and 
responsibilities when processing juveniles at the approved site. 

Impact on Operations and Maintenance: 

The Coppell Police Department's Room 141 located at 130 S. Town Center Blvd., Coppell, Texas 75019 was 
previously designated as an approved Juvenile Processing Office by this Department and the Dallas County Juvenile 
Board. In response to the Juvenile Department's commitment to review all previously approved Juvenile Processing 
Offices bi-annually, the Coppell Police Department's Room 141 was personally inspected by Rudy Acosta, Deputy 
Director of Probation Services on July 10, 2014 and has determined this site remains suitable as a Juvenile 
Processing Office. 

In addition, specific training relating to the requirements of the Juvenile Processing Office utilization and operation 
was provided to the designated Agency representative during the site visit. The training provided the Agency 
representative with information from Title 3 of the Texas Family Code,§ 52.025 and the Juvenile Justice Delinquency 
and Prevention Act outlining the requirements of operating a Juvenile Processing Office and the specifics associated 
with the handling of juveniles in the Juvenile Processing Office. The training document was signed by the Agency 
representative and a copy will be maintained by the Juvenile Department. 

Strategic Plan Compliance: 

This Juvenile Processing Office designation complies with the Dallas County Strategic Plan: Vision 3- Dallas County is 
safe, secure, and prepared. 

Ta assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Legal Impact: 

Law enforcement agencies must follow the Juvenile Justice Code and Code of Criminal Procedure guidelines when 
processing youthful offenders: 

In conformance with Title 3 of the Texas Family Code§ 52.025, the Juvenile Board of Dallas County has ordered the 
plans and guidelines of each law enforcement agency in Dallas County operating a Juvenile Processing Office be 
amended and adopted as follows: 

SECTION 1. Any juvenile taken into custody and not released in the field by the officer shall be brought immediately 
to either an office or to an official designated site herein without unnecessary delay and without first being taken 
elsewhere. The juvenile shall not be permitted contact with any adult who is in custody, charged with, or convicted 
of a crime. 

SECTION 2. The following are "offices or rooms designated by the Juvenile Board where a child who has been taken 
into custody may be taken pursuant to Section 52.02 and 52.025 of the Texas Family Code, and as such are 
designated as Juvenile Processing Offices;" 

The Juvenile Board also requires Juvenile Processing Offices may be used to complete all investigative and 
administrative activities incident to the taking into custody of the child; said activities including, but not limited to 
the following: 

(1) The full investigation of each subject offense for which each child is taken into custody and all related offenses 
admitted to or alleged to be committed by said child, and may be used for temporary detention, for purposes 
of investigation of the identity and age of the juvenile, and for purposes of investigating and continuing the 
investigation of each subject offense and each related offense. 

(2) The completion of investigative and administrative paperwork concerning each subject and related offense 
and the taking of any oral, written, or magistrate confessions as may occur pertaining to each subject or 
related offense and for all other related investigative conduct such as fingerprinting, photographing, and 
other medical and/or scientific examinations or testing necessary to the investigation of the subject or related 
offenses. 

(3) The creation or completion of any essential forms and records, including, but not limited to, all police reports, 
offense reports, arrest reports, and supplements to said reports and other reports or records, required by the 
Juvenile Court or Title 3 of the Texas Family Code or other law or the particular law enforcement agency's 
procedures. 

(4) The photographing and/or fingerprinting of the child as authorized by Title 3 of the Texas Family Code or 
other applicable law. Warnings may be issued to the child as required or permitted by Title 3 of the Texas 
Family Code or other applicable law. An oral or written statement of the child may be taken and warning 
given pursuant to Title 3 of the Texas Family Code either in said Juvenile Processing Office or before an official 
designated by the Juvenile Court in Section 3 of the order. 

(5) All administrative steps incident to the taking into custody of the child. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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Recommendation: 

The Juvenile Department recommends the Juvenile Board approve the renewal of the Juvenile Processing Office for 
the Coppell Police Department located at 130 5. Town Center Blvd., Coppell, Texas 75019, by approving Room 141 as 
a designated Processing Office. 

Recommended by: 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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JUVENILE PROCESSING OFFICE DESIGNATIONS 

DALlAS COUNTY JUVENILE BOARD 

1) Addison Police Department 
Juvenile Processing/Briefing Room 
4799 Airport Parkway 
Addison, TX 75001 
Detention Supervisor, Mr. Michael Meharg 
972-450-7120 

2) Balch Springs Police Department 
Juvenile/Holding Processing Room 
12500 Elam Road 
Balch Springs, TX 75180 
Sgt. Gilbert 972-557-6036 

3) Baylor Health Care Department of Public 
Safety- Police Supervisors Room 
4005 Crutcher Street, Ste 100 
Dallas, TX 75246 
Asst. Chief Jesse Gomez/Det. Marlena Colvin 
214-820-6193 

4) Carrollton Police Department 
Youth Services Section Room 119 & 112 
2025 Jackson 
Carrollton, TX 75006 
Sgt. Bill Janecek/Joel Payne 972-466-9144 

5) Cedar Hill Police Department 
Rooms C-142, C-145, C-146, C-147, 
C-219, C-220, C-221, C-222 
285 Uptown Boulevard, Building 200 
Cedar Hill, TX 75104 
Lt. Steve Laferty 972-291-5181 

Ext2048 

6) Cedar Hill lSD Police Department 
Cedar Hill High Schooi-SRO Offices 
(1)near cafeteria, (2)at Main Entrance 
#1 Longhorn Blvd 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-291-1581 

7) Cedar Hill lSD Police Department 
W.S. Permenter Middle School 
Room labeled as "SRO Office," 
located next to Front Office. 
431 W. Parkerville Rd. 
Cedar Hill, TX 75104 
Chief C.W. Burruss 972-293-1581 

8) Cedar Hill 91
h Grade Center 

Room labeled as "SRO Office", located behind 
Administration Area 
1515 W. Beltline Road 
Cedar Hill, Texas 75104 972-291-1581 

9) Cedar Hill lSD Police Department 
Bessie Coleman Middle School 
"Police Office" and adjoining office 
1208 Pleasant Run Rd 
Cedar Hill, Texas 75104 972-291-1581 

10) Cedar Hill Marshall's Office 
285 Uptown Boulevard, Room 7108 
Cedar Hill, TX 75014 
Marshall Leland Herron 972 291-1500 Ext.1048 

11) Cedar Valley Community College Police Dept 
Room F120-E 
3030 North Dallas Avenue 
lancaster, TX 7S134 
ChiefTim Stewart 972-860-8287 

12) Charlton Methodist Medical Cntr 
3500 W. Wheatland- CID Office 
Dallas, TX 75203 
Lt. Kraft 214-947-7701 

13) City of Combine Municipal Court 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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Combine Police Department 
Judge's Office, Chief's Office 
123 Davis Rd. 
Combine, Texas 7S1S9 972-476-8790 

14) Cockrell Hill Police Department 
Juvenile Interview Room and Sergeants Office 
412S W. Clarendon Drive 
Dallas, TX 7S211 
Sgt. Beckman 214-339-4141 

1S) Coppell Police Department 
Room 141 
130 S. Town Center Blvd. 
Coppell, TX 75019 
Det. Smith 972-304-3606 

16) Dallas Independent School District Police 
Department 
Holding Rm, Detail Rm, and Detectives Off 
1402 Seegar Street 
Dallas, Texas 7521S 
Deputy Chief Gary Hodges 214-932-5610 

17) DFW International Airport Police 
Public Safety Station One, Conf. Rm 154 
Small & Large Conference Room- CID 
2900 E. 28th St. 

DFW Airport, TX 75261 
Sgt. Malcolm A. Mosely 972-574-5576 

18) Dallas County Hospital District 
Police Department 
Police Roll Call Room 
S201 Harry Hines Blvd. 
Dallas, Texas 7S235 
Capt. Richard D. Roebuck Jr. 214-590-4330 

19) Dallas County Juvenile Department 
Truancy and Class C Enforcement Center 
414 S.R.L. Thornton Freeway 
Dallas, TX 75203 
Marquita Fisher 214-860-4408 

20) Dallas County Juvenile Department 
Detention Center and Probation Dept. 
Henry Wade Juvenile Justice Center 
2600 Lone Star Dr. 
Dallas, TX 75212 214-698-2200 

21) Dallas County Sheriff's Department 
Rooms C3-6 and C3-7 
Frank Crowley Courts Building 
133 N. Industrial Blvd. 
Dallas, TX 75202 
Detective Billy Fetter 214-6S3-3495 

22) Dallas Police Department 
Youth Division and Family Crimes 
1400 S. Lamar, Rm 1W017 
Dallas, TX 75201 214-671-349S 

23) Desoto Police Department 
Juvenile Youth Division 
714 E. Beltline Rd. 
Desoto, TX 7S115 
Det. W. Tillman 469-658-3028 

24) Duncanville Police Department 

PageS 

Juvenile Processing Rooms "Located in Lobby" 
203 E. Wheatland Rd. 
Duncanville, TX 75116 
lnv. Warren Evans 972-780-S037 

25) Duncanville High School 
Rooms L-10S and A118 
900 W. Camp Wisdom Rd. 
Duncanville, TX 75116 
lnv. John Cole 972-708-3713 

26) Duncanville Reed Middle School 
Room #S09 
S30 E. Freeman Road 
Duncanville, TX 75116 
Officer R.L. Perry 972-708-3949 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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27) Duncanville Byrd Middle School 
Room #400F 
1040 W. Wheatland Road 
Duncanville, TX 75116 
lnv. S. Ivy 972-708-3478 

28) Duncanville Kennemer Middle School 
Room labeled as "Police", located in Library. 
7101 W. Wheatland Rd. 
Dallas, Texas 75229 
lnv. L. Holcomb 972-708-3713 

29) Eastfield Community College Police Dept 
Room #N112-E 
3737 Motley Drive 
Mesquite, TX 75150 
Cpt. Michael Horak 972-860-8344 

30) Eastfield Community College-Pleasant Grove 
Campus Police Department 
Room #112-N 
802 S. Buckner Blvd. 
Dallas, TX 75217 
Cpt. Michael Horak 972-860-8344 

31) Farmers Branch Police Department 
Juvenile Sect Rm I Rm 156 I Interview Rm 
3723 Valley View Ln 
Farmers Branch, TX 75244 
Sgt E.L. Stokes 972-919-9352 

32) Garland Police Department 
Room J1008 & J1015 
1900 W. State Street 
Garland, TX 75042 
Lt. Joel Bettes 972-205-1689 

33) Glenn Heights Police Department 
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Patrol Sgt.Office, Squad Rm, CID Office, Lt. 
Office 
550 E. Bear Creek 
Glenn Heights, TX 75154 
Det. Keven L. Howard 972-223-3478 

34) Grand Prairie Police Department 
Rooms Jl, J2, J3, J4, J5, J6, 1009, 1010 &1029 
1525 Arkansas Lane 
Grand Prairie, TX 75052 
Deputy Chief Mike Taylor 972-237-8716 

35) Grand Prairie Kennedy Middle School 
School Resource Office 
2205 SE 4th Street 
Grand Prairie, TX 75051 
Leon Roddy, S.R. Officer 972-237-8764 

36) Grand Prairie High School 
Room 511A& B 
101 High School Dr. 
Grand Prairie, TX 75050 
Off. David Hooper, S.R.Officer 972-870-5707 

37) Grand Prairie High School 
Ninth Grade Center, Room 201 
102 High School Dr. 
Grand Prairie, TX 75050 
Off. Roy Morin, S.R. Officer 972-237-5603 

38) South Grand Prairie High School 
A Hall- Resource Office 
301 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. John Almazan, S.R. Officer 972-343-1507 

39) South Grand Prairie High School 
Ninth Grade Center, Room 401 C 
305 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. Briggs, S.R. Officer 972-343-7607 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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40) Highland Park Department of Public Safety 
Room 331 and Report Writing Room 
4700 Drexel Drive 
Dallas, TX 75205 and Dallas, TX 75209 
Detective Rusty Nance, 214-559-9306 

41) Hutchins Police Department 
"Patrol Room" 
205 W. Hickman 
Hutchins, TX 75141 
Asst. Chief D.W. landers 972-225-2225 

42) Irving Police Department 
Municipal Court Room, 2nd Floor 
Juvenile Holding Area/Interview Lineup 
Juvenile Arraignment Court Room 
Irving, Texas 75061 
Investigator Jill Smith 972-721-6559 

43) Lancaster Police Department 
Rooms A148 and B122 
1650 North Dallas Avenue 
Lancaster, TX 75134 
Asst. Chief W.C. Smith 972-218-2726 

44) lancaster lSD Police Department 
Elsie Robinson Middle School 
Room 'LISD Police' 
822 W. Pleasant Run 
Lancaster, Texas 75146 
Off. Keith Wilkerson 972-218-3086 

45) lancaster lSD Police Department 
Lancaster High School 
Room G123, Police Office, Room C126A 
200 Wintergreen Rd. 
lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

46) Lancaster lSD Police Department 
Headquarters 
Room 603 
814 W. Pleasant Run Rd. 
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Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

47) Mesquite Police Department 
Rooms 1016, 1019, 1021, 1022, 2008, 4045, 
4047 
777 North Galloway Avenue 
Mesquite, TX 75149 
Lt. David Gill 972-816-8096 

48) Methodist Medical Center PD 
1441 N. Beckley Ave, Front lobby 
Dallas, TX 75203 
Lt. M.P. Barber 214-947-8181 

49) Richardson Police Department 
Youth Crimes Unit/Interview Rm, Rm D-214 
140 N. Greenville Ave 
Richardson, TX 75081 
Sgt. Coby Pewitt 972-744-4924 

50) Richland College Police Department 
Pecos Hall- Rooms P161, P162, P163, P170, 
Pl72, and Kiowa Hall- Room K110 
12800 Abrams Rd 
Dallas, TX 75243 
Sgt. Sena 972-761-6758 

51) Rowlett Police Dept-Youth Division 
4401 Rowlett Road 
Rowlett, TX 75030 
Lt. David Nabors 972-412-6215 

52) Sachse Police Department 
Juvenile Division & Youth Holding Area, Rooms 
116 and 118 
3815 Sachse Rd. 
Sachse, TX 75048 
Chief Richard Benedict 972-495-2271 

53) Seagoville Police Department 
law Enforcement Center Interview Room and 
Patrol Room 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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600 North Highway 175 
Seagoville, TX 75159 
CID Det. AJ. Jumper 972-287-2999 

54) Texas Department of Public Safety 
Region 1 Headquarters-Holding Cell Area 
350 West Interstate 30 
Garland, TX 75043 
Sgt. Tim Simmons 214-861-2157 

55) UT Southwestern Medical Center Police Dept. 
Room BLC 206, BLC 214, and BLC 228 
5323 Harry Hines Blvd 
Dallas, TX 75390-9027 
Lt. Jason Bailey 214-648-8311 

56) University Park Police Department 
Room 215, 2nd floor 

3800 University Boulevard 
Dallas, TX 75205 
Det. Ken Ardanowski 214-987-5360 

57) Union Pacific Railroad 
Police Department JPO Room 
9211 Forney Road 
Dallas, TX 75227 
Landon McDowell 972-882-4001 

58) Wilmer Police Department 
Warrant Office and Patrol Room 
219 E. Beltline Rd. 
Wilmer, TX 75172 
Sgt. Eric Pon 972-441-6565 Ext. 270 

To assist referred youth in becoming productive, 
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JUVENILE BOARD ORDER 

ORDER NO: 2014-079 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juvenile Board is charged with the responsibility of designating Juvenile Processing Offices 
pursuant to Juvenile Justice Code 51.02 (12), 52.02 (a) and (b), 52.025 (a), 52.027 (f), 52.05 (a) 
and (b), 52.01 (a) and (c), 58.01 (4), 52.03 (d), 52.041 (c) and (d), and Article 15.27 of the Code 
of Criminal Procedures; and 

the Juvenile Board of Dallas County previously approved fifty-eight (58) Juvenile Processing 
sites; and 

the Coppell Police Department's Room 141 located at 130 S. Town Center Blvd., Coppell, 
Texas 75019 was previously designated as an approved Juvenile Processing Office by this 
Department and the Dallas County Juvenile Board; and 

in response to the Juvenile Department's commitment to review all previously approved 
Juvenile Processing Offices bi-annually, Room 141 was personally inspected by Rudy Acosta, 
Deputy Director of Probation Services on July 10, 2014and has determined this site remains 
suitable as a Juvenile Processing Office; and 

this Juvenile Processing Office at the Coppell Police Department complies with the Dallas 
County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared; and 

specific training, under the guidelines of Title 3 of the Texas Family Code, § 52.025 and the 
Juvenile Justice Delinquency and Prevention Act relating to the requirements of the Juvenile 
Processing Office utilization and operation was provided; the. training also outlined the 
specifics associated with the handling of juveniles in the Juvenile Processing Office; and 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the renewal of the 
Juvenile Processing Office for the Coppell Police Department located at 130 S. Town Center Blvd., Coppell, 
Texas 75019, by approving Room 141 as a designated Processing Office. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge William Mazur and seconded by 

Judge Craig Smith, and duly adopted by the Juvenile Board on a vote of l! for the motion and Q opposed. 

Recommended,by: 

fl 
Dr. Terry S. Smith, Dir 
Dallas County Juvenil 

Judge Cher Lee Shannon, Chairman-­
Dallas Coul'l· y Juvenile Board 



AGENDA ITEM 

G. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas. Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Subject: Juvenile Processing Office Modification- Richardson Police Department 

Background of the Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Amendments passed during the 77'h Legislative Session assigns the Juvenile Board the responsibility of designating 
Juvenile Processing Offices within Dallas County. 

The Juvenile Board has previously approved fifty-eight (58) sites as Juvenile Processing Offices (see attached list). 
The Department regularly reviews sites to make appropriate additions, deletions, modifications, or amendments to 
this list. When the department is notified of the modification of a site, or receives a request from law enforcement 
for designation of a new site, we personally inspect the site and appraise the agency of their obligations and 
responsibilities when processing juveniles at the approved site. 

Impact on Operations and IVIaintenance: 

The Juvenile Department is requesting the Juvenile Board approve the following request for modification of a 
Juvenile Processing Office: 

The Richardson Police Department Youth Crimes Unit's Interview Room marked as D-207 I D-208 and Room D-214 
located at 140 N. Greenville Avenue, Richardson, Texas 75081 were previously designated as approved Juvenile 
Processing Offices by this Department and the Dallas County Juvenile Board. In response to the Juvenile 
Department's commitment to review all previously approved Juvenile Processing Offices bi-annually, the Richardson 
Police Department was personally inspected by Rudy Acosta, Deputy Director of Probation Services on July 9, 2014. 
During the visit, it was determined that the Richardson Police Department continues to use the Youth Crimes Unit's 
Interview Room as a Juvenile Processing Office. The previously designated Room D-214 has not been used as a 
Processing Office and will be removed as an approved location. Instead, Room D-211 along with D-207 and D-208 
are being requested to be used as Juvenile Processing Offices. Mr. Acosta determined the rooms are suitable as 
Juvenile Processing Offices. 

In addition, specific training relating to the requirements of the Juvenile Processing Office utilization and operation 
was provided to the designated Agency representative during the site visit. The training provided the Agency 
representative with information from Title 3 of the Texas Family Code,§ 52.025 and the Juvenile Justice Delinquency 
and Prevention Act outlining the requirements of operating a Juvenile Processing Office and the specifics associated 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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with the handling of juveniles in the Juvenile Processing Office. The training document was signed by the Agency 
representative and a copy will be maintained by the Juvenile Department. 

Strategic Plan Compliance: 

This Juvenile Processing Office designation complies with the Dallas County Strategic Plan: Vision 3- Dallas County is 
safe, secure, and prepared. 

legal Impact: 

Law enforcement agencies must follow the Juvenile Justice Code and Code of Criminal Procedure guidelines when 
processing youthful offenders: 

In conformance with Title 3 of the Texas Family Code§ 52.025, the Juvenile Board of Dallas County has ordered the 
plans and guidelines of each law enforcement agency in Dallas County operating a Juvenile Processing Office be 
amended and adopted as follows: 

SECTION 1. Any juvenile taken into custody and not released in the field by the officer shall be brought immediately 
to either an office or to an official designated site herein without unnecessary delay and without first being taken 
elsewhere. The juvenile shall not be permitted contact with any adult who is in custody, charged with, or convicted 
of a crime. 

SECTION 2. The following are "offices or rooms designated by the Juvenile Board where a child who has been taken 
into custody may be taken pursuant to Section 52.02 and 52.025 of the Texas Family Code, and as such are 
designated as Juvenile Processing Offices;" 

The Juvenile Board also requires Juvenile Processing Offices may be used to complete a!l investigative and 
administrative activities incident to the taking into custody of the child; said activities including, but not limited to 
the following: 

(1) The full investigation of each subject offense for which each child is taken into custody and all related offenses 
admitted to or alleged to be committed by said child, and may be used for temporary detention, for purposes 
of investigation of the identity and age of the juvenile, and for purposes of investigating and continuing the 
investigation of each subject offense and each related offense. 

(2) The completion of investigative and administrative paperwork concerning each subject and related offense 
and the taking of any oral, written, or magistrate confessions as may occur pertaining to each subject or 
related offense and for all other related investigative conduct such as fingerprinting, photographing, and 
other medical and/or scientific examinations or testing necessary to the investigation of the subject or related 
offenses. 

(3) The creation or completion of any essential forms and records, including, but not limited to, all police reports, 
offense reports, arrest reports, and supplements to said reports and other reports or records, required by the 
Juvenile Court or Title 3 of the Texas Family Code or other law or the particular law enforcement agency's 
procedures. 

(4) The photographing and/or fingerprinting of the child as authorized by Title 3 of the Texas Family Code or 
other applicable law. Warnings may be issued to the child as required or permitted by Title 3 of the Texas 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Processing Office Modification - Richardson Police Department Page3 

Family Code or other applicable law. An oral or written statement of the child may be taken and warning 
given pursuant to Title 3 of the Texas Family Code either in said Juvenile Processing Office or before an official 
designated by the Juvenile Court in Section 3 of the order. 

(5) All administrative steps incident to the taking into custody of the child. 

Recommendation: 

The Juvenile Department recommends the Juvenile Board approve the renewal of the Juvenile Processing Office for 
the Richardson Police Department located at 140 N. Greenville Avenue, Richardson, Texas 75081, by approving the 
Youth Crimes Unit's Interview Room D-207 and D-208. In addition, the Juvenile Department recommends the 
Juvenile Board approve removing Room D-214 as a designated Processing Office and add Room D-211. 

Recommended by: 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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JUVENILE PROCESSING OFFICE DESIGNATIONS 

DAllAS COUNTY JUVENILE BOARD 

1) Addison Police Department 
Juvenile Processing/Briefing Room 

4799 Airport Parkway 

Addison, TX 75001 
Detention Supervisor, Mr. Michael Meharg 

972-450-7120 

2) Balch Springs Police Department 

Juvenile/Holding Processing Room 
12500 Elam Road 

Balch Springs, TX 75180 
Sgt. Gilbert 972-557-6036 

3) Baylor Health Care Department of Public 
Safety- Police Supervisors Room 

4005 Crutcher Street, Ste 100 
Dallas, TX 75246 

Asst. Chief Jesse Gomez/Det. Marlena Colvin 
214-820-6193 

4) Carrollton Police Department 

Youth Services Section Room 119 & 112 
2025 Jackson 

Carrollton, TX 75006 

Sgt. Bill Janecek/ Joel Payne 972-466-9144 

5) Cedar Hill Police Department 
Rooms C-142, C-145, C-146, C-147, 

C-219, C-220, C-221, C-222 
285 Uptown Boulevard, Building 200 

Cedar Hill, TX 75104 
Lt. Steve Laferty 972-291-5181 

Ext2048 

6) Cedar Hill lSD Police Department 
Cedar Hill High Schooi-SRO Offices 

(1)near cafeteria, (2)at Main Entrance 
#1 Longhorn Blvd 

Cedar Hill, TX 75104 

Chief C.W. Burruss 972-291-1581 

7) Cedar Hill lSD Police Department 
W.S. Permenter Middle School 

Room labeled as "SRO Office," 

located next to Front Office. 

431 W. Parkerville Rd. 
Cedar Hill, TX 75104 

Chief C.W. Burruss 972-293-1581 

8) Cedar Hill 9'h Grade Center 

Room labeled as "SRO Office", located behind 
Administration Area 

1515 W. Beltline Road 

Cedar Hill, Texas 75104 972-291-1581 

9) Cedar Hill lSD Police Department 

Bessie Coleman Middle School 
"Police Office" and adjoining office 

1208 Pleasant Run Rd 

Cedar Hill, Texas 75104 972-291-1581 

10) Cedar Hill Marshall's Office 

285 Uptown Boulevard, Room 7108 
Cedar Hill, TX 75014 

Marshall Leland Herron 972 291-1500 Ext.1048 

11) Cedar Valley Community College Police Dept 
Room F120-E 

3030 North Dallas Avenue 
Lancaster, TX 75134 
ChiefTim Stewart 972-860-8287 

12) Charlton Methodist Medical Cntr 

3500 W. Wheatland- CID Office 
Dallas, TX 75203 
Lt. Kraft 214-947-7701 

13) City of Combine Municipal Court 

To assist referred youth in becoming productive, 
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Combine Police Department 
Judge's Office, Chief's Office 
123 Davis Rd. 
Combine, Texas 75159 972-476-8790 

14) Cockrell Hill Police Department 
Juvenile Interview Room and Sergeants Office 
4125 W. Clarendon Drive 
Dallas, TX 75211 
Sgt. Beckman 214-339-4141 

15) Coppell Police Department 
Room 141 
130 S. Town Center Blvd. 
Coppell, TX 75019 
Det. Smith 972-304-3606 

16) Dallas Independent School District Police 
Department 
Holding Rm, Detail Rm, and Detectives Off 
1402 Seegar Street 
Dallas, Texas 75215 
Deputy Chief Gary Hodges 214-932-5610 

17) DFW International Airport Police 
Public Safety Station One, Conf. Rm 154 
Small & Large Conference Room- CID 
2900 E. 28th St. 

DFW Airport, TX 75261 
Sgt. Malcolm A. Mosely 972-574-5576 

18) Dallas County Hospital District 
Police Department 
Police Roll Call Room 
5201 Harry Hines Blvd. 
Dallas, Texas 75235 
Capt. Richard D. Roebuck Jr. 214-590-4330 

19) Dallas County Juvenile Department 
Truancy and Class C Enforcement Center 
414 S.R.L. Thornton Freeway 
Dallas, TX 75203 
Marquita Fisher 214-860-4408 

20) Dallas County Juvenile Department 
Detention Center and Probation Dept. 
Henry Wade Juvenile Justice Center 
2600 Lone Star Dr. 
Dallas, TX 75212 214-698-2200 

21) Dallas County Sheriff's Department 
Rooms C3-6 and C3-7 
Frank Crowley Courts Building 
133 N. Industrial Blvd. 
Dallas, TX 75202 
Detective Billy Fetter 214-653-3495 

22) Dallas Police Department 
Youth Division and Family Crimes 
1400 S. Lamar, Rm 1W017 
Dallas, TX 75201 214-671-3495 

23) Desoto Police Department 
Juvenile Youth Division 
714 E. Beltline Rd. 
Desoto, TX 75115 

Det. W. Tillman 469-658-3028 

24) Duncanville Police Department 
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Juvenile Processing Rooms "Located in Lobby" 
203 E. Wheatland Rd. 
Duncanville, TX 75116 
lnv. Warren Evans 972-780-5037 

25) Duncanville High School 
Rooms L-105 and A118 
900 W. Camp Wisdom Rd. 
Duncanville, TX 75116 
lnv. John Cole 972-708-3713 

26) Duncanville Reed Middle School 
Room #509 
530 E. Freeman Road 
Duncanville, TX 75116 
Officer R.L. Perry 972-708-3949 

To assist referred youth in becoming productive, 
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27) Duncanville Byrd Middle School 
Room #400F 
1040 W. Wheatland Road 
Duncanville, TX 75116 
lnv. S. Ivy 972-708-3478 

28) Duncanville Kennemer Middle School 
Room labeled as "Police", located in Library. 
7101 W. Wheatland Rd. 
Dallas, Texas 75229 
lnv. L. Holcomb 972-708-3713 

29) Eastfield Community College Police Dept 
Room #N112-E 
3737 Motley Drive 
Mesquite, TX 75150 
Cpt. Michael Horak 972-860-8344 

30) Eastf!eld Community College-Pleasant Grove 
Campus Police Department 
Room #112-N 
802 S. Buckner Blvd. 
Dallas, TX 75217 
Cpt. Michael Horak 972-860-8344 

31) Farmers Branch Police Department 

Juvenile Sect Rm I Rm 156 I Interview Rm 
3723 Valley View Ln 
Farmers Branch, TX 75244 
Sgt E.L. Stokes 972-919-9352 

32) Garland Police Department 
Room J1008 & J1015 
1900 W. State Street 
Garland, TX 75042 
Lt. Joel Bettes 972-205-1689 

33) Glenn Heights Police Department 
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Patrol Sgt. Office, Squad Rm, CID Office, Lt. 
Office 
550 E. Bear Creek 
Glenn Heights, TX 75154 
Det. Kevon L. Howard 972-223-3478 

34) Grand Prairie Police Department 

Rooms Jl, J2, J3, J4, J5, J6, 1009, 1010 &1029 
1525 Arkansas Lane 
Grand Prairie, TX 75052 
Deputy Chief Mike Taylor 972-237-8716 

35) Grand Prairie Kennedy Middle School 
School Resource Office 
2205 SE 4'h Street 

Grand Prairie, TX 75051 
Leon Roddy, S.R. Officer 972-237-8764 

36) Grand Prairie High School 
Room 511 A & B 
101 High School Dr. 
Grand Prairie, TX 75050 
Off. David Hooper, S.R.Officer 972-870-5707 

37) Grand Prairie High School 
Ninth Grade Center, Room 201 
102 High School Dr. 
Grand Prairie, TX 75050 
Off. Roy Morin, S.R. Officer 972-237-5603 

38) South Grand Prairie High School 
A Hall- Resource Office 
301 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. John Almazan, S.R. Officer 972-343-1507 

39) South Grand Prairie High School 
Ninth Grade Center, Room 401 C 
305 W. Warrior Trail 
Grand Prairie, TX 75052 
Off. Briggs, S.R. Officer 972-343-7607 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Processing Offices- Dallas County 

40) Highland Park Department of Public Safety 
Room 331 and Report Writing Room 
4700 Drexel Drive 
Dallas, TX 75205 and Dallas, TX 75209 
Detective Rusty Nance, 214-559-9306 

41) Hutchins Police Department 
"Patrol Room" 

205 W. Hickman 
Hutchins, TX 75141 
Asst. Chief D.W. Landers 972-225-2225 

42) Irving Police Department 
Municipal Court Room, 2"d Floor 

Juvenile Holding Area/Interview Lineup 
Juvenile Arraignment Court Room 
Irving, Texas 75061 
Investigator Jill Smith 972-721-6559 

43) Lancaster Police Department 
Rooms A148 and B122 
1650 North Dallas Avenue 
Lancaster, TX 75134 
Asst. Chief W.C. Smith 972-218-2726 

44) Lancaster lSD Police Department 
Elsie Robinson Middle School 
Room 'LISD Police' 

822 W. Pleasant Run 
Lancaster, Texas 75146 
Off. Keith Wilkerson 972-218-3086 

45) Lancaster lSD Police Department 
Lancaster High School 
Room G123, Police Office, Room C126A 
200 Wintergreen Rd. 
Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

46) Lancaster lSD Police Department 
Headquarters 
Room 603 
814 W. Pleasant Run Rd. 
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Lancaster, Texas 75134 
Chief Sam Allen 469-261-8889 

47) Mesquite Police Department 
Rooms 1016, 1019, 1021, 1022, 2008, 4045, 
4047 
777 North Galloway Avenue 
Mesquite, TX 75149 
Lt. David Gill 972-816-8096 

48) Methodist Medical Center PD 
1441 N. Beckley Ave, Front Lobby 
Dallas, TX 75203 
Lt. M.P. Barber 214-947-8181 

49) Richardson Police Department 
Youth Crimes Unit 

Interview Room D-207 / D208, Room D-211 
140 N. Greenville Ave 
Richardson, TX 75081 
Sgt. Jamie Gerhart 972-744-4862 

50) Richland College Police Department 
Dorn'-" U..,.ll_ Or....-.....-...- 01 C:1 01 Cl 01 C.":: n1 '7rl 
I'-'"'"-'..;> I lUll 1\VVIII..] I ..LV..L1 I" ..LV£.1 I .J..V...J 1 I .J../VJ 

P172, and Kiowa Hall- Room K110 
12800 Abrams Rd 
Dallas, TX 75243 
Sgt. Sena 972-761-6758 

51) Rowlett Police Dept-Youth Division 
4401 Rowlett Road 
Rowlett, TX 75030 
Lt. David Nabors 972-412-6215 

52) Sachse Police Department 
Juvenile Division & Youth Holding Area, Rooms 
116 and 118 
3815 Sachse Rd. 
Sachse, TX 75048 
Chief Richard Benedict 972-495-2271 

53) Seagoville Police Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Juvenile Processing Offices- Dallas County 

Law Enforcement Center Interview Room and 
Patrol Room 
600 North Highway 175 
Seagoville, TX 75159 
CID Det. AJ. Jumper 972-287-2999 

54} Texas Department of Public Safety 
Region 1 Headquarters-Holding Cell Area 
350 West Interstate 30 
Garland, TX 75043 
Sgt. Tim Simmons 214-861-2157 

55) UT Southwestern Medical Center Police Dept. 
Room BLC 206, BLC 214, and BLC 228 
5323 Harry Hines Blvd 
Dallas, TX 75390-9027 
Lt. Jason Bailey 214-648-8311 

56) University Park Police Department 
Room 215, 2nd floor 

3800 University Boulevard 
Dallas, TX 75205 
Det. Ken Ardanowski 214-987-5360 

57) Union Pacific Railroad 
Police Department JPO Room 
9211 Forney Road 
Dallas, TX 75227 
Landon McDowell 972-882-4001 

58) Wilmer Police Department 
Warrant Office and Patrol Room 
219 E. Beltline Rd. 
Wilmer, TX 75172 
Sgt. Eric Pon 972-441-6565 Ext. 270 

To assist referred youth in becoming productive, 
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law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-080 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'h day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juvenile Board is charged with the responsibility of designating Juvenile Processing Offices 
pursuant to Juvenile Justice Code 51.02 (12), 52.02 (a) and (b), 52.025 (a). 52.027 (f), 52.05 (a) 
and (b). 52.01 (a) and (c), 58.01 (4), 52.03 (d), 52.041 (c) and (d), and Article 15.27 of the Code 
of Criminal Procedures; and 

the Juvenile Board of Dallas County previously approved fifty-eight (58) Juvenile Processing 
sites; and 

the Richardson Police Department Youth Crimes Unit's Interview Room marked as D-207 I D-
208 and Room D-214 located at 140 N. Greenville Avenue, Richardson, Texas 75081 were 
previously designated as approved Juvenile Processing Offices by this Department and the 
Dallas County Juvenile Board; and 

in response to the Juvenile Department's commitment to review all previously approved 
Juvenile Processing Offices bi-annually, the Richardson Police Department was personally 
inspected by Rudy Acosta, Deputy Director of Probation Services on July 9, 2014; and 

during the visit, it was determined that the Richardson Police Department continues to use the 
Youth Crimes Unit's Interview Room as a Juvenile Processing Office.; the previously designated 
Room D-214 has not been used as a Processing Office and will be removed as an approved 
location; instead, Room D-211 along with D-207 and D-208 are being requested to be used as a 
Juvenile Processing Offices; Mr. Acosta determined the rooms are suitable as Juvenile 
Processing Offices; and 

this Juvenile Processing Office at the Richardson Police Department complies with the Dallas 
County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared; and 
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WHEREAS, specific training, under the guidelines of Title 3 of the Texas Family Code, § 52.025 and the 
Juvenile Justice Delinquency and Prevention Act relating to the requirements of the Juvenile 
Processing Office utilization and operation was provided; the training also outlined the 
specifics associated with the handling of juveniles in the Juvenile Processing Office; and 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the renewal of the 
Juvenile Processing Office for the Richardson Police Department located at 140 N. Greenville Avenue, 
Richardson, Texas 75081, by approving the Youth Crimes Unit's Interview Room D-207 and D-208. In addition, 
the Juvenile Department recommends the Juvenile Board approve removing Room D-214 as a designated 
Processing Office and add Room D-211. 

DONE IN OPEN BOARD MEETING this 28'' day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Gracie lewis and seconded by Judge 

Craig Smith, and duly adopted by the Juvenile Board on a vote of~ for the motion and Q opposed. 

Recommended by: 

Dr. Terry S. Smith, Direcic/r 
Dallas County Juvenile !:Mpartment 

Approved by: 

c .~ ·' Jf_Hi_/'--
udge C ryl Lee Shannon, Chairman 

Dallas C · unty Juvenile Board 
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Date: 

To: 

From: 

DALLAS COUNTY 

JUVENilE DEPARTMENT 

Henry Wade Juvenile Justice Center 

2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28th, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 
Dallas County Juvenile Department 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Re: FY2015 Contract with Southwestern Medical Center for Psychological Services 

BACKGROUND OF ISSUE: 

The Dallas County Juvenile Department contracts with the University of Texas Southwestern Medical Center to 
assist in the provision of psychological services, including psychological screening, testing and evaluation, crisis 
intervention, and psycho-educational training for families, counseling, and consultation services. The Juvenile 
Department utilizes doctoral level interns to respond to requests for psychological screens and evaluations on a 
cost effective and timely basis. 

The Juvenile Board approved an inter-local agreement with the University of Texas Southwestern Medical Center 
in July, 2011, which allows for four additional one-year renewals upon written mutual agreement of both parties. 
Daiias County has agreed to exercise the third of the four additional one year renewals with The University of 
Texas Southwestern Medical Center. The Juvenile Department desires to continue the contract with the University 
of Texas Southwestern Medical Center; the purpose of this briefing is to request the Juvenile Board's approval to 
ratify the contract to allow for the purchase of adjunctive psychological services in the amount of $69,705. 

This briefing requests Juvenile Board approval to enter into the inter-local agreement for the period of September 
1, 2014, through August 31, 2015. 

OPERATIONAL IMPACT: 

Without the services provided through this contract, Court proceedings could possibly be delayed as placement 
recommendations/decisions cannot be completed without psychological screens and evaluations. Moreover, the 
utilization of interns serves as a vital function to extending the services available to youth and families by 
maximizing the service delivery system of the full-time staff. In addition, with the initiatives associated with the 
Annie E. Casey Foundation Juvenile Detention Alternatives Initiatives (JDAI) there has been an increased emphasis 
on rapid assessment thereby establishing the need for the services offered by the interns. 

STRATEGIC PLAN COMPLIANCE: 

This request conforms to the Dallas County Strategic Plan -Vision 3 Dallas County is safe, secure, and prepared by 
the effective allocation of juvenile justice resources around Dallas County. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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LEGAL IMPACT: 

The agreement has been approved as to form by the District Attorney's Office, Assistant District Attorney, Denika 
Caruthers. 

FINANCIAL IMPACT: 

Funding for the purchase of psychological services under this contract is available from the Texas Juvenile Justice 
Department grant funds and the Juvenile Department's budget. The University of Texas Southwestern Medical 
Center shall provide a minimum of 5,155 hours for psychological services at the rate of $13.52 per hour, not to 
exceed $69,705 for the contract period. The Juvenile Department will pay for these services in equal monthly 
payments, understanding that a disproportionate number of hours will be provided during the months of June, 
July, and August. 

PROJECT SCHEDULE: 

The term of the inter-local agreement/contract is from September 1, 2014, through August 31, 2015. 

RECOMMENDATION: 

It is respectfully recommended that the Juvenile Board approve the third of the four additional one year renewals 
with The University of Texas Southwestern Medical Center of the Inter-local agreement between the Juvenile 
Department and the University of Texas Southwestern Medical Center; to ratify the amount not to exceed 
$69,705. It is further recommended that the Board authorize the Chairman to execute related documents on 
behalf of the Juvenile Board. 

Recommended By: 

Dr. Terry S. Smith j 
Dallas County Juve~ijl Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-081 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th 

day of July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member 

present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board 

Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Dallas County Juvenile Board was briefed on July 28, 2014, regarding the request to 
approve the ratification to exercise the third of the four amendments to extend the 
psychological services contract with The University of Texas Southwestern Medical 
Center adjunctive psychological services; and 

the contract provisions state that the number of hours of services be a minimum of 
5,155 hours and to allow for four additional one-year renewals; and 

the total contract is $69,705 annually. Funding through the Texas Juvenile Justice 
Department State Aid Grant and Juvenile Department Budget; and 

the Dallas County Juvenile Department contracts with the University of Texas 
Southwestern Medical Center to assist in the provision of psychological services; and 

the inter-local agreement/contract period from September 1, 2014, through August 31, 
2015, and payment for these services will be made in equal monthly payments, 
understanding that a disproportionate number of hours will be provided during the 
months of June, July, and August; and 

this request conforms to the Dallas County Strategic Plan -Vision 3 Dallas County is 
safe, secure, and prepared by the effective allocation of juvenile justice resources 
around Dallas County. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approves the Inter-local 
Agreement between the Juvenile Department and the University of Texas Southwestern Medical Center, 
to ratify the annual contract amount not to exceed $69,705 for the term of September 1, 2014, through 
August 31, 2015, and authorizes the Chairman of the Juvenile Board to sign the agreement and related 
documents on behalf of the Juvenile Board. 



FY201S Contract with Southwestern Medical Center Page2 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Craig Smith and seconded by Judge 

Gracie Lewis, and duly adopted by the Juvenile Board on a vote of z for the motion and l opposed. 

Recommended by: 

Dr. Terry 5. Smitl]{ irector / 
Dallas County Ju~nile Department 

Approved by: 

Judge C ryl Lee Shannon, Chairman 
Dallas County Juvenile Board 



STATE OF TEXAS 

COUNTY OF DALLAS 

§ 
§ 
§ 

INTERLOCAL AGREEMENT TO PROVIDE PSYCHOLOGICAL SERVICES BETWEEN 
UNIVERSITY OF TEXAS SOUTHWESTERN MEDICAL CENTER AT DALLAS 

AND 
DALLAS COUNTY JUVENILE BOARD, 

ON BEHALF OF THE 
THE DALLAS COUNTY JUVENILE DEPARTMENT 

WHEREAS, The University of Texas Southwestern Medical Center at Dallas ("UT Southwestern") is an 
agency of the State of Texas; and the Dallas County ("County") and the Dallas County Juvenile Board 
("DCJB") are governmental entities of the State of Texas; and 

WHEREAS, UT Southwestern has agreed to provide psychological services to the youths of the Dallas 
County Juvenile Department ("DCJD"), including youths in the Henry Wade Juvenile Justice Center's 
detention facility, located at 2600 Lone Star Dr., Dallas, Texas 75212; Marzelle C. Hill Transition Center, 
located at 2600 Lone Star Dr., Dallas, Texas 75212; Letot Center, located at 10505 Denton Dr., Dallas, 
Texas 75220; the Dallas County Youth Village, located at 1508 East Langdon Rd., Dallas, Texas 75241 the 
Lyle B. Medlock Youth Treatment Center located at 1508A East Langdon Rd., Dallas, Texas 
75241 ("Facilities"); and 

WHEREAS, The youths referenced are juveniles who are classified as detainees at the Facilities. 

NOW THEREFORE, UT Southwestern and DCJB, on behalf of DCJD, enter into this Agreement 
pursuant to the authority ofthe Texas Government Code, Chapter 791, the Interlocal Cooperation Act, as 
amended, for provision ofpsychologieal services by UT Southwestem to the youths ofDCJD, including 
those in the Henry Wade Juvenile Justice Center's detention facility, Marzelle C. Hill Transition Center, 
Letot Center, the Dallas County Youth Village, and the Lyle B. Medlock Youth Treatment Center for the 
mutual consideration as stated herein. 

l.TERM 

The term of this Agreement shall be effective from September 1, 2014 through August 31, 2015 with the 
option to allow for four additional one-year renewals, unless otherwise stated in this Agreement. Dallas 
County has agreed to exercise the third of four renewals to extend the contract with UT Southwestern. 

2. RELATIONSHIP OF THE PARTIES 

Each party is acting independently, and neither is an agent, servant, employee or joint enterprise of the 
other. UT Southwestern represents that it has, or will secure at its own expense, all personnel and 
consultants required in performing the Services under this Agreement. Such personnel and consultants 
shall not be employees of, or have any contractual relationship with DCJD. No officer and/or member of 
the governing body of the DCJD and/or DCJB shall participate in any decision relating to this Agreement 
which affects their personal interest or have any pecuniary interest in this Agreement or process thereof. 
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3. SCOPE OF WORK 

A. RESPONSIBILITIES OF UT SOUTHWESTERN 

UT Southwestern, through the services of the Chairman of the Graduate Program in Clinical 
Psychology, Department of Psychiatry, and the Psychology Staff and Fellows, shall provide the 
following Services at the request ofDCJD and implement under the control of the Juvenile Department 
within the scope of general psychology, including but not necessarily limited to the following: 

1) Psychological screening, testing and evaluations for the youths or juveniles and their families; 

2) Crisis intervention and psycho-educational training with the youths and their families; 

3) Psychological screening and consultation services to the Facilities: Henry Wade Juvenile Justice 
Center's detention facility; Dallas Cocmty Youth Village; Marzelle C. Hill Center and Letot Center; 
and 

4) UT Southwestern shal.l provide a minimum of Five Thousand One Hundred Fifty-Five (5, 155) 
hours of psychological services at a rate of Thirteen and 521100 Dollars ($13.52) per hour, not to 
exceed Sixty Nine Thousand Seven Hundred and Five Dollars ($69, 705) for the term of this 
Agreement. 

B. RESPONSIBILITIES OF THE DCJD 

1) Reimbursement for provision of psychological services will be provided in equal monthly 
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the months of June, July, and August; 

2) The total amount for this Agreement shall not exceed Sixty Nine Thousand Seven Hundred and 
Five 00/100 Dollars ($69,705); and 

3) The funds to be used for the payment of services performed under this Agreement will be State 
funds through the Texas Juvenile Justice Department and the Juvenile Department Budget. 

4. TERMINATION 

Either party may terminate this Agreement and any renewal thereof, with or without cause, by sending 
thirty (30) day prior written notice to the other party. 

5. NOTICE 

Any notice to be given under this Agreement shall be deemed to have been given if reduced to writing and 
delivered in person or mailed by overnight or Registered Mail, postage pre-paid, to the party who is to 
receive such notice, demand or request at the addresses set forth below. Such notice, demand or request 
shaJI be deemed to have been given three (3) days subsequent to the date it was so delivered or mailed. 

2 
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DCJB/DCJD: 

Dr. Terry S. Smith, Director 
Dallas County Juvenile Department 
Dallas, Texas 75212 
Phone: 214-698-2222 
Fax: 214-698-5508 
Email: terry.smith@dallascouniy.org 

6. INDEMNIFICATION 

Page3 

UT SOUTHWESTERN: 

Arnim Dontes, Exec. VP Business 
Univ. ofTX Southwestern Med. Ctr. 
5323 Harry Hines Boulevard 
Dallas, Texas 75390-9013 
Phone: (214) 648-4352 
Fax: (214) 648-0845 

A. The County, not waiving any rights or its sovereign immunity, agrees to the extent allowed by the Texas 
Torts Claim Act to be responsible for any liability or damages the County may suffer as a result of 
claims, demands, costs or judgments, including all reasonable attorney's fees, against the County 
including workers compensation claims, arising out of the performance of the County employees under 
this Contract, or arising from any accident, injury or damage, whatsoever, to any person or persons, or to 
the property of any person(s) or corporations( s) occurring during the performance of this Contract and 
caused by the sole negligence ofthe County, its agents, officers, and/or employees. 

B. UT Southwestern, not waiving any rights or its sovereign immunity, agrees to the extent allowed by the 
Texas Torts Claim Act to be responsible for any liability or damages that UT Southwestern may suffer 
as a result of claims, demands, costs or judgments, including all reasonable attorney's fees, against UT 
Southwestern or its students, including workers compensation claims, arising out of the perfonnance of 
the students or UT Southwestern employees under this Contract, or arising from any accident, injury or 
damage, whatsoever, to any person or persons, or to the property of any person(s) or corporations(s) 
occurring during the performance of this Contract and caused by the sole negligence of the UT 
Southwestern, its students, agents, officers, and/or employees. 

7. INSURANCE 

A. UT Southwestern agrees that it will at all times during the term of this Agreement maintain in full force 
and effect self-insurance to the extent permitted by applicable law under a plan of self-insurance that is 
also maintained in accordance with sound accounting practices. UT Southwestern shall furnish (upon 
request) to County with satisfactory evidence of the existence of an insurance reserve adequate for the 
Iisks involved hereunder. It is expressly agreed that UT Southwestern will be solely responsible for all 
cost of any such insurance; any and all deductible amounts in any policy; and in the event that the 
insurance company should deny coverage. 

B. It is the intent of these provisions that insurance or self-insurance cover all cost allowed by Texas law. 
Minimum insurance is a condition precedent to any work performed under this Agreement and for the 
entire term of this Agreement including any renewals or extensions. If any of the minimum insurance 
required under this Agreement lapses, is reduced below minimum requirements or is prematurely 
terminated for any reason, the County shall withhold any and all payments due UT Southwestern until 
UT Southwestern demonstrates compliance with the Agreement requirements and provides security 
satisfactory to County for the potential liability resulting from the lack of required insurance. This 
provision shall survive the Agreement termination. UT Southwestem shall provide, at a minimum, the 
following coverages: 

3 
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1) Workers' Compensation Self-Insurance. Meeting the statutory requirements of the Texas 
Workman's Compensation Act; 

2) Professional Liability Insurance. Pursuant to The University of Texas System Professional Medical 
Liability Benefit Plan, UT Southwestern will maintain coverage in the amounts of $100,000 per 
claim and $300,000 annual aggregate covering the duties performed under and during the term of 
this Agreement by UT Southwestern, with certificates of insurance evidencing such coverage to be 
provided to the County upon request. 

3) General Liabilitv. Because UT Southwestern is an agency of the State of Texas, liability for the 
tortious conduct of the agents and employees ofUT Southwestern (other than medical liability of 
medical staff physicians) is provided for solely by the provisions of Chapters 101 and 104 of the 
Texas Civil Practice and Remedies Code. 

4) Comprehensive Automotive Liability Insurance. Covering UT Southwestern owned vehicles, with 
the minimum limits of Five Hundred Thousand and 00/100 Dollars ($500,000.00) per accident for 
bodily injury and One Hundred Thousand and 00/100 Dollars ($1 00,000) per accident for property 
damages. 

C. UT Southwestern shall notizy County in the event of any change in any applicable coverages and shall 
give such notices not less than forty-five ( 45) days prior to the change, which notice must be 
accompanied by a replacement Certificate of Insurance if applicable. 

D. Approval, disapproval or failure to act by the County regarding any insurance supplied by UT 
Sout~'..vestern shall not relieve UT Sout.t,.wcstcm of fuH responsibilit-y or liabilit-y for drunages and 
accidents as set forth herein. Neither shall bankruptcy, insolvency or denial ofliability by any insurance 
company exonerate UT Southwestern. 

8. SUBCONTRACTING 

A. UT Southwestern may not enter into agreements with subcontractors for delivery of the designated 
services outlined in this Agreement without prior written consent of the DCJB. The costs of all 
subcontracted services are included in the fees paid herein, unless otherwise stated. In selecting 
subcontractors, UT Southwestern shall ensure that existing community-based organizations are utilized 
to the fullest extent possible. 

B. Subcontracts, if any, entered into by the UT Southwestern will be in writing and subject to all 
requirements herein. UT Southwestern agrees that it will be responsible to DCJB for the performance 
of any subcontractor. Also, UT Southwestern shall pay all subcontractors in a timely manner. 

9. CHOICE OF LAWS AND VENUE 

In providing services required by this Agreement, UT Southwestern must observe and comply with all 
licenses, legal certifications, or inspections required for the services, Facilities, equipment, or materials, 
and all applicable federal, State, and local statutes, ordinances, rules, and regulations. This Agreement 

4 
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shall be governed by Texas law and exclusive venue shall lie in Dallas County, Texas. All statutes and law 
stated herein shall be updated as amended. 

10. AMENDMENTS AND CHANGES IN THE LAW 

No modification, amendment, innovation, renewal or other alteration of this Agreement shall be effective 
unless mutually agreed upon in writing and executed by the parties hereto. Any alteration, addition or 
deletion to the terms of this Agreement which are required by changes in federal or State law are 
automatically incorporated herein withont written amendment to this Agreement and shall be effective on 
the date designated by said law. 

11. SEVERABILITY 

If any provision of this Agreement is construed to be illegal or invalid, this will not affect the legality or 
validity of any of the other provisions herein. The illegal or invalid provision will be deemed stricken and 
deleted, but all other provisions shall continue and be given effect as if the illegal or invalid provisions had 
never been incorporated. 

12. ENTIRE AGREEMENT 

This Agreement, including all Exhibits and attachments, constitutes the entire agreement between the 
parties hereto and supersedes any other agreement concerning the subject matter of this transaction, 
whether oral or written. 

13. BINDING EFFECT 

This Agreement and the respective rights and obligations of the parties hereto shall inure to the benefit and 
be binding upon the successors and assigns of the parties hereto, as well as the parties themselves. 

14. FEDERAL FUNDED PROJECT 

If this Agreement is funded in part by either the State of Texas or federal funding, UT Southwestern agrees 
to timely comply without additional cost or expense to DCJB, unless otherwise specified herein, to any 
statute, rule, regulation, grant, Agreement provision or other State or federal law, rule, regulation, or other 
similar restriction that imposes additional or greater requirements than stated herein and that is directly 
applicable to the services rendered under the terms of this Agreement. 

15. DEFAULT/CUMULATIVE RIGHTS/MITIGATION 

It is not a waiver of default if the non-defaulting party fails to immediately declare a default or delays in 
taking any action. The rights and remedies provided by this Agreement are cumulative, and either party's 
use of any right or remedy will not preclude or waive its right to use any other remedy. These rights and 
remedies are in addition to any other rights the parties may have by law, statute, ordinance or otherwise. 
Both parties have a duty to mitigate damages. 
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16. ASSIGNMENT 

UT Southwestern assures that it will not transfer or assign its interest in this Agreement without the prior 
written consent of the DCJB. UT Southwestern understands that in the event that all or substantially all of 
UT Southwestern's assets are acquired by another entity, UT Southwestern is still obligated to fulfill the 
terms and conditions of this Agreement. 

17. COUNTERPARTS, NUMBER/GENDER AND HEADINGS 

This Agreement may be executed in multiple counterparts, each of which shall be deemed an original, but 
all of which shall constitute one and the same instrument. Words of any gender used in this Agreement 
shall be held and construed to include any other gender any words in the singular shall include the plural 
and vice versa, unless the context clearly requires otherwise. Headings herein are for the convenience of 
reference only and shall not be considered in any interpretation of this Agreement. 

18. SOVEREIGN IMMUNITY 

This Agreement is expressly made subject to UT Southwestern's governmental immunity and 
DCJB's sovereign immunity, Title 5 ofthe Texas Civil Remedies Code and all applicable State and 
federallaw. The parties expressly agree that no provision ofthis Agreement is in any way intended 
to constitute a waiver of any immunities from suit or from liability that the parties or the DCJB has 
by operation of law. Nothing herein is intended to benefit any third-party beneficiaries to this 
Agreement. 

19. PREVENTION OF FRAUD AND ABUSE 

UT Southwestern shall establish, maintain and utilize internal management procedures sufficient to provide 
for the proper, effective management of all activities funded under this Agreement. Any known or 
suspected incident of fraud or Program abuse involving UT Southwestern's employees or agents that 
involve funds or activities under this agreement shall be reported immediately by the DCJB to the Office of 
the Inspector General for appropriate action. Moreover, UT Southwestern warrants to be not listed on a 
local, county, State or federal consolidated list of debarred, suspended and ineligible contractors and 
grantees. UT Southwestern shall, upon notice by DCJB, refund expenditures of the UT Southwestern that 
are contrary to this Agreement and deemed inappropriate by the DCJB. Said notice requires that the DCJB 
provide written notice of such claims and include the evidence and reasons for such charges. 

20. FISCAL FUNDING CLAUSE 

Notwithstanding any provisions contained herein, the obligations of the DCJB under this Agreement are 
expressly contingent upon the availability of funding for each item and obligation contained herein for the 
term of the Agreement. UT Southwestern shall have no right of action against DCJB in the event DCJB is 
unable to fulfill its obligations under this Agreement as a result oflack of sufficient funding for any item or 
obligation from any source utilized to fund this Agreement or failure to budget or authorize funding for this 
Agreement during the current or future fiscal years. In the event that DCJB is unable to fulfill its 
obligations under this Agreement as a result oflack of sufficient funding, or if funds become unavailable, 
DCJB, at its sole discretion, may provide funds fi·om a separate source or may terminate this Agreement by 
written notice toUT Southwestern at the earliest possible time prior to the end of its fiscal year; however, 
DCJB shall be required to pay UT Southwestern for services already received at the time it gives notice. 
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21. CONFIDENTIALITY AND RECORDS 

Both parties shall safeguard and adhere to all confidentiality, privacy and security requirements according 
to the applicable federal, State and local rules and regulations for the privacy and security of all 
information, including without limitation HIV I AIDS-related information, accessed while performing under 
this Agreement. 

All records created under this Agreement shall belong to the DCJB and DCJD. 

22. PROMPT PAYMENT ACT 

UT Southwestern agrees that a temporary delay in making payments due to the DCJB's or DCJD's 
accounting and disbursement procedures shall not place them in default of this Agreement and shall not 
render the DCJB and/or DCJD liable for interest or penalties, provided such delay shall not exceed thirty 
(30) days after its due date. Any payment not made within thirty (30) days of its due date shall bear interest 
in accordance with Chapter 2251, Texas Government Code, as amended. 

23. FORCE MAJEURE 

Neither DCJB nor UT Southwestern shall be deemed in violation of this Agreement if either is prevented 
from performing any of the obligations hereunder by reason of, for or through strikes, stoppage of labor, 
riot, fire, flood, invasion, insurrection, accident, order of court, judge or civil authority, an act of God, or 
any cause reasonably beyond the party's control and not attributable to its neglect. In the event of such an 
occurrence the time for performance of such obligations or duty shall be suspended until such time that 
such disability to perform, for which the party is not responsible or circumstances beyond its control, shall 
hP rPIT'UI\!Prl ThP na._-rlv ,..laimi11g the susp""'n(;'-ion '-'h~ll n-l;rp. nr.t-i .... "" .-..-F c~u--h -i-rY~..-.a.rl-i.......-."' ..... t A'>" ,1.,.1"'"' ; • .,. .._.....- """"'~"-'-' '.,...._.. "-"' "' t' "J .,_._. _._._ -'- ' V.I. >.>.< U- ..;J;L <.W.L 6-' ~'"' "--'.V>..l\JV V-'- "'\..I.V-li .l.l.U.pVU.l..l..l.lV.lJl. V.l UVH;lJ .Ll _ _l_ 

performance to the other party within ten ( 1 0) days of the knowledge of such occurrence. Each party shall 
make all reasonable efforts to mitigate the effects of any suspension. 

24. TRANSITION SERVICES 

Upon notice of termination and/or expiration of this Agreement, the DCJB shall have the right to request 
an audit (and UT Southwestern shall reasonably accommodate such a request), at DCJB expense and at a 
reasonable time mutually agreed upon by the parties, any and all records of UT Southwestern relating to 
this Agreement. Moreover, upon termination and/or expiration date of this Agreement, UT Southwestern 
agrees to transition the Services provided herein in a cooperative manner and provide the following to 
DCJB or DCJD, within sixty (60) days after the date of termination and/or expiration: (i) All Agreement 
and Services documentation identified in a complete, neat and orderly manner; and (ii) Good faith pledge 
to cooperate with DCJB upon transition of Services to another contractor or DCJB department providing 
the same or similar services; and (iii) Final accounting of all income from the Agreement; and (iv) 
Downloading and removal of all DCJB information from UT Southwestern's equipment and software; and 
(v) Removal ofUT Southwestern's Services without effecting the integrity ofDCJB 's systems; and (v) All 
Records and DCJB property. This provision shall survive Agreement termination. IfUT Southwestern is 
requested to provide additional services beyond those outlined herein, it shall be compensated at a rate to 
be mutually agreed upon prior to provision of such services. 
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25. SIGNATORY WARRANTY 

The person or persons signing and executing this Agreement on behalf of UT Southwestern, or 
representing themselves as signing and executing this Agreement on behalf ofUT Southwestern, do hereby 
warrant and guarantee that he, she or they have been duJy authorized by UT Southwestern to execute this 
Agreement on behalf ofUT Southwestern and to validly and legally bind UT Southwestern to all terms, 
performances and provisions herein set forth. 

EXECUTED IN QUADRUPLICATE THIS ___ DAY OF _________ 2014. 

DCJB 

BY: Judge Cheryl Lee-Sharmon, Chairman 
Dallas County Juvenile Board 

RECOMMENDED BY: 

BY: Dr. Terry S. Smith, Director 
Dallas County Juvenile Department 

UT SOUTHWESTERN: 

BY: Shawn Cohenour 
Director, Contracts Management 

*By law, the District Attorneys' Office may only advise or approve contracts or legal documents on behalf of its 
Clients. It may not advise or approve a contract or legal document on behalf of other patties. Our review of this 
document was conducted solely from the legal perspective of our Client. Our approval ofthis document was offered 
solely for the benefit of our Client. Other patties should not rely on this approval, aud should seek review and 
approval by their own respective attorney( s ). 

8 
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Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: Renewal of Inter-local Agreement with Victoria County for FY2015 

Background of Issue: 

The Dallas County Juvenile Department entered into an inter-local agreement with Victoria County for use of 
the Victoria Regional Juvenile Justice Center (VRJJC) as a residential placement option in FY2008. The Juvenile 
Department utilizes the Victoria County facility for difficult to place youth who have been unsuccessful in 
several previous placements; youth who exhibit aggressive behaviors; and youth who have an extensive run 
away history. A total of seven (7) Dallas County youth received treatment at VRJJC during the review period. 
Currently, four (4) Dallas County youth remain in treatment at the facility. The purpose of this briefing is to 
request the Juvenile Board's approval to renew the inter-local agreement with Victoria County for utilization of 
the VRJJC as a placement option during FY2015. 

Evaluation Process: 

The evaluation process for contract renewal involves an analysis of the contractor's performance outcomes in 
comparison to a three year historical average for the department's contract secure facility programs. The 
performance criterion includes the rate of successful discharge, the average length of stay for successfully 
discharged youth (for the period July 1, 2013 -June 30, 2014), as well as the contractor's rate of recidivism 
which was determined thru an analysis of all cases which successfully discharged from the contractor's facility 
during the twelve month period of January 1, 2013 - December 31, 2013. The utilization of this timeframe 
allowed for the analysis of recidivism on successfully discharged youth at six (6) months post-discharge. 

An analysis of the contractor's performance data for the review periods revealed the following performance 
outcomes for the FY2014: 

FY2014 Performance Evaluation DCID FY2014 Performance Measures VCRJJC FY2014 
Criteria for Secure facilities PeJioqnance Dlltcomes 

Rate of Successful Discharge: 86% 66%* 

Rate of Recidivism for Successful Discharges: 35% 33% 

Avg. length of Stay for Successful Discharges: 180 days (standard) 178 days* 

* =Outcome considered skewed due to the mrnimal number of actual discharges (3) durrng the review perrod. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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The contractor's successful discharge rate of 66% and the average length of stay for successful discharges (178 
days) are considered to be skewed as the outcomes are based on the discharge of only three (3) Dallas County 
youth during the review period. The contractor's FY2013 performance outcomes for rate of successful 
discharge and average length of stay for successful discharges were 79% and 177 days, respectively. 

Regarding the rate of recidivism for successful discharges, a total of nine (9) Dallas County youth successfully 
discharged from VRJJC during the recidivism review period. Of that number, three (3) youth received new 
referrals to the Juvenile Department within 180 days of their discharge from VRJJC. This constitutes the 
contractor's 33% rate of recidivism which is less than the Department's performance measure for contract 
secure facilities (35%). 

The evaluation process for contract renewal also includes a review of the contractor's Compliance 
Performance Rating Profile report which reflects the outcome of the Texas Juvenile Justice Department's (TJJD) 
standards compliance monitoring visit. The facility received an overall score of 98.64 % for the FY2014 
monitoring visit which took place on November 13, 2013. It is important to note that the facility scored 100% 
on Levell and 96% on Level 2 which are considered most important areas of concern as they relate to health, 
safety and security matters. 

The Juvenile Department's FY2014 annual site review of the v·1ctoria County facility was conducted on October 
2, 2013 by the department's Contract Services Unit. The results of the site review were favorable. 

Impact on Operations and Maintenance: 

The Contract Services Unit will admin'1ster and monitor this contract. Field and Assessment Probation staff will 
refer youth to this program for treatment. Subsequent to the recommendation of probation staff, the District 
Courts will court-order youth to the residential placement program. 

Strategic Plan Compliance: 

This request conforms to the Dallas County Strategic Plan- Vision 3 Dallas County is safe, secure, and prepared 
by expanding disposition alternatives with regard to residential treatment for youth/families involved in the 
juvenile justice system. 

legal Impact: 

The FY2013 Inter-local agreement with Victoria County contains an automatic renewal clause for additional 
twelve month periods. Assistant District Attorney, Denika Caruthers has reviewed the contract renewal 
process, and determined that during renewal years it is not necessary to re-issue new contract documents, and 
thus no signatures are required. Any fiscal or programmatic changes to the existing contract will be submitted 
to Commissioners Court for review through a contract amendment process. 

Financial Impact/Considerations: 

There will be no change in the reimbursement rate structure for FY2015. The rate structure, which is 
consistent with rates established by TJJD, will remain at the following per diems for FY2015: 

Post Adjudication Specialized Level (Pregnant Females): 
Post Adjudication Moderate Level (Males and Non-Pregnant Females): 

To assist referred youth in becoming productive, 

$ 140.00 
$ 98.00 

law abiding citizens, while promoting public safety and victim restoration. 
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Funding for this program will be utilized from the Juvenile Department's 5110 budget and by grants provided 
by the Texas Juvenile Justice Department and Criminal Justice Division. 

Performance Measures Impact: 

The Department will set FY 2015 performance goals and objectives based on FY 2014 evaluation criterion (e.g., 
length of stay, successful program completion, and recidivism rates). The provider will be notified of these 
targets and informed that their performance and individual evaluation scores will be the initial impetus in 
recommending contract renewal for FY 2016. Contract Services staff will evaluate the provider's ability to 
achieve the set performance goals and objectives. 

Project Schedule/Implementation: 

The term of the contract shall run from September 1, 2014 until August 31, 2015. 

Minority/Women-Owned Business Enterprise: 

Not applicable to this agreement. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the Juvenile Department's request to renew 
the Inter-local agreement with Victoria County for residential treatment services for Dallas County youth at the 
Victoria Regional Juvenile Justice Center during FY2015. 

Recommended by: 

Dr. Terry S. Smith irector 
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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JUVENILE BOARD ORDER 

ORDER NO: 2014-082 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th 

day of July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member 

present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

VVHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the inter-local agreement with Victoria County allows the Juvenile Department to refer 
youth to Victoria County's Victoria Regional Juvenile Justice Center (VRJJC) Post­
Adjudication Program in Victoria, Texas for residential treatment; and 

the rate structure, VJhich is consistent with rates established by the Texas Juvenile Justice 
Department (TJJD), will remain as indicated below for FY2014; and 

Post Adjudication Specialized Level (Pregnant Females): 
Post Adjudication Moderate Level (Males/Non-Pregnant Females): 

$ 140.00 
$ 98.00 

funding will be provided by utilizing the Juvenile Department's 5110 budget and by grants 
provided by the TJJD and Criminal Justice Division; and 

the contract term is from September 1, 2014 through August 31, 2015; and 

this request conforms to the Dallas County Strategic Plan -Vision 3 Dallas County is safe, 
secure, and prepared by expanding disposition alternatives with regard to residential 
treatment for youth/families involved in the juvenile justice system. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board of Dallas County approves 
the Dallas County Juvenile Department's request to renew the inter-local agreement with Victoria County 
for provision of residential treatment services for Dallas County youth in the Victoria Regional Juvenile 
Justice Center, Post-Adjudication Program in Victoria, Texas for FY2015. 
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DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Ms. Paula Miller and seconded by Judge 

William Mazur, and duly adopted by the Juvenile Board on a vote of!! for the motion and Q opposed. 

Recommended by: 

Dr. Terry S. Smith, ~j/ector ' 
Dallas County Juvenile Department 

Approved by: 

ryl Lee Shannon, Chairman 
unty Juvenile Board 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Licensure as a Functional Family Therapy Provider 

Background of Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

The Dallas County Juvenile Department has traditionally provided in-home therapy services via a number of 
contract vendors funded from the Juvenile Department's Dallas County and Texas Juvenile Justice Department 
(TJJD) budgets. The Juvenile Department also receives funds from the TJJD to provide intensive evidenced-based 
in-home therapeutic services for youth who are referred for habitual misdemeanor offenses. On March 23, 
2009, the Juvenile Board approved the Juvenile Department's request to apply for site certification and training 
to implement a Functional Family Therapy (FFT) program. Since that time, the Juvenile Department has been 
certified and licensed to provide Functional Family Therapy. Being designated as an approved site ensures the 
successful replication of the FFT program and the long-term viability of this service delivery system to the 
juvenile justice referred youth of Dallas County. 

The Functional Family Therapy model is organized into three phases, all of which last for one year. In the first 
year of implementation, the Dallas County Juvenile Department completed all requirements associated with 
phase I, and was designated as an approved FFT site. In the second year of implementation, the Dallas County 
Juvenile Department again completed all requirements necessary to provide services true to the fidelity of the 
FFT model. The Department then subsequently completed phase Ill of the FFT model in the third contract year. 
In order to continue providing FFT services to our youth and their families, the Juvenile Department must now 
renew the contract with FFT LLC annually; as we will remain in phase Ill for as long as we continue to implement 
FFT, utilize their consultants and web site, and access their training module for any new therapists who are 
hired. Dr. Stephanie McVea, our on-site FFT supervisor resigned her position in December 2013 and 
subsequently became the Juvenile Department's FFT site supervisor under contract beginning January 1, 2014. 
The purpose of having Dr. McVea under contract was to avoid losing our FFT licensure and status until a 
replacement could be secured and properly trained. Dr. McVea's contract will expire on December 31, 2014. 
Upon expiration of her contract and at the time a replacement FFT site supervisor is secured, the Juvenile 
Department's FFT program will resort back to phase II for a twelve month period to allow the proper transition 
of a new FFT site supervisor. The Juvenile Department will remain on FFT phase Ill until December 31, 2014 and 
then in phase II from January 1, 2015 to July 26, 2015. The remaining five months under phase II will be noted 
on next year's contract. Thus, the purpose of this briefing is to request approval to renew the contract with FFT 
LLC, and to continue any required training in adherence to the evidence-based FFT model. 

Impact on Operations and Maintenance: 

The Juvenile Department currently has dedicated six (6) grade EE therapists and one (1) grade IM psychologist to 
the FFT program. The current grade IM psychologist is undergoing training and certification as an FFT supervisor 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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after Dr. Stephanie McVea, the previous supervisor, resigned in December 2013. Dr. McVea is currently under 
contract with the Juvenile Department and will provide oversight and supervision of the Dallas County FFT until 
December 31, 2014. Beginning January 1, 2015, the program oversight will be provided by the new FFT site 
supervisor. With Dr. McVea's oversight under contract, and direct oversight by the new site supervisor, the FFT 
staff will continue to provide intensive in-home therapeutic services in accordance with the tenets of the FFT 
model, as well as continue to participate in the required training. This past year, the FFT team continued to 
provide in-home therapy for youth/families that were referred to the Diversion Male Court (DMC), the Mental 
Health Court and the Girls ESTEEM Court as a required part of those programs. They also provide in-home 
therapy for youth needing it who are placed on regular probation by the Courts. 

Strategic Plan Compliance: 

This request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared 
by expanding disposition alternatives with regard to treatment for youth and families involved in the Juvenile 
Justice System. 

Legal Information: 

Functional Family Therapy is the sole source provider of their copyrighted model. Continued use of this model 
requires entering into a contract with FFT LLC. The contract has been submitted to the Dallas County District 
Attorney's office-Civil Division, and has been approved as to form by Assistant District Attorney Denika 
Caruthers. 

Financial Impact/Considerations: 

Because this is a combination phase II and phase Ill contract, including externship training, the expenses will 
differ depending on what stage the program is currently operating. By continuing in Phase Ill from July 27, 2014 
to December 31, 2014, the expenses for training activities and seivlces are $2,500, as vvell as a $42/day per diem 
for the FFT national consultant who will make one on-site visit/training during the year. And by returning to and 
continuing in phase II beginning January 1, 2015 until the July 26, 2015 contract end, the expenses for training 
activates and services are $12,000, in addition to $42/day per diem for the FFT national consultant who will 
make one on-site visit during the year. There will also be an additional externship cost of $3,500 as it occurs. 
This will be funded from the FY2015 budget, expense code 5020- Day Treatment Program. 

Performance Impact Measures: 

The Functional Family Therapy program will be evaluated based on successful completion percentages and 
recidivism data. 

Project Schedule/Implementation: 

The Functional Family Therapy program is currently in operation and will continue to provide services. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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Recommendation: 

It is recommended that the Dallas County Juvenile Board authorize the Juvenile Department to contract with FFT 
LLC to continue phase Ill and phase II consultation and supervisory training to maintain the Juvenile 
Department's designation as a licensed Functional Family Therapy (FFT) site, and to authorize the Chair to sign 
related documents on behalf of the Juvenile Board. 

Recommended by: 

Dr. Terry S. Smi , Director 
Dallas County J venile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698·2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-083 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'hday of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

On March 23, 2009, the Juvenile Board approved the Juvenile Department's request to apply 
for site certification and training to implement a Functional Family Therapy (FFT) program; 
since that time, the Juvenile Department has been certified and licensed to provide Functional 
Family Therapy; being designated as an approved site ensures the successful replication of the 
FFT program and the long-term viability of this service delivery system to the juvenile justice 
referred youth of Dallas County; and 

the Functional Family Therapy model is organized into three phases, all which last for one year; 
in the first year of implementation, the Dallas County Juvenile Department completed all 
requirements associated with phase I, and was designated as an approved FFT site; in the 
second year of implementation, the Dallas County Juvenile Department again completed all 
requirements necessary to provide services true to the fidelity of the FFT model; the 
Department then subsequently completed phase Ill of the FFT model in the third contract 
year; in order to continue providing FFT services to our youth and their families, the Juvenile 
Department must now renew the contract with FFT LLC annually; as we will remain in phase Ill 
for as long as we continue to implement FFT, utilize their consultants and web site, and access 
their training module for any new therapists who are hired; and 

because Dr. Stephanie McVea, our on-site FFT supervisor resigned her position in December 
2013 and subsequently became the Juvenile Department's FFT site supervisor under contract; 
the purpose of having Dr. McVea under contract was to avoid losing our FFT licensure and 
status until a replacement could be secured and properly trained; Dr. McVea's contract will 
expire on December 31, 2014; upon expiration of her contract and at the time a replacement 
FFT site supervisor is secured, the Juvenile Department's FFT program will resort back to phase 
II for a twelve month period to allow the proper transition of a new FFT site supervisor; the 
Juvenile Department will remain on FFT phase Ill until December 31, 2014 and then in phase II 
from January 1, 2015 to July 26, 2015; the remaining five months under phase II will be noted 
on next year's contract; thus, the purpose of this briefing is to request approval to renew the 
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WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

contract with FFT LLC, and to continue any required training in adherence to the evidence­
based FFT model; and 

the Juvenile Department currently has dedicated six (6) grade EE therapists and one (1) grade 
IM psychologist to the FFT program; the current grade IM psychologist is undergoing training 
and certification as an FFT supervisor after Dr. Stephanie McVea, the previous supervisor, 
resigned in January 2014; Dr. McVea is currently under contract with the Juvenile Department 
and will provide oversight and supervision of the Dallas County FFT until December 31, 2014; 
and 

this request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, 
secure, and prepared by expanding disposition alternatives with regard to treatment for youth 
and families involved in the Juvenile Justice System; and 

The contract has been submitted to the Dallas County District Attorney's office-Civil Division, 
and has been approved as to form by Assistant District Attorney Denika Caruthers; and 

because this is a combination phase II and phase Ill contract, including externship training, the 
expenses will differ depending on what stage the program is currently; by continuing in Phase 
Ill from July 27, 2014 to December 31, 2014, the expenses for training activities and services 
are $2,500, as well as a $42/day per diem for the FFT national consultant who will make one 
on-site visit/training during the year; and by returning to and continuing in phase II beginning 
January 1, 2015 until the July 26, 2015 contract end, the expenses for training activates and 
services are $12,000, in addition to $42/day per diem for the FFT national consultant who will 
make one on-site visit during the year; there will also be an additional externship cost of 
$3,500 as it occurs; this will be funded from the FY2015 budget, expense code 5020 - Day 
Treatment Program. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board authorize the Juvenile 
Department to contract with FFT LLC to continue phase Ill and phase II consultation and supervisory training to 
maintain the Juvenile Department's designation as a licensed Functional Family Therapy (FFT) site, and to 
authorize the Chair to sign related documents on behalf of the Juvenile Board. 

DONE IN OPEN BOARD MEETING this 28'' day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Ms. Paula Miller and seconded by 

Commissioner John Wiley Price, and duly adopted by the Juvenile Board on a vote of l! for the motion and Q 

opposed. 

Dr. Terry S. Smith, Direc r C 
Dallas County Juvenile DepartmenC 

Judge Cher I . e Shannon, Chairman 
Dallas County 1 uvenile Board 
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This Conn·act for Services (this "Contract") is made effective as of July 27, 2014 by and between 

Dallas County Juvenile Deparhnent of 2600 L0ne Star Drive, Dallas, TX 75212 

and 

FFT LLC of 1251 NW Elford Drive, Seattle, Washington, USA 98177. 

This contract is for Phase 3 FFT training and consultation services for the period 7/27/14-

12/31/14 and Phase 2 FFT training and consultation services for the period 1/1/15-7/26/15 

This Contract wiil terminate automatically on July 26, 2015 or upon completion of activities 
listed in Exhibit B. 

In exchange for the FFT training and consultation as noted in Exhibit B, Dallas County Juvenile 
Deparhnent will pay FFT LLC in US Dollars according to the following rates and maimer noted 
in Exhibit A. 

Confidentiality and Intellectual Property 
FFT LLC has developed a comprehensive system for the use of Functional Family Therapy 
method of treating individuals with severe clinical problems. Herein known as the FFT System, 
it includes methods, program design, manuals, the web-based CSS system, reports, forms, and 
training materials that are proprietary to FFT LLC and include Confidential Information, trade 
secrets, and copyright materiaL The FFT System undergoes continuous modification and 
improvements based upon research and experience gained in its application. 

Dallas County Juvenile Department understands and agrees that all of the FFT System has 
significant value from not being generally known to the public. As such: 

a. FFT LLC shall grant to Dallas County Juvenile Deparhnent shall accept from FFT LLC, 
subject to the terms and conditions of this contract, a non-exclusive, nontransferable 
right and license to use, and permit its FFT trained therapists who are a part of an FFT 
working group to use, the FFT System in the treahnent of individuals with severe 
clinical problems. 
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b. Dallas County Juvenile Department may disclose such portions of the FFT System and 
its Confidential Information to third party funding organizations as may be reasonably 
required to obtain funding, market programs, and to provide reasonable required 
documentation to funding organizations. 

c. Neither Dallas County Juvenile Department nor any of its employees may otherwise use 
the FFT System except: 

a. to provide FFT treahnent services and assessment; 
b. to conduct FFT research that is mutually agreeable to FFT LLC and Dallas 

County Juvenile Department. 
d. Neither Dallas County Juvenile Deparhnent nor any of its employees may copy all or 

any part of the FFT Manual or training materials except with written permission from 
PFTLLC. 

e. Except as provided above, FFT LLC retains all right, title, and interest to the 
Confidential Information contained in the FFT System and the intellectual property 
rights related there to. 

FFT LLC's Obligations 
a. FFT LLC will deliver all training and consultation as described in Exhibit B. 
b. FFT LLC shall use data from CSS to construct therapist and site feedback reports to be 

shared with FFT site. 
c. FFT LLC shall provide password/logon access the FFT CSS web-based system to 

mutually agreed upon FFT therapists. 
d. FFT LLC shall provide to Dallas County Juvenile Department the FFT methods, program 

design, manuals, CSS system access, and related FFT reports, forms, herein known as the 
FFT System, for use with clients in Dallas County Juvenile Department's FFT project. 

Dallas County Juvenile Department's Obligations 
a. Dallas County Juvenile Department acknowledges that it is of critical importance that 

the FFT System be used by licensed organizations in a consistent, adherent and 
competent manner and in accordance with the highest professional standards. 

b. Accordingly, Dallas County Juvenile Department agrees to comply with all the policies 
and procedures in the FFT Manual and training materials, as modified by FFT LLC from 
time to time, in using the FFT System for the treatment of clients. FFT training and 
consultation shall be provided through working groups of 3-8 FFT trained clinicians 
who each have their own caseload, who each receive weekly consultation with a 
certified FFT supervisor or consultant, who use the FFT-CSS system, carry appropriate 
FFT caseloads with appropriate time allocations for cases, and who have received or are 
receiving training and consultation commensurate with their model adherence and 
competence. 

c. Dallas County Juvenile Department agrees that an FFT therapist will maintain a 
maximum of 12-15 cases (for 40 hours per week) and no fewer than 6-7 cases (20 hours 
per week). The agency acknowledges that adequate caseload or appropriate time to 
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learn and apply the model are critical factors in learning, therapist fidelity, and program 
outcomes. 

d. Dallas County Juvenile Deparhnent agrees that all FFT therapists will use the web-based 
FFT CSS system (www.fftcss.com) as their primary case management I assessment 
vehicle for FFT cases. Dallas County Juvenile Department acknowledges that the FFT 
CSS system is an important therapist learning tool that also assists FFT LLC in preparing 
reports on overall program effectiveness, and therapist adherence/competence. Dallas 
County Juvenile Department will promptly report any known lapses in CSS use to FFT 
LLC. 

e. Dallas County Juvenile Department agrees that all FFT therapists will participate in 
weekly FFT consultations as well as all trainings noted in Exhibit B of this contract. 

f. Dallas County Juvenile Department agrees that FFT therapists will receive training and 
consultation in work groups of no less than 3 and no more than 8 clinicians. 

g. Dallas County Juvenile Department shall periodically advise FFT LLC of any changes in 
the nature of the population that is being serviced by the FFT System, and of any policies 
that affect the frequency, intensity, or fidelity with which therapists can deliver the FFT 
System. 

h. Under no circumstances shall any professional employee of Dallas County Juvenile 
Department violate any professional standards or local or state laws in order to comply 
with the policies and procedures in the FFT Manual. 

1. FFT training can only be done by FFT LLC licensed persmmel. Dallas County Juvenile 
Department acknowledges use of or training in the FFT System does not qualify a 
clinician or a site to train clinicians in the FFT model. 

j. Dallas County Juvenile Department agrees that FFT therapists will attend all training 
and consultation identified in Exhibit B of this contract. The agency shall ensure that all 
of its employees involved with the FFT System are competent and fully trained in the 
FFT System. Dallas County Juvenile Department shall consult with FFT LLC annually 
and as needed to identify and execute training and consultation as necessary to assure 
ongoing continuing education and model adherence/competence. 

k. If a new therapist needs training or if a current therapist needs additional tr·aining due to 
a Jack of model adherence or competence, then the site will access the next available 
replacement training and any other continuing education as considered appropriate by 
the site and FFT LLC. The site will be responsible for all additional training costs. 
Those costs are not included in this contract. 

N oncompetition 
Dallas County Juvenile Department shall not directly or indirectly contract with nor provide 
any products or services to third parties relating to the FFT approach, including without 
limitation, manuals, assessments, progress notes, pre-training assessment and consultation, 
orientation training, clinical training. 

Site Certification-Training 
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Functional Family TI1erapy Site Certification is a 3-phase process. 

Phase 1 focuses on FFT implementation that will build therapist adherence and competence in 
the FFT model and build a lasting infrastructure at the site that supports clinicians to take 
maximum advantage of FFT training/consultation. Assessment of adherence and competence 
is based on data gathered through the CSS, at FFT weekly consultations and via Phase 1 FFT 
training activities. The objective is that Phase 1 be completed in one year, and not last longer 
than 18 months. Periodically during Phase 1, FFT personnel provide the site feedback to 
identify progress toward Phase 1 implementation goals. By the ninth month of implementation, 
FFT will begin discussions identify steps toward starting Phase 2 of th.e Site Certification 
process, including likely candidates at the site to be trained as an FFT on-site supervisor. 

Phase 2' s goal is to assist the site in creating greater self-sufficiency in FFT, while also maintain 
and enhancing site adherence/competence in the FFT model. Primary focus in this Phase is 
developing competent on-site FFT supervision. During Phase 2, FFT trains a site's extern to 
become the local on-site supervisor. This person shall have no less than a Masters degree in a 
counseling related field. The supervisor attends two 2-day off site supervisor trainings, and 
then is supported by FFT through monthly phone consultation. FFT provides one 1-day on-site 
training during Phase 2. In addition, FFT provides any on-going consultation as necessary and 
reviews the site's FFT CSS database to measure site/therapist adherence, service delivery trends, 
and outcomes. Phase 2 is a yearlong process. 

Phase 3' s goal is to move into a partneri:ng relationship to assure on-going model fidelity, as 
well as impacting issues of staff development, interagency linking, and program expansion. 
FFT reviews the CSS database for site/therapist adherence, service delivery trends, and client 
outcomes and provides consultations and on-site training for continuing education in FFT. 
FFT staff visits the site one day during the training year and provides monthly one hour 
support to the identified FFT site supervisor. 

New therapists must be trained through FFT replacement trainings. Should the balance of a 
therapist working group fall below 50% not having received full dosage of Phase 1 training, the 
site and FFT will enter into discussions to determine what additional training is necessary to 
create therapist competence. 

Use of the web-based CSS, ongoing weekly consultation of a 3-8 person therapist clinical 
working group from a certified FFT supervisor, FFT appropriate caseloads and time allocations 
for cases, as well as training and consultation commensurate with the adherence and 
competence of the FFT working group are necessary for on-going site certification. 

Should a local FFT program deviate from what is described in their site application, they must 
discuss any desired or anticipated changes with their FFT Implementation Consultant. 
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Certified sites do not make alterations to the FFT program that may negatively impact the 
ability for site clinicians to adhere to or competently deliver the FFT model. 

Indemnification 
FFT shall forever waive, release, indemnify, and hold harmless Dallas COUNTY, its assigns, 
officers, directors, employees, agents, representatives (referred collectively in this Section as 
"County"), from and against any and all losses, damages, injuries (including death), causes of 
action, claims, demands, liabilities, judgments, suits, losses, damages, fines, assessments, 
penalties, adverse awards and expenses (whetl1er based upon tort, breach of contract, patent or 
copyright infringement, failure to pay employee taxes or withholdings, failure to obtain 
worker's compensation insurance, or otherwise), including, without limitation, legal and related 
legal fees and expenses, of any kind or nature arising out of or on account of, or resulting from 
(1) any actual or alleged intentional or negligent act or omission of, or default in fue 
performance of its obligations pursuant to fuis Agreement by FFT, its assigns, or its 
subcontractors, officers, directors, employees, agents or representatives (referred collectively as 
"FFT"), (2) FFT' s involvement in fue specified services under fuis Agreement, and (3) Any terms 
or conditions or provisions or underlying provisions of this Agreement, including but not 
limited to, any premises or special defect known or unknown to County, and any injury to 
individuals present during FFT' s involvement under the terms and conditions of fue services 
and Agreement, including willful acts such as assault; 

AND FURTHER, FFT, to the fullest extent allowed by law, agrees to waive, release, inderrmify 
and hold harmless Dallas County against any and all losses, damages, injuries (including 
death), causes of action, claims, demands, liabilities, judgments, suits, losses, damages, fines, 
assessments, penalties, adverse awards and/or other expenses, of any kind or nature 
whatsoever (whefuer based upon tort, breach of contract, patent or copyright infringement, 
failure to pay employee taxes or withholdings, failure to obtain worker's compensation 
insurance, or ofuerwise), including, without limitation, legal and related legal fees and expenses 
of any kind or nature fuat are incurred by or sought to be imposed on County arising out of or 
on account of, or resulting from injury (including deafu), including, but not limited to, exposure 
to any disease, by any mam1er or mefuod whatsoever, or damage to property (whefuer real, 
personal, or inchoate), arising out of or in any way related (whether directly or indirectly, 
causally or otherwise) to fue Agreement and/or specified services. This indemnification shall 
apply, whefuer or not any such injury or damage has been brought on any fueory of liability, 
intentional wrongdoing, strict product liability, County's negligence, or breach of non-delegable 
duty. FFT furfuer agrees to defend (at fue election of County) at its sole costs and expense 
against any claim, demand, action or suit for which indemnification is provided herein. 

Approval and acceptance of FFT' s services by County shall not constitute nor be deemed a 
release of the responsibility and liability of FFT, its subcontractors, employees, officers, agents, 
invitees, licensees or assigns for fue accuracy and competency of their services; nor shall such 
approval and acceptance be deemed to be an assumption of such responsibility by fue County 
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for any defect, error or om1sswn in the services performed by FFT, its subcontractors, 
employees, officers, agents, invitees, licensees or assigns in this regard. FFT shall defend, hold 
harmless, and indemnify the County for damages resulting from such defects, errors or 
om1sswns. These provisions shall survive termination, expiration, or cancellation of this 
Agreement or any determination that this Contract or any portion hereof is void, voidable, 
invalid or unenforceable. 

In event of claim of loss, damage or indemnity by County against Contractor, Contractor's 
liability, if any, in excess of its insurance coverage shall be limited to the amount of its fees 
actually paid under this Agreement. 

Sovereign Immunity: 
This Contract is expressly made subject to County's sovereign immunity, Title 5 of the Texas 
Civil Practice and Remedies Code and all applicable State and federal law. The parties 
expressly agree that no provision of this Contract is in any way intended to constitute a waiver 
of any immunities from suit or from liability that the parties or the County has by operation of 
law. Nothing in this Contract is intended to benefit any third-party beneficiary. 

Remedies 
In addition to any and all other rights a party may have available according to law, if a party 
defaults by failing to substantially perform any provision, term or condition of this Contract 
(i11cluding without limitation the failure to make a monetary payment when due), the other 
party may terminate the Contract by providing written notice to the defaulting party. This 
notice shall describe with sufficient detail the nature of the default. The party receiving such 
notice shall have 30 days from the effective date of such notice to cure the default(s). Unless 
waived by a party providing notice, the failure to cure the default(s) within such time period 
may result in the automatic termination of this Contract. 

Research 
Any research publication on this FFT project can only occur with the mutual consent of Dallas 
County Juvenile Department and FFT, LLC. 

Entire Agreement 
This Contract contains the entire agreement of the parties, and there are no other promises or 
conditions in any other agreement whether oral or written concerning the subject matter of this 
c contract. TI1is Contract supersedes any prior written or oral agreements between the parties. 

Amendment 
This Contract may be modified or amended in writing, if the modification or amendment is 
signed by the party obligated under the amendment. 

Governing Law 
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This Contract shall be construed in accordance with the laws of the State of Texas, United States 
of America and county of Dallas. 

Notice 
Any notice or communication required or permitted under this Contract shall be sufficiently 
given if delivered in person or by certified mail, return receipt requested, to the address set 
forth in the opening paragraph or to such other address as one party may have furnished to the 
other in writing . 

. Assignment 
Neither party may assign or transfer tllis Contract without the prior written consent of the non­
assigning party, which approval shall not be unreasonably withheld. 

EXECUTED IN QUADRIPULICATE, EACH OF WHICH SHALLHAVE THE FULL FORCE AND 
EFFECT OF AN ORIGINAL. 

IN WITNESS WHEREOF, we here unto affix our signature this _____ day of-----~ 2014. 

For: Dallas County Juvenile Department 

Recommended By: 

Dr. Terry S. Smith, Director 
Dallas County Juvenile Department 

For: FFTLLC 

Douglas Kopp 

Name 

Signature 

DALLAS COUNTY 
CRAIG WATKINS 
DISTRICT ATTORNEY 

TERESA GUERRA SNELSON 

Cheryl Lee-Shannon, Chairman 
Dallas County Juvenile Board 

President 

Title 

Date 
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CHIEF, CIVIL DIVISION 

By: 
Denika Caruthers 
Assistant District Attorney 

EXHIBIT A: Payment Rates and Procedures 

For Phase 3 FFT consultation services, Dallas County Juvenile Department shall pay a total 
$18,000 in US Dollars to FFT LLC according to the following schedule: 

Phase 3 Services from 7/27/14-12/30/14 $2,500 
• This is pro-rated at a rate of $500 per month 
• Payment is due 60 days upon contract execution 

Extemship Training $3,500 
• To be billed as training occurs 

Phase 2 Services from 1/1/15-7/26/15 $12,000 
• Initial Payment or $6000 Due by 1/1/15 
• Second Payment of $6000 due by 4/1/15 

Additionally, Dallas County Juvenile Department will pay travel expenses for FFT trainers. 
Travel per diem is set in the United States at $42/day. FFT LLC will invoice Dallas County 
Juvenile Department for payment of fees and travel expenses as they accrue. 
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EXHIBIT B: Training Detail 

Phase 3 of 3: FFT Site Certification includes the following training activities and services: 

FFT SUPERVISOR PHONE CONSULTATION 
Monthly for one hour, on-site FFT supervisor/team receive phone consultation to assist in 
providing the certified site clinical consultation on cases and on-going focus on the FFT model. 

ADMINISTRATIVE CONSULTATION 
FFT will provide on an as needed basis consultation in program design and organization in order 
to maximize service delivery and model fidelity. 

ACCESS TO CSS SUPERVISOR WEB-BASE I RECERTIFICATION 
The supervisor will be provided logons and passwords to the supervisor portion of the web­
based CSS system. Supervisors will be trained at supervisor training in the use of therapist 
adherence and competence assessments and use of other site reporting forms that are available 
on the CSS. During the course of Phase 3, the certified site's database will be reviewed for issues 
of model adherence, outcome, and service delivery trends for purposes of recertification. 

ADVANCED TRAINING IN PREPARATION FOR PHASE 2: 

EXTERN SHIP TRAINING 
This intensive, hands on, training experience with actual clients includes supervision from 
behind the mirrored window. The externship consists of three separate training experiences for 
three consecutive months. The clinician expected to be trained in Phase 2 as the on-site FFT 
supervisor typically attends this training. Training is conducted at sites either in Florida, 
Philadelphia, Los Angeles or New York City. 
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PHASE 2 of 3: FFT Site Certification includes the following training activities and 
services: 

FFT SUPERVISOR TRAINING 
This intensive, hands on, training experience focuses on clinical supervision techniques for FFT 
on-site clinical supervisors who have met criteria of caseload and completion of Phase 1 FFT 
training education as part of an FFT certified site. Training consists of 2 separate visits for two 
days each to training in Florida, Alabama, New York or Ohio. 

FFT SUPERVISOR PHONE CONSULTATION 
Two times per month for one hour each, on-site FFT supervisors receive phone consultation to 
assist in providing the certified site clinical consultation on cases and on-going focus on the FFT 
modeL 

ONE-DAY ON-SITE VISIT: 
Depending on geographic location of the site, FFT will come on site to work site supervision 
issues. 

ADMINISTRATIVE CONSULTATION 
FFT will provide on an as needed basis consultation in program design and organization in order 
to maximize service delivery and model fidelity. 

ACCESS TO CSS SUPERVISOR WEB-BASE I RECERTIFICATION 
The supervisor will be provided logons and passwords to the supervisor portion of the web­
based CSS system. Supervisors will be trained at supervisor training in the use of therapist 
adherence and competence assessments and use of other site reporting forms that are available 
on the CSS. During the course of Phase 2, the certified sites database will be reviewed for issues 
of model adherence, outcome, and service delivery trends for purposes of recertification. 
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AGENDA ITEM 

K. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28'h, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: Youth Service Advisory Board Juror Fund Recommendation for Fiscal Year 2015 

Background of Issue: 

The Juror Fund program began in FY1991 and allows jurors the option of donating their juror per diem back to 
Dallas County. Juror Fund monies designated for the Dallas County Juvenile Department's use are allocated to 
service programs that focus on new or innovative approaches in assisting youth and the provision of services 
which are not currently provided through the County budget. To date, Juror Fund contributions directed for the 
Juvenile Department have provided service programs, such as after school tutoring, art therapy, intensive family 
therapeutic interventions, substance abuse interventions, as well as truancy reduction initiatives. Administrative 
management of the Juror Fund program has been facilitated by the Youth Services Advisory Board (YSAB) with 
the assistance of the Contract Services and Grant Services division of the Dallas County Juvenile Department. 
Final approval of funding initiatives is granted by the Dallas County Juvenile Board and Commissioners Court. 

At its July 21, 2014 board meeting, YSAB approved the following allocation for juror funds for: 

I Department Initiatives 

Residential Drug Treatment Program $ 6,417.21 

GED Program $ 10,997.00 --
Hill Center Incentive Program $ 8,601.72 

Substance Abuse Unit $ 5,079.00 

I 

1 Department Initiative Total $ 31,094.93 I 

The purpose of this briefing is to request authorization to fund the initiatives as allocated by the YSAB. A 
detailed description of these FY 2015 initiatives and its allocation is included in this briefing as Attachment: Juror 
Fund Grant Descriptions. 

Impact on Operations and Maintenance: 

The current request will enhance services to youth. Requests for payments related to these initiatives will 
continue to be processed by Grant Services and will be executed in accordance with Dallas County approval. In 
addition, all grant applications are submitted through Juvenile Department administration for presentation to 
the YSAB for consideration for grant award. 
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Strategic Plan Compliance: 

The current request complies with Dallas County's Strategic Plan, as evidenced by Vision 3: Dallas County is safe, 
secured, and prepared. Specifically, the current request is an attempt to synergize public safety programs and 
services across Dallas County, by the allocation of juvenile justice resources across Dallas County. 

legal Information: 

Approval from the Dallas County Juvenile Board and Dallas County Commissioner's Court is required for 
allocation and expenditure of Juror Funds. 

Financial Impact/Considerations: 

All initiatives related to this request will be supported by the Juror Fund (Funding Source 5329.4065). 

Performance Impact Measures: 

Each initiative will be required to submit reports to the Youth Services Advisory Board regarding their 
performance. The board approved performance outcomes in each organization and initiative's proposal. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the Youth Services Advisory Board's allocation 
of juror funds for FY 2015, in the amount of $31,094.93 

Recommended by: 

irector 
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Youth Services Advisory Board Juror Fund Recommendations for Fiscal Year 2015 

At its July 21, 2014 board meeting, the Youth Services Advisory Board recommended the following 

projects receive funding for Fiscal Year 2015. 

1. Substance Abuse Unit- $5,079.00 

This funding will assist the SAU program with providing enhanced treatment programs, special 

projects, and additional therapy projects. This includes funding items and projects such as art 

supplies, therapy supplies (like a sand tray kit and sobriety goggles), sobriety tokens, graduation 

celebrations, educational films, and summer enrichment programs. 

2. Residential Drug Treatment Program- $6,471.21 

This funding will assist the ROT program with providing additional treatment programs, extra­

curricular activities, and additional therapy projects. 

3. GED Program Special Projects-$10,997.50 

This grant supports youth who are interested in obtaining their high school equivalency diploma. 

This grant will cover the costs of GED testing, program snacks, and graduation ceremony items 

for students within the program. 

4. Marzelle Hill Center-Incentives Program-$8,601.72 

This purpose of this funding is to strengthen the current level system at the Hill Center by 

offering incentives such as educational/community-based field, special projects, and snacks in 

order to provide positive reinforcement to youth in the facility. 



JUVENILE BOARD ORDER 

ORDER NO: 2014-084 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juror Fund program began in FY1991 and allows jurors the option of donating their juror 
per diem back to Dallas County. Juror Fund monies designated for the Dallas County Juvenile 
Department's use are allocated to service programs that focus on new or innovative 
approaches in assisting youth and the provision of services which are not currently provided 
through the County budget; and 

to date, Juror Fund contributions directed for the Juvenile Department have provided service 
programs, such as after school tutoring, art therapy, intensive family therapeutic 
interventions, substance abuse interventions, as well as truancy reduction initiatives; and 

administrative management of the Juror Fund program has been facilitated by the Youth 
Services Advisory Board (YSAB) with the assistance of the Contract Services and Grant Services 
division of the Dallas County Juvenile Department. Final approval of funding initiatives is 
granted by the Dallas County Juvenile Board and Commissioners Court; and 

at its July 21, 2014 board meeting, YSAB approved the following allocation for juror funds for 
the following initiatives; and 

Department Initiatives 
··-· 

Residential Drug Treatment Program $ 6,417.21 

GED Program $ 10,997.00 

Hill Center Incentive Program $ 8,601.72 

Substance Abuse Unit $ 5,079.00 

Department Initiative Total $ 31,094.93 
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WHEREAS, 

WHEREAS, 

the current request will enhance services to youth. Requests for payments related to these 
initiatives will continue to be processed by Grant Services and will be executed in accordance 
with Dallas County approval. In addition, all grant applications are submitted through Juvenile 
Department administration for presentation to the YSAB for consideration for grant award; 
and 

each initiative will be required to submit reports to the Youth Services Advisory Board 
regarding their performance. The board approved performance outcomes in each 
organization and initiative's proposal. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the Youth Services 
Advisory Board's allocation of juror funds for FY 2015, in the amount of $31,094.93 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Gracie Lewis and seconded by Ms. 

Paula Miller, and duly adopted by the Juvenile Board on a vote of l! for the motion and Q opposed. 

Recommen~d by: ') 

~ ~c~ \lk/u_~ fli 35;0> 
Dr. Terry S. Srnith, ~ · 
Dallas County Juvenile Department 

Judge Chery1Leesnannon, Chairman 
Dallas Cotijlty Juvenile Board 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Goodwill GoodGuides Mentoring Memorandum of Understanding 

Background of Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

There is an ongoing need for our youth to develop positive relationships with successful adult men and women. 
Mentoring programs are designed to help foster this relationship. The US Department of Justice realizes the 
importance of positive mentor support too and has awarded over $19 million dollars to 56 independent Goodwill 
agencies in 38 states. The GoodGuides program serves youth between the ages of 12 and 17 who want to learn 
about careers and prepare for success. Participation in the program helps them build career plans and skills in 
addition to preparing for school completion, post-secondary training and productive work. The enhanced 
GoodGuides program seeks to improve outcomes for more than 2,640 youth in high-risk situations. 

Impact on Operations and Maintenance: 

Mentors wiii be recruited by and issued training by GoodwilL In addition, all volunteer mentors wit/ complete the 

FAST criminal background check and attend the volunteer training. Initially, Mentors will begin working with 
youth in District 3 where services are limited. It is hoped that Mentors will also work with the Diversionary 
programs as their capacity increases. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Legal Information: 

The Memorandum of Understanding has been approved as to form by the Assistant District Attorney, Ms. 
Denika Caruthers, Civil Section. 

Financial Impact/Considerations: 

There is no financial impact to the Juvenile Department. 

Performance Impact Measures: 

Evaluation of outcomes associated with participation in the GoodGuides program will include successful 
discharges and reduction of delinquency risk factors. Furthermore, by providing the participating youth with 
mentoring services, it is expected that the results will show a reduction of recidivism, which will be measured at 
six and twelve month intervals post-program participation. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214·698·2200 Office 214-698-5508 Fax 
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Project Schedule/Implementation: 

The recruitment of volunteers and training will begin after the Juvenile Board's approval. The matching of 
participants with mentors will occur after the mentors are trained. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the Memorandum of Understanding with 
Goodwill Industries International for the implementation of the Goodwill Good Guides program. 

Recommended by: 

Dr. Terry S. Smit Director 
Dallas County Ju nile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-085 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge William Mazur 

Ms. Paula Miller 

Commissioner John Wiley Price 

Judge Robert Burns 

Judge Gracie Lewis Judge Craig Smith 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

There is an ongoing need for our youth to develop positive relationships with successful adult 
men and women. Mento ring programs are designed to help foster this relationship; and 

The US Department of Justice realizes the importance of positive mentor support too and has 
awarded over $19 million dollars to 56 independent Goodwill agencies in 38 states. The 
GoodGuides program serves youth between the ages of 12 and 17 who want to learn about 
careers and prepare for success; and 

Participation in the program helps them build career plans and skills in addition to preparing 
for school completion, post-secondary training and productive work; and 

Mentors will be recruited by and issued training by Goodwill. In addition, all volunteer mentors 
will complete the FAST criminal background check and attend the volunteer training; and 

Initially, Mentors will work with youth located in District 3 where programming is limited. It is 
hoped that Mentors will also work with the Diversionary programs as their capacity increases; 
and 

The Memorandum of Understanding has been approved as to form by the Assistant District 
Attorney, Ms. Denika Caruthers, Civil Section; and 

Evaluation of outcomes associated with participation in the GoodGuides program will include 
successful discharges and reduction of delinquency risk factors. Furthermore, by providing the 
participating youth with mentoring services, it is expected that the results will show a 
reduction of recidivism, which will be measured at six and twelve month intervals post­
program participation. 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the Memorandum of 
Understanding with Goodwill Industries International for the implementation of the Goodwill GoodGuides 
program. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Craig Smith and seconded by Judge 

William Mazur, and duly adopted by the Juvenile Board on a vote of J! for the motion and Q opposed. 

Recommended by: Approved by: 

eryl Lee Shannon, Chairman 
unty Juvenile Board 



Memorandum of Understanding In Support of the GoodGuides• Youth Mentoring Program 

Between 

Goodwill Industries of Dallas, Inc. 
And 

Dallas County Juvenile Department 

The GoodGuides• Youth Mentoring program, operated by Goodwill Industries of Dallas, Inc. is dedicated 
to helping youth build career plans and skills and prepare for school completion, post-secondary training 
and productive work by providing structured and supportive relationships with trusted adult mentors. 
GoodGuides• serves youth ages 14-17 who are at risk of delinquency or who had contact with the 
juvenile justice system. 

The GoodGuides• Youth Mentoring Program will assist youth in the following service areas: social 
competency, academic enrichment and career awareness. 

With this Memorandum of Understanding, the above named parties agree to enter into a partnership 
that will advance the overall purpose of GoodGuides• and contribute to the successful completion of 
the program by the youth it is intended to serve. 

Term of MOU: This MOU is effective from June 1, 2014 through September 30, 2016. 

Termination: Either Party may terminate this MOU without cause, upon providing written notice to 
the other party. 

Notice: 

Rudy Acosta 
Deputy of Probation Services, Dallas County Juvenile Department 
Rudy.acosta@dallascounty.org 
Work: 214-698-4975 

Renaldo Williams 
GoodGuides Program Manager 
rwilliams@goodwilldallas.org 
Work: 214-638-2800 x146, cell: 972-984-0765 

Goodwill Industries of Dallas, Inc. will: 

• Effectively manage the GoodGuides• Youth Mentoring Program through internal grant management 
systems, personnel practices, volunteer management and youth recruitment. 



• Provide youth with age-appropriate career exploration; career planning; job shadowing; field trips to 
employers; skills training; transition planning to post-secondary education, training or employment; and 
other activities designed to help youth identify career interests and goals. 

• Provide training, support and resources to volunteer mentors who will make at least one-year 
commitments to provide individual and/or group mentoring to youth. 

• Goodwill Industries of Dallas, Inc. understands that individuals working on behalf of The Goodwill 
Industries of Dallas, Inc., under this MOU (including but not limited to full-time and part-time 
employees, contract staff, interns, volunteers) must be trained on Prison Rape Elimination Act and 
complete all other requirements to work with youth as deemed by Dallas County. 

• Goodwill Industries of Dallas, Inc. agrees that under no circumstances will it release or divulge any 
confidential material, information, or documents received concerning the young men and women 
enrolled in the program controlled by this MOU. Photography, recording, videos and digital imagining 
are prohibited without the express written consent of the Juvenile Board, Executive Director, or their 
designee. 

Dallas County Juvenile Department's mission is to assist referred youth in becoming productive, law 
abiding citizens, while promoting public safety and victim restoration and services including: youth ages 
10-17 who are under supervision of the juvenile department including deferred prosecution. 

Dallas County Juvenile Department will: 

• Serve as a referral agency for youth ages 14 to 17 that may benefit from the mission and objective of the 
program. 

• Permit a Goodwill Industries of Dallas, Inc. representative to address Dallas County Juvenile 
Department's monthly volunteer training class to provide information regarding mentor opportunities 
with the GoodGuides• Youth Mento ring Program. 

• Provide transportation vouchers for participants of the Good Guides• Youth Mento ring Program for pre­
approved activities. 

• Engage Goodwill Industries of Dallas, Inc. GoodGuides• staff where required to provide career 
exploration, life skills and other career enhancement curriculum to youth enrolled in Dallas County 
Juvenile Department's academic recovery enrichment programs. 

INSURANCE. 

It is the responsibility of Goodwill Industries of Dallas, Inc. to make sure that it has a comprehensive 
general liability and professional insurance with "personal injury" coverage, with minimum limits of 
$1,000000 for bodily injuries to or death of a person, and an aggregate of $500,000.00 for any one (1) 
occurrence is in place for the (Goodwill Industries of Dallas, Inc.) program. There is also an additional 
umbrella policy of $2,000,000 for events related to the covered activity but not outlined in the policy. 

INDEMNIFICATION. 

Goodwill Industries of Dallas, Inc., to the fullest extent allowed by law, agrees to indemnify and hold 
harmless DALLAS COUNTY, Dallas County Juvenile Board, Dallas County Juvenile Department, its 
assigns, officers, directors, employees, agents, representatives and the Youth Services Advisory 
Board, (referred collectively in this Section as "COUNTY against all claims, demands, actions, suits, 
losses, damages, liabilities, costs, and/or expenses of every kind and nature (including, but not limited 



to court costs, litigation expenses and attorney's fees) incurred by or sought to be imposed upon 
County because of injury (including death), including but not limited to exposure to any infections, 
communicable or sexually transmitted disease, by any manner or method whatsoever, or damage to 
property (whether real, personal or inchoate), arising out of or in any way related (whether directly 
or indirectly, causally or otherwise) to any act or omission by Goodwill Industries of Dallas, Inc.) in 
performance of this Agreement and/or Program, except to the extent such liability, damage fine or 
expense is the result of negligent acts or omissions of the County. 

CHOICE OF LAW. 

In providing Services required by this MOU, the parties must observe and comply with all licenses, legal 
certifications, or inspections required for the Services, or materials, and all applicable Federal, State, and 
local statutes, ordinances, rules, and regulations. This MOU shall be governed by Texas law and 
exclusive venue shall lie in Dallas County, Texas. All statutes and law stated herein shall be updated as 
amended. 

SOVERIEGN IMMUNITY. 

This MOU is expressly made subject to Dallas County's sovereign immunity, Title 5 of the Texas Civil 
Remedies Code and all applicable State and Federal law. The parties expressly agree that no provision 
of this Contract is in any way intended to constitute a waiver of any immunities from suit or from 
liability that the Dallas County has by operation of law. Nothing herein is intended to benefit any third­
party beneficiaries to this Contract. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly 
authorized representatives on the 
zo. __ 

Signed: 

Dave Bell, COO 

Partner President/CEO/Principa !/Chairperson 

DALLAS COUNTY: 

BY: Clay Jenkins 
Dallas County Judge 

day of 

Date Signed 

Date Signed 



RECOMMENDED: 

BY: Dr. Terry S. Smith 
Director Juvenile Services 
Chief Juvenile Probation Officer 

DALLAS COUNTY 
CRAIG WATKINS 
DISTRICT ATTORNEY 

TERESA GUERRA SNELSON 
CHIEF, CIVIL DIVISION 

BY: Denika Caruthers 
Assistant District Attorney 



AGENDA ITEM 

M. 



Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County JuvenHe Board 

Dr. Terry S. Smith, Director 

NAMI Dallas Inc. Memorandum of Understanding 

Background of Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

NAMI Dallas Inc., an affiliate of NAMI (National Alliance on Mental Illness) and a 501 (c) (3) nonprofit 
organization was founded in 1982 and is dedicated to improving the lives of those with severe mental illnesses, 
the lives of their family and other caregivers. Specifically, NAMI Dallas Inc. has provided education services to 
individuals in the Dallas Metropolitan area diagnosed with mental illness, their family members, relatives, 
friends, caregivers and mental health professionals. The specific curriculum provides information to 
parents/legal guardians of youth with mental health issues on how to properly advocate for their children and 
how to be an effective caregiver, not only for the affected youth but for the entire family who deals with these 
issues on a daily basis. NAMI Dallas Inc. would like to offer their NAMI Basics program to youth diagnosed with 
mental illness and currently under the jurisdiction of the Juvenile Court. It is a six session course covering the 
fundamentals of caring for themselves, their family and children. The course meets for two and a half hours each 
weekly session. 

Impact on Operations and Maintenance: 

The Juvenile Department's Special Needs, Front End Diversion Initiative and Mental Health Court units will 
benefit from these services as the individuals participating in the respective programs have been diagnosed with 
mental illness and their families are in need of mental health education. In addition to the families of youth 
assigned to the units above, the services will be made available to other Juvenile Department units as deemed 
appropriate. The NAMI Basics education program, in conjunction with other services currently being provided 
by the Juvenile Department, will increase the knowledge and success for each youth and family while under the 
supervision of the Court. The location of the program delivery will be at the Henry Wade Juvenile Justice 
Department located at 2600 Lone Star Drive, Dallas, Texas 75212 and any other community venue that would 
take into consideration the family's ability to participate. Because the sessions are two and a half hours in 
length, and usually in the evening, food will be provided to the participants at each session. It is anticipated that 
there will be three courses scheduled each year. 

Strategic Plan Compliance: 

This request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, secure, and prepared 
by expanding disposition alternatives with regard to treatment for youth and families involved in the Juvenile 
Justice System. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Legal Information: 

The Memorandum of Understanding has been approved as to form by Denika Caruthers, Assistant District 
Attorney, Civil Division. 

Financial Impact/Considerations: 

The NAMI Basics program is a six session course at the incurred cost of $2,500.00 per course. The Juvenile 
Department will be invoiced after the conclusion of the sixth and final session. The courses will be funded by the 
Texas Juvenile Justice Department Grant N (Mental Health Services), 2014-2015 Biennium for a 'total not to 
exceed $9,000.00. This amount includes the cost of three courses plus food for each session. 

Performance Impact Measures: 

The families who participate will increase their parenting skills, knowledge of mental health issues, and their 
ability to advocate for their child in the school system. In addition, they will gain a support system and learn 
specifically how to appropriately navigate services in the community for their child identified as having mental 
health needs. 

Project Schedule/Implementation: 

The programs will be implemented upon final execution of the Memorandum of Understanding. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the Memorandum of Understanding with 
NAMI Dallas Inc. It is further recommended that the Dallas County Juvenile Board authorize the Chairperson to 
execute related documents on behalf of the Juvenile Board. 

Recommended by: 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-086 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

NAMI Dallas Inc., an affiliate of NAMI (National Alliance on Mental Illness) and a 501 (c) (3) 
nonprofit organization was founded in 1982 and is dedicated to improving the lives of those 
with severe mental illnesses, the lives of their family and other caregivers by providing 
education services which provides information to parents/legal guardians of youth with 
mental health issues on how to properly advocate for their children and how to be an effective 
caregiver, not only for the affected youth but for the entire family who deals with these issues 
on a daily basis; and 

the Juvenile Department's Special Needs, Front End Diversion Initiative and Mental Health 
Court units will benefit from these services as the individuals participating in the respective 
programs have been diagnosed with mental illness and their families are in need of mental 
health education; and 

the NAMI Basics education program, in conjunction with other services currently being 
provided by the Juvenile Department, will increase the knowledge and success for each youth 
and family while under the supervision of the Court; and 

the location of the program delivery will be at the Henry Wade Juvenile Justice Department 
located at 2600 Lone Star Drive, Dallas, Texas 75212 and any other community venue that 
would take into consideration the family's ability to participate; because the length of the 
sessions and times scheduled, food will be provided to participants; and 

this request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, 
secure, and prepared by expanding disposition alternatives with regard to treatment for youth 
and families involved in the Juvenile Justice System; and 

the Memorandum of Understanding has been approved as to form by Denika Caruthers, 
Assistant District Attorney, Civil Division; and 
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WHEREAS, 

WHEREAS, 

WHEREAS, 

the NAMI Basics program is a six session course at the incurred cost of $2,500.00 per course. 
The Juvenile Department will be invoiced after the conclusion of the sixth and final session. 
The courses will be funded by the Texas Juvenile Justice Department Grant N (Mental Health 
Services). 2014-2015 Biennium for a total not to exceed $9,000.00; and 

the families who participate will increase their parenting skills, knowledge of mental health 
issues, and their ability to advocate for their child in the school system. In addition, they will 
gain a support system and learn specifically how to appropriately navigate services in the 
community for their child identified as having mental health needs; and 

the programs will be implemented upon final execution of the Memorandum of 
Understanding. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the Memorandum of 
Understanding with NAMI Dallas Inc. It is further recommended that the Dallas County Juvenile Board 
authorize the Chairperson to execute related documents on behalf of the Juvenile Board. 

DONE IN OPEN BOARD MEETING this 28'" day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Commissioner John Wiley Price and 

seconded by Judge Craig Smith, and duly adopted by the Juvenile Board on a vote of J!. for the motion and Q 

opposed. 

Recommended by: 

Dr. Terry S. Smith, Di/i ctor 
Dallas County Juven~~ Department 

Approved by: 

eryl Lee Shannon, Chairman 
dunty Juvenile Board 



Memorandum of Understanding 

Between NAMI Dallas, Inc. 
And Dallas County Juvenile Board on Behalf of the Dallas County Juvenile Department 

Background. NAMI Dallas Inc. is a grassroots family and consumer self-help, support, education, and advocacy 
organization dedicated to improving the lives of people with severe mental illnesses and the lives of their families 
and other caregivers. Such illnesses are now known as serious and persistent neurobiological brain disorders. 

NAMI Dallas Inc. is an affiliate of NAMI (National Alliance on Mental Illness). Founded in 1982, we operate as a 
SOl( c) (3) tax-deductible nonprofit organization in the Dallas metropolitan area. 

NAMI Dallas' membership includes consumers diagnosed with mental illness; their family members, relatives, 
friends, and other caregivers; mental health professionals; and all who share NAMI's vision and mission. 

1. Parties. This memorandum of understanding (hereinafter referred to as "MOU") is made and entered into 
by and between NAMI Dallas, Inc., and Dallas County Juvenile Board. 

2. Purpose. The purpose of this MOU is to establish the terms and conditions under which NAMI Dallas, Inc. 
will provide the standardized education course, NAMI Basics, listed in section 3 ofthis MOU to the 
parents of juvenile offenders in the Dallas County system. 

3. Signature education program being offered by NAMI Dallas, Inc. 
a. NAMI Basics- NAMI Basics is an educational program for parents and caregivers of children and 

adolescents living with mental illnesses. It covers the fundamentals of caring for yourself, for 
your family and for your child. This is a six session course that meets for 2.5 hours each session. 

4. Cost. The cost to the Dallas County Juvenile Board for NAMI Dallas, Inc. to provide this course is $2500 for 
each >iKJ.~s>i.on.<:Qurse. NAMI Dallas Inc. will invoice the Dallas County Juvenile Department after the 
conclusion of the sixth session. 

5. Term of MOU. This MOU is effective upon the day and date last signed and executed by the 
authorized representatives ofthe parties to this MOU. 

6. Termination. This MOU may be terminated, without cause, by either party upon written notice. 
7. Insurance. It is NAMI DALAS, INC. responsibility to make sure that it has a 

comprehensive general liability and professional insurance with "personal injury" 
coverage, with minimum limits of $1,000.000 for bodily injuries to or death of a person, 
and an aggregate of $500,000.00 for any one (1) occurrence is in place for the (NAMI 
DALLAS, INC.) program. There is also an additional umbrella policy of $2,000,000 for 
events related to the covered activity but not outlined in the policy. 

8. Indemnification. 
NAMI Dallas, Inc., to the fullest extent allowed by law, agrees to indemnify and hold harmless 
DALLAS COUNTY, Dallas County Juvenile Board, Dallas County Juvenile Department, its 
assigns, officers, directors, employees, agents, representatives and the Youth Services 
Advisory Board, (referred collectively in this Section as "COUNTY against all claims, demands, 
actions, suits, losses, damages, liabilities, costs, and/or expenses of every kind and nature 
(including, but not limited to court costs, litigation expenses and attorney's fees) incurred by 
or sought to be imposed upon County because of injury (including death), including but not 
limited to exposure to any infections, communicable or sexually transmitted disease, by any 
manner or method whatsoever, or damage to property (whether real, personal or inchoate), 



'!Kising out of or in any way related (whether directly or indirectly, causally or otherwise) to 
sny act or omission by NAMI Dallas, Inc.) in performance of this Agreement and/or Program, 
!!xCe!lt to the extent such liability, damage fine or expense is the result of negligent acts or 
omissions of the County. 

9. Choice of law. In providing Services required by this MOU, the parties must observe and 
comply with all licenses, legal certifications, or inspections required for the Services, or 
materials, and all applicable Federal, State, and local statutes, ordinances, rules, and regulations. 
This MOU shall be governed by Texas law and exclusive venue shall lie in Dallas County, Texas. 
All statutes and law stated herein shall be updated as amended. 

10. Severability. This MOU is expressly made subject to Dallas County's sovereign immunity, Title 5 
of the Texas Civil Remedies Code and all applicable State and Federal law. The parties expressly 
agree that no provision of this Contract is in any way intended to constitute a waiver of any 
immunities from suit or from liability that the Dallas County has by operation of law. Nothing 
herein is intended to benefit any third-party beneficiaries to this Contract. 

11. Sovereign Immunity. This MOU is expressly made subject to Dallas County's sovereign 
immunity, Title 5 of the Texas Civil Remedies Code and all applicable State and Federal law. The 
parties expressly agree that no provision of this Contract is in any way intended to constitute a 
waiver of any immunities from suit or from liability that the Dallas County has by operation of 
law. Nothing herein is intended to benefit any third-party beneficiaries to this Contract. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly 
authorized representatives on the day of 
20. __ 

DALLAS COUNTY: 

BY: Clay Jenkins 
Dallas County Judge 

DALLAS COUNTY JUVENILE BOARD: 

BY: Judge Cheryl L. Shannon 
Chairman of the Dallas County Juvenile Board 

RECOMMENDED: 

BY: Dr. Terry S. Smith 
Director Juvenile Services 
Chief Juvenile Probation Officer 

NAMI DALLAS, INC.: 

BY: 



i!A'tLAS. COUNTY 
CRAIG WATKINS 

DISTRICT ATTORNEY 

TERESA GUERRA SNELSC~' 

CHIEF, CIVIL DIVISION 

Denika Caruthers 
Assistant District Attorney 



AGENDA ITEM 

N. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28th, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief juvenile Probation Officer 

Subject: TJJD Supplemental Funding for Laptops for Residential Drug Treatment 

Background of Issue: 

The Texas Juvenile Justice Department (TJJD) solicited applications for supplemental funding for Juvenile 
Department Programs throughout the state. The applications were due by July 11, 2014. The Dallas Juvenile 
Department requested funds to purchase six new laptops for the Residential Drug Treatment Program (RDT). 
The proposal was for six computers at a cost of no more that $12,000 for FY2014. The purpose of this briefing is 
to request approval to accept the funds from TJJD if awarded at the end of July. 

Impact on Operations and Maintenance: 

The purchase of six laptop computers will enable Residential Drug Treatment counselors to utilize mobile 
technology to complete assessments, case and treatment plans. This funding source allows the RDT program 
staff to thoroughly and accurately input this information into a database within 72 hours of admission thus 
keeping the program in compliance with standards. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Legal information: 

There are no legal requirements for this request. 

Financial impact/Considerations: 

There will be no financial impact on Dallas County. The funding of $11,791.14 will be funded by TJJD as a one 
time supplement. 

Performance impact Measures: 

The lap top computers will: 

• Increase efficiency in services delivered to juvenile clients and their families. 
" Increase data input. 
• Ensure compliance with DHHS standards. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214·698-2200 Office 214·698-5508 Fax 
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Project Schedule/Implementation: 

Computers will be ordered after Juvenile Board approval. Monies must be encumbered by August 31, 2014. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the acceptance (if awarded) of the 
supplemental TJJD funds in order to purchase six laptops for use by the counseling staff of the RDT program and 
authorize any amendments to the TJJD State Aid Contract as needed in relation to this request. 

Recommended by: 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-087 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28'" day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

The Texas Juvenile Justice Department (TJJD) solicited applications for supplemental funding 
for Juvenile Department Programs throughout the state. The applications were due by July 11, 
2014;and 

The Dallas County Juvenile Department requested ·funds to purchase six new laptops for the 
Residential Drug Treatment Program (RDT). The proposal was for six computers at a cost of no 
more than $12,000; and 

The purpose of this briefing is to request approval to accept the funds from TJJD if received at 
the end of July; and 

The purchase of six laptop computers will enable Residential Drug Treatment counselors to 
utilize mobile technology to complete assessments, case and treatment plans. This additional 
funding source would allow the RDT program staff to thoroughly and accurately input this 
information into a database within 72 hours of admission thus keeping the program in 
compliance with standards; and 

The funding of $11,791.14 will be funded by TJJD as a one- time supplement. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the acceptance of the 
one-time supplemental TJJD funds in order to purchase six laptops for use by the counseling staff of the RDT 
program. 
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DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Craig Smith and seconded by 

Commissioner John Wiley Price, and duly adopted by the Juvenile Board on a vote of l! for the motion and Q 

opposed. 

Recommended by: 

Dallas County Juveni 

Approved by: 

Judg Cheryl Lee Shannon, Chairman 
Dallas County Juvenile Board 



REQUEST FOR FUNDING: 
SUPPLEMENTAL AND EMERGENT NEEDS 

SPECIAL PURPOSES 

Department Name: Dallas County Juvenile Department 

Date Submitted: 

Submitted by:Terry S. Smith 

Date Required: __ 

TEXA~' 
JUVENILE 

JUSTICE 

DEPARTMENT I 

Supplemental and Emergent Needs funding may be requested if: (1) current funding is insufficient to support existing 
programs and services at current population levels; or (2) expansion of services is required to meet new or changing 
conditions within the department or to respond to unanticipated events. Special Purposes funding may be requested fi!r: 
(1) new and temporary programs designed to address a specific, non-ongoing need within the department; or (2) other 
one-time expenditures outside the normal scope of State Financial Assistance awards. Funding provided under the 
Supplemental and Emergent Need1 program and the Special Purposes program is awarded under the State Financial 
Assistance contract and is subject to all the restrictions and requirements contained therein. 

DEMONSTRATION OF NEED (check all that apply) 

0 Loss of prior-year supplemental or emergent needs funding:$ __ 
[g) Reduction in other State funding: $46,281.45 

Reduction in federal or local funding: $ __ 

0 Increased cost of contract services 
Higher than expected population level and/or residential placements 

0 New program to address changing or currently unmet treatment needs 
0 Catastrophic or other major unanticipated event 

Oother: __ 

SPECIAL PURPOSE REQUEST 
0 New and temporary program [g) Other one-time expenditure 

TYPE OF FUNDING REQUESTED (check all that apply) 

0 General 0 Diversion [g) Prevention/Intervention 0 Mental Health/Sex Offender 

AMOUNT REQUESTED: 

$11 791.14 

USE OF FUNDS (please provide a detailed but concise description of the planned use offimds) 

The Dallas County Juvenile Department (DCJD) requests $11,791.14 to purchase six new laptop computers for 

the Residential Drug Treatment (RDT) counseling staff (using county vendor rate for laptop and software). The 

RDT program is a county operated placement option for youth needing intensive inpatient drug treatment. 

Counselors are required interview residents and input notes within 72 hours of admission to RDT to develop 

assessments, case and treatment plans. This funding will enable the RDT program staff to thoroughly and 
Page I of2 
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accurately input this information into a database within 72 hours of admission thus keeping the program in 

compliance with standards. 

In 2013, 9.8% of all referrals, to the DCJD were for drug related offenses which is an increase of 1.8% from 

2012. A total of 184 youth were placed in RDT in 2013 compared to 117 youth in 2012. DCJD anticipates an 

increase in RDT admissions during 2014. Most RDT residents have failed in community-based intervention 

programs, and/or relapsed after participation in other residential placements and therefore require subsequent 

residential drug treatment. As the need for RDT services increases and CJD funding decreases, the DCJD has 

been unable to secure funds to replace ineffective and outdated equipment. 

RDT counselors are responsible for meeting individually with clients and parents in several designated areas 

within the detention center as well as documenting admissions and assessments infonnation within a timeframe 

of 72 hours. New laptops will enable counselors to meet standards and avoid the currently regular data loss and 

several days deiay frorn entering tin1e sensitive infonTiatlon. \Vhen these laptops break the DCJD does not have 

any available computers for staff to work from, causing their work to fall behind schedule. By not having a 

reliable laptop to enter mandated data into the database within 72 hours the unit is subject to being out of 

compliance with the DHHS. 
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Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: Defunding of Admission Coordinator and funding of Grade 7 clerical position 

Background of Issue: 

The Detention Court has historically been coordinated by an Admissions Coordinator in handling the 
responsibilities associated with the youth's hearing. With the increased enhancements of TechShare, 
information such as hearing dates, Court attendees, prosecutor and defense attorney outcomes can now be 
processed electronically. In addition, Court ordered psychological and chemical assessments can be requested 
directly through TechShare. Because of these technological enhancements, the responsibilities of the Admissions 
Coordinator as it applies to the Detention Court have changed. To more accurately capture and align job 
responsibilities a Clerk should be assigned to coordinate the Detention Court. The Institutions division has agreed 
to defund a vacant Admissions Coordinator position and initiate a Grade 7 Clerk position to handle the 
requirements of Detention Court. 

Impact on Operations and Maintenance: 

With one person assigned to the task and with superv1s1on from Court Liaison unit, the juvenile and the 
juvenile's case can be expedited through the system. The data entry will be consistent and accurate. The budget 
cost for this position is the same as the Admisson Coordinator. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Legal Information: 

There is no legal impact on the county. 

Financial Impact/Considerations: 

The cost of an Admission Coordinator is the same as a Grade 7 clerk, maximum in hire $31, 054.40 annually. 

Performance Impact Measures: 

The performance of the Detention Court will run more efficiently. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



Defunding of Admission Coordinator and Funding of Grade 7 Clerical Position Page2 

Project Schedule/Implementation: 

When approved, the position would be posted and a candidate hired. It is anticipated that a candidate would be 
identified and in place by September 1, 2014. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the defunding of the Admission Coordinator 
and the funding of a Grade 7 Clerk for Detention Court. 

Recommended by: 

Dr. Terry S. Smith irector 
Dallas County Juv nile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-088 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

The Detention Court has historically been coordinated by an Admissions Coordinator in handling 
the responsibilities associated with the youth's hearing. With the increased enhancements of 
TechShare, information such as hearing dates, Court attendees, prosecutor and defense 
attorney outcomes can now be processed electronically. In addition, Court ordered 
psychological and chemical assessments can be requested directly through TechShare; and 

Because of these technological enhancements, the responsibilities of the Admissions 
Coordinator as it applies to the Detention Court have changed. To more accurately capture and 
align job responsibilities a Clerk should be assigned to coordinate the Detention Court; and 

The Institutions division has agreed to defund a vacant Admissions Coordinator position and 
initiate a Grade 7 Clerk position to handle the requirements of Detention Court; and 

With one person assigned to the task and with supervision from Court Liaison unit, the juvenile 
and the juvenile's case can be expedited through the system. The data entry will be consistent 
and accurate. The budget cost for this position is the same as the Admission Coordinator; and 

The cost of an Admission Coordinator is the same as a Grade 7 clerk, maximum in-hire 
$31, 054.40 annually. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the defunding of the 
vacant Admission Coordinator and the funding of a Grade 7 Clerk for the Detention Court. 
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DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge Gracie Lewis and seconded by 

Commissioner John Wiley Price, and duly adopted by the Juvenile Board on a vote of J! for the motion and Q 

opposed. 

Recommende~ by: 

Dr. Terry S. Smith, Dire r 
Dallas County Juvenile Department 

ryl Lee Shannon, Chairman 
unty Juvenile Board 
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Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: New Evaluative Tools for Request for Proposals for Non-Residential for FY2015 

Background of Issue: 

The Dallas County Juvenile Department historically contracts with community-based programs to provide non­
residential services for the youth that we serve. This Department utilizes non-residential services as support for 
two main populations: (1) youth on home probation who have a need for support services to improve their 
chances of successfully completing probation without the need for residential placement, and (2) youth 
returning to the community from residential placement whose aftercare plan indicates a need for support 
services. 

The purpose of this brief is to request the Juvenile Board's approval to revise and upgrade the methodology of 
evaluating non-residential providers. The Research Division proposes utilizing evidence based tool to evaluate 
proposals and their ongoing services. This new method will replace a system that has been used since 2002. In 
accordance with the progressive reforms of recent years toward programs validated by research, this evidence­
based approach has been advocated by the U.S. Department of Justice (DOJ), the Office of Justice Programs 
(OJP), the Office of Juvenile Justice and Delinquency Prevention (OJJDP), and is part of the Texas Juvenile Justice 
Department's "Agency Strategic Plan, Fiscal Years 2013-2017." It is based on meta-analysis of over 600 studies 
for the past two decades and highlights the department's Youth First motto by moving current and future 
contracted non-residential service providers toward greater use of interventions supported by evidence of 
effectiveness, while incentivizing them to increase their programmatic span to include more difficult to serve 
youth. 

RFP Proposal Evaluation Process 
The evaluation process relating to the request for proposals will be coordinated by Contract Services staff. The 
evaluative tools have been reviewed by Ms. Virginia Porter, Auditor's Office and Ms. Shannon Brown, 
Purchasing. The following criteria will be used by the evaluation committee in evaluating proposals: 

Evaluative Criteria 
Core qualifications, financial stability 
Program design, model and fidelity 
Staff qualifications, licenses and diversity 
Agency experience and service category 
Proposed format 
MWBE 

Total 

Assigned Point Value 
10 points 
35 points 
20 points 
15 points 
5 points 

15 points 

100 points 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-fi9R-!:FiOR Fmt 
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All proposals will be evaluated by a multidisciplinary committee and each committee member will submit a 
financial disclosure form before reviewing proposals. Pursuant to Dallas County's Transparency Policy, all 
committee members will disclose the existence and source of any income generated outside of working for 
Dallas County that is received by that individual, their spouse, or any dependent. This disclosure will be made 
prior to any committee member participating in any RFP process. The evaluation committee will review and 
evaluate each assigned proposal to identify those programs which present an effective method of providing the 
services specifically identified in the RFP. 

The committee will be comprised of representatives from the following divisions of the Juvenile Department: 

• Contract Services 

• Court Assessment 

• Field Probation 

• Placement Services 

• Clinical Services 

• Victim Services 

• Institutional Services 

• Educational Services 

The evaluation committee will be trained by the Research Division. Each committee member will review and 
evaluate each assigned proposal to identify those programs which present an effective method of providing the 
services specifically identified in the Request for Proposals (RFP). The Request for Proposals Evaluation Grid will 
be clear and easy to complete (Attachment 1). In addition, the attached drafted program evaluation tool 
(Attachment 2) is currently undergoing validation processes through the Research Division to determine fit for 
our specific juvenile population. Upon approval, both instruments will be included in the RFP request for release 
in August. 

impact on Operations and Maintenance: 

Juvenile Department staff will assist the Dallas County Purchasing Department with the proposal release. The 
Juvenile Department will evaluate the proposals and make recommendations for contract award, and Contract 
Services will administer and monitor the contracts once approved. Probation officers will refer appropriate 
youth to the programs. Financial and programmatic audits will be conducted to ensure quality programming. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Legal Information: 

There is no legal impact. 

Financial Impact/Considerations: 

Non-residential services contracts will be funded from the Juvenile Department's SllO budget and grants 
provided by the Texas Juvenile Justice Department. The Juvenile Department will also continue efforts to utilize 
NorthStar, Medicaid, third party insurance companies, and other community resources when available. 

Performance Impact Measures: 

The Texas Juvenile Justice Department requires contract recipients have performance goals and objectives 
included in all service provider contracts. The Juvenile Department will establish performance measures based 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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on the new methodology for evaluating non-residential programs. The performance measures will include, but 
will not be limited to program fidelity, rate of recidivism for successful discharges, rate of successful discharges, 
success in working with higher need youth, the average length of stay for successful discharges as well as critical 
incidents/investigations during the review period. These new tools will help us measure each non-residential 
service provider's effects on delinquency and subsequent offending, their protocols for developing 
comprehensive treatment plans that match effective services with offender treatment needs, and program 
quality assurance. 

Project Schedule/Implementation: 

The RFP process will begin once approved by the Juvenile Board. The attached documents (initial evaluation tool 
and ongoing evaluation tool) will be included in the RFP package. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the new evaluative tools for use in evaluating 
the non-residential programs. 

Recommended by: 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-."i!iOR Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-089 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Smith 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Dallas County Juvenile Department historically contracts with community-based programs 
to provide non-residential services for the youth that we serve. This Department utilizes non­
residential services as support for two main populations: (1) youth on home probation who 
have a need for support services to improve their chances of successfully completing 
probation without the need for residential placement, and (2) youth returning to the 
community from residential placement whose aftercare plan indicates a need for support 
services; and 

the purpose of this brief is to request the Juvenile Board's approval to revise and upgrade the 
methodology of evaluating non-residential providers. The Research Division proposes utilizing 
a research based tool to evaluate proposals and their ongoing services. This new method will 
replace a system that has been in place since 2002. In accordance with the progressive 
reforms of recent years toward programs validated by research, this evidence-based approach 
has been advocated by the U.S. Department of Justice (DOJ), the Office of Justice Programs 
(OJP), the Office of Juvenile Justice and Delinquency Prevention (OJJDP), and is part of the 
Texas Juvenile Justice Department's "Agency Strategic Plan, Fiscal Years 2013-2017; and 

it is based on meta-analysis of over 600 studies for the past two decades and highlights the 
department's Youth First motto by moving current and future contracted non-residential 
service providers toward greater use of interventions supported by evidence of effectiveness 
while incentivizing them to increase their programmatic span to include more difficult to serve 
youth; and 

the evaluation process for the request for proposals will be coordinated by Contract Services 
staff. The evaluative tools have been reviewed by Ms. Virginia Porter, Auditor's Office and Ms. 
Shannon Brown, Purchasing; and 

the following criteria will be used by the evaluation committee in evaluating proposals: 
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WHEREAS, 

WHEREAS, 

Evaluation Criteria 

Core qualifications, financial stability 

Program design, model, and fidelity 

Staff qualifications, licenses, and diversity 

Agency experience and service 

Proposal format 
MWBE 

Assigned Point Value 

10 

35 
20 

15 
5 

15 

all proposals will be evaluated by a multidisciplinary committee comprised of representatives 
from all facets of the Juvenile Department; and 

the evaluation committee will be trained by the Research Division. Each committee member 
will review and evaluate each assigned proposal to identify those programs which present an 
effective method of providing the services specifically identified in the Request for Proposals 
(RFP). The Request for Proposals Evaluation Grid will be clear and easy to complete 
(Attachment 1). In addition, the attached drafted program evaluation tool (Attachment 2) is 
currently undergoing validation processes through the Research Division to determine if it's fit 
for our specific juvenile population. Both instruments will be included in the RFP request for 
release in August. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the recommendation 
by the Juvenile Department to update the methodology utilized to evaluate Request for Proposals. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Ms. Paula Miller and seconded by 

Commissioner John Wiley Price, and duly adopted by the Juvenile Board on a vote of~ for the motion and Q 

opposed. 

Recommended by: 

Dr. Terry S. Smith, Dir 
Dallas County Juvenil 

Approved by: 

.tiL 
'-· I [ee Shannon, Chairman 

Dallas County Juvenile Board 



Dallas County Juvenile Department 

Request for Proposals No.: 2014-078-6081 

Solcitation for Non-residential Contract Services 

Proposal Evaluation Scorecard 

Organization Name------------- Service Category------------

I'V!iniinum {lualifications (10 points) · · ••· 
. 

. ·. . . ·· . .· . Score 

Hours of operation; transportation; snacks; definition of successful/unsuccessful; total youth served; 

alignment of mission with DCJD; benefit to DCJD and youth/families served; financial stability/revenue 

streams; current and past litigation 

Comments: 

Pr<>gram:!Jesjgn.(35..pointsJ. . . ... . .... ·•.··· .... • 
. . . . 

Program goals, objectives, time!ine (5) 

Evidence to support program model & performance measures {15) 

Program fidelity (5) 

Program activities (10} 

Comments: 

Staff Qualifications (2Ql . . . 

Staff certificaf1ons, licenses, education (7) 

Staff experience with at risk/delinquent youth {6) 

Ethnically diverse and bilingual staff/administration/governing board (7) 

Comments: 

Agency.l;xperien~e (15) . · .. · 

Years of experience as an agency (5) 

Experience with specific service category (5) 

Experience with target population or metropolitan comparable to Dallas County (5) 

Comments: 

Proposal Format (51 • · . · .. · .. . ·. . 

Font size 10 font or larger; responses to questions are single spaced and double spaced between each 

question/answer set; includes all RFP questions; includes a response to all RFP questions; is arranged in the 

order specified by the RFP; adheres to page restrictions for each Appendix; includes all required 

forms/reports/documentation; is neat and professionally presented; proposer submitted one (1) original 

proposal, two (2) complete paper copies and ten (10) electronic copies as required bY the RFP 

Comments: 

Awarded l!y !\llinoritv/Women Bf.!siness .Enterprise (15) 
Total 

Signature ______________________ _ Date. ________ _ 

0 



Dallas County Juvenile Department 
Non~residential Evaluation Process: 2014-078-6081 

Renewal of Existing Non-residential Services Contracts for FY2014 
Program Evaluation Scorecard 

Organization Name------------- Service Category-----------

Typ_e,-ofService/'Prin'lary;{20. points} . Score 

Highly Effective: Cognitive Behavioral Therapy and Family Preservation Programs, Mentoring, 

Substance Abuse Treatment, and Intervention Services {20} 

Effective: Family and Mixed Counseling, Social Skills Training, Challenge and Remediation 

Programs, Restitution, Community Service, and Remedial Academic Programs (15) 

Basic: Vocational Counseling, Job Training, and Work Experie·nce Programs (10) 

Comments: 

RFP·'Comp1iaricecand.1mp1ementation-Quality 125} . ' . ·. . .·.·. ·. . .. 

Treatment integrity, program fidelity, performance measures and corrective action responsivity 

(10) 

Staff certifications, licenses, education, diversity, and training (5) 

Program goals, objectives, and adherence to primary service manual or protocol (5) 

Core qualifications, financial stability, complaints (5) 

Comments: 

Risk-adjusted Recidivism:by Program T'!J'e•(tO) · · ·. .; .· . 

Recidivism rate for low-risk juvenile program participants relative to low-risk juvenile rates (5) 

Recidivism rate for medium-risk juvenile program participants relative to medium-risk juvenile 

rates (3) 

Recidivism rate for high-risk juvenile program participants relative to high-risk juvenile rates (2) 

Comments: 

Amount-of'Service·Provided,{20) 

Program Span, percent of youth who received at !east the target weeks of service: 

0% {0 points) 50% (6 points) 60% (8 points) 

70% (12 points) 80% (16 points) 90% {20 points) 

Comments~ 

RiskLeveJ:of:YOuth Served .Usii)g' . .Va1idated;Riskand1veeds:Assessmenf(RA'NA} Toot'(2D) 

Percent of youth served with a risk score of at least Medium (greater than Low): 

0% (0 points) 20% {2 points) 30% (4 points) 

40% {6 points) 50% {8 points) 60% (10 points) 

Percent of youth served with a risk score of High (greater than Medium): 

0% (0 points) 12% (2 points) 14% (4 points) 

16% (6 points) 18% (8 points) 20% (10 points) 

Comments: 

Q'Oantied Supple~ental Service -(S)' 

use of qualifying supplemental services designed to enhance primary service efficacy·. 

None (0 points) One or more (5 points) 

Comments: 

Total 0 

Signature'------------------------ Date ________ _ 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Release of Request For Proposal for Non-Residential Contract Services for FY2015 

Background of Issue: 

The Juvenile Department historically contracts with community-based programs to provide non-residential 
services for the youth that we serve. This Department utilizes non-residential services as support for two main 
populations: (1) youth on home probation who have a need for support services to improve their chances of 
successfully completing probation without the need for residential placement; and (2) youth returning to the 
community from residential placement whose aftercare plan indicates a need for support services. 

On August 26, 2013, the Juvenile Board authorized continuation of the existing non-residential services contracts 
for FY2014 (Board Order: 2013-091). Those contracts were awarded under Request for Proposals (RFP) #: 
2011-073-5568 and RFP #: 2012-078-6081, issued in FY2011 and FY2012, respectively. 

Currently, the Juvenile Department has a total of thirteen (13) non-residential prograrns/services offered by nine 
(9) vendors. This is the lowest number of program/service options offered by the Department in the past few 
years. An analysis of the Department's non-residential service needs revealed the need to increase program 
options in all service categories offered by the Department. The analysis also revealed specific service areas 
throughout Dallas County in which program/service options are needed. 

The Juvenile Department's Contract Services staff is continuing its efforts to re-build its consortium of non­
residential services. The purpose of this brief is to request the Juvenile Board's approval to release an RFP 
soliciting community-based non-residential services for FY2015. If approved, the RFP will solicit service 
providers for the service categories currently offered by the Department as well as new and innovative methods 
of intervention to meet the Department's needs. 

RFP Proposal Evaluation Process 

The evaluation process for this request for proposals will be coordinated by the Contract Services staff. The 
following criteria will be used by the evaluation committee in evaluating proposals: 

Evaluation Criteria 

Core qualifications, financial stability 

Program design, model, and fidelity 

Staff qualifications, licenses, and diversity 

Agency experience and service category 

Proposal format 

MWBE 

Assigned Point Value 

10 

35 

20 

15 
5 

15 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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All proposals will be evaluated by a multidisciplinary committee comprised of representatives from various areas 
of the Juvenile Department: 

1. Contract Services 
2. Court Assessment 
3. Field Probation 
4. Placement Services 
5. Clinical Services 
6. Educational Services 
7. Victim Services 
8. Institutional Service 

Pursuant to Dallas County's Transparency Policy, all committee members will disclose the existence and source of 
any income generated outside of working for Dallas County that is received by that individual, their spouse, or any 
dependent. This disclosure will be made prior to any committee member participating in any RFP process. The 
evaluation committee will review and evaluate each assigned proposal to identify those programs which present 
an effective method of providing the services specifically identified in the RFP. 

The RFP evaluation process may also involve a panel interview session which affords the evaluation committee an 
opportunity to pose questions directly to the applicants for purposes of obtaining needed clarification on the 
content of the proposal and/or to gain more insight on the applying agency and the proposed service. The panel 
interview process will occur only if deemed necessary by the evaluation committee. 

Impact on Operations and Maintenance: 

The Juvenile Department staff will assist the Purchasing Department with the proposal release. The Juvenile 
Department will evaluate the proposals and make recommendations for contract award. Contract Services will 
administer and monitor the contracts once approved. Probation officers will refer appropriate youth to the 
programs. Financial and programmatic audits will be conducted to ensure quality programming. 

Strategic Plan Compliance: 

This request conforms to the Dallas County Strategic Plan -Vision 3 Dallas County is safe, secure, and prepared 
by expanding disposition alternatives with regard to treatment for youth/families involved in the juvenile justice 
system. 

Legal Information: 

The RFP was written by Contract Services staff using standard language required by the Purchasing and Juvenile 
Departments. The RFP has been reviewed and approved by Gloria Torres, Contracts Supervisor for the 
Purchasing Department. Assistant District Attorney, Denika Caruthers approved the RFP as to its form. A draft 
of the RFP document is included in this brief as Attachment 1. 

Financial Impact/Considerations: 

Non-residential services contracts will be funded from the Juvenile Departments' 5110 budget and grants 
provided by the Texas Juvenile Justice Department. The Juvenile Department will also continue efforts to utilize 
NorthStar, Medicaid, third party insurance, and other community resources when available. 

Performance Impact Measures: 

The Texas Juvenile Justice Department requires that grant recipients have performance goals and objectives 
included in all service provider contracts. The Department will set FY2015 performance goals and objectives 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 
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based on FY2014 performance outcomes which include, but are not limited to length of stay, successful program 
completion and recidivism criteria. The RFP respondents who are awarded a contract under this RFP will be 
notified of these targets and informed that their performance and individual evaluation scores will be the 
impetus in recommending contract renewal. 

Project Schedule/Implementation: 

Release RFP: 
Pre-Bid Conference: 
Due to Purchasing: 
Recommendations to Juvenile Board: 
Recommendations to Commissioners Court: 
Start of Programs/Services for FY2015: 

M/WBE Information: 

Monday, August 11, 2014 
Friday, August 22, 2014 

Monday, September 15, 2014 
Monday, October 27, 2014 

Tuesday, November 4, 2014 
Tuesday, November 11, 2014 

The Juvenile Department's standard RFP clearly indicates that Dallas County policy requires all proposers to 
complete and submit the required M/WBE documentation. All M/WBE information will be scored by the 
County's M/WBE Coordinator. Individual scores will be included in the total score for each proposer. 

Recommendation: 

It is recommended that the Dallas County Juvenile Board approve the Juvenile Department's release of Request 
for Proposals for non-residential contract services for utilization during FY2015. 

Recommended by: (; n0 

ith, Director 
~uvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-090 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Juvenile Department historically contracts with community-based programs to provide 
non-residential services for the youth that we serve; and 

non-residential services are used for two main populations: (1) youth on home probation who 
have a need for support services to improve their chances of successfu!!y completing 
probation without the need for residential placement; and (2) youth returning from residential 
placement whose aftercare plan indicates a need for support services; and 

the Juvenile Department currently has a total of nine (9) non-residential contracts under which 
thirteen (13) programs are utilized to provide support and services to Dallas County youth and 
their families; and 

the existing contracts were issued under Request for Proposals (RFP) No. 2011-073-5568 and 
RFP No. 2012-078-6081, issued in FY2011 and FY2012, respectively; and 

an RFP soliciting bids for non-residential services for FY2015 was written by Contract Services 
staff using standard language required by the Purchasing and Juvenile Departments; and 

the RFP was reviewed and approved by Gloria Torres, Contracts Supervisor for the Purchasing 
Department; and 

Assistant District Attorney, Denika Caruthers approved the RFP document as to its form; and 

the proposals will be evaluated by a multi-disciplinary committee comprised of representatives 
from various areas of the Juvenile Department; Pursuant to Dallas County's Transparency 
Policy, all committee members will disclose the existence and source of any income generated 
outside of working for Dallas County that is received by that individual, their spouse, or any 
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WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

dependent; This disclosure will be made prior to any committee member participating in any 
RFP process; and 

the Juvenile Department's Contract Services unit will administer and monitor the contracts 
when the selection process is completed; and 

the non-residential services contracts will be funded from the Juvenile Department's 5110 
budget, and grants provided by the Texas Juvenile Justice Department; and 

the Commissioners Court will be briefed about the Juvenile Department's request for approval 
to release an RFP soliciting non-residential services for FY 2015; and 

this request complies with Vision 3: Dallas is safe, secure and prepared by expanding 
disposition alternatives with regard to treatment for youth/families involved in the juvenile 
justice system. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board approve the Juvenile 
Department's release of Request for non-residential contact services for utilization during FY2015. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Commissioner John Wiley Price and 

seconded by Judge Gracie Lewis, and duly adopted by the Juvenile Board on a vote of l! for the motion and Q 

opposed. 

Recommended by: 

Dr. Terry S. Smith, Dire 
Dallas County Juvenile 

Approved by: 

yl Lee Shannon, Chairman 
ty Juvenile Board 
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PART I. GENERAL INFORMATION 

A. Definitions: 

1. RFP- Request for Proposal. 

2. Non-Residential Service - A program that provides support services to juveniles involved in 
the juvenile justice system, while remaining in the custody of their parent or guardian within 
the community. 

3. Multi-Agency Collaboration- Two (2) or more agencies who enter into a formal agreement 
to prepare the proposal and provide the services that are proposed. Agencies may include 
letters of agreement with other agencies that will provide free services for youth and/or 
family members referred. 

4. Lead Agency - In the event of a Multi-Agency Collaboration, one agency must be designated 
to sign all required documents, and assume all responsibilities as outlined in this RFP, 
including, but not limited to fiscal and programmatic accountability. The contract will be 
between the lead agency and Dallas County Juvenile Department. 

5. Service Category - The principal service that is being offered through this Request for 
proposal. (One of the ten categories listed on the cover sheet of your proposal) 

6. Program Component- Services that will be provided as part of the primary Service Category 
listed above. (Examples: group counseling, individual counseling, service projects, field trips, 
case management, urinalysis, home visits) 

7. Administrative Entity- The Dallas County Juvenile Department. 

8. Term- The time period that a contract will begin and end. The contract term for this RFP is 
October 1, 2014 or the date of full execution of the contract documents through September 
30, 2015. The contract may be automatically renewed for four(4) additional twelve (12) 
month periods, if funding is available and if the contractor is meeting all contractual 
obligations and operating an effective program as determined by the Juvenile Department. 

9. Applicant, Contractor. Service Provider. Proposer, Provider or Agency - The legal entity 
submitting a proposal for funding consideration. 

10. Fiscal Year (FY)- The time period in which the Juvenile Department operates related service 
functions for fiscal accountability. The 2015 fiscal year for Dallas County is October 1, 2014 
through September 30, 2015. 

11. Average Length of Stay- The average duration of program involvement needed to achieve 
the expected outcomes. 

12. Overall Program Goal- The general ends toward which the program directs its efforts. 

13. Objective- Clear targets for specific action needed to meet the program goal. An objective 
is achievable, measurable, and sets the direction for strategies. 
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14. Strategy- The program's method to achieve goals and objectives. 

15. Performance Measure -Indicators of the work performed and the results achieved. 

16. Outcome Measure- The tools or indicators, to assess the actual impact ofthe program. The 
outcome measure is a means for quantified comparison between the actual result and the 
intended result. 

17. Transmittal Letter- The transmittal letter should be submitted on the agency's letter head, 
and should not exceed five pages in length. The letter will serve as the proposal abstract and 
should include the following: 

a. A statement of the agency's intent to submit a proposal and a brief summary of the 
· program proposed, including a description of the program design to be used. 

b. A brief agency history, including participation in similar family strengthening projects. 
c. A brief history of the collaborating agencies, if applicable. 
d. The proposed rate structure (cost per unit of service) for the program/service. 
e. Statement indicating the organization's fiscal capacity to operate the program. 
f. Clarify the relationship, if any, between the agency's current funding sources and the 

funds requested through this proposal. 
g. Contact person and phone number for questions regarding proposal. 

B. RFP Communication Process 

1. Communications: 
All questions, comments and requests for clarification must reference the RFP number on all 
correspondence to Dallas County. 

Any oral communications shall be considered unofficial and non-binding. 

Only written responses to written communication shall be considered official and binding 
upon the County. 

The County reserves the right, at its sole discretion, to determine appropriate and adequate 
responses to the written comments, questions, and requests for clarification. 

All addendums and/or any other correspondence (general information, question and 
responses) to this RFP will be made available exclusively through the Dallas County website 
for retrieval. Contractors are solely responsible for frequently checking this website for 
updates to this RFP. Addendums to this RFP can be located at the following web address: 

http://www. da II as county. o rg/ department/ p u rcha sing/ cu rre ntbid s. htm I 

{go to the appropriate RFP #, click on the appropriate hyper/ink for viewing and/or 
downloading.) 

Parties responding to a request for proposal (RFP) or a request for qualifications (RFQ) shall 
sign a statement stating that, unless otherwise specifically allowed by a formal majority of 
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the Commissioners Court, once the County has released the RFP or RFQ, these interested 
parties, as well as their employees and any paid or unpaid personnel acting on their behalf, 
will not contact, meet, or initiate communication with any member of the Commissioners 
Court for the purpose of discussing their qualifications, the qualifications of other parties, 
the RFP/RFQ, the anticipated contract, or past contract performance or experience until the 
responses to the RFP/RFQ are briefed to the Commissioners Court. However, nothing in this 
provision shall prevent the Commissioners Court from interacting with a current 
vendor/contractor about typical matters arising under the firm's current contract. Failure to 
refrain from such contact and discussion may result in the firm being disqualified from 
further consideration under said RFP/RFQ. 

2. Submission of RFP Questions: 
All questions regarding this RFP are to be submitted, in writing via email, fax or mail, to: 

Attention: 
E-mail: 
Fax: 
Mail: 

Gloria Torres, Contracts Supervisor 
gloria. to rres@ d a II a sea u nty .o rg 
(214) 653-7449 
Dallas County Purchasing 
509 Main Street, Room 623 
Dallas, Te~as 75202. 

Initial questions regarding this solicitation are to be submitted, in writing, to Gloria Torres by 
4:00 p.m., Tuesday, August 19, 2014. Staff will attempt to answer these questions during 
the pre-bid conference on Friday, August 22, 2014. 

Potential applicants will be required to submit, in writing, any additional questions 
presented at the pre-bid conference and/or after the conference. Any/all additional 
questions must be received by 4:00 P.M. {CST), on 'vVednesday, August 27, 2014. All 
questions and responses will be posted to the County's website in the manner as previously 
stated herein. Dallas County reserves the rights to reject/not respond to any questions 
received after the 4:00P.M., Wednesday, August 27, 2014, deadline. 

C. Purpose ofthe RFP: 
The purpose of this Request for Proposals (RFP) is to solicit proposals to provide quality community­
based non-residential services for youth under the supervision of the Dallas County Juvenile 
Department (the Juvenile Department) during the 2015 fiscal year. The Juvenile Department is 
particularly interested in nationally recognized, 'Best Practice' models or ather juvenile 
delinquency intervention/prevention methodologies having proven and documented 
effectiveness. 

D. Pre-Bid Conference: 
A pre-bid conference for all potential providers will be conducted on Friday, August 22, 2014, at 
10:00 A.M., in room 2A/2B on the first floor of the Henry Wade Juvenile Justice Center, 2600 Lone 
Star Drive, Dallas, Texas. Juvenile Department staff will outline the RFP process and associated 
time lines and will provide additional information that may be needed to effectively complete the 
RFP. The Dallas County Minority Business Officer will be present to answer any questions you have 
regarding required MWBE documents included in the RFP. 

Though attendance is not mandatory, proposers submitting proposals without attending the pre-bid 
conference do so at their own risk and waive any right to assert claims later due to undiscovered 
conditions. 
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The pre-bid conference is for informational purposes only. Answers to questions that change or 
substantially clarify the RFP will be available on Dallas County's website as indicated in Part I, 
Paragraph B.1 of the RFP. 

Persons with disabilities requiring special accommodations should submit their request in writing, at 
least two (2) business days prior to the pre-bid conference to Gloria Torres, Contracts Supervisor at: 

E-mail: 
Fax: 
Mail: 

E. Funding: 

gloria. to rres@ d a II a sea u nty. o rg 
(214) 653-7449 
Dallas County Purchasing 
509 Main Street, Room 623 
Dallas, Texas 75202. 

Non-residential services are funded from the Juvenile Department's general budget, and grants 
provided by the Texas Juvenile Justice Department. 

F. Employment of Certain Former County Employees 
In accordance with the County's Transparency Policy, any firm awarded a contract for the 
procurement of goods or services shall be prohibited from hiring any individual who has previously 
worked for the County and in that capacity either evaluated, recommended, approved, monitored, 
or managed a contract involving that firm no sooner than twelve months after that individual has 
ceased to work for or be employed by the County. Failure to adhere to such a contractual 
requirement may result in the termination of the contract with the County. 

G. Voluntary Moratorium on Campaign Contributions during RFP/RFQ Process 
Parties interested in responding to a County request for proposal (RFP) or a request for 
quaiifications {RFQ) shaii be encouraged to sign a staternent indicating that they will be willing to 
temporarily refrain from making any donation to any Dallas County elected official or candidate for 
office whose office (or potential office) has any involvement in the selection process for the 
associated contract during the pendency of the RFP/RFQ through thirty days after the contract is 
awarded. (Refer to Appendix G) 

H. Authority to Transact Business in the State of Texas 
Pursuant to Sec. 9.001 of the Texas Business Organization Code, non-Texas entities, including, but 
not limited to corporations, limited partnerships, and limited liability companies must have an 
application for registration filed with the Texas Secretary of State and shall provide to Dallas County 
a Certificate of Status issued by the Texas Secretary of State that serves as official evidence of the 
entity's existence or authority to transact business in Texas. To transact business with Dallas 
County, all entities must be in legal compliance pursuant to applicable laws, and shall provide to 
Dallas County evidence of said compliance. (Refer to Appendix D) 

I. Additional Documentation Required Prior to Final Contract Execution 
The following requirements must be met prior to final execution of the contract documents. The 
applicant's failure to provide the listed documentation in the timeframe specified by the Juvenile 
Department will result in the contract award recommendation being declared null and void. 

1. Dallas County Health Department Inspection- The applicant must provide documentation 
of a health inspection conducted within the last twelve (12) months. This is applicable only 
if food is prepared and served at the program's facility. Based on this criterion, if a health 
inspection is not required, the Service Provider is subject to a health and safety condition 
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review conducted by the Juvenile Department prior to contract execution. For public 
facilities, this requirement is waived. 

2. Fire Safety Inspection- The applicant must provide documentation of a fire safety inspection 
conducted within the last twelve (12) months. For public facilities, this requirement is 
waived. 

3. Fire Alarm and Fire Extinguisher System Inspection The applicant must provide 
documentation of a fire alarm and fire extinguisher inspection/servicing conducted within 
the last twelve (12) months. For public facilities, this requirement is waived. 

4. Certificate of Occupancy (COC) - The applicant must provide a COC for each location of 
service delivery. For public facilities, this requirement is waived. 

5. Dallas County Insurance Requirements - The applicant must provide a certificate of 
insurance evidencing the required minimum insurance coverage and the required additional 
insured and waiver of subrogation language as described in the RFP. (Ref: Part II, Section C, 
Paragraph S.a-g) 

6. W-9 Form- Request for Taxpayer Identification Number and Certification- The applicant 
must provide a completed and signed W-9 Form. 

7. Texas Comptroller of Public Accounts Office- The applicant must provide documentation of 
the applicant's good-standing status with the Texas Comptroller of Public Accounts office. 
The documentation should include the 11-digit Comptroller's Taxpayer Number and the 9-
digit Federal Employer's Identification Number. 

8. Texas Secretary of State Certificate of Status- The applicant ITiUSt provide documentation of 
the applicant's good-standing status with the Texas Office of the Secretary of State. The 
applicant shall also provide to Dallas County a Certificate of Status issued by the Texas 
Secretary of State that serves as official evidence of the entity's existence or authority to 
transact business in Texas. 

9. Certification of Eligibility to Receive State Funds as Payment- The applicant must submit a 
complete/notarize the affidavit of eligibility certification statement. The affidavit will be 
provided by the Juvenile Department. 

10. Licenses/Certificates Pertaining to the Respective Staff Positions- The applicant must 
submit a copy of all licenses/certificates relevant to each position operating under the 
contract. 

11. Site/Facility License- The applicant must provide a copy of each facility license relevant to 
the proposed service. 
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PART II. MANDATORY REQUIREMENTS 

A. MANDATORY COMMUNICATION REQUIREMENTS 
The following communication requirements are considered mandatory for Dallas County 

non-residential services contracts, and will be required of all agencies that are selected for 

contract award. 

1. If a Client enrolled in the Program makes an unauthorized departure, becomes seriously 
injured or ill, commits a penal code violation, or is involved in an incident that Contractor 
considers seriously jeopardizes continued participation, Contractor shall provide verbal 
notification immediately to the Client's probation officer, or the probation officer's 
supervisor if the probation officer is not available. Contractor shall also ensure that the 
Client's parents and, when appropriate, other authorities, including but not limited to, local 
law enforcement officials are notified. Contractor shall forward a written incident report 
regarding the matter on the Juvenile Department's Non-Residential Services Incident Report 
form to the Client's probation officer within two (2) working days. 

2. If a Client alleges child abuse, or abuse is suspected for any reason, it must be immediately 
reported by Contractor following all of the procedures outlined above in Section 8, 
Paragraph F of this Contract. 

3. Contractor will notify the Juvenile Department in writing within two (2) working days of any 
pending allegations of abuse or other investigations involving Contractor facility staff 
and/or that may impact Contractor licensing. 

4. Contractor is required, at its own expense, to maintain web-conferencing capabilities to 
allow for audio and visual communication between Dallas County, program staff, clients and 
the parent/guardian. Web-conferencing will be utilized for contacts including, but not 
limited to, informal contacts between the client, probation officer and program staff, 
treatment planning, case staffings, and counseling sessions. 

B. MANDATORY CONTRACT REQUIREMENTS 
The following requirements are considered mandatory, and will be required of all agencies that are 
selected for contract award: 

1. Contractors will be required to ensure that criminal background checks are conducted on all 
interns, volunteers and employees prior to involvement with program participants and at 
least annually thereafter. The Juvenile Department will determine the method by which the 
criminal background checks will be conducted and the frequency. 

2. Contractors will be required to ensure that all staff who are in direct contact with youth as 
part of their regular job functions receive 40 hours of in-service/continuing education 
training annually, as appropriate for the service provided. The 40 annual training hours 
must include: 

a. Behavior Management Training: 6 Hours Annually 
The training model must include de-escalation techniques to address verbal and 
physical aggression. The model must be one that is recognized by the Texas Juvenile 
Justice Department, including but not limited to: Nonviolent Crisis Intervention, 
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Crisis Prevention Institute (CPI); Handle With Care Behavior Management System, 
Inc.; The Mandt System, David Mandt & Associates; and Prevention 
Management of Aggressive Behavior (PMAB). 

b. Cultural Sensitivity/Competency Training: 3 Hours Annually 
Cultural competency is defined as the knowledge of an individual's culture to 
include history, religion, traditions and customs. This knowledge should lead to 
sensitivity on how their culture affects behavior. 

c. Standard First Aid and Cardiopulmonary Resuscitation (CPR) Training: 
The staff must be certified in standard first aid and CPR and participate in training, 
as necessary to maintain the certification. 

3. The contractor must maintain documentation of the training and certifications. 

4. Contractors will be required to maintain a culturally diverse staff for this project. 

5. Contractors must ensure that the enrollment/intake process is completed on all referrals 
within 72 business hours of receipt of the referral for the Juvenile Department. 

6. Contractors will be required to provide a plan to establish community linkage, which will be 
available for clients after discharge from the program. 

7. Contractors must include some method of follow-up services after the client has completed 
the established length of service. This component could include telephone or in-person 
contacts and should be tracked in a statistical format. 

8. Contractors must include a program evaluation process. The evaluation process should be 
described in Appendix B-3 of the proposal. The description should reflect the process by 
which the program's effectiveness and efficiency will be measured (output measures and 
outcome measures). The proposal must detail the process to be used for obtaining and 
tracking performance data. 

9. Contractors must ensure that the actual program design is consistent with the chosen 
evidenced-based program model. In addition, the contractor must ensure that the program 
is implemented with fidelity in all aspects including, but not limited to service delivery, staff 
training, performance measures and evaluation. 

10. Contractor will be required to submit a Quarterly Performance Report and a Year End 
Performance Report on the contract program. 

11. All Contractors will be required to have a policy/procedures manual with written policy 
concerning the issues listed below. 

a.) Client Confidentiality (including media requests, agency advertising etc.) 
b.) Grievance Procedures 
c.) Client Bill of Rights 
d.) Criminal Background Investigations 
e.) Medical Emergency Plan 
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f.) Behavior Management and Restraint Application 
g.) Fire/Severe Weather Drills and Emergency Evacuation 
h.) Internal investigations 
i.) Enrollment/Intake Process 
j.) Program Cancellations 
k.) Reporting allegations of abuse and neglect 

The policy and procedures manual must be available for review by Dallas County prior to 
contract execution. 

12. An annual fire safety inspection will be required on the location of service delivery. 
Documentation of the inspection must be made available at the request of Dallas County. 
For public facilities, this requirement is waived. 

13. If food is prepared and served at the location of service delivery, an annual health inspection 
will be required. Documentation of the inspection must be made available at the request of 
Dallas County. For public facilities, this requirement is waived. Based on the 
aforementioned criterion, if a health inspection is not required, the Service Provider will be 
subject to a health and safety condition review conducted by the Juvenile Department. 

C. MANDATORY CONTRACT CLAUSES 
Contracts awarded under this RFP will be written according to Dallas County standards for non­
residential service contracts. The contract will include mandatory clauses including, but not limited 
to the following: 

1 
~. Assuiances: 

a. Contractor agrees to establish safeguards to prohibit their employees and agents 
from using their positions for a purpose that constitutes or presents the appearance 

· of personal or organizational conflict of interest, or personal gain. 

b. Contractor assures that no person will, on the grounds of race, creed, ethnicity, 
disability, national origin, gender, religion, sexual orientation, political affiliation or 
beliefs, be excluded from, be denied the benefit of or be subjected to discrimination 
under any Program or activity funded in whole or in part under this Contract. 

c. Contractor, by acceptance of funds provided under this Contract, agrees and 
ensures that personnel paid from these funds are duly licensed and/or qualified in 
the State of Texas to perform the required services. Contractor further agrees and 
ensures that all Program and/or Facility licenses necessary to perform the required 
services are current and that the County will be notified immediately if such licenses 
become invalid during the Term of this Contract, or extension, thereto. 

d. Contractor assures that funds received pursuant to this Contract will not be used for 
lobbying the Texas legislature or any governmental agency in connection with a 
particular contract. 

e. Under Section 231.006, Family Code, the vendor or applicant certifies that the 
individual or business entity named in this Contract, bid, or application is not 
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ineligible to receive the specified grant, loan, or payment and acknowledges that 
this Contract may be terminated and payment may be withheld if this certificate is 
inaccurate. 

f. Failure to comply with any of these assurances or any other requirements specified 
herein will put Contractor in default of this Contract and may result, at the sole 
discretion of the County, in the disallowance of funds and the withholding of future 
awards, in addition to any other remedies permitted by law. 

2. No Obligation: 
In no event shall this Contract be construed to obligate the County to place alleged or 
adjudicated juvenile offenders in Contractor's Program. 

3. Termination of Contract: 
a. This Contract may be terminated by either party by giving thirty (30) days written 

notice to the other party hereto of the intent to terminate. 

b. This Contract can be terminated by the County immediately and without notice with 
good cause, which includes but is not limited to failure of Contractor to protect the 
safety and wellbeing of Client referred by Juvenile Department. 

c. This Contract may be terminated by the County immediately and without notice if 
Contractor fails to comply with minimum service indicators as identified in the 
Appendix A of this Contract and in Contractor's proposal submitted in response to 
RFP No. 2014-XXX-XXXX. 

4. Notices: 
Any notice to be given under this Contract, shall be deemed to have been given, if reduced 
to writing and delivered in person or mailed by overnight or Registered Mail, postage pre­
paid, to the party who is to receive such notice, demand or request. Such notice, demand or 
request, shall be deemed to have been given three (3) days subsequent to the date it was so 
delivered or mailed. 

5. Insurance and Indemnification: 
a. Contractor hereby forever waives and releases the County, the DCJB, Dallas County 

Juvenile Department, the County Commissioners, County Judge and their respective 
officers, agents, employees, and representatives (referred to collectively as 
"County") from any and all claims for damages, known or unknown, which may arise 
as a result, directly or indirectly, of Contractor's involvement in the Program and 
underlying Contract, including but not limited to the following: any premises or 
special defects known or unknown to the County; any injury to a Student and/or 
staff; and any injury to other individuals present during the Contractor's 
involvement under the terms and conditions of the Program and Contract, including 
willful acts such as assault against minors. 

b. AND FURTHER, the Contractor, to the fullest extent allowed by law, agrees to 
indemnify and hold harmless County against all claims, demands, actions, suits, 
losses, damages, liabilities, costs and/or expenses of every kind and nature 
(including, but not limited to court costs, litigation expenses and attorneys' fees), 
incurred by or sought to be imposed on County because of injury (including death), 
including, but not limited to, exposure to any infectious, communicable or sexually 
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transmitted disease, by any manner or method whatsoever, or damage to property 
(whether real, personal or inchoate), arising out of or in any way related (whether 
directly or indirectly, causally or otherwise) to the Contract and/or Program. This 
indemnification shall apply, whether or not any such injury or damage has been 
brought on any theory of liability, including County's negligence, intentional 
wrongdoing, strict product liability or breach of non-delegable duty. Contractor 
further agrees to defend (at the election of the County) at its sole cost and expense 
against any claim, demand, action or suit for which indemnification is provided 
hereunder. 

c. Contractor also agrees to purchase and maintain insurance coverage for operation 
of the Program as follows: 

Workers' Compensation insurance- Contractor shall, at all times during the term of 
this Contract and at its own expense, provide and keep in full force and effect a 
policy of workers' compensation insurance for coverage in Texas with an Employer's 
liability limit of: 

Bodily injury by accident - FIVE HUNDRED THOUSAND AND N0/100 DOLLARS 
($500,000.00} each accident; 
Bodily injury by disease - FIVE HUNDRED THOUSAND AND N0/100 DOLLARS 
$500,000.00} each employee; and 
Bodily injury by disease - FIVE HUNDRED THOUSAND AND N0/100 DOLLARS 
($500,000.00) policy limit. 

General Liability insurance- Contractor shall, at all times during the term and at its 
own expense, keep in full force and effect, comprehensive general liability coverage 
with minimum limits of ONE HUNDRED THOUSAND AND N0/100 DOLLARS 
($100,000.00) on account of bodily injuries to, or death of one person (each 
occurrence) and a General Aggregate of THREE HUNDRED THOUSAND AND N0/100 
DOLLARS ($300,000.00} for any one (1) occurrence. 

Commercial or Business Auto Liability insurance - Contractor shall, at all times 
during the term and at its own expense, keep in full force and effect, Commercial or 
Business Auto Liability insurance, with minimum limits of ONE MILLION AND 
N0/100 DOLLARS ($1,000,000.00) for Combined Single Limit (each accident). 

d. "The Juvenile Board of Dallas County" and "Dallas County'' shall be named as 
additional insured on all such policies with the exception to the required Worker's 
Compensation insurance. All such policies shall provide for ten (10) days prior 
written notice to the County prior to amendment, cancellation or termination. 
Each policy shall contain a Waiver of Subrogation in favor of Dallas County. 
Contractor shall be solely responsible for all cost of any insurance as required 
herein; any and all deductible amounts in any policy; and in the event that an 
insurance company should deny coverage. 

e. Insurance certificates- All duly executed certificates for the insurance to be carried 
by Contractor under this Contract shall be deposited with the County within ten {10) 
days of execution and/or renewal of this Contract; and upon renewals and/or 
material changes of such policies, but not less that fifteen (15) days prior to the 
expiration of the term of such coverage. All insurance required to be carried by 
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Contractor and/or subcontractors under this Contract shall be acceptable to the 
County in form and content, and written by insurers acceptable to the County, in its 
sole discretion. If Contractor and/or subcontractors shall fail to comply with any of 
the requirements relating to insurance, the County, in addition to all other remedies 
allowed by this Contract, may obtain such insurance and deduct from the payments 
to Contractor the costs of insurance premiums. However, Contractor shall have no 
recourse against the County for payment of any premiums or assessment for any 
deductibles, as all such premiums and deductibles are the sole responsibility and 
risk of the Contractor. Approval, disapproval or failure to act by the County 
regarding any insurance supplied by Contractor shall not relieve Contractor of full 
responsibility or liability for damages and accidents as set forth herein. Neither shall 
bankruptcy, insolvency or denial of liability by any insurance company exonerate the 
Contractor. Dallas County shall have the right to receive complete and certified 
copies of all insurance policies within 10 days of written notice. 

f. Minimum insurance is a condition precedent to any work performed under this 
Contract and for the entire term of this Contract, including any renewals or 
extensions. If any of the minimum insurance required under this Contract lapses, is 
reduced below minimum requirements or is prematurely terminated for any reason, 
the County can choose to withhold any and all payments due Contractor until the 
latter of: (i) required insurance is provided and received to the satisfaction of 
County; or (ii) four (4) years from termination date; or (iii) four (4) years from the 
date all claims and/or suits are finally settled and/or extinguished. This provision 
shall survive Contract termination. 

g Insurance Lapses: In the event that Contractor does not maintain insurance as 
required by this Agreement, Contractor shall immediately cure such lapse at 
Contractor's sole expense, and pay County in fuii for aii costs and expenses incurred 
by County under this Contract as a result of such failure to maintain insurance by 
Contractor, including costs and reasonable attorney's fees relating to County's 
efforts to cure such lapse in insurance coverage. Such costs and attorney's fees, not 
to exceed $1500.00, shall be automatically deducted from monies owed to 
Contractor by County. Moreover, Contractor agrees to allow the County to retain 
five percent (5%) of the value of the Contract to be placed in an account from 
monies owed to Contractor by County to cover County's potential exposure to 
liability during the period of such lapse. The five percent (5%) retained shall be held 
by County until six (6) months after the date the lapse in coverage is cured or Term 
of the Contract has ended or has otherwise been terminated and released. If no 
claims are received or lawsuits filed against the County for any matter that should 
have been covered by the required insurance, the funds will be released. The 
County shall retain the funds if a claim is received or lawsuit filed and use the funds 
to defend, pay costs of defense or settle the claim. 

CONTRACTOR FURTHER AGREES TO INDEMNIFY COUNTY FOR ANY PENALTIES, 
FINES, JURY AWARDS, COURT COSTS, LITIGATION EXPENSES, AND ATTORNEYS' 

FEES INCURRED BY COUNTY DUE TO CONTRACTOR'S FAILURE TO MAINTAIN THE 
REQUIRED INSURANCE AT All TIMES DURING THE TERM OF THIS AGREEMENT. 
CONTRACTOR, AT ITS OWN EXPENSE WITH COUNSEL OF COUNTY'S CHOICE, WILL 
DEFEND AND HOLD COUNTY HARMLESS IN ANY CLAIM OR ACTION AGAINST 
COUNTY THAT OCCURRED AS A DIRECT OR INDIRECT RESULT OF CONTRACTOR'S 
FAILURE TO MAINTAIN INSURANCE AT ALL TIMES DURING THE TERM OF THIS 
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6. Offset: 

AGREEMENT. WITHOUT WAIVING ANY RIGHTS UNDER SOVEREIGN IMMUNITY, 
THE COUNTY SHALL COOPERATE WITH AND MAY MONITOR CONTRACTOR IN THE 
DEFENSE OF ANY CLAIM, ACTION, OR PROCEEDING AND WILL, IF APPROPRIATE, 
MAKE EMPLOYEES AVAILABLE AS CONTRACTOR MAY REASONABLY REQUEST 
WITH REGARD TO SUCH DEFENSE, SUBJECT TO THE REIMBURSEMENT BY 
CONTRACTOR OF All COSTS AND EXPENSES OCCASIONED BY THE COUNTY'S 
COOPERATION IN SUCH DEFENSE. CONTRACTOR AGREES NOT TO SETILE ANY 
SUCH CLAIM WITHOUT THE COUNTY'S CONSENT, WHICH CONSENT Will NOT BE 
UNREASONABLY WITHHELD OR DELAYED. 

In the event this Contract is terminated due to the failure of the Contractor to fulfill its 
obligations under this Contract because of breach, non-performance or withdrawal: 

a. The County may Contract with a new Contractor to provide comparable services 
for the term remaining on the Contract. In such case, the current Contractor shall 
be liable to the County for any additional costs the County may incur (e.g., the 
difference between the terminating Contractor's rate and the new Contractor's 
rate); further 

b. The County reserves the right to exercise its remedies including, but not limited to 
withholding monies owed to the Contractor; and 

c. The cost to the County of employing another provider to complete the Contract, 
the time required to do so and other factors which affect the value to the County 
of the services provided to the date of default may, at the sole discretion of the 
County, be offset against the amount of compensation, if any, to be paid to the 
Contractor; and 

d. The County is entitled to recover its attorney's fees and cost of suit, if the County 
files suit against the Contractor to enforce this provision. 

7. Subcontracting: 
a. Contractor may not enter into agreements with subcontractors for delivery of the 

designated services outlined in this Contract without prior written consent of the 
County. The costs of all subcontracted services are included in the fees paid herein, 
unless otherwise stated. In selecting subcontractors, Contractor shall ensure that 
existing community-based organizations are utilized to the fullest extent possible. 

b. Subcontracts, if any, entered into by the Contractor will be in writing and subject to 
all requirements herein. Contractor agrees that it will be responsible to County for 
the performance of any subcontractor. Also, Contractor shall pay all 
subcontractors in a timely manner. 

c. Subcontractors identified in Contractor's response to RFP No. 2014-XXX-XXXX 
(Exhibit B) are also subject to the guidelines herein. 

8. Choice of Laws and Venue: 
In providing services required by this Contract, Contractor must observe and comply with all 
licenses, legal certifications, or inspections required for the services, Facilities, equipment, 
or materials, and all applicable federal, State, and local statutes, ordinances, rules, and 
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regulations. This Contract shall be governed by Texas law and exclusive venue shall lie in 
Dallas County, Texas. All statutes and law stated herein shall be updated as amended. 

9. Amendments and Changes in the Law: 
No modification, amendment, innovation, renewal or other alteration of this Contract shall 
be effective unless mutually agreed upon in writing and executed by the parties hereto. Any 
alteration, addition or deletion to the terms of this Contract which are required by changes 
in federal or State law are automatically incorporated herein without written amendment to 
this Contract and shall be effective on the date designated by said law. 

10. Severability: 
If any provision of this Contract is construed to be illegal or invalid, this will not affect the 
legality or validity of any of the other provisions herein. The illegal or invalid provision will 
be deemed stricken and deleted, but all other provisions shall continue and be given effect 
as if the illegal or invalid provisions had never been incorporated. 

11. Signatory warranty: 
The person or persons signing and executing this Contract on behalf of Contractor, or 
representing themselves as signing and executing this Contract on behalf of Contractor, do 
hereby warrant and guarantee that he, she or they have been duly authorized by Contractor 
to execute this Contract on behalf of Contractor and to validly and legally bind Contractor to 
all terms, performances and provisions herein set forth. 

12. Entire Agreement: 
This Contract, including all Appendices, constitutes the entire agreement between the 
parties hereto and supersedes any other agreement concerning the subject matter of this 
transaction, whether oral or written. 

13. Binding Effect: 
This Contract and the respective rights and obligations of the parties hereto shall inure to 
the benefit and be binding upon the successors and assigns of the parties hereto, as well as 
the parties themselves. 

14. Federal Funded Project: 
This Contract is funded in part by either the State of Texas or federal funding. Contractor 
agrees to timely comply without additional cost or expense to County, unless otherwise 
specified herein, to any statute, rule, regulation, grant, contract provision or other State or 
federal law, rule, regulation, or other similar restriction that imposes additional or greater 
requirements than stated herein and that is directly applicable to the services rendered 
under the terms of this Contract. 

15. Default/Cumulative Rights/Mitigation: 
It is not a waiver of default if the non-defaulting party fails to immediately declare a default 
or delays in taking any action. The rights and remedies provided by this Contract are 
cumulative, and either party's use of any right or remedy will not preclude or waive its right 
to use any other remedy. These rights and remedies are in addition to any other rights the 
parties may have by law, statute, ordinance or otherwise. Contractor has a duty to mitigate 
damages. 
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16. Assignment: 
Contractor assures that it will not transfer or assign its interest in this Contract without the 
prior written consent of the County. Contractor understands that in the event that all or 
substantially all of Contractor's assets are acquired by another entity, Contractor is still 
obligated to fulfill the terms and conditions of this Contract. 

17. Counterparts, Number/Gender and Headings: 
This Contract may be executed in multiple counterparts, each of which shall be deemed an 
original, but all of which shall constitute one and the same instrument. Words of any 
gender used in this Contract shall be held and construed to include any other gender any 
words in the singular shall include the plural and vice versa, unless the context clearly 
requires otherwise. Headings herein are for the convenience of reference only and shall not 
be considered in any interpretation ofthis Contract. 

18. Sovereign Immunity: 
This Contract is expressly made subject to County's sovereign immunity, Title 5 of the Texas 
Civil Remedies Code and all applicable State and federal law. The parties expressly agree 
that no provision of this Contract is in any way intended to constitute a waiver of any 
immunities from suit or from liability that the parties or the County has by operation of law. 
Nothing herein is intended to benefit any third-party beneficiaries to this Contract 

19. Prevention of Fraud and Abuse: 
Contractor shall establish, maintain and utilize internal management procedures sufficient 
to provide for the proper, effective management of all activities funded under this Contract 
Any known or suspected incident of fraud or Program abuse involving Contractor's 
employees or agents shall be reported immediately by the County to the Office of the 
Inspector General for appropriate action. Moreover, Contractor warrants to be not listed 
on a iocai, county, State or federai consoiidated iist of debarred, suspended and ineligible 
contractors and grantees. Contractor and County agree that every person who, as part of 
their employment, receives, disburses, handles or has access to funds collected pursuant to 
this Contract does not participate in accounting or operating functions that would permit 
them to conceal accounting records and the misuse of said funds. Contractor shall, upon 
notice by County, refund expenditures of the Contractor that are contrary to this Contract 
and deemed inappropriate by the County. 

20. Fiscal Funding Clause: 
Notwithstanding any provisions contained herein, the obligations of the County under this 
Contract are expressly contingent upon the availability of funding for each item and 
obligation contained herein for the term of the Contract. Contractor shall have no right of 
action against County in the event County is unable to fulfill its obligations under this 
Contract as a result of lack of sufficient funding for any item or obligation from any source 
utilized to fund this Contract or failure to budget or authorize funding for this Contract 
during the current or future fiscal years. In the event that County is unable to fulfill its 
obligations under this Contract as a result of lack of sufficient funding, or if funds become 
unavailable, County, at its sole discretion, may provide funds from a separate source or may 
terminate this Contract by written notice to Contractor at the earliest possible time prior to 
the end of its fiscal year. 
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PART Ill. SCOPE OF WORK 

A. Overview: 
Historically, the Dallas County Juvenile Department has contracted with outside providers for non­
residential services for youth at various points on the continuum of delinquent conduct. The needs 
related to alternative education, monitoring, substance abuse, psychological assessment and 
treatment services are met through the use of internal programs. The Juvenile Department 
continues to utilize outside contractors to provide non-residential services to address gaps in the 
services or when outside providers demonstrated the ability to provide services in a more cost­
effective manner. 

The Juvenile Department is issuing the Request for Proposal (RFP) to solicit specifically identified 
types of non-residential services to be delivered in the targeted service areas. The services should 
be designed to enhance probation casework for optimal protection of the community, encourage 
positive development and prevent further progression into the juvenile justice system. Applicants 
should give serious consideration to the service categories and the targeted population identified in 
Section C, below. The contract period will begin on October 1, 2014 or at the time of full execution 
of the contract documents. The contract period will end on September 30, 2015. 

Contracts awarded under RFP No.: 2014-XXX-XXXX, at the total discretion of the Juvenile 
Department, may be automatically renewed for four (4) additional twelve month periods, if funding 
is available, and the contractor is meeting all contractual obligations and is operating effectively, as 
determined by Dallas County. 

B. Target Population: 
The program must be designed to address the needs of youth who range in age from 10-17 and are 
involved in the juvenile justice system. Agencies selected for contract must have a working 
knowledge of the community resources that exist throughout Dallas County and the ability to access 
services, in order to increase opportunities to provide preventive/intervention services for parents 
and siblings of youth referred to their contract program. The program should include services that 
can be individualized based on the level of intervention that is required. 

The youth referred to the contracted program will be under supervision of the Juvenile Department 
while in the custody of the parent(s)/guardian. In many instances, the youth will be returning home 
after having been discharged from a residential treatment facility. Youth requiring non-residential 
services might have one or a combination of the following characteristics: 

Truancy Issues 
Substance Abuse Issues 
Pregnant/Parenting Teen 
Poor Social Skills 
Physical/Verbal Aggression 
Low Academic Performance 
Absentee/Incarcerated Parents 
Exploitation/Prostitution 
Mental Health Concerns/Special Needs 
Non-compliance with conditions of 

Negative Peer Associations 
Lacks Family Support 
Anger Management Issues 
Domestic Violence Issues 
Runaway Behaviors 
1-3 Grade Levels Behind in School 
Lacks Positive Role Model 
Gang Affiliation 
Victim of Sexual, Emotional, and/or Physical Abuse 

Probation or pre-adjudicated intensive supervision. 

c. Geographical Locations: 
The RFP is soliciting several different types of non-residential services to be delivered throughout 
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Dallas County. However, the need does exist for specific services, in specific geographical areas. 
Those service needs and the geographical location of those needs are identified in Section D below. 
The Juvenile Department's primary objective regarding the geographical location of community­
based programs is to provide programming in the communities of the referred youth and to 
minimize time spent in transit to and from the program facility. We believe that the optimum time 
for commute is 30 minutes each way. Applicants should review this section carefully to determine 
their ability to provide the specified services to the targeted populations. 

Northwest Quadrant 

Addison 
Carrollton 
Coppell 
Dallas 

Farmers Branch 
Highland Park 

Irving 

Richardson 

University Park 

Northeast Quadrant 

Dallas 
·-· 

Garland 

M<=squite 

Rowlett 
Sachse 
Sunnyvale 

Southwest Quadrant 

Dallas 

Cedar Hill 
II Hill 

Duncanville 
Glen Heights 
Grand Prairie 

Southeast Quadrant 

Dallas 

Lancaster 

Wilmer Hutchins 

Table-A 
Dallas County Juvenile Department 

Non-Residential Services Quadrant Table 

75001, 75244 
75006, 75007 
75019, 75067 
75201, 75202, 75204, 75206, 75207, 75209, 75212, 75219, 75220, 75229, 
75230, 75235, 75240, 75243, 75247, 75248, 75251, 75252, 75287 

75234 
75205 

75038, 75039, 75060, 75061, 75062, 75063 

75080, 75081, 75082 

75225 

75214, 75218, 75223, 75226, 75227, 75228, 75231, 75238, 75246 

75040, 75041, 75042, 75043, 75044 
·-"--

75126, 75149, 75150, 75181 

75088, 75089 
75048 
75182 

75208, 75224, 75232, 75233, 75237, 75236, 75249 
·-··· 

75104 
--· 

75211 
-· 

75115 
75116, 75137 
75154 - .. 

75050, 75051, 75052 

75203, 75210, 75215, 75216, 75217, 75239, 75241, 75253 

75134, 75146 

75125, 75141, 75172 
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IISeagoville 1175159 
75180 

D. Service Categories and Program Components 
Applicants must have the ability to offer a range of services based on the individualized needs of the 
youth that are referred for services. In addition, Applicants must include services to address the 
needs of the youth's family as needed. Proposals must detail how the program will provide services 
using innovative approaches, and the efforts that will be made to maximize use of existing 
community resources that are available at no additional cost to the family and/or the Juvenile 
Department. 

1. Alternative Education/GED Programs: 
These services must address the needs of youth who are not appropriate candidates for a high 
school diploma. Service components which should be included in this service category are: GED 
preparation curriculum, English as a Second Language curriculum, Literacy, Remedial Education, 
pre- and post-GED tests, computer assisted curriculum, and other companion services such as: 
pre-employment skills training, job assistance/job placement, job retention coaching, 
independent living skills/life skills; career exploration and facilitation of vocational training, 
when applicable. Note: A community linkage component is required far this service category. 

Location of Service Needs: 
Northwest Quadrant Zip Codes Effecting: Dallas (75240); Irving (75038, 75039, 
75060, 75061, 75062). 

Northeast Quadrant Zip Codes Effecting: Dallas (75214, 75223, 75228, 75231, 
75238); Garland (75040, 75041, 75042, 75043, 75044); Mesquite (75149, 75150, 
75181). 

Southwest Quadrant Zip Codes Effecting: Dallas (75232, 75237); Grand Prairie 
(75051). 

Southeast Quadrant Zip Codes Effecting: Lancaster (75134, 75146); Wilmer-
Hutchins (75141, 75172). 

2. Detention Alternative Programs: 
The objective of this service category is to provide support to youth who are released from 
the juvenile detention center pending completion of the court process. Detention 
alternative services involve frequent' interaction with the youth/family through intense 
tracking, monitoring and case management services. The detention alternative programs 
are not considered therapeutic in nature but may include counseling components. Program 
participants are referred by the judiciary upon release home from the detention center and 
are discharged from the program upon disposition of their case. 

Note: A community linkage component is not required for this service category. 

location of Service Needs: All quadrants of Dallas County, 

Targeted Population: Juvenile's pending release from the Dallas County Juvenile 
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Detention center as determined appropriate by the 
judiciary. 

3. Family Preservation Program Services: 
The objective of this service category is to provide intense and comprehensive home-based 
services that will be utilized to divert youth from residential placement. 

The program design and performance outcomes for this category must be consistent with 
an evidenced-based program model. It is expected that the program model will be 
implemented with fidelity. Program staff must receive ongoing training and supervision 
from the appropriate authorities to ensure fidelity in every aspect of the program. 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County, 

Targeted Population: Juvenile probationers identified as candidates for residential 
placement. 

4. Intensive Gang Prevention/Intervention Services: 
The objective of this category is to provide programming that includes gang specific 
intervention strategies designed to interrupt gang affiliation and associated criminal activity. 
A description must be given of the specific strategies for: 

1) Assessing the youth's level of gang involvement and associated risks 
2) Interrupting the current level of gang involvement 
3) Decreasing the immediate risk youth poses to himself, his family and the community 
4) Assisting youth in developing alternatives to the gang lifestyle 
5) Assisting youth in exiting gangs safely 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County 

5. Life Skills Programs: 
The objective of this service category is to provide intense and comprehensive life/social 
skills training and case management services to youth/parents. In addition to a needs 
assessment and case management services, individual, group and family counseling will be 
provided by the contractor. The following are typical service components of the life skills 
program: 

a. Teen Parenting Skills (for male and female youth) 
b. Drug Education/Intervention 
c. Abstinence and Sex Education 
d. Pre-employment skills 
e. Employment Assistance /Job Placement 
f. Career Exploration Counseling 
g. Developing Healthy Relationships 
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h. Anger Management 
i. Money Management 
j. Parenting Skills/Family Training 
k. Needs Assessment 
I. Victim Awareness Counseling 
m. Prevention/Intervention Focused Anti-Bullying Activities 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County 

6. Mentor Management Services: 
This contract will involve coordination and management of mentors that are assigned to the 
Juvenile Department's diversionary courts. 

The contractor's responsibilities will include, but are not limited to: 

L Vetting of mentors (conduct criminal background checks and interview 
mentors regarding social, educational, childhood, marital, professional, 
religious background). 

2. Matching youth with compatible mentors (process youth/parent 
application; interview the youth/parent; identify a compatible mentor; 
share information about the identified match with the mentor and 
youth/parent; supervise an in-home introduction of the youth/parent to the 
mentor; follow-up meeting with aii parties to solidify the agreement. 

3. Work closely with Juvenile Department mentor recruiters and trainers to 
plan/coordinate quarterly meetings/trainings for the mentors. 

4. Monitoring - conduct weekly individual contacts with the mentor, youth 
and parent to ensure quality and accountability, and to trouble shoot any 
problems. 

5. Attendance at diversionary court hearings. 

6. Plan/coordinate two activities each month, for the first three months of the 
matched mentee/mentor relationship. 

7. Mentoring Services: 
Services should be designed to provide a positive adult support system through assignment 
of a mentor to youth who have little family support or positive adult influences. The mentor 
helps youth to develop trust through the relationship developed and acts as a positive role 
model. The service contacts typically include one-on-one interaction between the mentor 
and youth for a minimum of weekly contacts. The following are considered appropriate 
objectives for the mentor programs: 

a. To provide general guidance to at-risk youth; 
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b. To promote personal and social responsibility among at-risk youth; 
c. To increase participation of at-risk youth in and enhance their ability to 

benefit from the education process. 
d. To discourage use of illegal drugs, firearms and involvement in violence and 

other delinquent activity by at-risk youth 
e. Encourage at-risk youth's participation in service and community 

activities. 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County. 

8. Probation Violation Responses Programs: 
Probation Violation Responses Programs are defined as consequences or punishment 
administered by the probation officer as a result of non-compliance with the court ordered 
terms and conditions of probation. 

The levels of Probation Violation Responses Programs vary and are utilized at the discretion 
of the probation officer and the probation officer's supervisor during the administrative 
hearing process in lieu of a referral to the juvenile court for probation violations. 

Behaviors/actions warranting referral to Probation Violation Responses Programs include 
but are not limited to curfew violations, truancy, disruptive behavior, failure to participate 
in required services. The length of stay for Probation Violation Responses Programs is 
generally short. They range from 1-4 weekends (Saturday and/or Sunday) to 1-4 weeks 
(Monday-Friday). 

Typical after school and evening programs are not considered as Probation Violation 
Responses Programs. Probation Violation Responses Programs should be highly structured 
and include services that have proven to be successful, based on the applicant's prior 
knowledge and experience working with this difficult population, specifically youth who 
have failed to respond to traditional forms of intervention. An accountable and effective 
Probation Violation Responses Programs program should be: 

a.) Surely, swiftly, and consistently attached to wrongdoing; 
b.) Imposed with the goal of repairing harm to individual victims and the community to the 

greatest extent possible and, more generally, to emphasize the importance of probation 
compliance; 

c.) Perceived to proceed when possible from the community in which the juvenile offender 
lives; 

d.) Flexible and diverse enough to fit a variety of situations and types of offenders; 
e.) Sufficiently graduated to respond appropriately to each succeeding offense; and 
f.) Effective in promoting behavior change. 

Probation Violation Responses Programs applicants whose primary focus is community 
service should note the following requirements: 
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1. The community service projects must occur on the weekends and away from the 
contractor's facility. 

2. Time served on community service projects facilitated by Probation Violation Responses 
Programs will not be credited to community service hours ordered by the court. 

Probation Violation Responses Programs applicants should note that Dallas County does 
not utilize Probation Violation Responses Programs whose methodology involves any form 
of boot camp or physical training. 

location of Service Needs: All quadrants of Dallas County. 

9. Substance Abuse Treatment Services: 
We are soliciting proposals for intensive and supportive outpatient treatment services for 
youth who do not require the structure of a day treatment or residential treatment 
program. Applicants must be licensed by the Texas State Department of Health Services 
(TSDHS) to provide supportive outpatient and intensive outpatient substance abuse 
treatment. The proposed service package must include at least two random urinalysis 
monthly, chemical assessments, and drug counseling provided in accordance with the 
TSDHS standards. 

location of Service Needs: 
Northwest Quadrant Zip Codes Effecting: Addison Carrollton, Dallas (75212, 75229, 
75212, 75240, 75243), Farmers Branch, Irving, and Richardson. 

Northeast Quadrant Zip Codes Effecting: Daiias (75214, 75218, 75223, 75228, 75231, 
75238, 75246), Garland (75040, 75043, 75044) Mesquite and Rowlett. 

Southwest Quadrant Zip Codes Effecting: Cedar Hill, Cockrell Hill, Dallas (75224, 
75232, 75233, 75236, 75237, 75249), DeSoto, Duncanville, Grand Prairie. 

Southeast Quadrant Zip Codes Effecting: 
75241), Lancaster, Seagoville 

Dallas (75203, 75215, 75216, 75217, 75227, 

Applicants must be able to bill third party entities including but not limited to private health 
insurance, Value Options, NorthSTAR and CHIPS. 

Targeted Population: Youth with chemical assessment recommendations for supportive 
or intensive outpatient drug treatment . 

10. Vocational Training Programs: 
The objective of the vocational training program is to give youth a chance to become 
exposed to the fundamentals of their desired trade through hands-on experience. Upon 
successful completion of the vocational training program, the youth will have a skill that can 
be utilized to either further his/her training or seek an apprentice job. These services should 
be available for age-appropriate clients, and should include other components to increase 
the likelihood of success, such as vocational assessment and career exploration, pre­
employment skills training; job placement assistance; independent living skills/life skills. 
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Examples of core service components for vocational training programs are as follows: 

Machine Shop & Welding 
Residential Carpentry 
Nurses Aid 
Business Office Services 
Computer Training 
Auto Body Repair 
Horticulture Skills 
Plumbing 

General Automotive Maintenance 
Electrical Construction/Repair 
Painting and Decorating 
Small Engine Repair 
Air Conditioning and Heating 
Janitorial Services 
Masonry 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County. 

Targeted Population: Male and female youth, ages 16 and 17 years. 

11. Wraparound Services: 
Comprehensive services to juveniles and families following the wraparound process to build 
child and family teams who will develop individualized treatment plans that are needs­
driven, based on existing strengths, and include a combination of public and community­
based services. 

Program staff must receive ongoing training and superv1s1on from the appropriate 
authorities to ensure fidelity in every aspect of the program. 

The program design and performance outcomes for this category must be consistent with 
the nationally recognized, evidenced-based 'Wraparound' model. It is expected that the 
contracted program will adhere to all aspects of the model and that the model will be 
implemented with fidelity. 

As a source of reference, potential bidders for wraparound services should consult the 
website of the National Wraparound Initiative at: 

http://www.nwi.pdx.edu which includes a description ofthe practice model. 

Note: A community linkage component is required for this service category. 

Location of Service Needs: All quadrants of Dallas County. 

12. Other: 
The purpose of this category is to allow for the review of nationally recognized best practice 
models that are proven to be effective methods of juvenile delinquency 
prevention/intervention. Potential applicants may visit the websites listed below or similar 
websites for program options. 

Office of Juvenile Justice and Delinawent:v Prevention's Model Programs Guide 
http://www.ojjdp.gov/mpg/ 
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Office of Justice Program's Promising and Proven Programs on Youth Violence 
Prevention http://www.ojp.usdoj.gov/programs/vvp programs.htm 

Blueprints for Violence Prevention 
Center for the Study and Prevention of Violence 
University of Colorado 
http://www.colorado.edu/cspv/blueprints/promisingprograms.html 

Promising Practices Network on Children, Families and Communities 
The RAND Corporation 
www.promisingpractices.net/ 

Strengthening America's Families 
Effective Family Programs for Prevention of Delinquency 
University of Utah, Department of Health Promotion and Education 
www.strengtheningfamilies.org/ 

National Center for Mental Health and Juvenile Justice 
Evidence Based Practices 
www.ncmhjj.com/EBP/ 

Location of Service Needs: All quadrants of Dallas County. 

PART IV. FEE FOR SERVICES RATE STRUCTURE 

The following are extremely important factors for potential bidders to consider: 

1. Reimbursement under this RFP will be made under a purchase of services system by which 
contractors are reimbursed for units of service delivered during a given month. The Juvenile 
Department does not recognize 'per diem' as a service unit option for non-residential 
services contracts. All contractors will be reimbursed for specific contacts or sessions of 
services delivered. 

2. Applicants must understand that this is not a grant and there is absolutely no allowance for 
start-up cost. Contractors are reimbursed for services delivered only. 

3. The Juvenile Department does not guarantee referrals to any agency selected for contract 
award. 

4. Prospective service providers must be able to operate without continuous funding from the 
Juvenile Department. 

5. Referrals are made based on the needs of each individual youth for which services are 
required. Many factors contribute to placement decisions, such as the geographical location 
of the program in proximity to the youths' residence; the agencies' ability to address 
multiple needs for youth; the availability of bilingual services; the agencies' provision of 

25 



services/assistance to the parents/siblings of referred youth; and opportunities for third 
party billing; etc. 

6. The Juvenile Department's current rate structure for contract non-residential services is 
provided below. Proposed rate structures should not exceed those listed. 

Contract Non-Residential Services Rate Structure 

A. Alternative Education/GED: $45 per youth/per six hour day. 

B. Detention Alternative Programs: 
Monitoring Contacts: $28/per youth/per contact (max: 2 contacts per day) 

Case Management/Counseling Contact: 
$45/per youth/per 60 minute session (max: 1 session per week) 

C. Family Preservation Services (FPP): 

D. 

Therapeutic/Counseling Sessions: $130.00/per youth/per 60 minute session 
(max: 2 sessions per week) 

FPP proposals requiring case management as a separate component may bill as 
follows: 

Therapeutic/Counseling Sessions: 

Case Management Sessions/ Appointments: 

$85/per youth/ per 60 minute 
session (max: 2 sessions per week) 
$45/per youth/ per 60 minute 
session (max: 2 sessions per week) 

Group Counseling: $2S/per youth/per 60 minute group session 

E. Intensive Gang Intervention/Prevention Services: 
Regular: $27 /per youth/per hour/7.5 hours weekly 
Intensive: $18.25/per youth/per hour/1S hours weekly 

F. Life Skills Training: 
Group Counseling Sessions: $20/per youth/per 60 minute session 
Individual Counseling Sessions: $45/per youth/per 60 minute session 

G. Mentor Management Program: 
This is a new service category. Proposed fees for services will be considered on a 
competitive basis, comparing providers to the lowest cost provider proposing 
similar services. The proposed fees should not to exceed the actual cost of 
providing services. 

H. Mentoring Services: 
$20/per youth/per hour/7.5 hours weekly. 
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I. Probation Violation Response Programs: 
$30/per youth/per 4 hour day (in-facility programming only) 
$60/per day/per 4 hour day (in-facility programming, transportation and meals) 

J. Substance Abuse Treatment Services: 
Individual/Family Sessions: $45/per 60 minute session 
Group Counseling Sessions: $20/per youth/per 60 minute session 
Home Visit: $50/per youth/per 90 minute session 

K. Wraparound Services: 
Regular: $27 /per youth/per hour/7 .5 hours weekly 
Intensive: $18.25/per youth/per hour/15 hours weekly 

L Other: 
$30 per youth/per 4 hour day (in-facility programming only) 
$53 per day/per 4 hour day (in-facility programming, transportation and meals) 

All reimbursement rates will have corresponding minimum service requirements, 
determined by the Juvenile Department and the contractor. If less than the minimum 
service requirements are met, a pro-rated amount will be applied, as stipulated by the 
Juvenile Department. 

7. Reimbursement of actual program costs will be made no later than 30 days after receipt of: 

a. A verified and proper reimbursement request; and 
b. Required statistical and/or programmatic documentation; and 
c. Documentation to indicate Insurance requirements have been met. 

8. Contractors providing applicable services/programming must first pursue any third-party funding plans for 
youth referred for services prior to billing Dallas County including, but not limited to, private health 
insurance, NorthSTAR and CHIPS. Contractors will be required to show proof of such efforts before 
requesting reimbursements from the county. Contractors will be required to accept these reimbursements 
from the applicable plan as payment in full. 

PART V. INSTRUCTIONS FOR COMPLETING PROPOSAL 

A. SPECIFIC REQUIREMENTS FOR PROPOSAL FORMAT 

1. Each page of the proposal shall be consecutively numbered beginning with the Cover Sheet as page 1. 

2. Proposals must be arranged in the order specified in Part VII., Required Proposal Format. 

3. Each page must be printed on one side only, and three-hole punched. 

4. Proposals should be type set in not less than twelve characters per inch, with a minimum character font 
size of ten points. 
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5. Proposals must include all RFP questions. 

6. Responses to questions must be single spaced; double spaced between each question and answer set. 

7. All documents included in the proposal must be 8 )!,''by 11" in size. 

8. Proposal must not be bound (fastened with a binder clip only). 

9. The Applicant must utilize tabbed dividers to separate each appendix of the proposal. 

10. Each tabbed divider must identify the prospective appendix (examples: Appendix A, Appendix A-1, 
Appendix A-2). 

11. Applicant must provide one (1) original, two (2) complete paper copies and twelve (12) electronic copies 
on a CD, DVD, USB Flash Drive, or Memory Stick, formatted in Microsoft Office 2003 and/or "Adobe PDF". 
The original, two paper copies, and twelve (12) electronic copies on a CD, DVD, USB Flash Drive, or Memory 
Stick must be complete and include all required appendices, attachments and supporting documentation. 

In addition, the original hardbound copy of the proposal is to be clearly marked as "Original" on the 
outside cover and contain original signature of a person authorized to make a binding offer. 

Proposal shall include all information required in this RFP and any subsequent addenda. By submitting a 
Proposal, the Applicant represents that it has thoroughly examined and become familiar with the services 
required under this RFP arid that it is capable of providing the services that will achieve the County's task 
and objectives. 

12. Applicant should submit only the items requested. Additional information needed, will be requested. 

13. All Proposals (paper and electronic copies) must be sealed in a package or envelope clearly labeled/marked 
on the outside with the name of the firm submitting the Proposal and the following information: 

RFP No. 2014-XXX-XXXX 
Contract for Non-Residential Services for the Dallas County Juvenile Department 

c/o Dallas County Purchasing Department 
509 Main Street, G'h Floor, Room 623, Record Building 

Dallas, TX 75202 

Failure to follow the requirements to submit a sealed proposal will result in your proposal not being considered. 

Dallas County is not responsible for delays in the delivery of mail by the U.S. Postal Service, Fed Ex, UPS, Private Couriers, or 
delivery by any other means. It is the sole responsibility of the Applicant to ensure that his/her Response/Proposal reaches 
the Purchasing Department by the designated date and hour indicated on the Cover Page and/or Addendum, as applicable. 
Proposals may not be delivered orally, nor by facsimile electronic transmission, email, or other telecommunication. 

B. CAUTIONS FOR RESPONDING TO THE RFP: 

1. IF APPLYING FOR MORE THAN ONE SERVICE CATEGORY, SEPARATE PROPOSALS MUST BE SUBMITIED FOR 
EACH CATEGORY. 

2. Proposals submitted via fax transmission will not be accepted. 
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3. Proposals submitted directly to the Dallas County Juvenile Department will not be considered, and the 
Juvenile Department accepts no responsibility for notification to the Applicant or forwarding of the 
proposal. 

4. Complete proposals must be submitted to the address below at the Dallas County Purchasing Department 
by 2:00P.M. on Monday, September 15, 2014. Proposals will not be accepted after this time and date. 
Note: Please reference the RFP Number and Company/ Agency Name on the outside of all sealed 
envelopes, packages, and or boxes. 

5. Proposals must be submitted to: Gloria Torres, Contracts Supervisor 
Dallas County Purchasing Department 
Records Building 
509 Main, 6'h Floor, Room 623 
Dallas, Texas 75202 

6. All other questions concerning the RFP submission process should be directed to Gloria Torres at the 
Purchasing Department, fax (214)653-7449, email: gloria.torres@dallascounty.org. 

7. A complete proposal includes all questions, answers and documentation required as explained in Part V 
and Part VI, herein. Incomplete proposals will not be considered. 

8. The Juvenile Department retains the right to check each document submitted for validity. 

9. Juvenile Department reserves the right to check each reference/document submitted in 
conjunction with this RFP. 

PART VI. REQUiRED PROPOSAL FORMAT 

EACH PROPOSAL MUST BE ORGANIZED IN THE SEQUENCE LISTED BELOW. SUBMIT ONLY THE REQUESTED 
INFORMATION. THE PROPOSAL MUST INCLUDE ALL QUESTIONS FROM THE RFP. 

PROPOSALS SECTIONS AND APPENDICES MUST ADHERE TO THE MAXIMUM CONTENT INDICATED FOR THE 
RESPECTIVE APPENDIX/SECTION. 

1. 
2. 
3. 

4. 

5. 

6. 

7. 

Proposal Cover Sheet: Maximum Content: 1 page 
1 page 
2 pages 

Table of Contents: Maximum Content: 
Transmittal letter: Maximum Content: 

Appendix A: 

Appendix A-1: 

Appendix A-2: 

Appendix A-3: 

Questions Regarding the Agency 
Maximum Content: 5 pages 

Profile of Agency Personnel/Board of Directors 
Maximum Content: 10 pages 

Mandatory Personnel Profile Report 
Maximum Content: 2 pages 

Documentation of Experience and Program Effectiveness 
Maximum Narrative Content: 2 pages 
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8. Appendix A-4 

8. Appendix B: 

9. Appendix B-1: 

10. Appendix B-2: 

11. Appendix B-3: 

12. Appendix C: 

13. Appendix C-1: 

14. Appendix C-2: 

15. Appendix C-3: 

'c Appendix D: ~u. 

17. Appendix E: 

17. Appendix F: 

18. Appendix G: 

19. Appendix H: 

20. Appendix 1: 

21. Appendix D: 

Letters of Reference 
Maximum Content: 5 pages 

Program Description and Design: 
Maximum Content: 10 Pages 

Program Outline 
Maximum Content: 3 pages 

Goals, Objectives, Strategies, Performance Measures & 
Outcome Measures Maximum Content: 2 pages 

Methodology 
Maximum Content: 2 Pages 

Proposed Rate Structure 
Maximum Content: 1 page 

Description of Financial Stability 
Maximum Content: 2 pages 

Agency Operation Budgets 
Maximum Content: 

Third Party Billing 
Maximum Content: 

10 pages 

1 page 

Texas Secretary of State Certificate of Status 
Maximum Content: 1 page 

Affidavit of Eligibility I Certification of Status for FY2015s 
Maximum Content: 1 page 

Dallas County Minority/Women Business Enterprises 
Specifications Maximum Content: 7 pages 

Voluntary Moratorium on Campaign Contributions 
Maximum Content: 1 page 

Insurance Requirement Affidavit 
Maximum Content: 1 page 

Workers' Compensation Affidavit 
Maximum Content: 1 page 

Notarized Statement Validating Proposal Content 
Maximum Content: 1 page 
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PART VII. PROPOSAL EVALUATION PROCESS 

Step One: Proposals will be evaluated by a review panel appointed by Juvenile Department. The appointed committee 
will evaluate the proposals on: (a) Minimum Qualifications; (b) Program Design; (c) Staff Qualifications; and (d) Proposal 
Format . These criteria carry a combined point value of 85. 

The County's M/WBE Officer will solely score (M/WBE Participation/Documents). The M/WBE scores will be added to the 
applicant's programmatic score for a composite score for the RFP process. The M/WBE criterion has an assigned point 
value of 15. 

For clarification purposes, additional information may be requested from any of the responding firms/agencies as deemed 
applicable by Dallas County. 

The committee will identify the firms scored susceptible of advancing to Step Two of the RFP process. Firms/ Agencies 
obtaining a consolidated/overall rating of 70 or above based on the aforementioned rating criteria will be determined 
susceptible by the committee and recommended for advancement to Step Two of the RFP process. 

Step Two: The identified Proposers will enter into Step Two of the RFP process, which may consist of but not necessarily 
limited to: panel interviews with selected applicants to discuss the proposal content in greater detail; request samples of 
prior work; and/or conduct site visits to observe programs in operation and contract compliance. 

During this step, firms may have the opportunity to offer and the County may accept revisions to their originally submitted 
proposal. Care will be taken to ensure that all firms remain on the same competitive level and are proposing, substantially 
and materially, the same conditions and requirements. 

Upon conclusion of this phase, the committee will submit an award recommendation to the Juvenile Board and 
Commissioners Court on the firm(s) evaluated to be most qualified and offering the best value to Dallas County. Upon 

formal approval, a contract will be formally drafted and entered into with the selected firms and/or agencies. 

The review panel will evaluate and score submitted proposals based upon the criteria listed below. The review panel 
reserves the right to request any and all additional information needed to complete the evaluation process. 

Evaluation Criteria 

Minimum Qualifications: 
Program Design: 
Staff Qualifications: 
Agency Experience: 
Proposal Format: 
Dallas County M/WBE: 
Total 

Assigned Point Value 
10 points 
35 points 
20 points 
15 points 
5 points 

15 points 
100 points 

A mm1mum score of 70 points out of a possible maximum 100 points will be set as the baseline in order to be 
recommended for contract award. 
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The scorecard provided below will be utilized by the evaluation committee to score all proposals submitted in accordance 

with the RFP guidelines and received by the Monday, September 15, 2014. 

Dallas County Juvenile Department 

Request for Proposals No.: 2014-XXX-XXXX 

Solicitation for Non-residential Contract Services 

Proposal Evaluation Scorecard 

Organization Name-------------- Service Category------------

.MinimumQuallficationsf10 points) · •· ·. ·· •·.····· ·•. . . .·· .. 
. ·.·····. 

· ...... .·· . . Score • 

Hours of operation; transportation; snacks; definition of successful/unsuccessful; total youth served; alignment of 
mission with DUD; benefit to DCJD and youth/families served; financial stability/revenue streams; current and 
past litigation 

Comments: 

Program ·oesign~(35.pdintsl · · .. .·· .. · .......... ·.· ... '• 

'• 

·····.· .. 

. . .. .. . .. ···. 
Program goals, objectives, timeline (5) 

Evidence to support program model & performance measures (15) 

Program fidelity (5) 

Program activities (10) 

Comments: 

Staff Qualifications (20) .· . . . . ·.· 

Staff certifications, licenses, education (7) 

Staff experience with at risk/delinquent youth (6) 

Ethni~aiiy diverse and bilingual staff/administration/governing board {7) 

Comments: 

Agency Experience {15) . . 
. .. · . 

. 

Years of experience as an agency (5) 

Experience with specific service category (5) 

Experience with target population or metropolitan comparable to Dallas County (5) 

Comments: 

Proposai.Format{S) . . . .... . .··· .. . 

Font size 10 font or larger; responses to questions are single spaced and double spaced between each 
question/answer set; includes all RFP questions; includes a response to all RFP questions; is arranged in the order 
specified by the RFP; adheres to page restrictions for each Appendix; includes all required 
forms/reports/documentation; is neat and professionally presented; proposer submitted one (1) original 
proposal, two (2) complete paper copies and ten (10) electronic copies as required by the RFP 

Comments: 

Awarded by Minority/Women Business Enterprise (15) 

Total 0 
Signature Date _________ _ 

Contracts awarded under RFP # 2014-XXX-XXXX may be automatically renewed for four (4) additional twelve month 

periods, if the contractor is operating an effective program and is complying with the non-residential services contract. 

The program evaluation scorecard provided below will be utilized to evaluate the performance of the contracted programs 

for contract renewal for FY2016. 
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Dallas County Juvenile Department 

Non-residential Evaluation Process: 2014-XXX-XXXX 

Renewal of Existing Non-residential Services Contracts for FY2016 

Program Evaluation Scorecard 

Organization Name------------ Service Category-----------

T:ype ofService, Primary 120 points) .. .· .. · ... · ..... · .... · ... . .. . .·· 
.. · . · .. Score · 

Highly Effective: Cognitive Behavioral Therapy and Family Preservation Programs, Mento ring, 
Substance Abuse Treatment, and Intervention Services (20) 

Effective: Family and Mixed Counseling, Social Skills Training, Challenge and Remediation Programs, 
Restitution, Community Service, and Remedial Academic Programs (15) 

Basic: Vocational Counseling, Job Training, and Work Experience Programs (10) 

Comments: 

RFP~mplianceand.lmplementati.on•Quality-{25} ... .. ·· < .. · .. •.· ••. • · .. ····.· . . ...... ····· · . 

Treatment integrity, program fidelity, performance measures and corrective action responsivity (10) 

Staff certifications, licenses, education, diversity, and training (5) 

Program goals, objectives, and adherence to primary service manual or protocol (5) 

Core qualifications, financial stability, complaints (5) 

Comments: 

Risl<-adjustecrRecidiviSI11 by Program Type (101 ·. < · .. ·. ·.· .·.·· ... · 
• 

· ..• · .... 
Recidivism rate for low-risk juvenile program participants relative to low-risk juvenile rates (5) 

Recidivism rate for medium-risk juvenile program participants relative to medium-risk juvenile rates (3) 

Recidivism rate for high-risk juvenile program participants relative to high-risk juvenile rates (2) 

Comments: 

AmouQtof Service Provided(20) . . .. .· ··. · .. . · ... . . .. ·· .. ·. . ·.· . 

Program Span, percent of youth who received at least the target weeks of service: 

0% (0 points) SO% (6 points) 60% (8 points) 

70% (12 points) 80% (16 points) 90% (20 points) 

Comments: 

Risktevel af.Youth Senred UsiQg V<llidated Risk and•Needs Assessment.(RANAJ.Too1.(2Q) ·.· 

Percent of youth served with a risk score of at least Medium (greater than Low): 

0% (O points) 20% (2 points) 30% (4 points) 

40% (6 points) 50% (8 points) 60% (10 points) 
Percent of youth served with a risk score of High (greater than Medium): 

0% (0 points) 12% (2 points} 14% (4 points) 

16% (6 points} 18% (8 points} 20% (10 points) 

Comments: . 

Qualified Supplemet~tal Service•(S) .. 

Use of qualifying supplemental services designed to enhance primary service efficacy: 

None (0 points) One or more (5 points) 

Comments: 

Total 0 
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PART VIII. DALLAS COUNTY POLICY REGARDING REQUESTS FOR PROPOSAL AND PROPOSAL SUBMISSION 

A. Collusion 
The selected Applicant will be required to provide an affidavit that he has not conspired with other potential 
applicants in any manner to attempt to control competitive solicitation for these services. This paragraph does not, 
however, preclude two or more organizations or entities from presenting a combined or joint proposal as described 
in Paragraph (M) below. 

B. Collaborative Proposals and Subcontracting 
Two (2) or more organizations or entities may collaborate in preparing a proposal in response to this RFP. However, 
one organization must be designated as the primary Applicant, sign required documents and assume all 
responsibilities as outlined in this RFP. Subcontracting for the services described in the proposal is permitted if 
specified in the proposal. If any portions of the services are to be subcontracted, include in Appendix A -4, letters of 
agreement or intent with the entities that will provide the services. 

C. Award of Contract(s) 
Dallas County may select one or more proposals for the award of a contract. Proposals are scheduled to be 
reviewed and evaluated so that a recommendation for the award of a contract(s) will be presented to the Dallas 
County Juvenile Board and Commissioners Court in or before October and November of 2014, respectively. The 
contract will be between the selected Applicant and Dallas County, and will be administered by the selected 
Applicant and Dallas County Juvenile Department. Due to the nature and scope of the work required, it may be 
necessary to increase, decrease, or otherwise modify the scope of the effort or terms of the contract. Therefore, 
Dallas County may, from time to time, request revisions to the contract in order to adjust to its requirements. All 
contract modifications require formal Dallas County Juvenile Board and Commissioners Court approval. 

In addition to any rights and remedies detailed in the general requirements of this RFP, Dallas County reserves the 
right to terminate any contract based upon failure to comply with usual and customary practices of the industry, 
breach of any iaws, rules or regulations, failure to significantly comply with contractual requirements, or failure to 
meet the performance expectations as established by Dallas County. Dallas County may terminate the contract at 
will, based upon a thirty (30) day written notice. 

Notwithstanding any provisions contained herein, Dallas County's obligation under this RFP and the resulting 
contract are expressly contingent upon the availability of funding for the term of the contract and any extension 
thereto. Contractor shall have no right of action against the County in the event the County is unable to fulfill its 
obligations under this RFP and the resulting contract, as a result of lack of sufficient funding for any item or 
obligation from any source utilized to fund this project or failure to budget or authorize funding for this project 
during the current or future fiscal years. In the event the County is unable to fulfill its obligations as a result of lack 
of sufficient funding or if funds become unavailable, Dallas County, at its sole discretion, shall provide funds from a 
separate source or terminate this contract without penalty to the County. 

D. No Communication Rule 
Parties responding to a request for proposal (RFP) or a request for qualifications (RFQ) shall sign a statement stating 
that, unless otherwise specifically allowed by a formal majority of the Commissioners Court, once the County has 
released the RFP or RFQ, these interested parties, as well as their employees and any paid or unpaid personnel 
acting on their behalf, will not contact, meet, or initiate communication with any member of the Commissioners 
Court for the purpose of discussing their qualifications, the qualifications of other parties, the RFP/RFQ, the 
anticipated contract, or past contract performance or experience until the responses to the RFP/RFQ are briefed to 
the Commissioners Court. However, nothing in this provision shall prevent the Commissioners Court from 
interacting with a current vendor/contractor about typical matters arising under the firm's current contract. Failure 
to refrain from such contact and discussion may result in the firm being disqualified from further consideration 
under said RFP/RFQ. 
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E. Policy for Selection of Award 
The Applicant will be required to submit a proposal meeting all requirements of this RFP. The proposals submitted 
will be evaluated based on competence and qualifications for the services to be performed at fair and reasonable 
prices. Dallas County reserves the right to waive qualifications irregularities. An overview of the evaluation process 
will be presented at the pre-bid conference. 

F. Ambiguity, Conflict or Other Errors in the RFP 
If the Applicant discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, he/she shall 
immediately notify the Juvenile Department of such error in writing, and request modification or clarification of the 
document. Modification will be made by issuing an Addendum. 

If the Applicant fails to notify the Juvenile Department of an error or ambiguity in the RFP that is known to him, or 
should have been known to him, prior to the date and time fixed for submission of proposals he shall not be 
entitled to additional compensation or time by reason of the error/ambiguity or its late resolution. 

The Juvenile Department may also modify the RFP, no later than 48 hours prior to the date and time fixed for 
submission of proposals, by issuance of an Addendum to all parties who have received the RFP. All addendums will 
be numbered consecutively beginning with 1. 

G. Notification of Most Current Address 
The Applicant in receipt of the RFP shall notify the Dallas County Purchasing Department, (214) 653-7431, of any 
address changes, contact-person changes and/or telephone number addition/changes, no later than 48 hours prior 
to the date and time fixed for submission of proposals. 

H. Signature of Proposal 
A transmittal letter, which will be considered an integral part of the proposal, must be signed by an individual, who 
is authorized to bind the Applicant contractually. 

If the Applicant is a corporation, the legal name of the corporation shall be provided together with the signature of 
the officer or officers authorized to sign on behalf of the corporation. If the Applicant is a partnership, the true 
name of the firm shall be provided with the signature of the partner or partners authorized to sign. If the Applicant 
is an individual, that individual shall sign. 

If the signature is by an agent other than an officer of a corporation or a member of a partnership, a power of 
attorney or equivalent document must be submitted to the Dallas County Purchasing Department prior to the 
submission of the proposal or with the proposal. 

I. Economy of Presentation 
Proposals should not contain promotional or display materials, except as they may directly answer in whole or in 
part questions contained in the RFP. Such exhibits shall be clearly marked with the applicable reference number of 
the question in the RFP. Proposals must address the technical requirements as specified in this RFP. The proposal 
must include all questions. All questions posed by the RFPs must be answered concisely and clearly. Proposals that 
do not address each criterion may be rejected and not considered. 

J. Proposal Obligation 
The contents of the proposal and any clarification thereof submitted by the selected Applicant shall become part of 
the contractual obligation and incorporated by reference into the ensuing contract. 

K. Implied Requirements 
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Products and services not specifically mentioned in this RFP, but which are necessary to provide the functional 
capabilities described by the Applicant, shall be included in the proposal. 

L. Ownership of Proposal 
All proposals become the property of Dallas County and will not be returned to the Applicant. 

M. Contract Development 
The content of the RFP and selected Applicant's proposal will become an integral part of the contract, but may 
be modified by provisions of the contract as negotiated. Therefore, the Applicant must be amenable to inclusion 
in a contract of any information provided either in response to this RFP, or subsequently during the selection and 
negotiation processes. 

N. Employment of Certain Former County Employees 
In accordance with the County's Transparency Policy, any firm awarded a contract for the procurement of goods or 
services shall be prohibited from hiring any individual who has previously worked for the County and in that 
capacity either evaluated, recommended, approved, monitored, or managed a contract involving that firm no 
sooner than twelve months after that individual has ceased to work for or be employed by the County. Failure to 
adhere to such a contractual requirement may result in the termination of the contract with the County. 

0. Voluntary Moratorium on Campaign Contributions During RFP/RFQ Process 
Parties interested in responding to a County request for proposal (RFP) or a request for qualifications (RFQ) shall be 
encouraged to sign a statement indicating that they will be willing to temporarily refrain from making any donation 
to any Dallas County elected official or candidate for office whose office (or potential office) has any involvement in 
the selection process for the associated contract during the pendency of the RFPIRFQ through thirty days after the 
contract is awarded. (Refer to Appendix E) 

PARi iX. DALLAS COUNTY JUVENILE DEPARTtJIENT REQUESTS FOR PROPOSAL APPEAl PROCESS 

The Dallas County Juvenile Probation Department releases Request for Proposals (RFP} with general mandatory 
requirements for residential and non-residential vendors. The applicants must meet all eligibility requirements in order to 
be evaluated. Any actual or prospective bidder, offer, or contractor who considers himself I herself to have been aggrieved 
in connection with the solicitation, evaluation, or award of a contract by Dallas County Juvenile Probation Department I 
Contract Services may formally appeal or protest to the action. 

Such appeal or protests must be made in writing and received by the Chief Probation Officer of Dallas County Juvenile 
Probation Department within 10 working days after the protesting party was notified via telephone, email, any electronic 
format or written notification knows, or should have known, of the occurrence of the action that is protested. A vendor, 
who files an appeal, must show that the Administration I Contract Services made an error that affected the decision in this 
case. 

Formal protests must conform to the requirements listed below this section, and shall be resolved through use of the 
procedures that are described therein. The protesting party must mail or deliver two (2) copies (emails or any other 
electronic format will not be accepted} of the protest to the Dallas County Chief Juvenile Probation Officer: 

Dr. Terry S. Smith, Chief Probation Officer 
Dallas County Juvenile Probation Department 

Henry Wade Juvenile Justice Center 
2600 lone Star Drive 
Dallas, Texas 75212 
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The Juvenile Department shall proceed further with the request for proposal process unless the Chief Probation Officer, 
after consultation with the Manager of Budget I Contract Services, makes a written determination that the process should 
be delayed, to protect the best interests of the children I department. 

1. A formal protest must be sworn and notarized; 

2. A specific identification of the request of proposal provision that the protesting party alleges has been violated; 

3. A specific description of each action that substantiate the alleged violation of the protesting party; 

4. A precise statement of the relevant facts; 

5. A statement of any fact that the protesting party contends must be resolved; 

6. Statement of the argument and authorities that the protesting party offers in support of the protest; 

7. The Manager of Budget/Contract Services may settle and resolve the dispute over the solicitation/evaluation of a 
proposal at any time before the matter is submitted on appeal to the Juvenile Board; 

8. If the Manager of Budget/Contract Services determines that no violation of provisions has occurred, then the 
Manager of Budget and Contract Services shall inform the protesting party, by letter that sets forth the reasons 
for the determination; 

9. If the Manager of Budget/Contract Services determines that a violation of any provisions has occurred in a 
situation in which a proposal has been evaluated, then the Manager of Budget/Contract Services shall inform the 
party, by letter that details the reasons for the determination and the appropriate remedy within 10 working days 
of receipt of protest; 

10. The protesting party may appeal a determination of a protest by the Manager of Budget/Contract Services to the 
Chief Probation Officer. An appeal of the Manager of Budget's determination must be in writing and received in 
the office of the Chief Probation Officer by no later than 10 working days after the date on which the Manager of 
Budget/Contract Services has sent written notice of his/her determination. The scope of the appeal shall be limited 
to review of the Chief Probation Officer's determination. The protesting party must mail or deliver to Dallas County 
Juvenile Department a copy of the appeal, which must contain a certified statement that such copies have been 
provided; 

11. The Chief Probation Officer (or designee) may settle and resolve the dispute over the solicitation/evaluation of a 
proposal at any time before the matter is submitted on appeal to the Juvenile Board. The Chief Probation Officer 
shall inform the party, by letter that details the reasons for the determination and the appropriate remedy within 
10 working days of receipt of protest; 

12. The Chief Probation Officer (or designee) determines that no violation of provisions has occurred, then the Chief 
Probation Officer shall inform the protesting party, by letter that sets forth the reason for the determination; 

13. The protesting party may appeal a determination of a protest by the Chief Probation Officer to the Dallas County 
Juvenile Board. An appeal of the Chief Probation Officer's determination must be in writing and received in the 
office of the Juvenile Board c/o Tracy Broadnax, 2600 Lone Star Drive Dallas, TX 75212 no later than 10 working 
days after the date on which the Chief Probation Officer has sent written notice of his/her determination. The 
scope of the appeal shall be limited to review of the Dallas County Juvenile Board's determination. The protesting 
party must mail or deliver to Dallas County Juvenile Board two copies of the appeal, which must contain a certified 
statement that such copies have been provided; 
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14. The Juvenile Board may refer the matter to the Dallas County District Attorney Office I Civil Division for 
consideration or may issue a written decision that resolves the protest. The appeal will be presented at the 
monthly Dallas County Juvenile Board at which time the protester may appear; 

15. The District Attorney's Office may consider any documents that Juvenile department staff or interested parties 
have submitted in order to provide counsel to the Juvenile Board; 

16. The Juvenile Board and I or Dallas County District Attorney's Office shall issue a written letter of determination of 
the appeal to the parties which shall be final; 

17. A written decision that either the Dallas County Juvenile Board and/or Dallas County District Attorney Office has 
issued shall be the final administrative action of the Juvenile Probation Department with no other level of appeal. 
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REQUEST FOR PROPOSALS 
NO. 2014-XXX-XXXX 

CONTRACT FOR PURCHASE OF NON-RESIDENTIAL SERVICES 
FOR 

THE DALLAS COUNTY JUVENILE DEPARTMENT 

Indicate the service proposed by placing a check mark beside the appropriate category. 

1. Alternative Education/GED Program: 

2. Detention Alternative Program: 

3. Family Preservation Program: 

4. Intensive Gang Intervention/Prevention Program: 

S. Life Skills: 

6. Mentor Management Services: 

7. Mentoring Services: 

8. Probation Vioiation Responses Prograrns Program: 

9. Substance Abuse Treatment Services: 

10. Vocational Training Program: 

11. Wraparound Services: 

12. Other (New and/or Innovative): 

ORGANIZATION NAME: 

CONTACT PERSON: 

MAILING ADDRESS: 

PHONE NUMBER: 

E-MAIL: 
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APPENDIX A 
QUESTIONS REGARDING THE AGENCY 

Complete the following questionnaire. Applicants should recreate this questionnaire and expand pages as needed to 
completely answer all questions. Note: The proposal must include all questions. 
The maximum content for this section: 5 pages. 

1. Agency Name: 
Authorized Signature: 
Mailing Address: 
Phone Number: 
Fax Number: Email Address: 

2. Local Office: 
Contact Name I Title: 
Mailing Address: 
Phone Number: 
Fax Number: Email Address: 

3. Identify the staff position designated·to serve the function of liaison to Dallas County that will report the 
on-going status of clients in the program. 

4. How many years has the agency been in business? 

5. How long has the applicant provided the proposed service or similar services to at risk youth? 

6. Does the agency have a non-profit status? 

7. Which of the following describes the agency: __ Corporation __ Partnership 

__ Sole Proprietorship __ Public Agency __ Private Agency 

8. Give specific details of any civil or criminal litigations or investigations pending or contemplated related to staff, 
facility operation and/or fiscal accountability. 

9. Give specific details of any past civil or criminal litigations or investigations occurring within the past five (5) 
years related to staff, facility operation and/or fiscal accountability. 

10. State briefly why your organization believes its proposed services best meet the objectives of the Dallas County 
Juvenile Department. Describe in detail any features, aspects, or advantages of its products and services in any 
relevant area not covered elsewhere in this proposal. 

11. Describe your organization's present workload (major projects) outlining the percentage of time available for 
this project and how the workload will affect the firm's ability to deliver the services outlined in the proposal. 

12. Discuss briefly the challenges, potential problems and barriers to success in providing the 
Proposed services to the target population. 

13. Discuss any issues which you must address prior to the start of service delivery. 
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APPENDIX A-1 

PROFILE OF AGENCY PERSONNEL/BOARD OF DIRECTORS 

NOTE: The proposal must include all questions. Provide only the documentation requested below. Do not include a 
narrative or unrequested documents. The content of Appendix A-1 should not exceed 10 pages. 

INCLUDE IN THIS SECTION: 

1. A list of the Service Agency's Board of Directors (include address, occupations and ethnicity). 

2. A flow chart for program staff. 

3. A resume for each current staff member who will be assigned to the proposed program 
(including but not limited to: fulltime, part time, contract staff, volunteers, and interns, etc.). 
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APPENDIX A-2 

The maximum content for this section: 2 pages. 
MANDATORY PERSONNEl PROFILE REPORT 

Please complete this report based on the applicant's current personnel roster. 

APPLICANT'S NAME: ----------------

ALL STAFF MEMBERS· 
Education Level Admin. Direct Contract Volunteers Totals 

Staff Care Staff Staff /Interns 
Ph.D. 
Masters Degree 
Bachelors Degree 
Associates Degree 
High School Diploma/GED 
< High School Diploma/GED 
Totals: 

TREATMENT STAFF· 
Type of license: Regular Contract Volunteers/ Totals 

Staff Staff Interns 
licensed Marriage Family Therapist: 
licensed Professional Counselor: 
Licensed Chemical Dependency Counselor: 
licensed Masters Social Worker: 
licensed Child Care Administrator: 
licensed Sex Offend. Treatment Provider: 

-""----

I Other (spec1fy): 
Other (specify): 
Total: 

ADMINISTRATIVE STAFF (BY ETHNICITY/GENDER) 
Gender Female Male 
Ethnicity # % # % 
African American 

White 
Hispanic 
Other (specify) 
Totals: 

DIRECT CARE STAFF (BY ETHNICITY/GENDER) 
Gender Female Male 
Ethnicity # % # % 
African American 
White 
Hispanic 
Other (specify) 
Other (specify) 
Totals: 
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DIRECT CARE STAFF (BY EXPERIENCE)· 
#Years of Experience #of Staff Members 

20 years or more 

15 years or more 
10 years or more 

5 years or more 
0- 4 years or more 

Total: 

TREATMENT STAFF (BY ETHNICITY/GENDER) 
Gender Female Male 
Ethnicity # % # % 
African American 
White 
Hispanic 
Other (specify) 
Other (specify) 
Totals: 
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APPENDIX A-3 

DOCUMENTATION OF EXPERIENCE AND PROGRAM EFFECTIVENESS 

Note: The proposal must include all questions. 

1. Briefly describe the agency's history serving at-risk youth and the agency's experience and effectiveness in 
providing the proposed service or similar services. Applicants must be sure to include all pertinent information as 
programs/projects identified in this section will constitute the agency's experience providing the proposed service 
or similar services to the target population. This narrative should not exceed two (2) pages. 

2. Complete the Experience Documentation Report for each program cited in the response to the above question. 
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EXPERIENCE DOCUMENTATION REPORT 

Complete the Experience Documentation Report for each program cited in the response to Question #1 of this section. 

CONTRACTING AGENCY/ FUNDING SOURCE 

Agency Name: 

Address: 

City/State/Zip Code: 

Contact Person: 

Phone: 

Fax: 

Email: 

PROGRAM INFORMATION 

Program Name: 

Service Delivery Address: 

City/State/Zip Code: . 

Length of Operation: 

Type of Program: 

Enter the following data for the last 12 to 18 months of the program's operation: 

Reporting Period: ___________ to--------------

PROGRAM STATISTICS 

Total#of I Successful Unsuccessful Avg. Length of Stay for Number of Successful 
Enrollments Discharges Discharges Successful Discharges Discharges .that 

# % # % (in Days) Recidivated 

BREAKDOWN OF POPULATION SERVED BY REFERRAL SOURCE· 

Referral Source '# % 

CPS 

Juvenile Department 

Schools 

Parent/Private 

Texas Youth Commission 

Truancy Court 

46 



BREAKDOWN OF POPULATION SERVED BY ETHNICITY 

Ethnicity 

African American 

White 

Hispanic 

Other (specify) 

Other (specify) 

Totals: 

BREAKDOWN OF POPULATION SERVED BY GENDER 

Percentage(%) Females: 

Percentage{%) Males: 

AVERAGE AGE AND GRADE OF POPULATION SERVED· 

Average Age of Youth Served: 

Average Grade of Youth Served: 

GOALS, OBJECTIVES AND PERFORMANCE OUTCOMES: 

I OO<C I 
oru<cm'~' 

# Performance Measures 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

# % # % 

I 
Performance Outcomes 
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APPENDIX A-4 

Letters of Reference 

Note: The proposal must include all questions. Letter should not exceed one (1) page each. 
The content of Appendix A-4 should not exceed 5 pages. 

Include the following letters in this section: 

a. A maximum of two (2), Letters of Good Standing from current funding sources for similar programs; 

b. A maximum of one (1), Letter of Reference from previous funding sources for similar programs; 

c. If applicable, a maximum of two (2) Letters of Collaboration from entities identified as major partners in 
the proposed project. 
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APPENDIX B 

PROGRAM DESCRIPTION AND DESIGN 

Provide a brief, but detailed response to each of the following questions. 
the proposal. The content of Appendix 8 should not exceed 10 pages. 

A. Program Description 

1. Give a brief overview of the proposed program/service. 

B. Referral Criteria 

Note: All questions must be included in 

1. List characteristics of appropriate referrals to the proposed program. 

2. List characteristics for inappropriate referrals to the proposed program. 

3. Is there a minimum IQ preference? 

4 Is there a minimum reading level preference? 

5. What is the targeted gender to be served by the proposed program? 

6. What is the targeted age range to be served by the proposed program? 

7. Is a psychological examination required before acceptance for program services? if yes, how current must the 
exam be? 

8. Are pre-acceptance interviews required on referrals for program services? 

C. Intake/Enrollment/ Assessment Process 

1. Give a description of the intake/enrollment process including but not limited to: When and where will it 
occur? How long will it take? Who are the required participants? What will the process entail? 

2. Describe the tool which will be utilized to assess the needs of youth/families referred for services. 

D. Discharge Criteria 

1. What is the program's recommended length of stay? 

2. List the criteria for successful discharges? 

3. List the criteria for unsuccessful discharges? 

E. Hours of Operation 

1. What are the local agency office hours? 
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2. What is the weekly schedule for programming/service delivery? 

3. If the program requires flexible scheduling, describe the minimum service hours with each client and the 
criteria that will be used to determine the schedule? 

4. Will the service delivery schedule change during summer months? If yes, how? 

5. List the holidays for which the operation will close in observance of. 

F. Program Capacity 

1. What is the maximum number of cases that the program will be able to serve each day? 

G. Location of Service Delivery 

1. Give the street address of the location where services will be delivered. 

2. Give a physical description of the service delivery location. 

3. What geographical areas will the program serve? Utilize Table A, page 17 to identify the specific quadrant to be 
served. 

H. Transportation 

1. Is transportation provided to clients? If yes, by what means? 

2. If transportation is provided only on an as needed basis, explain what criteria are used to determine need. 

3. Is your facility accessible by mass transit? If yes, what is its distance from facility? 

I. Meals I Snacks 

1. Describe meals and snacks to be served to program participants. 

2. Is food prepared on-site? 

J. Community Linkage 

1. Describe the program's process for community linkage 

2. At what point during the youth's placement in the proposed program will he/she be introduced to the 
community link? 

3. Describe the method of follow-up to determine the success of the link. 

4. List the criteria which constitute a successful community link. 

5. Identify agencies, programs, organizations and individuals to be utilized as community links and describe how 
each will be utilized to support the ongoing success of program participants. 
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K. Program Staffing 

1. What is the staff/client ratio for programming/services? 

2. List each position required for the proposed program/service and describe in detail the minimum experience, 
education, and training required for each respective position. 

3. Identify the behavior management/restraint model to be utilized for the proposed program. 

4. Does the agency employ a certified trainer for the behavior management/restraint model to be utilized? 

5. How many hours of behavior management/restraint training will staff receive each year? 

6. Describe the agency's plan for ensuring that all program staff members are certified in standard first aid and 
CPR. 

7. Describe the agency's plan for ensuring that all program staff members receive cultural competency/sensitivity 
training according to contract requirements. 

8. Describe the agency's plan for ensuring that a.ll program staff members receive the required 40 hours of in 
service or continuing education training hours, annually. 

9. How many bilingual staff-members does the agency currently have for the proposed program/service? 

10. List the languages spoken by those bilingual staff. 

11. At the end of this section (Appendix B), include the job description for all positions related to the proposed 
program/service, including, but not limited to: administrators, clericai, professional, frontiine/chiidcare 
workers, advocates, case workers, drivers, clinicians, etc. 
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APPENDIX B-1 

PROGRAM OUTLINE 

Using the format provided below, identify up to six (6) of the most important program components that will help the 
program achieve the measurable outcomes. Give a brief description of the component, the objective of the 
component and the frequency that the component will be offered to program participants each week. The 
maximum content for Appendix B-1 is three {3) pages. 

A. Name of Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics: 

Required Participants: 

B. Name of Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics: 

Required Participants: 

c. Name of Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics: 

Required Participants: 

D. Name of Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics: 

Required Participants: 
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E. Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics 

Required Participants: 

F. Program Component: 

Frequency Each Week: 

Component Objective: 

Component Activities/Topics 

Required Participants: 
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APPENDIX B- 2 

GOALS, OBJECTIVES, STRATEGIES, PERFORMANCE MEASURES &OUTCOME MEASURES 

Using the format provided below, identify the primary goal of the proposed program/service. Give up to five (5) objectives, 
strategies, performance measures and outcomes specific to the proposed program/service. The proposal must include all 
questions. The maximum content for Appendix B-2 is two (2) pages. 

Note: If an evidenced-based program model is proposed, the goals, objectives, performance measures and evaluation 
process must be consistent with that of the proposed model. 

I Overall Program Goal: I 

Objective #1 : 
Strategy: 

Performance Measure: 

Outcome Measures: 

Objective #2: 

Strategy: 

Performance Measure: 

Outcome Measure: 

Objective #3: 
Strategy: 

Performance Measure: 

Outcome Measure: 

Objective #4: 

Strategy: 

Performance Measure: 

Outcome Measure: 

Objective #5: 
Strategy: 

Performance Measure: 

Outcome Measure: 
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APPENDIX B- 3 

METHODOLOGY 

Complete the following questionnaire. Note: The proposal must include all questions. The maximum content for 
Appendix B-3 is two (2) pages. 

1. Explain why you chose the program model and how it can be effective toward the target population. 

2. Is the chosen model a researched-based, nationally recognized, best practice model? 
If yes, please provide the name of the model, web address and other contact information. 

3. If applicable, discuss the process for obtaining the license/certification required to implement the program 
model. 

4. How will the model be implemented with fidelity? 

5. What are the training requirements for staff to ensure that the program is implemented with fidelity? 

6. Where else is this model being implemented nationally and within the state of Texas? 

7. Describe the evaluation process by which the program's effectiveness and efficiency will be measured. 

8. Describe the process to be used to obtain and track implementation/performance data. 

9. What is the collection schedule for each type of implementation and performance data? 
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APPENDIX C 

PROPOSED RATE STRUCTURE 

The maximum content for this section: 1 page. 

Applicant: 

Service Category: 

Proposed Rate Structure: 

Executive Director or Board Designee Date 
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APPENDIX C-1 

DESCRIPTION OF FINANCIAL STABILITY 
The maximum content far this section: 2 pages. 

1. Describe the agency's financial stability. 

2. Identify the agency's current sources of revenue. 

3. Is the Service Agency or the person/entity that owns the Service Agency currently insolvent or in an actiVe 
bankruptcy case? If yes, please explain, listing the related bankruptcy case number(s). 

4. Has the Service Agency or the person/entity that owns the Service Agency filed bankruptcy in the last 10 
years? If yes, please explain, listing the related bankruptcy case number(s). 
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APPENDIX C-2 

AGENCY OPERATION BUDGETS 

Provide a copy of the agency's operation budget for the current year and the previous year in this section. 
The maximum can tent for this section: 10 pages. 
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APPENDIX C- 3 

THIRD PARTY BILLING 

Provide a brief, but detailed response to the questions listed below. Note: The proposal must include all questions. The 
maximum content for this section: 1 page. 

1. Give a detailed plan of how you will pursue reimbursement from third-party funding sources prior to billing Dallas 
County for services rendered. 

2. List the entities to be utilized for third party billing practices. 

3. Include copy of the applicant's credentials and/or letters or agreements, which authorize the applicant to bill the 
respective entities for services. 
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APPENDIX D 

The maximum content for this section: 1 page. 

TEXAS SECRETARY OF STATE CERTIFICATE OF STATUS 

"Pursuant to Sec. 9.001 of the Texas Business Organization Code, non-Texas entities, including, but not limited to 
corporations, limited partnerships, and limited liability companies must have an application for registration filed 
with the Texas Secretary of State and shall provide to Dallas County a Certificate of Status issued by the Texas 
Secretary of State that serves as official evidence of the entity's existence or authority to transact business in 
Texas. 

To transact business with Dallas County, all entities must be in legal compliance pursuant to applicable laws, and 
shall provide to Dallas County evidence of said compliance. 

Texas Secretary of State Filing Number: 

Jurisdiction: 

Formation Date: 

Signature Title 

Note: A Certificate of Status issued by the Texas Secretary af State that serves as official evidence of the entity's 
existence or authority to transact business in Texas will be required prior to contract execution. 
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APPENDIX E 
Maximum content for this section: 1 page. 

AFFIDAVIT OF ELIGIBILITY 
CERTIFICATION STATEMENTfor FY2015 

Under Section 231.006, of the Family Code, the Contractor certifies that the individual or business entity named in this 
Contract is not ineligible to receive the specified grant, loan, or payment because of delinquent child support obligations. 
The Contractor understands that it is the Contractor's responsibility to verify whether the sole proprietor, partner, 
shareholder or owner with an ownership interest of at least 25% is a child support obligor who is more than 30 days 
delinquent on child support payments ordered by a Texas Court under Title 5 of the Texas Family Code. 

Under Chapter 171, of the Tax Code, the Contractor certifies that it is not delinquent in its Texas franchise tax payments, or 
that it is exempt from, or not subject to such a tax. 

The Contractor also certifies that it is not ineligible to receive state funds as payment for services rendered under the 
Contract with Dallas County due to other delinquent obligations including, but not limited to student loans, and grants 
owed. 

The Contractor acknowledges that the Contract may be terminated and payment may be withheld if this certificate is 
inaccurate. 

SIGNED this ____ day of _______ ., 20. __ _ 

Name of Contractor 

Signature Authorized Representative Printed Name 

SWORN TO AND SUBSCRIBED before me on the ___ day of _____ ___, 20 __ 

Notary Public 

Notary's Printed Name 

My Commission Expires:-------------
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APPENDIX F 
The maximum content for this section: 7 pages. 

DALLAS COUNTY 
M/WBE SPECIFICATIONS 

Patrece Richardson, Minority Business Officer 
Minority & Women Business Enterprises 

FORM W-9 DOCUMENTATION 
Request for Taxpayer 

Identification Number and Certification 

62 



MINORITY/WOMAN BUSINESS SPECIFICATIONS 

For BidsfRFPs 

L POUCY STATEMENT D:nl!ns- Countv is wholly committed to da.ve-loptn{f, estab~ishing. maintaining, and ool:lancing minority involvement the 
totaJ 11 is the policy of DaHa:s County to fnvotve cu:aJtfted miooritvfwornerHJWned tn.1sin~.s to the extent feasible m 
the procurement of goods, equi;:fment, services. and construction projects_ The County_ Hs contractorn, their and subcootrnctors, 
and vextdors tJf goods, eqmpment ser;;fces, and pmhtssiooal servu;es sha-lt discnrmnate on tbe basis of cofor. re!igion. national ongin, 
handicap, or sex in tOO andior performance of cnntract~;;_ H-owever__ competition and quality ot work mrrtalns thn ultimate '"yardafic'K." in 
r,ontractm. subcont:riidor. servlt.B., professional service. and suppfier utiliz:atioo vendors. suppliers. professionals, and contractors dofng 
buslness or anticipating doing business with Dallas County shal1 support, encwrag:e. implement atfirfYlative tmvard Mr goal 
establishing equaloppor!lin-fty fO! an citlZfN1s of Dallas County. 

II. REQUIREMENT OF ALl BIODERSII'ROPOSERS: Eacl'l firm respooding ttns so!icilatioo 
information r&JBrding mfnorityiwornen business particlpati:oo 1n this project would incluoo: 

Che-ck upon completion (forms attached) 

1. Compllance- with Dat1as Count:;('s Good Fuith Effort 

3. A tetter of Assurance leiter of Assuroore B 

4. MBEPJVBE ldentiflcation 

5. EEO- t Form no be submitted by the prime and any sub wilt! 201%. or more of the con!TactJ 

6_ Daitas County M/WBE Pajrment Report_ 

Note 
!r: the event that the aw&rled vendor is authorized to subcontract and commits effort to utr!tze VJOflP2fl·ovmed 

lmslrnsses as subr:otiJ1idors, the name. address and nu:mi:Jer of the acwaf subcontractor(s) lA!ith actu&l rfo!fnr 
m11ards tv these suix:antroc!Drs must be submitted to the within fi11e Erher bids are 

Once commences, the nward-ed v-endor must submJ1 an status 
payment IEtport payment invoice wiff lx: authorized for reieZJse. 
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MBE/WBE PARTICIPATION REPORT 

PROJECT NUMB En PROJECT TITLE 

Tolill Amount of Yow !lid/Proposal 
(The amouni above should enua! the !otul amount 8-5 shown on the bfd 

Ust ench MBE/VVBE business tint y1;u to u~e on this lni!lalive. Deletion of flnns must be approved by Dnllas County prior to 1inalization. 

Name of MBEIWBE NCTRCA' Certification# Phone ff S iM'' Description of Work Amount 'Y2 

'Nmth Central Texas Regional Certification ~ ~'S = Suh (contractorfr:on<;lllfantl "Me Material Supplier 

No MBE/WBE's Added Please Explain---·-·----··-~--~---···--····-······--·-----···-····--·---·-·---·----···-._· .. --.-·-

COMPLETE THIS PORTION Of' Tl/[ fORM Vl~TH lJATA ON YOUR COMPANY. 

NAME OF YOUR BUSINESS: ADDRESS: PHONE# 

L i 

Prlnled Name Of Title Dale 
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undersigned bidder/prrlposer 
a Good Faith Elklrt 

ofOellli!S 

3. LETTERS OF ASSURANCE 

assures that our firm meet or eKC&cl submlll!ld MIWBE goals and shall demolll!lfl!le 
wrth the Dallas Minomy and Woman-Owood Busmess Involvement 

un<lecS~g!1ed further agrees that any deviation the tnitJaf goals \Vill he done so 

Signature Tille (O!Iicer Date 

ii you're pla1111ir>g to use the seNices ol an NCTRCA certified 

with our own 

{)f 

wllhout thw servial1lof MIWBE subrontractorslsubconsuliants. The unclersign;'id rurtller submits GFE dOCllmooted attsmpt!s:r 

of Company Tille o! lirm) Date 

IS, . is not a ffHfiOOit\1-<:•WOed business, I\ICTRCA' "--------------------

is. NCTRCN ·------------------
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5. EE0-1 Form (To be submitted by the prime and any sub witl120% or more of the 

NAME Of FIRM· 

5. Section D. EMPlOYMENT DATA 
1- Qr-rct~ all p~rPH'!0nl 'I-~\ :lji~ I 

~~~tH'Ilber o( s {Re~!_!~Y!Q!oyees in on_ly~~£?.!£'.92!11_ 

e~;;'~~-~~~~~) sp""cffir:4~' exdw:led flS set fc,r'h i" the 
g 'CCC!O"""'-'"' :eros 

., Enle;r i'",p "r·: 

~2:::reiEthricii'j' 

tbt-Hi5~!'1ic -':'' Lc;~"'J 

.. >1r, Cai~>g)ri<:s >io5pnic:YL1h"':' Male female 

'Nhtp ~~~:;~;\=~~~~;i.:~~;~~~~--------:~1,~-,l' B I c I ---D --~- ···~·,.•~t=<.•f .:.J~~:,~~-r·=·t.·•,•·=i~ ,.1;~~-.~~~~~··f=,~=fJ~~ ... j;·~~;[ ..• , .... · 
' . I -. ~ 

~kli>C ?'f':\\OliP 
2 f'?;G'!S 

;,~~~·~g_~-~"".el :-~ ",,,." ,-, 1 2 

"Prc-fe"l3i'Y'-3t~ ---- 2 i·· ----1 

TechrKi:u"\~ 

Si\!e~ 'N':''fers 

fd,nhisfr"llfv\' Supror! 
'N>Crh;•·~ 

C:•0:fWcyl·.,.·s 

3 

4 

5 

' Ope-rsl:r-ies 7 

p>.ct: 'i](\i)S 'd;;_tQ 1 <'HL jj 

L rs1e(s) r:'p~y•oll f:<?rit:J used 

SP<:Uon E·EST ABUSHMENT INfORMATlON (Omit on Ute 
:,o;o:ci~c type oi rwduc! 0t hr:e ::5 '''2-''"ice t!o0vid8d es. ·.v.;:il 

d R•I>OI1i--fii;an;~:n;;];~~i7Cilliliii 
"'"~; ... y,,-., 

·Be ~;p<:<:!E-~ 'e s_ •star \:f B p-1urrtrg svppli'.'o:. IJ~!e irourJrce !?}c 'ncl•yfp ?'0 

Section f, REMARKS,t'5e f''i'i il:PP to 

S!:lctlon G, CfRTIF!CA1lON 

Chect ;:>ne 
1 

2 

• hr'"' Clf [\;>1'7ifying t:\ffv:i?! 

'1~1'"''? :")i r<:'SC-tl \:) (':l'lli1d 'f'S~':fr-g t'1is 'Br-':'11 

l)'y 8~-d S!ilff 

ia\2 ilfp<oming on the \::ls! EEC) 1 rp~ort whs~ •iiffers 'mm 1ha! qj;:en above x d1illl_}e;, fro of Jf1d ott-e· 

I tq 'Pr<JC:s "'"e 3c~:.urc:E> .:n3 Ne'"' Ff7f'3!<:'d !r <>:n:vr:Ja.,ce wilh \1';; ins~<w5YJS {~h?d-: Y1 1_>::,..,:-,o1ido1d Rprod ::>nly) 

j 11<-i:. re-pui is i!DC.umle 2wf '~:"'"' pn;>p-?red ln :;czo'd3'1CJ:> t,itr t'12 i'/Clrudior's 

I Till!'! I SigF-'3bt9 I Dil~": 
J Ttlle (thnh:>• ,-\' '"'t':'' 

1 Zi;::'~'Xi? I T """r"~'""' 'b tindJ-ii:g_ areJ. s~1de ::wd B~le-rsi<:--n) 2•:l-1•os'O 

t.ij '13p-::>"7:: 1n:l idc"T2\?m >b'?Vu;;r:l f>:r1 h-11-;~-:i;n' ·epds ~i'1 b<2 Yep: .:-:ct'fld8rt\Jl .on 12'ji;IT;:d t>y 2'-<:br> ~~-9(e} c,! 1rtl" '/' W1LlFI_'L~/ f;'-l SE 87l, TEVE!·JlS C'1 J Tf-1!~: l:\EPO;::rr AFtE PJJ! HSH.LBLE 8-, L_.':.'N 'J S 1.>XfE Tffl E SE ::T!')fi 

T d ceq('? ;;~;dE\l-;.;;;, 't" ~1'-:! "t:<j'J'1'6> .?t? "t-Hr5@ _t:l~_;:::'_~'f{i.\'\\ "rpsu::!h' A ~'"''3 ;nd · i i"''d i\F:Wdi¥ 'J L'sscriptisn d 
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6. UMLLMJ COUNTY MBEIWBE PAYMENT REPORT 

NumbBr Tille lnvok:8 # WorK Crder D<~te Job# 

PrimefGener;JI Contractor.·~-~·~~~~~··~~~~ .... ~ .......... ---···~ .. ···~~--.. ~ ... - .......... ~.-..... - .. -·~···~···~~· .. ··· .. --.. - ................ ~ ....... . 

Us~ each MBEiWBE business !hal you to us!::! on lhls lnHIHflve. Deletion of firms must fw approved by Dallas County p1io1 lo finalization. 

Name ol MBEIWBE Planned Amount Pbnned tr,, Amount of invoice Arnt Paid to Dnte %to Date 

Note: 
This fonn must !Jp compfetr::d and submitted with ettCf1[mynu?nt 1equest. 

AI!Y (significant) deviation from planned should inchufe attached explanation 
:::; "'"'"""' :::::: ===== ::::::::;;::::;:; "'"' :::::::::::::::::::::::::::::::: ::::::::::::::::::::_ _ _o-· ----- --o:o :::::;;:=::;; ""' --;;;; --======- ·------. '""'"" c: ·o ::-. "'""""' :::.;:;; :::c== =======:::-::::::.::: ;;;;, :::::;; :::-::::;; ;;;::::::::::::::::: ;;:;::o;;;;:::::: ;:;-:::::::::::::::::::::::::===::::::::::::::::coo:::::::::-: :o:::-, :::-::::::;;:;;:;;:::::::;;:::=:::::;;:::::;;cc: 

The information fisted above is CN1ified to he corrrct Reviewed by: 

Printed Name of Officerfl1irrctor ol OfliceriDirector Oate Onllns Cmmty Project Mall<lnPt Dnte 

67 



Form W-9 
{Rev. August 2013) 
Department of the Treasur 
internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do nol 
send to the IRS. 

Name (as shown on your income tax return) 

N 1 Business namefdisregarded entity name, if different from above 

~~--------------------------------------
0. 

§ 
~ 

~ c 

Check appropriate box for federal tax classification: 

D Individual/sole proprietor 0 C Corporation 0 S Corporation 

Exemptions (see instructions): 

0 Partnership 0 Trust/estate 

Exempt payee coda (lfany} ~~=~-o.o 
Z"= 
~ u D Limited fiabifity company. Enter the tax c!assiffcation {C=C corporation, S=S corporation, P=pa,ctne<S;hic!!l.:::..~~--- Exemption from FATCA reportln-g 

code {if any)--------0 2 
:§iil 0 Other (see instructions) 

a:~ 
~ ~~~~--~--~~--~~--~ ) T.\ Address (number, street, and apt or suite no. 

~ 
Requesters name and address {optional) 

% r,C~it~y~.~s7m~t~e-,a~n~d~Z~IP~c~o3d~e--------------------------------------------------------~ 

(f) 1 u., ;;;;-.ount numb.,{.) h.,. {optional) 

; 
1#11 Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name" line to avoid 

backup withholding. For individuals, this is your social security number {SSN). However, for a resident alien, sole 

proprietor, or disregarded entity, see the Part I instructions on page 3. For other entitles, it is your employer 

identification number (EIN). If you do not have a number, see How to get a TIN on page 3. 

Employer identification number 

I I I l -1 
; I I 

Note. !f the account is in more than one name, see the chart on page 4 for guidelines on whose nu':'t>er~~~~'*~~~~~~~:;:::::;:=] 
to enter.Note. If the account is in more than one name, see the chart on page 4 for guidelines on 
number to enter. 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am 
subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the !RS has notified me that I am no longer subject to backup withholding. and 
3. I am a U.S. citizen or other U.S. person {defined below), and 

4. The FATCA code(s)entered on this form (if any)indicating that I am exempt from FATCA reporting is correct 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have 
failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of 
secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not 
required to sign the certification, but you must provide your correct TIN. See the instructions on page 3. 

Sign 
Here 

Signature of 
u.s. person a 

General Instructions 

Section •eference; are to the Internal Revenue Code unleo'ioih~l-wise noted 

future developments. The IRS has created ~ page on IRS govior information ,>bout Form W·9, at www.it';.gov/w9 

lnfonm>twn ~bout any luture dev<>iopments atle~ting Form W-9 (ouch'" !egi,lation emlcted "It"' w~ rel~a1e it) will 

b0 nosted on that page 

Purpose of Form 

A persPn wil<) Is reqUi!ed to file an inionn~twn return wi1h the IRS mmt obta•n ycur correct t~xp~yer ident!li,~twn 

number ('?H•o) to report, for example. rncome paid to you, payment> made to you m setH<•ment ot payment card and 

third p~r\y network i:ram~ctio~,, reill est;n.e tr~n;,aions. mortgage int~rest you p3id, 3cqw>iUc>n "" ~b;mdo>1ment of 

sew red prcp~rty, umcelfation of debt, or contribution; you mode tQ 8'1 if\,; 

LJ~e Forr~ W-S only rf you are o U.S. person {;n,-luding a reoidem alieni, to provide your c<m~ct TIN to the 

person requesting 1t {the r~que>ter)and, when "PPii~able, to 

1. Certify that the TIN you are giving is conect {o: vou are waiting for a numbN to b" ;S!,ued), 

2. Ce,tify \hat you are not subject to backup withholdrng, "' 

3, Claim exempli en from backup withholding if you dre a U,S. exempt payee. 11· ~ppllt<Jbl~, you ~'" al>o certifying 

that as a US per,on, your alioeab!e sh3re uf any pmtneroi11p mcome from a U.S. 1racle or business is not subject w 

Date a 

the withholding t»x on ;oreig" n&rtners' 1hareof eftewvely connected inccme, ~n<t 

~. Certify thM fATCA code{s) entered on thi$ form iii any) indicating that you ore exempi· {rom the fATCA 

repmT,·ng, "cm-n•c.l 

Note. If you ~r~ h U.S. perwn and a requester g•ve,; you 3 form other th3n !-orm W-9 :o request your TIN, vou 

must use the •eque$t~r·s torm it it is substantially simil¥ to this Fo.m w .. g 

Definition of a U.S. person. foried~roi tax purposes, you "re con>id<cr~,; "U.S. peroon if you""' 

~An individual who ts" U.S. dtr>en or U.S. residcmt alien. 

~ A I'Mmership. rorpor~tion, coml'~ny, or assod3tion ~re-a ted or orv,anir.~d in th" 

United St3>:es or untlet the laws of tile United SIBle,, 

• An estate {otlwrti"ln a fme1gn est~te). or 

ti A dcmest;c trust fa;deiined m Regul~rio~ssection 30J.7701-·71 

Special rules for partnerships. Pa•tnerships thct conduct a trade or bltslness in the United States are generally 

required lo pay~ withholdi"g tax under section 

l446 on a~y foceign partnt"r;' >h~re of <"ff~dwely connected lax,bl£" income from such lmoir"'"· furlht"', in 

certain cas<>s where~ form w .. 'J ha' not been Hoc,ived, the rul% under section 1446 require J portnership to 

presume th~t a P<HtPm "a fooeign per<on, ar>d Pi'\' the >~cticn 1446 withholdrng tax lherdC1re, 1f ycu area U.S 

person thBt is a partner 111 a partnership conduccin~ a trade or busrne" in the United State<, provide Form W ·9 to 

che p3rtnership l<> establi>h your US <t~tu< ~nri ~void sectwn 1~A6 withhcidm.g "''l yow >h~re of p~rtnerohip 

Cat. No. 10231X Form W-9 (Rev. 8-2013) 

68 



In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

.. In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
d"1sregarded enf1ty and not the entity, 

"' In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust, and 

.. In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a for·eign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a '·saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien_ 

2. Tl1e treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S.Iaw, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.'~China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

lf you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS a percentage of such 
payments. This is called "backup withholding." Payments that may be subject to 
backup withholding include interest, tax-exempt interest. dividends, broker and 
barter exchange transactions, rents. royalties, nonemployee pay, payments made 
in settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup 
withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part I! instructions on page 
3 for details). 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your lax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
wit!iholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships on page 1 

What is FATCA reporttng?The Foreign Account Tax Compliance Act (FATCA) 
requires a participating fore1gn financial institution to report all United States 
account holders that are specified United States persons. Certain payees are 
exempt from FATCA reporting. See Exemption from FATCAreporting code on 
page 3 and the Instructions "for the Requester of Form W-9 for more information. 

? 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account. for example, if the grantor 
of a grantor trust dies . 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding. 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penaliies including fines andior 
imprisonment 

Misuse of T!Ns. If the requester discloses or uses T!Ns in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Name 
If you are an individual, you must generally enter the name shown on your income 
tax return. However, if you have changed your last name, for instance, due to 
marriage without informing the Social Security Administration of the name change, 
enter your first name, the last name shown on your social security card, and your 
new last name. 

If the account is in joint names, list first, and then circle. the name of the person 
or entity whose number you entered in Part I of the form. 

Safe proprietor. Enter your individual name as shown on your income tax return 
on the "Name" line. You may enter your business, trade, or '·doing business as 
(DBA)" name on the "Business name/disregarded entity name" line. 

Partnership, C Corporation, or S Corporation. Enter the entity's name on the 
"Name" line and any business, trade, or "doing business as (DBA) name'· on the 
"Business name/disregarded entity name" line. 

Disregarded entity. For U.S. federal tax purposes, an entity that is disregarded as 
an entity separate from its owner is treated as a "disregarded entity." See 
Regulation section :~fl1.7701-2(c)(?)(iii). Enterthe (lwMr's n.:;me on the "Name" 
line. The name of the entity entered on the "Name" line should never be a 
disregarded entity. The name on the "Name" line must be the name shown on the 
income tax return on which the income should be reported. For example, if a 
foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes 
has a single owner that is a U.S. person, the U.S. owner's name is required to be 
provided on the "Name" line. If the d"wect owner of the enrrty is also a disregarded 
entity, enter the first owner that is not disregarded for federal tax purposes. Enter 
the disregarded entity's name on the '"Business name/disregarded entity name" 
line. If the owner ot the disregarded entity is a foreign person. the owner must 
complete an appropriate Form W-8 instead of a Form W-9. This is the case even if 
the foreign person has a U.S. TIN. 

Note. Check the appropriate box for the U.S. federal tax classification of the 
person whose name is entered on the "Name" line (Individual/sole proprietor, 
Partnership, C Corporation. S Corporation, Trust!estate). 

Limited Liability Company (LLC). If the person identified on the ·'Name" line is an 
LLC, check the "Limited liability company'" box only and enter the appmpriate 
code for the U-S. federal tax classification in the space provided. If you are an LLC 
that is treated as a partnership for U.S. federal tax purposes, enter "P" for 
partnership. If you are an LLC that has filed a Form 8832 or a Fo1m 2553 to be 
taxed as a corporation. enter "C" for C corporation or '"S" for S corporation, as 
appropriate. If you are an LLC that is disregarded as an entity separate from its 
owner under Regulation section 301.7701-3 (except for employment and excise 
tax), do noi check the LLC box unless the owner of the LLC (required to be 
identified on the "Name" line) is another LLC that is not disregarded for U.S. 
federal tax purposes. If the LLC is disregarded as an entity separate from its 
owner, enter the appropriate tax classification of the owner identified on the 
"Name" line. 

Other entities. Enter your business name as shown on required U.S. federal tax 
documents on the "Name" i"1ne. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any business, 
trade, or DBA name on the '"Business name(disregarded entity name" line. 

Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
Exemptions box, any code(s)that may appiy to you, See Exempt payee code and 
Exemption from FATCA reporting code on page 3. 



Exempt payee code. Generally, individuals (including sole proprietors) are not 
exempt from backup withholding. Corporations are exempt from backup 
withholding for certain payments, such as interest and dividends. Corporations are 
not exempt from backup withholding for payments made in settlement of payment 
card or third party network transactions. 

Note. If you are exempt from backup withholding. you should still complete this 
form to avoid possible erroneous backup withholding. 

The following codes identify payees that are exempt from backup withholding: 

1-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401{f}(2) 

2-The United States or any of its agencies or instrumentalities 

3--A state, the District of Columbia, a possession of the United States, or any of 
their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5·-A corporation 

6~A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a possession of the United States 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8--A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of i940 

iO-A common trust fund operated by a bank under section 584{a) 

i 1-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13--A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for. 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 

reported and direct sales over $5,000
1 

Payments made in settlement of 
payment card or third party network 
transactions 

I THEN the payment is exempt for. 
I 
I All exempt payees except 
I for 7 
I 

i Exempt payees i through 4 and 6 
i through 11 and all C corporations. S 
I rl"l•·n,-,•·ations rrl''"t nl"lt RntAr ::1_11 <'>Xempt I p;ye~ c~de be~~L-Js;;!h~eY~r~ e;empt . 
i only for sales of noncovered securities 

acquired prior to 2012. 

' Exempt payees 1 through 4 

I Generally, exempt payees 

11 through 5
2 

I Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 

"However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for 
services paid by a federal executive agency. 

Exemption from FATCAreporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. 

A-An organization exempt from tax under section 501 (a) or any individual 
retirement plan as defined in section 7701(a)(37} 

8-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a possession of the United States. or any 
of their political subdivisions or instrumentalities 

D-A corporaiion the stock of which is regularly traded on one or more 
established securities markets, as described in Reg. section 1.1472-1(c)(1 )(i) 

E-A corporation that is a member of the same expanded affiliated group as a 
corporation described in Reg. section 1.1472-1(c)(1)(i) 

F-A dealer in securities. commodities. or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at al! times during the tax year under the Investment Company Act of 
1940 

1--A common trust fund as defined in section 584{a) 

J-A bank as defined in section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Par! I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (!TIN}. Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or E!N. However. the IRS prefers that you use your SSN. 

If you are a singie~member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on page 2), enter the owner's SSN {or 
EIN, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC IS 

classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
Social Security Administration office or get this form online at v;ww.ssa.gov. You 
may also get this form by calling 1-800-772-1213. Use Form W-7, Application for 
IRS Individual Taxpayer Identification Number, to apply for an ITIN, or Form SS-4, 
Application for Employer Identification Number, to apply for an EIN. You can apply 
for an EIN online by accessing the IRS website at W'IIW.irs.gov!businesses and 
clicking on Employer Identification Number (EINj under Starting a Business. You 
can get Forms W-7 and SS-4from the IRS by visiting IRS.govor by calling 1-800-
T AX-FORM (1-800-829-3676), 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you wi!i have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a T!N 01 that 
you intend to apply for one soon. 

Caution: A disregarded US. entity that has a foreign owner must use the 
appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on the 
"Name'' line must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

i. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Rea! estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. ''Other payments'' include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise). medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions. payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys {including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdel! ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 



What Name and Number To Give the Requester 
For this type of account: 

1. Individual 

2. Two or more individuals Uoint 
account) 

3. Custodian account of a minor 
{Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So+called trust account that is 
not a legal or valid trust under 
state law 

5. So1e proprietorship or disregarded 
entity owned by an individual 

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 {see 
Regulation section 1.671-4(b)(2)(i)(A)) 

For this type of account: 

7. Disregarded entity not owned by an 
individual I 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing I 
corporate status on Form 8832 or ! 
Form 2553 

10. Association, club, religious, 
charitable, educational, or other 
tax-exempt organization 

1"1. Partnership or multi-member LLC 

12. A broker or registered nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government. school district. or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
RegtJiat!on section 1.671-4(b)(2)(!)(8)): 

Give name and SSN of: 

The Individual 

The actual owner of the account or, 
if combined funds. the first 
individual on the account· 

The minor' 

The grantor-trustee · 

The actual owner· 

The owner' 

The grantor" 

Give name and EIN of: 

The owner 

legal entity • 

The corporation 

The organization 

The partnership 

The broker or nominee 

The public entity 

The trust 

' List first and circle the name of the person whose number you furnish If only one person on a 
joint account has an SSN. that person's number must be fum1shed 

2 
Circle the m111ors name and fumish the minor"s SSN 

You must show your individual name and you may also enter your business or "DBA'" name en 
the "Business name/disregarded entity" name line. You may use either your SSN or EIN (if you 
have one}. but the IRS encourages you to use your SSN 

L1st f1rst a no c1rcle the name of the trust estate or pens1on trust {Do not fu·msh the TIN of the 
personal representai1ve or trustee unless the legal entity itself is not designated in the account 
title,j Also see Special rules for partnersil;pson page 1 

'Note. Grantor also must provide a Farm W·9 to trustee of trust 

Privacy Act Notice 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Thefl 
Identity theft occurs when someone uses your personai information such as your 
name, social security number (SSN), or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use your SSN to 
get a job or may file a tax return using your SSN to receive a refund. 

To reduce your risk: 

e Protect your SSN. 

.. Ensure your employer is protecting your SSN, and 

~ Be careful when choosing a tax preparer. 

!f your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity thefl who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAStoll-free case intake line at 
1-877-777-4778 or TTYJTDD 1-800-829-4D59. 

Protect yourselffrom suspicious emails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
ema\ls and websites. The most common act is sending an emaH to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive ar. unsolicited email claiming to be from the IRS, forward th.IS 
message to p!Jishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration at 
1-800-366-4484. You can forward suspicious emails to the Federal Trade 
Commission at spam@uce.govorcontact them at www.ftc.gov/fdtheft or 1-877-
IDTHEFT (1~877-438-4338). 

Visit lRS.gov to ioarn more nbcut identity theft and ho'.v to reduce your risk. 

Section 6109 of the Internal Revenue Code requires you to provide your com~ct TIN to pe1·sons (including federal agencies)who are required to file information returns with 
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property: the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS, 
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District 
of Columbia, and U.S. commonwealths and possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to 
federal and state agencies to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN 
whether or not you are required to file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest. dividend, and certain other 
payments to a payee who does not give a TIN to the payer. Certain penalt"1es may also apply for prov"lding false or fraudulent 'information. 



APPENDIX G 

VOLUNTARY MORATORIUM ON CAMPAIGN CONTRIBUTIONS 

In accordance with Dallas County's Transparency Policy, parties interested in responding to this RFP/RFQ are 
encouraged to sign this statement indicating your willingness to temporarily refrain from making any donation 
to any Dallas County elected official or candidate for office whose office (or potential office) has any involvement in 
the selection process for the associated contract during the pendency of the RFP/RFQ through thirty (30) days after the 
contract is awarded. 

We hereby agree as stated; 

Firm Name:---------------------------

Signature and Title of Individual Authorized to Bind Company: 

Title:-------------------

Print Name: ________________________________________ __ 

Date: ______________________________________________________ __ 

5 



APPENDIX H 

DALLAS COUNTY 
INSURANCE REQUIREMENT AFFIDAVIT 

THIS FORM IS NOT A SUBSTITUTE FOR THE REQUIRED POLICY AND/OR STATE APPROVED CERTIFICATE OF INSURANCE FORM 

To Be Completed By Insurance Agent/Broker and Bidder 

I, the undersigned AgenVBroker, reviewed the insurance requirement contained in this bid document. If the Bidder shown below is awarded 
this contract by Dallas County, I will be able to, within ten (1 0) days after contract award and prior to commencement of services, meet all 
of the insurance requirements in this bid. 

Insurance Coverage Reviewed: 

Agent's Name: 

Agency Name: 

Address: 

City/State/Zip: 

Telephone No: (__) ___________________ _ 
Fax No: (__) ___________________ _ 
Bidder's Name and Company: 

ProjecVBid No. and Title: 

By submitting a bid and signing below I affirm the following: I am aware of all costs to provide the required insurance, will do 
so pending contract award, and will have my insurance agent provide this information to Dallas County, meeting all 
requirements within ten days of notification of award. 

If the above ten day requirement is not met, Dallas County reserves the right to cancel the contract for non-pertormance. If you have any 
questions concerning these requirements, please contact the Dallas County Human Resource I Civil Service's Risk Manager at 214-653-7668. 

Insurance AgenVBroker Signature: 

Date: 

Bidder's Signature: 

Date: 

6 



STATE OF TEXAS 

COUNTY OF DALLAS 

§ 
§ 
§ 

APPENDIX I 

WAIVER OF WORKERS' COMPENSATION INSURANCE AFFIDAVIT 

BEFORE ME, the undersigned authority personally appeared----------------------

individually and doing business as ---------------------------------

who after being by me first duly sworn, deposed and stated as follows: 

1. "My name is -------------------appearing herein individually and as president 

and sole owner of----------------------------· I am over 21 years of age, of 

sound mind, authorized and fully competent to make this affidavit. I have never been convicted of a felony or misdemeanor involving moral 

turpitude. I have personal knowledge of the facts and representations stated for the reasons stated herein, and such facts and representations are 

true and correct. 

2. "My name is ---------------------- I am president and sole 

owner of ___________________________________ located at 

Dallas County issued Solicitation No. 
maintain 

(hereinafter "Bid/RFP"). Bid/RFP provisions required the successful contractor to 

Workers' Compensation Insurance Coverage meeting the requirements and coverage amounts as established by the Texas Workers' 

Compensation Act, Title 5, Subtitle A, Texas Labor Code. I do not maintain Workers' Compensation Insurance as required by the proposed bid. 

I am ineligible for purchasing Workers' Compensation Insurance as required by the proposed bid in that I do not meet the minimum 

requirements to purchase such insurance for the following reasons:-----------------------

Further affiant sayeth not." 

Name Company 

SWORN TO AND SUBSCRIBED TO BEFORE ME, on this __ day of-----------' 20 __ . 

Notary Public in and for the State ofTexas 

Commission Expires 
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APPENDIX J 
The maximum content for this section: 1 page. 

NOTARIZED STATEMENT VALIDATING PROPOSAL CONTENTS 

To: Dallas County Purchasing Department 
Dallas County Juvenile Department 

From: Agency Name:-----------------

Re: Program Name:-----------------

Proposers shall not prepare this proposal in collusion with any other proposers and the contents of this Proposal as to 
prices, terms or conditions may not be communicated by this agency nor by an employee or agent to any other Proposer 
or to any other persons engaged in this type of business prior to the official proposal due date of Monday, September 15, 
2014@ 2:00pm. Moreover, the authorized agent or officer signing this proposal is not and has not been, for six months, 
directly or indirectly concerned in any agreement to control the conditions and/or price of services proposed, or has not 
influenced any person to propose or not propose thereon. 

I have read this Agency's completed response to Request for Proposals No. 2014-XXX-XXXX, soliciting Contracts for Non­
Residential Services for Dallas County Juvenile Department and verify the accuracy of all information contained in the 
proposal response. 

Signed:-------------
Executive Director Chairperson of the Board of Directors 

Typed Name Typed Name 

NOTARY PUBLIC: 

Signature:-------------------

My commission expires on:-------------
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FORM CIQCONFLICT OF INTEREST QUESTIONNAIRE For vendor or other person 
doing business local aove1·nn1er1tal "'"'"h' 
This questionnaire is being Local OFFICE USE ONLY 

Government nA,r<::r.n 

By law 

Check this box. if you are aaln~P~,~~~!~'~to a previously filed qu,es!ionna1ire. law that you file an 
cornoi,etE!d questionnaire with the a not later than 1 of the year tor v;hich an 
in Section 176.006(a), Local Government and nat later than 7th business day after the date the ori<Jir""llv 
filed questionnaire becomes incomplete 

Describe each affiliation or business relationship with an employee or contractor of the local governmental entity who 
makes recommemla!ions to a local officer of the local entity with to of 
money, 

Describe each affiliation or business relationship with a person who is a local govemment officer and who appoints or 
employe a local officer of the local govemmental !hal is the subject of !his questionnaire. 



CONFLICT OF INTEREST QUESTIONNAIRE FORM IQ Page 2For vendor or "''"'"' 
governmental entity 

Name of local officer with whom filer has affiliation or business relationship. this section only if 
the answer to or C is This item 5 inciuding subparts A, B, C & D .. must be lor each officer with 
whom the flier has affiliaUon or business relationship" Attach addttional to this Form ClQ as necessary. A, Is the ~ocat 
oo•vernmen! officer named in this section receiving or to recefve income from the filer of the Yes No 

Is the filer of the or ~ikefy to taxable income from or at the direction of 
oflrcer named in this section AND lhe taxable income is not from the local entity? Yes No C. 
questionnaire a-ffiliated with a or othBt' business that the local government officer serves as an officer or 
director, or holds- an of 10 percent or more? Yes Describe each affiliation or business reh'ltic>ns,hip 

Describe any other affiliation or business relationship that might cause a conflict of interest 

S!gnature o-f person- dolng business with the governm-ental Date 



AGENDA ITEM 

R. 



Date: 

To: 

From: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Dallas County Juvenile Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: Embrey Family Foundation Grant to Purchase a Van for the Letot RTC for Girls 

Background of Issue: 

The Embrey Family Foundation, based in Dallas, was established in 2004 by J. Lindsay Embrey, Jr. (1925-2005}, a 
visionary entrepreneur who shaped the future of his community and his alma mater, Southern Methodist 
University. Continuing a family tradition of philanthropy and community-building begun by Lindsay Embrey's 
great-grandfather, Judge J. M. Lindsay, in Gainesville, Texas, the foundation's activities are led by Lindsay 
Embrey's daughters, Lauren and Gayle Embrey, and the Board of Directors. 

While attending a dinner event early this year, Lauren Embrey asked Keith Armwood, Letot Superintendent, 
what was needed for the upcoming Letot RTC for Girls, and he replied that we need a van to transport residents. 
Ms. Embrey invited Mr. Armwood to apply to the Foundation for a grant to buy the van, and the application was 
approved in April. The grant is being awarded to the Letot Capital Foundation, in the amount of $36,773.73, and 
the Letot Capital Foundation will turn over the van to Dallas County for use at the current Letot Center and later 
at the upcoming RTC. Dallas County will only be responsible for maintenance and upkeep of the vehicle. 
Payment has not been issued yet. 

Impact on Operations and Maintenance: 

The van will be used to travel to field trips, job interviews, medical appointments, cultural activities, court 
appointments, and other related trips. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

legal Information: 

There is no legal impact. 

Financial Impact/Considerations: 

Dallas County will be responsible for maintenance and gas for the van. 
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Project Schedule/Implementation: 

The van will be purchased shortly after the Letot Capital Foundation receives the check from the Embrey Family 
Foundation. 

Recommendation: 

It is recommended that the Juvenile Board grant authority for the Juvenile Department to use Dallas County 
funds to provide maintenance d gas for the van. 

Recommended by: 

uvenile Department 



:••.·.· .. ·.··)t. ... 
' Transforming 

Invisible Girls 

LETOT FOUNDATION 
BOARD MEMBERS 

CRAIG EVANS 
PRESIDENT 

CAREN PROTHRO 
PRESIDENT EMERITUS 

STEVE CRANE 
VICE PRESIDENT 

ERIC HILL 
SECRETARY /TREASURER 

LAUREN EMBREY 
TRUSTEE 

STACY BLANK 
TRUSTEE 

SARAH LOSINGER 
TP! !C.'T'!::',.... ',,._,_.'....,c. 

LYNN MCBEE 
TRUSTEE 

BARBARA WATKINS 
TRUSTEE 

June 10,2014 

To Whom It May Concern: 

The Letot Foundation would like to donate $36,773.73 to Dallas 
County Juvenile Department!Letot Center for the sole purpose of 
purchasing a 2014 van. The donation amount includes the purchase 
price, tax, title, license and all oilier related fees associated with 
the Ford 15 passenger van as quoted by Bradley Moran at Park 
Cities Ford Lincoln. 

The Van will be titled to fue appropriate county agency and the 
Letot Foundation will not be responsible for either of the 
following: insurance, any other liability or fue maintenance of the 
van. The Foundation would like for a staff member of Dallas 
County to be present and assume responsibility of fue van on the 
date of purchase. 

The Letot Board loves to support the wonderful work that Dallas 
County is doing and wish you much success in your efforts. 

R~~lyy~ 
CraigEvanJ 
President 



JUVENILE BOARD ORDER 

ORDER NO: 2014-091 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Craig Smith 

Judge William Mazur 

Ms. Paula Miller 

Judge Gracie Lewis 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the Dallas-based Embrey Family Foundation continues the Embrey's family tradition of 
philanthropy and community-building; and 

the application for $36,773.73 was approved in April of this year; and 

the grant for a van for use at Letot RTC is being awarded to the Letot Capital Foundation; and 

the Letot Capital Foundation will turn over the van to Dallas County for use at the current 
Letot Center and later at the upcoming RTC; and 

Dallas County will be responsible for maintenance and upkeep of the vehicle. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Juvenile Board grant authority for the Juvenile 
Department to use Dallas County funds to provide maintenance and upkeep of the van. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Ms. Paula Miller and seconded by Judge 

Gracie Lewis, and duly adopted by the Juvenile Board on a vote of Jl. for the motion and Q opposed. 

Recommended by: 
7 

Dr. Terry S. Smith, p rector 
Dallas County Juv.,l ile Department 

Approved by: 

Judge Che I Lee Shannon, Chairman 
Dallas Co~D~Y Juvenile Board 
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DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

Date: July 28, 2014 

To: Dallas County Juvenile Board 

From: Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Subject: Any subsequent action deemed necessary as a result of Executive Session 

Background 

Any subsequent action deemed necessary as a result of IX- Governmental liability concerning community 
service. 
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ACADEMY FOR ACADEMIC EXCELLENCE 
PROGRAM REPORT 

JULY 2014 

DISTRICT UPDATE 

The last day of school for students enrolled at the Academy for Academic Excellence was June 6'", 2014 for all 
campuses. The end of year routine cleaning and organization took place at all campuses to prepare for the 
students return in August. 

Training 
The months of June and July provided many staff with the opportunity to attend various staff development 
and conference trainings: 

Mr. Eugene Young provided 4-part training to the District's leadership team: "Keys to Success for the 
Principals: Crucial Conversations." The topics were as follows: 

• Session 1- Greatest Challenges Facing Principals/ Solving the Accountability Question 
• Session li-The Urban Principalship I Instructional Leadership 

• Session Ill-The Speed of Trust/People Skills 
• Session IV-Refocusing our Direction 

June 16'h-17th Network Charter School Summer Summit 
Three District staff attended the Network Charter School Summit in Austin, Texas. By attending staff were 
provided strategies for creating conditions in the District whereby the student's commitment and engagement 
become the central focus. The conference also focused on transforming operating and social systems in order 
to meet the giobai needs of the digital generation. This summit aiso heiped staff to determine what students 
need to be successful and guide them on the development and implementation of standards that build strong 
content knowledge while valuing multiple modes of learning. 

Three staff attended the International Society of Technology Education Conference in Atlanta, Georgia from 
June 22 through June 26th. This conference focused on comprehensive educational technology in the 
classrooms and discussed sharing and learning opportunities while overcoming challenges our students face. 

July 14-16 (Texas Association School Business Officials/TASBO PEIMS Summer Training) 
Ms. Olivia Landin, PEIMS Coordinator, attended the TASBO PEIMS Summer Training. One and a half day of 
information on various PEIMS topics which included audit queries, accountability, cohort and leavers, and 
upcoming PEIMS changes? 

School First Rating 
The Academy for Academic Excellence scored 59 (passing score 50), which is Above Standard Achievement. 
We want to take this opportunity to again thank our colleagues at the Auditor's Office. We truly appreciate the 
guidance and support of Ms. Virginia Porter and Mr. Wesson Stefanos. Mr. Philip Varghese, Mr. Steven Bonds 
and Ms. Sana Rafique have been invaluable assets and much of what we have been able to rectify in regards to 
past inconsistencies is a result of their steadfast pursuit of accountability. We are encouraged we will continue 
to implement and develop processes which will only strengthen our fiscal state of affairs. 

American Society of Criminology Annual Conference 
It is with great pleasure we announce our roundtable discussion "Dallas County Diversion Programs/Courts­
Putting Youth First" has been accepted for presentation at the 70th Annual Meeting of the American Society of 
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Criminology (ASC) November 19-22, 2014 in San Francisco, California. We are extremely fortunate to have so 
many stakeholders who support the vision of our leader, Dr. Terry Smith. Under her leadership this 
Department is quickly becoming the blueprint for excellence regarding juvenile justice issues such as 

diversionary practices. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Academy for Academic Excellence School Board 

Dr. Terry S. Smith, Director 

Dallas County Schools lnterlocal Transportation Agreement for AAE 

Background of Issue: 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Dallas County Schools has been providing transportation services for the Academy for Academic Excellence­
Substance Abuse unit since 2005-2006 via an lnterlocal Agreement. The Texas Education Agency's (TEA) 
application of transportation policy requires a formal agreement with Dallas County Schools for transportation. 
As such, the lnterlocal Agreement to Provide Student Transportation between Dallas County Schools and the 
Academy for Academic Excellence School Board requires approval by the Academy for Academic Excellence 
School Board. Thus, the purpose of this briefing is to request Board approval of the lnterlocal Agreement with 
Dallas County Schools. 

Impact on Operations and Maintenance: 

Dallas County Schools (DCS) provides transportation for the Substance Abuse Unit's Day Treatment Program. The 
Texas Education Agency policy requires that the Charter School request reimbursement directly from TEA and 
then compensate DCS for the cost of transportation. Prior to the 2007-2008 year, the Charter School would pay 
the difference between the amount that was reimbursed by TEA and the actual costs for transportation. 
Initially, the difference ranged from $32,760 in 2007-2008 to an initial estimate of $30,582 in 2008-2009. The 
2011-2012 total annual cost of transportation for the Day Treatment Program was $197,904. The TEA 
reimbursement was $145,575; thereby leaving residual costs of $52,329, which Dallas County Schools 
subsequently waived. The reimbursement amount for the 2012-2013 school year was in the amount of 
$120,378. The 2013-2014 transportation cost is being calculated by Dallas County Schools and we anticipate an 
invoice by July 31, 2014. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

legal Information: 

The lnterlocal Agreement has been approved to form by Assistant District Attorney Denika Caruthers. 

Financial Impact/Considerations: 

The projected cost and revenue associated with transportation for the Day Treatment Program was included in 
the Charter School's annual Budget approved by the Academy for Academic Excellence School Board with the 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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expectation that the Charter School would receive reimbursement from TEA. It is noted that the amount 
approved by TEA is the amount that is invoiced by Dallas County Schools. The anticipated amount for the 2014-
2015 academic years has yet to be determined. Typically, the invoice is received at the conclusion of the 
academic year after the service has been provided. Thus, this is identified in the budget as an expense with 
associated revenue to offset the expense. 

Performance Impact Measures: 

There is no direct fiscal impact related to the approval of the 2014-2015 lnterlocal Transportation Agreement 
with Dallas County Schools. 

Project Schedule/Implementation: 

The school year begins August 21, 2014 and ends June 4, 2015. 

Recommendation: 

It is recommended that the Academy for Academic Excellence School Board approve the lnterlocal Agreement to 
provide student transportation with Dallas County Schools. 

Recommended by: 

Dr. Terry S. Smit Director 
Dallas County Ju enile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-092 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

Dallas County Schools has been providing transportation services for the Academy for 
Academic Excellence-Substance Abuse unit since 2005-2006 via an lnterlocal Agreement. 
The Texas Education Agency's (TEA) application of transportation policy requires a formal 
agreement with Dallas County Schools for transportation. As such, the lnteriocai Agreement 
to Provide Student Transportation between Dallas County Schools and the Academy for 
Academic Excellence School Board requires approval by the Academy for Academic Excellence 
School Board. Thus, the purpose of this briefing is to request Board approval of the lnterlocal 
Agreement with Dallas County Schools; and 

Dallas County Schools (DCS) provides transportation for the Substance Abuse Unit's Day 
Treatment Program. The Texas Education Agency policy requires that the Charter School 
request reimbursement directly from TEA and then compensate DCS for the cost of 
transportation. Prior to the 2007-2008 year, the Charter School would pay the difference 
between the amount that was reimbursed by TEA and the actual costs for transportation. 
Initially, the difference ranged from $32,760 in 2007-2008 to an initial estimate of $30,582 in 
2008-2009. The 2011-2012 total annual cost of transportation for the Day Treatment Program 
was $197,904. The TEA reimbursement was $145,575; thereby leaving residual costs of 
$52,329, which Dallas County Schools subsequently waived. The reimbursement amount for 
the 2012-2013 school year was in the amount of $120,378 and the 2013-2014 transportation 
cost is being calculated by Dallas County Schools and we anticipate an invoice by July 31, 2014; 
and 

this request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding 
disposition alternatives with regard to treatment for youth/families involved in the juvenile 
justice system. 
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IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED that the Academy for Academic Excellence School 
Board approve the lnterlocal Agreement to provide student transportation with Dallas County Schools. 

DONE IN OPEN BOARD MEETING this 28th day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Commissioner John Wiley Price and 

seconded by Judge William Mazur, and duly adopted by the Juvenile Board on a vote of ll. for the motion and Q 

opposed. 

Recommended by: Approved by: 

Dr. Terry S. Smith, Dj ctor 
Dallas County Juvem e Department 
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Date: 

To: 

From: 

Subject: 

DALLAS COUNTY 
JUVENILE DEPARTMENT 

Henry Wade Juvenile Justice Center 
2600 Lone Star Drive, Box 5 Dallas, Texas 75212 

MEMORANDUM 

July 28, 2014 

Academy for Academic Excellence School Board 

Dr. Terry S. Smith, Director 

Dr. Terry S. Smith 
Director Juvenile Services 

Chief Juvenile Probation Officer 

Application for Federal Title Funds for the Academy for Academic Excellence 

Background of Issue: 

As an Open-enrollment Charter School, the Academy for Academic Excellence is eligible to receive federal funds 
authorized by the Elementary and Secondary Education Act (ESEA), Public Law 107-110, specifically: Title I, Part 
A; Title I, Part D; Title II, Part A; and Title Ill, Part A. This legislation, which was passed in 2001, referred to as the 
"No Child Left Behind" (NCLB) legislation, amends the federal education programs established under the ESEA in 
1965. The Academy for Academic Excellence is also eligible to receive federal monies related to the Individuals 
with Disabilities Education Act Formula Funds. 

The purpose of Title I, Part A is to enable schools to provide opportunities for children served to acquire the 
knowledge and skills contained in the state content standards and to meet the state student performance 
standards developed for all children. Title I, Part A provides supplemental resources to Local Education Agencies 
(LEA) to help schools with high concentrations of students from low-income families provide a high quality 
education, which will enable all children to meet the state student performance standards. It is noted that 
Charter schools are considered to be a Local Education Agency. 

The purpose of Title I, Part D is to enable schools to provide opportunities for children from low-income families 
made available through Title I, Part A. This funding is only available to children in the juvenile justice system that 
have been placed, and subsequently released, from a residential setting within the school district. The funding is 
based on the census of the residential programs each October. 

The purpose of Title II, Part A is to provide teacher and principal training and recruitment. The NCLB legislation 
combined the former Title II Eisenhower Professional Development Program and The Class-Size Reduction 
program into this Title program. 

The purpose of Title Ill, Part A is to support services to students designated as Limited English Proficient (LEP). 
The award is based upon the actual number of LEP students in the prior school year. 

The purpose of IDEA-B is to ensure that all students with disabilities have available a free, appropriate public 
education (FAPE) that includes special education and related services to meet their unique needs, ensure that 
the rights of students with disabilities and of their parents are protected, assist states and localities to provide 
for the education of all students with disabilities, and to assess and ensure the effectiveness of efforts to 
educate those students. As such, IDEA-B Formula funds may only be expended to meet the unique educational 
needs of an eligible child to enable that child to receive specially designed instruction towards IEP objectives. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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The purpose of this briefing is to request authorization to apply for the above listed federal entitlement grants 
for which the Academy for Academic Excellence Charter School is eligible, accept funds when granted, and utilize 
the federal money to fund payroll and operations costs. 

Impact on Operations and Maintenance: 

The Texas Education Agency (TEA) has again combined the applications for all of the Title programs listed above, 
into one application (2014-2015 NCLB Consolidated Federal Grant Application) for the 2014-2015 academic year 
with the exception of IDEA-B, which is a separate application. The deadline for submitting the application is 
September 8, 2014 for Charter Schools. IDEA-S funds are to be requested through TEA's 2014-2015 Special 
Education Consolidated Grant Application which is due by August 28, 2014. 

Staff recommends that the Title I, Part D Subpart 2 and IDEA-S funds be utilized for the direct educational 
expenses of the charter school. The remainder of the funds, Title I, Part A; Title II, Part A; and Title Ill, Part A LEP 
are recommended to be utilized in a Shared Services Arrangement (SSA) with the Region 10 Educational Services 
Center (ESC). Specifically, Title I, Part A will be utilized for the operations of the Charter School as it relates to 
providing educational opportunities for students who experience difficulties in mastering the state academic 
achievement standards. 

Title II, Part A SSA with Region 10 ESC will provide for the provision of access to training and recruitment for 
highly qualified teachers. Due to the low amount of the Title Ill award, we are required to enter into an SSA for 
those funds. Title Ill SSA with Region 10 ESC will provide assistance with program implementation and 
supplemental services to children who are Limited English Proficient. In general, we have participated with the 
ESC for the past several years and found the arrangement to be beneficial. The staff at the Charter school is able 
to utilize the numerous professional development programs offered through the ESC. 

Staff recommends the iDEA-B Formula Funds be utilized for the educational expenses associated with the special 
education programming in the charter school, including assessment instruments, computer software and 
professional development associated with providing quality services for special populations, as well as allocation 
for supplemental special education services and staff. Ultimately, the funding allocation is designed to improve 
the overall provision of services to students who qualify for special education programming. 

Strategic Plan Compliance: 

This request complies with Vision 3: Dallas is safe, secure, and prepared, by expanding disposition alternatives 
with regard to treatment for youth/families involved in the juvenile justice system. 

Legal Information: 

As with any funding related to Federal sources, the Dallas County Academy for Academic Excellence Charter 
School Board through the Dallas County Juvenile Department will be responsible for ensuring that all accounting 
guidelines related to allowable costs are followed for these programs. The Charter School has an existing Shared 
Services Arrangements that will be continued. 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 
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Financial Impact/Considerations: 

Based on the data provided by Texas Education Agency Dallas County 2013 maximum entitlements the 
Preliminary Planning Amounts for the fiscal year 2014: 

FY13 Maximum FY14 Original Difference 
Entitlements Anticipated 

Title I, Part A $486,654 $402,733 ($83,921) 
Title I, Part D, Subpart 2 $1,098,871 $620,277 ($478,594) 
Title II, Part A $55,550 $28,708 ($26,842) 
Title Ill, Part A $9,843 $4,008 ($5,835) 
IDEA-B $152,388 $58,102 ($94,286) 

Total $1,803,306 $1,113,828 ($689,478) 

These figures represent a decrease of $689,478 less than the entitlements from the original FY14 budget. 

Performance Impact Measures: 

There will be no direct impact on performance measures by the application for federal Title Program funding. 

Project Schedule/Implementation: 

The deadline for submitting the NCLB Consolidated Application is September 8, 2014 for Charter Schools. The 
Special Education Consolidated Grant Application is due by August 28, 2014. The eGrants applications for both 
will be submitted to the Texas Education Agency prior to the application deadline dates. 

Recommendation: 

It is recommended that the Academy for Academic Excellence School Board grant authorization for the Academy 
for Academic Excellence to submit the applications for: Title I, Part A; Title I, Part D; Title II, Part A; Title Ill, Part 
A; and IDEA-B Formula funds for 2014-2015 to the Texas Education Agency and to authorize Judge Cheryl Lee­
Shannon, as President of the School Board, to sign any related documents, if needed. It is further recommended 
that the Academy for Academic Excellence School Board grant permission for the Academy for Academic 
Excellence School to accept and utilize the federal funds for the 2014-15 school year. 

Recommended by: 

Dr. Terry S. SIT] h, Director 
Dallas County Juvenile Department 

To assist referred youth in becoming productive, 
law abiding citizens, while promoting public safety and victim restoration. 

214-698-2200 Office 214-698-5508 Fax 



JUVENILE BOARD ORDER 

ORDER NO: 2014-093 

DATE: July 28, 2014 

STATE OF TEXAS § 

COUNTY OF DALLAS § 

BE IT REMEMBERED at a regular meeting of the Juvenile Board of Dallas County, Texas, held on the 28th day of 

July, 2014, in accordance with the Texas Open Meetings Act, with a quorum of the member present, to wit: 

Judge Cheryl Lee Shannon 

County Judge Clay Jenkins 

Judge Gracie Lewis 

Judge William Mazur 

Ms. Paula Miller 

Judge Craig Smith 

Commissioner John Wiley Price 

Judge Robert Burns 

Where, among other matters, came up for consideration and adoption the following Juvenile Board Order: 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

as an Open-enrollment Charter School, the Academy for Academic Excellence is eligible to 
receive federal funds authorized by the Elementary and Secondary Education Act (ESEA), 
Public Law 107-110, specifically: Title I, Part A; Title I, Part D; Title II, Part A; and Title Ill, Part A. 
This legislation, which was passed in 2001, referred to as the "No Child Left Behind" (NCLB) 
!egis!at!on, amends the federa! education programs established under the ESE.L'l, in 1965. The 
Academy for Academic Excellence is also eligible to receive federal monies related to the 
Individuals with Disabilities Education Act Formula Funds; and 

the purpose of Title I, Part A is to enable schools to provide opportunities for children served 
to acquire the knowledge and skills contained in the state content standards and to meet the 
state student performance standards developed for all children. Title I, Part A provides 
supplemental resources to Local Education Agencies (LEA) to help schools with high 
concentrations of students from low-income families provide a high quality education, which 
will enable all children to meet the state student performance standards. It is noted that 
Charter schools are considered to be a Local Education Agency; and 

the purpose of Title I, Part D is to enable schools to provide opportunities for children from 
low-income families made available through Title I, Part A. This funding is only available to 
children in the juvenile justice system that have been placed in, and subsequently released 
from, a residential setting within the school district. The funding is based on the census of the 
residential programs each October; and 

the purpose of Title II, Part A is to provide teacher and principal training and recruitment. The 
NCLB legislation combined the former Title II Eisenhower Professional Development Program 
and The Class-Size Reduction program into this Title program; and 
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WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

WHEREAS, 

the purpose of Title Ill, Part A is to support services to students designated as Limited English 
Proficient (LEP). The award is based upon the actual number of LEP students in the prior 
school year; and 

the purpose of IDEA-B is to ensure that all students with disabilities have available a free, 
appropriate public education (FAPE) that includes special education and related services to 
meet their unique needs, ensure that the rights of students with disabilities and of their 
parents are protected, assist states and localities to provide for the education of all students 
with disabilities, and to assess and ensure the effectiveness of efforts to educate those 
students. As such, IDEA-B Formula funds may only be expended to meet the unique 
educational needs of an eligible child to enable that child to receive specially designed 
instruction towards IEP objectives; and 

the purpose of this briefing is to request authorization to apply for the above listed federal 
entitlement grants for which the Academy for Academic Excellence Charter School is eligible, 
accept funds when granted, and utilize the federal money to fund payroll and operations costs; 
and 

the Texas Education Agency (TEA) has again combined the applications for all of the Title 
programs listed above, into one application (2014-2015 NCLB Consolidated Federal Grant 
Application) for the 2014-2015 academic year with the exception of IDEA-B, which is a 
separate application. The deadline for submitting the application is September 8, 2014 for 
Charter Schools. IDEA-B funds are to be requested through TEA's 2014-2015 Special Education 
Consolidated Grant Application which is due by August 28, 2014; and 

this request complies with the Dallas County Strategic Plan: Vision 3- Dallas County is safe, 
secure, and prepared by expanding disposition alternatives with regard to treatment for youth 
and families involved in the Juvenile Justice System; and 

as with any funding related to Federal sources, the Dallas County Academy for Academic 
Excellence Charter School Board through the Dallas County Juvenile Department will be 
responsible for ensuring that all accounting guidelines related to allowable costs are followed 
for these programs. The Charter School has an existing Shared Services Arrangements that will 
be continued; and 

based on the data provided by Texas Education Agency Dallas County 2013 maximum 
entitlements the Preliminary Planning Amounts for the fiscal year 2014 represent a decrease 
of $689,478 less than the entitlements from the original FY14 budget; and 

the deadline for submitting the NCLB Consolidated Application is September 8, 2014 for 
Charter Schools. The Special Education Consolidated Grant Application is due by August 28, 
2014. The eGrants applications for both will be submitted to the Texas Education Agency prior 
to the application deadline dates. 

IT IS THEREFORE ORDERED, ADJUDGED, AND DECREED it is recommended that the Academy for Academic 
Excellence School Board grant authorization for the Academy for Academic Excellence to submit the 
applications for: Title I, Part A; Title I, Part D; Title II, Part A; Title Ill, Part A; and IDEA-B Formula funds for 2014-
2015 to the Texas Education Agency and to authorize Judge Cheryl Lee-Shannon, as President of the School 



Application for Federal Title Funds for the AAE Page3 

Board, to sign any related documents, if needed. It is further recommended that the Academy for Academic 
Excellence School Board grant permission for the Academy for Academic Excellence School to accept and 
utilize the federal funds for the 2014-15 school year. 

DONE IN OPEN BOARD MEETING this 28'h day of July, 2014. 

The forgoing Juvenile Board Order was lawfully moved by Judge William Mazur and seconded by Ms. 

Paula Miller, and duly adopted by the Juvenile Board on a vote of Jtor the motion and Q opposed. 

Approved by: 

Dr. Terry S. Smith, Di ctor , 
Dallas County Juvenf e Department 




