ELECTION RECORDS ARCHIVE CHECKLIST FOR NOVEMBER 5, 2024 GENERAL (PRESIDENTIAL) & JOINT ELECTION
	Folder
	Sub-folder
	Document
	Description

	[bookmark: _Hlk164428455]1. Pre-election
	-------
	☒ List of Early Voting & Election Day Vote Centers
	List of all early voting and election day polling locations in Dallas County

	
	-------
	☒ Public Notice of Test of Automatic Tabulating Equipment
	Notice(s) and proof of posting of public testing of automatic tabulation equipment used for this election.

	
	
	☒ Notice for Early Voting Ballot Board
	Notice(s) and proof of posting of early voting ballot board notices.

	2. Election setup
	Allocations
	☒ Staff & Equipment Allocations
	Spreadsheet with the allocations of equipment and personnel for the election. 

	
	Public test
	☒ 20241105_L&A Tests (Summary)
	Single PDF file containing all the documentation generated during public test. 

	
	Sample ballots
	[bookmark: _Hlk164428574]☒ (Folder)PDF files of individual precinct ballot styles
	Files used to feed the voter lookup website for voters to download as sample ballots. There should be one file per ballot style. 

	3. Absentee 
	Reports
	☒ Mail-Ballot-Returns-Report 
	Report – EV Mail Ballots Returned

	[bookmark: _Hlk164429179]4. Early Voting
	Results by location (Server)
	☒ Reports generated from the tabulation server with the results for each EV location
	One file per document, named with the code of the location (e.g. E0001).

	
	Results Tapes
	☒ (Folder) Scan of the results tapes produced by the voting machines, signed by the election judge. 
	

	
	Spoiled Results Tapes
	☒(Folder) Scan of the results tapes produced by the voting machines that were spoiled due to reconciliation issues. 
	

	
	VC Documents
	☒ (Folder) EV Ballot and Seal 
	All documents are in a single file. 


	
	
	☒ (Folder) EV Ballot Box Transfer Chain of Custody 
	One document per location, each containing all transfer records for that location. 


	
	
	☒ Poll Watcher Certificates of Appointment and Completion
	Copies of poll watcher training and appointment certificates

	
	Zero Tapes
	☒ Scan of the zero-tapes produced by the voting machines. 
	One file per document, named with the code of the location (e.g. E0001).

	
	-------
	☒ Early-Voting-Turnout-By-Date-Location-Report_11.01.24
	Turnout by location by day.	

	
	-------
	☒ In-Person-Early-Voting-Turnout-Report_11.01.24
	Roster of voters that cast a ballot in person during EV

	5. Election Day
	Results by location (Server)
	☒ Reports generated from the tabulation server with the results for each ED location
	One file per document, named with the code of the location (e.g. E0001).

	
	Results tapes
	☒ Scan of the results tapes produced by the voting machines, signed by the central count judge. 
	One file per document, named with the code of the location (e.g. V0001).

	
	VC Documents
	☒ Ballot Card Chain of Custody
	Ballot card chain of custody forms.

	
	
	☒ Ballot and seal certificates
	Election day ballot and seal reports

	
	
	☒ Poll Watcher Certificates of Appointment
	Copies of poll watcher appointment certificates

	
	Zero Tapes
	☒ Scan of the zero-tapes produced by the voting machines. 
	One file per document, named with the code of the location (e.g. V0001).

	
	-------
	☒ Election-Day-Website-Roster

	Roster/List of election day voters

	
	-------
	☒ Voter-Turnout-by Location
	Report of voter turnout annotated by polling location

	6. Canvass
	Ballot images
	☐ Images of ballot images in PDF format
	Images are exported from the ES&S system, they are individual files, grouped per precinct (one folder per precinct.) – FILES BEING REDACTED, NOT AVAILABLE YET. 

	
	Logs and CVRs
	☒ (Folder) Audit Logs 
	PDF files with the audit logs exported from the voting system. 

	
	
	☒ (Folder) Cast Vote Records
	Spreadsheet(s) containing the CVRs exported from the voting system

	
	
	☒ (Folder) Machine Logs
	PDF files with the machine logs exported from the voting system. One file for EV machines and one for ED machines. 

	
	Reports
	☒ Preliminary Reconciliation Report
	Scanned copy of the signed preliminary reconciliation report issued by the Central Count Station Judge on election night.

	
	
	☒ Final Reconciliation Report
	Scanned copy of the signed final reconciliation report issued by the Central Count Station Judge for canvass purposes.

	
	
	☒ Official List of Registered Voters
	A list of Dallas County Registered Voters for this election.

	
	
	☒ Media Status Report 
	

	
	Results
	☒ Canvass reports
	All results reports generated for canvassing.

	7. Post-Election
	PMR
	☒ PMR tally sheets
	Scanned copies of the tally sheets used in Post-election Manual Recount



