Instructions for Completing the Texas Civil Case Information Sheet

A civil case information sheet must be completed and submitted when an original petition or application is filed to initiate a
new civil, family law, probate, or mental health case or when a post-judgment petition for modification or motion for
enforcement is filed in a family law case. The information should be the best available at the time of filing. If the original
petition, application or post-judgment petition or motion is e-filed, the case information sheet must not be the lead document.

This sheet, required by Rule 78a of the Texas Rules of Civil Procedure, is intended to collect information that will be used for
statistical and administrative purposes only. It neither replaces nor supplements the filings or service of pleading or other
documents as required by law or rule. The sheet does not constitute a discovery request, response, or supplementation, and it is
not admissible at trial.

The attorney or self-represented (pro se) plaintiff/petitioner filing the case or post-judgment petition or motion should complete
the sheet as follows:

1. Contact information

a) Contact information for person completing case information sheet. Enter the following information:
e name;
address;
city, state, and zip code;
email address;
telephone number;
fax number, if available;
State Bar number, if the person is an attorney; and
signature. (NOTE: When a case information sheet is submitted electronically, the signature may be a scanned image
or “/s/”” and the name of the person completing the case information sheet typed in the space where the signature
would otherwise appear.)

b) Names of parties in the case. Enter the name(s) of the:
(NOTE: If the name of a party to a case is confidential, enter the party’s initials rather than the party’s name.)
o plaintiff(s) or petitioner(s);
o defendant(s) or respondent(s); and
¢ in child support cases, additional parties in the case, including the:
0 custodial parent;
0 non-custodial parent; and
o0 presumed father.

Attach an additional page as necessary to list all parties.

c) Person or entity completing sheet is. Indicate whether the person completing the sheet, or the entity for which the sheet
is being completed, is:

an attorney for the plaintiff or petitioner;

a pro se (self-represented) plaintiff or petitioner;

the Title I'V-D agency; or

other (provide name of person or entity).

2. Case type.
Select the case category that best reflects the most important issue in the case. You must select only one.

3. Procedure or remedy.
If applicable, select any of the available procedures or remedies being sought in the case. You may select more than one.

4. Damages sought.

Select the damages being sought in the case:

(NOTE: If the claim is governed by the Family Code, do not indicate the damages sought.)

o only monetary relief of $100,000 or less, including damages of any kind, penalties, costs, expenses, pre-judgment

interest and attorney fees;
monetary relief over $100,000 or less and non-monetary relief;
monetary relief over $100,000 but nor more than $200,000;
monetary relief over $200,000 but less than $1,000,000; or
monetary relief over $1,000,000.
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CiviL CASE INFORMATION SHEET

(e.g., John Smith v. All American Insurance Co; In re Mary Ann Jones; In the Matter of the Estate of George Jackson)

A civil case information sheet must be completed and submitted when an original petition or application is filed to initiate a new civil, family law, probate, or mental
health case or when a post-judgment petition for modification or motion for enforcement is filed in a family law case. The information should be the best available at

the time of filing.

1. Contact information for person completing case information sheet: Names of parties in case: Person or entity completing sheet is:
[CJAttorney for Plaintiff/Petitioner
Name: Email: Plaintiff(s)/Petitioner(s): [JPro Se Plaintiff/Petitioner
[ITitle IV-D Agency
[Jother:
Address: Telephone:

Additional Parties in Child Support Case:

City/State/Zip:

Defendant(s)/Respondent(s): Custodial Parent:
Fax:

Non-Custodial Parent:

Signature:

State Bar No:
Presumed Father:

[Attach additional page as necessary to list all parties]

2. Indicate case type, or identify the most important issue in the case (select only 1):

Civil Family Law
Post-judgment Actions
Contract Injury or Damage Real Property Marriage Relationship (non-Title 1V-D)
Debt/Contract [CJAssault/Battery [CJEminent Domain/ [CJAnnulment [CIEnforcement
[JConsumer/DTPA [IConstruction Condemnation [IDeclare Marriage Void [COModification—Custody
[IDebt/Contract [IDefamation [JPartition Divorce [IModification—Other
[CJFraud/Misrepresentation Malpractice [IQuiet Title [Iwith Children Title IV-D
[JOther Debt/Contract: [JAccounting [JTrespass to Try Title [INo Children [CJEnforcement/Modification
[Legal [CJother Property: ClPaternity
Foreclosure ) [CIMedical _ OReciprocals (UIFSA)
[JHome Equity—Expedited [JOther Professional CISupport Order
[CJOther Foreclosure Liability:
DFranchise Related to Criminal
Dmsurance DMotor Vehicle Accident Matters Other Famlly Law Parent-Child Relationship
[JLandlord/Tenant [CJPremises [CIExpunction [CJEnforce Foreign [C]Adoption/Adoption with
[CINon-Competition Product Liability [1Judgment Nisi Judgment Termination
CPartnership []Asbestos/Silica [INon-Disclosure [JHabeas Corpus [C]Child Protection
[Jother Contract: [CJother Product Liability [JSeizure/Forfeiture [CJName Change [IChild Support
List Product: [CJwrit of Habeas Corpus— [JProtective Order [CICustody or Visitation
Pre-indictment [JRemoval of Disabilities [CJGestational Parenting
[CJother Injury or Damage: [JOther: of Minority [JGrandparent Access
[Jother: [CJParentage/Paternity
[JTermination of Parental
ST Rights
_ E_mp_loyment S Other Civil S CJOther Parent-Child:
[CIDiscrimination [CJAdministrative Appeal [JLawyer Discipline
[JRetaliation [CJAntitrust/Unfair [IPerpetuate Testimony
[Termination Competition [JSecurities/Stock
[CJworkers’ Compensation [JCode Violations [Tortious Interference
[CJother Employment: [CIForeign Judgment [Jother:

[Cintellectual Property

Tax Probate & Mental Health
[JTax Appraisal Probate/Wills/Intestate Administration [IGuardianship—Adult
[JTax Delinquency [CJDependent Administration [JGuardianship—Minor
[Jother Tax [Jindependent Administration [OMental Health
[CJOther Estate Proceedings [CJother:

3. Indicate procedure or remedy, if applicable (may select more than 1):

[CJAppeal from Municipal or Justice Court [CIDeclaratory Judgment [JPrejudgment Remedy
[JArbitration-related [JGarnishment [JProtective Order

[CJAttachment [interpleader [JReceiver

[Bill of Review [License [JSequestration

[CcCertiorari [OMandamus [JTemporary Restraining Order/Injunction
[IClass Action [JPost-judgment [ITurnover

4. Indicate damages sought (do not select if it is a family law case):

[JLess than $100,000, including damages of any kind, penalties, costs, expenses, pre-judgment interest, and attorney fees
[CJLess than $100,000 and non-monetary relief

[JOver $100, 000 but not more than $200,000

[CJOver $200,000 but not more than $1,000,000

[]Over $1,000,000
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